






































































 

THE TOWNSHIP OF PUSLINCH 
NOTICE OF PUBLIC MEETING & OPEN HOUSE 

 
TAKE NOTICE that pursuant to the requirements of the Planning Act, R.S.O. 1990, the 
Township of Puslinch will hold a Public Meeting & Open House on November 5, 2015 at 
7:00 p.m. in the Council Chambers to consider a Community Improvement Plan (CIP). 

THE LANDS SUBJECT to Community Improvement Plan Area are lands that have frontage 
along the Brock Road corridor to the limits of the Villages of Aberfoyle and Morriston, as 
shown on the key map below. 

ORAL OR WRITTEN SUBMISSIONS may be made by the public either in support or in 
opposition to the proposed CIP. Any person may attend the public meeting and make and 
oral submission or direct a written submission to the Township Clerk at the address below. 
All those present at the public meeting will be given the opportunity to make an oral 
submission, however; it is requested that those who wish to address Council notify the 
Township Clerk in advance of the public meeting. 

TAKE NOTICE that if a person or public body does not make an oral submission at a public 
meeting or make a written submission to the Township of Puslinch before the CIP is 
adopted, the person or public body is not entitled to appeal the decision of the Council of 
the Township of Puslinch to the Ontario Municipal Board. 

AND TAKE NOTICE that if a person or public body does not make an oral submission at a 
public meeting or make a written submission to the Township of Puslinch before the CIP is 
adopted, the person or public body may not be added as a party to the hearing of an 
appeal before the Ontario Municipal Board unless, in the opinion of the Board, there are 
reasonable grounds to do so. 

REQUEST FOR NOTICE OF DECISION regarding the Community Improvement Plan must be 
made in written format to the Township Clerk at the address shown below. 

ADDITIONAL INFORMATION regarding the proposed CIP is available for review between 
9:00 a.m. and 4:30 p.m. at the Township of Puslinch Municipal Office as of the date of this 
notice. 

Dated at the 
Township of Puslinch 
on this 16th day of October 2015 
 

Karen Landry                            
CAO/Clerk   
Township of Puslinch 
7404 Wellington Road 34 
Guelph, Ontario  N1H 6H9 
Phone (519) 763-1226 
admin@puslinch.ca 
 

KEY MAP 





























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TIER 3 WATER BUDGETS 
 

Presentation to Puslinch Township Council 
November 4, 2015 

James Etienne, P.Eng. 
Senior Water Resource Engineer, GRCA 
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Presentation Outline 
•Source Protection 
•Water Budgets & Tier 3 Risk 

Assessments 
•Guelph/Guelph-Eramosa Tier 3 WQRA 
•RMOW/Guelph Tier 3 Overlap 
•Municipal Peer Review & Next Steps 



3 

SOURCE PROTECTION 

Presentation to Puslinch Township Council 
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• Kettle Creek 
• Catfish Creek 
• Long Point Region 
• Grand River 
One plan for each watershed 

“Source protection planning 
should be done as much as 
possible at a local (watershed) 
level by those who will be most 
directly affected (municipalities 
and other affected local groups).” 

- Justice Dennis O’Connor 

Lake Erie Source Protection Region 
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Lake Erie Region Source Protection 
Committee 

• Multi-Stakeholder Composition: 
− 7 municipal representatives 

o Wellington/Dufferin/Halton, Guelph,   Waterloo 
Region, Perth/Oxford, Brant/Brantford/Hamilton, 
Haldimand/Norfolk, Elgin/London/Middlesex 

− 7 sector representatives 
o 3 agricultural 
o 3 industry/business 
o 1 aggregate 

− 7 public interest representatives 
o 1 Elgin Primary water 
o 6 citizens-at-large 

− 3 First Nations 
− 1 Chair 

• Responsible for guiding development 
of Source Protection Plans 
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Source Protection Planning Process 
Watershed-based   

Assessment Reports &                         
Source Protection Plans 

Municipal 
Project Leads 

Collaboration 
Through Municipal 

Working Groups 

Coordinated by the 
Lead Conservation 

Authority 

Directed by a Multi-
stakeholder Source 

Protection Committee 
(SPC) 

Continuous 
Improvement 

Process 



7 

Footprint of Source Protection 

• Areas where the 
proposed water 
quality policies apply 

• Focus is areas 
surrounding 
municipal wells and 
intakes 

• Water quantity 
policy areas still to 
be determined 
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LER Review & 
Approvals 

MOECC Issued 
Review 

Comments 

Finalized 
Responses 

Public   Consultation Re-Submission 
of Plan 

Plan 
Approved by 

MOECC 

Plan Comes into 
Effect 

Grand River  Feb/Mar 2015 Mar.16 – Apr.2 2015 July 22, 2015 TBD TBD 

Long Point Feb.9 – Mar.10 2015 June  18, 2015 TBD TBD 

Catfish Creek Jan. 1, 2015 

Kettle Creek Jan. 1, 2015 

2005 2006 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016 

Watershed Studies 

Municipal Technical Studies 

Terms of Reference 

Assessment Reports 

Source Protection Plans 

Review and Approval 

Water Quantity Study Work 

Lake Erie Region Timeline 
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• Grand River Source Protection Plan expected 
to be approved late 2015 with effective date in 
2016. 

 
• Only covers water quality aspects 
 
• Water quantity studies (ie Tier 3) ongoing 

(e.g., for Guelph/Guelph Eramosa systems) 
 

• Water quantity aspects to be included in 
future plan updates 

Lake Erie Region Program Status 
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WATER BUDGETS &                     
TIER 3 RISK ASSESSMENTS 

Presentation to Puslinch Township Council 
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Tiered Process for Water Budgets 

Scoping of Potential Stress 
to Water Supply 

 

Tier 1 ($) – Watershed (Use simple 
tools to eliminate subwatersheds 
from further study)                       
- COMPLETED 2009 

 

Tier 2 ($$) – Watershed / 
Subwatershed (Use complex 
tools to identify subwatersheds 
requiring further study)             
- COMPLETED 2009 

 

Tier 3 ($$$) – Local Area (Assess the 
sustainability of municipal water 
takings and potential impact to 
receptors) 
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Water Budgets 
Water quantity staff characterize the watershed, 

 using models, statistics and estimates to  
track the volume of water entering,  

moving through and leaving 
the watershed for  

sustainable 
water 

use. 

  
 

Climate 

Surficial Geology 

Streamflow 

Recharge 

Groundwater Levels 

Discharge 

Water 
Use Hydrologic 

Cycle 
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Grand River Watershed Water Uses 

1. Municipal > 60% 
Uses from 4-6%: 

2. Dewatering 
3. Agricultural 

irrigation 
4. Aggregate washing 
5. Agriculture: 

Livestock watering 
6. Rural Domestic 
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Water Use Permits 

~715 permits 
~1200 sources 
 

Municipal:  
20% of permits 
Agricultural:  
<50% of permits 

Surface 
Water 

Permits 

Groundwater 
Permits 
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Water Quantity Demand 

Source:  GRAND RIVER CONSERVATION AUTHORITY TIER II 
WATER QUANTITY STRESS ASSESSMENT REPORT, 
AquaResource Inc., December 2009 

Surface 
Water 

Groundwater 

Upper Speed (& 
Eramosa) River 
and Mill Creek  
– Moderate 
Potential Stress 
Level 

Eramosa River 
– Moderate 
Potential Stress 
Level 

Central Grand 
River  – High 
Potential Stress 
Level 
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Tier 3 Risk Assessment 
    Where? 
• Tier Two 

Assessment 
Moderate or 
Significant 
stress,  

 
    Approach 
• Risk of municipal 

well / intake 
infrastructure  
not being able to 
sustain planned 
pumping. 

 

Tier 3 Components 
1) Characterization 
2) Numeric Model 
3) Risk Assessment 
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Tier 3 Local Area Risk Assessment 
Methodology 

1. Develop the Conceptual and Numerical Tier Three 
Assessment Models 

2. Characterize Municipal Wells and Intakes 
3. Estimate the Allocated Quantity of Water 

 

4. Identify and Characterize Potential Drinking Water 
Quantity Threats 

5. Characterize Future Land Use 
6. Characterize Other Water Uses 
7. Delineate Vulnerable Areas 
8. Evaluate Risk Scenarios 
9. Assign Risk Level 
10. Identify Drinking Water Quantity Threats 
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GUELPH / GUELPH-
ERAMOSA TIER 3 WQRA 

Presentation to Puslinch Township Council 
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Guelph/Guelph-Eramosa Tier 3 
Chronology 

• 2008 commence City of Guelph Tier 3 Water Budget as a 
pilot project (prior to completion of Tier 2) 

• 2008-2009 field studies 
• 2011 Characterization and Numeric Model Reports 

finalized 
• 2012 review overlap with RMOW Tier 3 before 

commencing Risk Assessment 
• 2013 City of Guelph Draft Risk Assessment Report 

submitted for peer review 
• Late 2013 commence Guelph-Eramosa Tier 3 Water 

Budget and Water Quantity Risk Assessment 
• 2014 Guelph/Guelph-Eramosa Risk Assessment Report 

peer reviewed 
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Guelph/Guelph-Eramosa Tier 3 
WQRA DRAFT Results 

• 2014 Guelph/Guelph-Eramosa 
Risk Assessment Report has 
identified a significant risk to 
water quantity in the Local Area 
mapping 

• WQRA studies that identify 
significant risks to municipal 
drinking water supplies require 
the municipality to undertake a 
Risk Management Measures 
Evaluation Process (RMMEP) to 
identify strategies that mitigate 
risks to municipal water supply 
infrastructure sustainability 
 DRAFT 
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RMMEP 
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REGION OF WATERLOO / 
GUELPH  TIER 3 OVERLAP 

Presentation to Puslinch Township Council 
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Tier 3 WQRA Model Boundaries 

Guelph & Cambridge groundwater 
models assess similar bedrock aquifers 



24 

Tier 3 DRAFT Water Quantity Local 
Area Boundaries 

Puslinch 
Township 

Guelph Local 
Area A 
(Significant 
Risk) 

Cambridge 
Local Area B 
(Low Risk) 

Local Area 
Overlap 

DRAFT 
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MUNICIPAL PEER REVIEW 
& NEXT STEPS 

Presentation to Puslinch Township Council 
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Municipal Peer Review 
• July 2014, LESPR staff meet with Wellington County 

and Township representatives to discuss completion 
of the Guelph/Guelph-Eramosa Tier 3 WQRA 

• The Township of Guelph-Eramosa and Puslinch 
municipal engineering consultants identified data 
gaps and technical concerns that were not 
addressed as part of the Peer Review process 

• Fall 2014, Township of Guelph-Eramosa, Puslinch 
and Erin municipal engineering consultants were 
invited to submit municipal peer review comments 
to be addressed by the Tier 3 study consultant 
(Matrix Solutions Inc.)  
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Peer Review Comments 
• The LESPR included funding in the 2015-16 Technical 

Studies Budget to cover the cost of municipal peer 
review expenses for the Townships of Guelph-
Eramosa and Puslinch 

• Comments received were categorized as items 
requiring amendment to the WQRA report and 
items that could be addressed through the Risk 
Management Measures Evaluation process 
(RMMEP) 
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Next Steps 
• The Ministry of Natural Resources & Forestry 

(MNRF) has agreed that a process could be 
developed to allow concurrent completion of the 
Guelph/Guelph-Eramosa WQRA and 
commencement of the RMMEP 

• LESPR staff, along with the Townships of Guelph-
Eramosa and Puslinch, the MNRF and Matrix 
Solutions Inc. are working on a Terms of Reference 
to allow the finalizing of the WQRA and the 
commencement of the RMMEP  
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QUESTIONS 

Presentation to Puslinch Township Council 
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To:  Mayor Dennis Lever and Members of Puslinch Council  
From:   Linda Dickson, MCIP, RPP, Emergency Manager/CEMC 
Date:  November 4, 2015 
Re:  Emergency Management Program Report for 2015 

Background 
 
The following outlines the municipality’s requirements as set out in the Emergency 
Management and Civil Protection Act and how the municipality has fulfilled these requirements 
for 2015.   

Program Committee 
A joint Emergency Management Program Committee was held March 27, 2015 and included 
HIRA training (Geoff Coulson and Weather Trends) and a focused discussion.  On September 28, 
2015 Township staff met to review the Township’s Hazard Identification and Risk Assessment 
and specific Township program items.   

Emergency Response Plan: 
Minor changes to the Emergency Response Plan were reviewed at the Joint Emergency 
Management Program Committee meeting on March 27, 2015.   It was supported that the 
changes are minor and will be brought forward for consideration in 2016 with other changes to 
the plan including Source Water Protection policies.  

Training: 
Several members of the Township’s Control Group have attended provincially mandated 
training for 2015 which included training and information from Geoff Coulson of Environment 
Canada on March 27, 2015 regarding weather trends.   A training session on Service Continuity 
(Business Continuity) and the importance of note taking was held on August 11, 2015.  There is 
another session on November 18, 2015 for those who haven’t taken the training.  Those 
requiring the training will be sent a reminder email.  Attendance lists are being recorded for 
these training sessions. 
 
Additional training included a workshop for elected Officials on January 28, 2015 which all of 
Council attended, and a Crisis communication workshop which Councillor Roth attended on 
June 4, 2015. 

Exercises  
On September 1, 2015 a notification exercise was held and included Township staff and 
members of the Municipal Emergency Control Group 
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The Township held its required annual emergency management exercise on September 17, 
2015 and was a continuation of the exercise held in 2014.  The scenario transitioned from the 
response phase of the emergency into and included the recovery phase. 
 
The aim of the exercise was to review and test the recovery policies of the Emergency Response 
Plan, test the Incident Management System and activation and set up of the Emergency 
operation centre.  
 
There were observations/recommendations included in the After Action Report but everyone 
agreed that this was a different but good exercise and gave participants an understanding of 
the decisions and services to be delivered to recovery from a large scale hazardous materials 
incident in the community.  It gave them a chance to review and discuss the recovery policies of 
the emergency response plan. 

Critical Infrastructure 
The Emergency Management and Civil Protection Act require municipalities to identify facilities 
and other elements of critical infrastructure that are at risk of being affected by emergencies.  
Staff reviews this list annually and updates as necessary.   
 
The Critical Infrastructure mapping was completed this summer on the County’s Emergency 
Management COP using the County’s GeoGortex GIS mapping.  Training for municipal staff will 
be arranged. 
 
Public Education  
A number of public education events were held this year.  The following is a list of the main 
public education initiatives held. 
 
1. The “Be Better Prepared” Booklet was updated and redistributed to all households in 

2015. Additional copies of the booklet can be acquired by contacting the Emergency 
Management Division or on the County’s website 

2. Emergency management information was made available at the Wellington County 
Libraries and Municipal Offices during Emergency Preparedness Week. 

3. A County-wide draw for a generator along with municipal draws for weather radios 
were held throughout the County of Wellington’s 14 Library Branches and each 
Municipal Office during week 

4. The County page in the Wellington Advertiser regularly contains emergency public 
information. 
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5. Emergency Management staff attended the Puslinch Fire Departments Breakfast on 

June 6, 2015 at the Fire Hall.  
 

Further Enhancements: 
 
1. Strategic Planning:    The After Action Reports from both the April 2013 and December 

2013 Ice Storms provided good lessons learned and recommendations to improve our 
emergency management programs.  Many of these recommendations were applicable 
on a County wide basis.  In order to develop a more appropriate and consistent 
response framework to events like the ice storms that often impact several 
municipalities within the same jurisdiction, a focus discussion group session was 
proposed to include an invite to all of the members of the County and member 
municipalities Emergency Management Control Groups. 

 
At the March 27, 2015 joint Emergency Management Program Committee meeting a 
focused discussion was held and participants were divided into groups to consider the 
following topics:  

 
i. Shelters/Cooling Centres/Evacuation Centres  

 
ii. Generators/funding –  

 
iii. Time Frames (48 -72 hours) 

 
iv. Crisis Communications  

 
  The following are the key recommendations from the focused discussion session. 

 
• Pre-identify shelters/evacuation centres and promote the location to residents as part 

of our public education program.  However, there are very few sites with back-up power 
that meet the Health Canada requirements for overnight accommodations within the 
County of Wellington.  Emergency Management and Social Services will continue to 
work with Red Cross to identify appropriate sites in the County suitable for overnight 
accommodations. 

 
• Agreed that if any part of the community is in need reception centres/shelters should be 

opened and where possible we should avoid using fire halls for reception 
centres/shelters.  Shelters should be opened within 48 hours of a situation (power 
outage) and it should be the decision of the EOC when to open and what sites to open. 
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• Make  list be made of all potential shelter sites, identify if they have back-up power and 

what facilities in the site are available with or without back-up power. 
 

• Have a pool of municipal generators that could be moved around the county.  It was 
suggested/agreed to that this could be funded through the County; or County staff 
could assist with bulk buying of generators. 

 
• Need to maintain fuel supply for generators, generally 72 hours is considered 

appropriate time frame. 
 

• Continue to promote 72 hour “Be Better Prepared” in our public education across the 
County. 

 
• Create a standardized heat and cold weather extreme policy.  This policy is currently 

being drafted.   
 

• Where and if possible promote a staged evacuation process such as Stage 1 – elderly, 
those with very young children and those with medical need; Stage 2- would be the rest 
of the community. 

 
• We need to ensure we make appropriate use of all forms of technology available.  

Different demographics use different technologies.  Create ready to use communication 
templates. 

 
• There needs to be ongoing training for communication officers and spokespersons.  

 
• For single municipal events, local staff may be able to deal with the communication 

needs of an emergency but for larger and county wide events need to access the 
resources of the County Communications Division and the Wellington OPP media 
officers. 

 
The objective for the 2016 work plan is to look at each of these bullet points in more 
detail in order to determine the feasibility of implementing each of the 
recommendation.  

 
2. ODRAP Review  

 
 In 2015, the Province of Ontario – Ministry of Municipal Affairs and Housing - 
undertook a review of the Ontario Disaster Relief Assistance Program which has been in 
existence for approximately 50 years.  The Ontario Association of Municipalities set up a 
task force to provide comments on the review process.  The Emergency Manager/CEMC 
also submitted comments to the province.  During the AMO conference in August, the 
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Minister announced that new Disaster Recovery Assistance Programs have been 
developed and these programs will launch in 2016.  Emergency Management will 
continue to monitor the roll out of these programs and provide details as they become 
available.   

 
3. Public Alerting 

 
Bruce Power has submitted to the CRTC a Part 1 Application (2015-0522-3) requesting 
the CRTC to mandate wireless carriers to put in place wireless public alerting now, 
similar to the alerts now being forwarded to the public by Television and Radio 
Broadcasters. 
 
The consultation period for this application closed on July 4, 2015, and Bruce Power is 
still awaiting an outcome from the submission, but they have met with government 
agencies and other organizations recently to further discuss the status of Public Alerting 
in Canada.  
 
The Emergency Management Division has reached out to Bruce Nuclear and they have 
advised that they will keep our office informed of any decision or direction from the 
CRTC.  We support their request and will be monitoring and reviewing the CRTC website 
for information as well as correspondence from Bruce Power as it becomes available.  
More information on the application can be found on the CRTC website. 
 

4. FCM Consultation 
 
The Emergency Manager/CEMC has been asked to participate in a consultation process 
regarding new Federal emergency management programs including:   
  

 A Federal emergency preparedness funding program. The former Joint Emergency 
Preparedness Program which provided municipalities with monies to prepare and 
promote emergency management programs.  This funding program has not been 
supported by the Federal Government since 2013.   

 Opportunities to expand the National Disaster Mitigation Program (NDMP). The 
Emergency/Manager/CEMC provided feedback and information to FCM staff during 
their submission to the Federal Government on the program. 

 Consider ways to improve the Disaster Financial Assistance Arrangements (DFAA) 
program eligibility Guidelines. 
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RECOMMENDATION: 
 
THAT Council for the Township of Puslinch accepts the annual emergency management report, 
and further THAT this report serves as the annual review of the Township’s Emergency 
Management Program for 2015. 
 
Respectfully submitted 
 

 
Linda Dickson, MCIP, RPP  
Emergency Manager 
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ANNUAL MUNICIPAL MAINTENANCE CHECKLIST 
2015 

 
NAME OF COMMUNITY: Township of Puslinch 
Date submitted: 
 
Please submit all requested documentation below to Monique Laplante at monique.laplante@ontario.ca, or 
via mail at the following address: 
 
Monique Laplante 
3767 Highway 69 South Floor 6 
Sudbury, ON 
P3G 1E7 
 

The following information must be provided to the Monitor, Audit, and Review Unit to document 
compliance 

CEMC DESIGNATION AND TRAINING 
Please provide: 

1. Names of the primary and alternate 
CEMCs, and their email and 24/7 
phone number 

2. Date that they have completed the 
required training, including: 

a.  EM 200 (Basic Emergency 
Management) 

b. EM 300 (CEMC Course) 
c. EM 240 (Note Taking 

Course) 
d. IMS 100 (Introduction to 

IMS) 
e. IMS 200 (Basic IMS) 

 
See O. Reg. 380/04 Part II Section 10 
paras 1 – 4 and Fire Marshal & Chief, 
Emergency Management Guidance: 2015-
01-08 (O. Reg 380/04 Training 
Requirements) 
 

Primary CEMC Name Linda Dickson 
Email lindad@wellington.ca 
Phone 519.846.8058 

Trained? Yes/date or 
no 
EM 200 (Basic 
Emergency 
Management) 
EM 300 (CEMC 
Course) 
EM 240 (Note Taking 
Course) 
IMS 100 (Introduction 
to IMS) 
IMS 200 
 

 
 
Yes – December 2003 
 
Yes – June 2003 
 
Yes – May 2015 
Yes- July 2009 
 
Yes – September 2010 

1st Alternate Name Bridgette Francis 
Email bridgettef@wellington.ca 
Phone 519.837.2600 x3324 

Trained? Yes/date or 
no  
EM 200 (Basic 
Emergency 
Management) 
EM 300 (CEMC 
Course) 
EM 240 (Note Taking 
Course) 
IMS 100 (Introduction 
to IMS) 
IMS 200 
 

 
 
Yes Nov. 14&15, 2013 
 
Yes April 21, 2015 
 
Yes 
Yes 
 
Yes Oct. 14 &15, 2014 

2nd Alternate name 
email 
phone 

Trained? Yes/date or 
no 
EM 200 (Basic 
Emergency 
Management) 
EM 300 (CEMC 
Course) 
EM 240 (Note Taking 
Course) 
IMS 100 (Introduction 
to IMS) 
IMS 200 

 
 

mailto:monique.laplante@ontario.ca
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The following information must be provided to the Monitor, Audit, and Review Unit to document 
compliance 

EMERGENCY MANAGEMENT 
PROGRAM COMMITTEE 
Please provide: 

1. List or attach a list of committee 
members, and 

2. The dates on which the committee 
met. 

 
See O. Reg. 380/04 Part II Section 11  

Names of committee 
members 

See attached minutes 

Dates of Meetings March 27, 2015 and September 28, 2007 

PROGRAM BY-LAW 
Please provide: 

1. Date the current By-Law was 
passed and By-Law number 

 
2. If the by-law has been amended or 

replaced, provide a copy of the 
new version to the Monitor, Audit, 
and Review Unit 
 

See EMCPA 2.1 (1) 

Date and Number 
 

 

If by-law has been 
amended or replaced; 
has a copy been 
provided to OFMEM? 
Yes/no 

No change 

HAZARD IDENTIFICATION AND RISK 
ASSESSMENT (HIRA) 
Please confirm: 

1. The date on which the HIRA was 
reviewed by the Program 
Committee 

 
3. If the HIRA has been updated or 

amended, provide a copy to the 
Monitor, Audit, and Review Unit 
 

See EMCPA 2.1 (3 – 8 inclusive) 
 

On what date or dates 
was the HIRA 
reviewed and by 
whom. 

September 28, 2007 by Township 
Program Committee 

If HIRA was amended 
or updated, has a copy 
been provided to 
OFMEM?  
 
 

Attached 

EMERGENCY RESPONSE PLAN 
Please provide: 

1. The date that the plan was 
reviewed,  

 
2. By whom it was reviewed, and 
 
3. If amended, a copy of the revised 

plan, and a copy of the current by-
law 

 
See EMCPA Section 3 all and 
EMCPA Section 14 all 
Also O. Reg. 380/04 Part II Section 15 

Date that plan was 
reviewed. 

March 27, 2015 

Who reviewed the 
plan? 

Joint Emergency Management 
Programme Committee. 

If plan was amended, 
has a copy of the new 
approved plan and by-
law been forwarded to 
OFMEM and what is 
the date of 
approval/passing of 
revised Plan? 

No change  

EMERGENCY OPERATION CENTRE 
(EOC) 
Please provide: 
 

Location/address of 
EOC and alternate(s) 
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The following information must be provided to the Monitor, Audit, and Review Unit to document 
compliance 

1. The location/address and phone 
number (if available) of the 
designated EOC, and alternate(s)  

 
2. That the EOC has appropriate 

communications equipment 
 
See O. Reg. 380/04 Part II Section 13.(1) 
and (2) 

Date that CEMC or 
Program Committee 
confirmed that the 
EOC has appropriate 
communications 
equipment and that it 
has been tested where 
possible. CEMC to 
explain what has 
changed and when 
changes were made. 

Puslinch Municipal Offices, 7404 
Wellington Rd. 34 
Guelph, ON N1M 6H9 
 
Alternate: Shared EOC facility with Guelph 
Eramosa at 8348 Wellington Rd. 124 
P.O.BOX 700 
Rockwood, ON N0B 2K0 
 
 
 
 

CRITICAL INFRASTRUCTURE(CI) LIST 
Please provide: 
 

1. The date on which the CI list was 
reviewed, 

 
2. By whom it was reviewed, and  

 
3. If the CI list has been amended or 

updated, a copy of the revised CI 
list. 

 
See EMCPA Section (3) 

Date that CI list was 
reviewed. 

Summer 2015 

Who reviewed the CI 
list? 

A summer student was hired to review 
and update the lists for all municipalities, 
under supervision of the Emergency 
Manager/CEMC and appropriate agency 
staff  

If CI list has been 
amended, has copy 
been provided to 
OFMEM and on what 
date? 

As set out the EMCPA, as amended, a 
copy will not be provided because of 
freedom of information requirements and 
that there is information in the records of 
agencies outside the control of the 
municipalities.  Copies are available for 
viewing at the office of the Emergency 
Manager, 474 Wellington Rd 18, Fergus, 
ON 
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The following information must be provided to the Monitor, Audit, and Review Unit to document 
compliance 

ANNUAL TRAINING 
Please provide: 

1. Date of training, 
2. Type of training conducted, and 
3. List of attendees 

 
See EMCPA Section 2.1 (2)  (b) 
Also EMCPA Section 3.5 
Also O. Reg. 380/04 Part II Section 12 (3) 
Also Fire Marshal & Chief, Emergency 
Management Guidance: 2015-01-08 (O. 
Reg 380/04 Training Requirements) 
 

Date(s) of 
Training 

January 28, 2015, June 4, 2015, August 
11 and November 18. 

Type of training 
(including note 
taking, continuity 
of operations, and 
hazard-specific 
training) lasting at 
least 4 hours 

See copy of report to Council on 
November 4, 2015 attached.  See 
attached copy of presentation and 
exercise material. 
June 4 was a crisis communication/ 
emergency information workshop by Jim 
Stanton and Associates.   
Held an Elected Official’s workshop.  Copy 
of the presentation material is attached 

List of attendees See attached 

ANNUAL EXERCISE 
Please provide: 

1. Date of the exercise, 
2. Type of exercise conducted, 
3. Aim of the exercise, 
4. List of participants, 
5. Findings of evaluators, and 
6. Corrective Actions proposed based 

on findings of the evaluators. 
 
See EMCPA Section 3(5) 
Also O. Reg. 380/04 Part II Section 12(6) 

Date of Exercise September 17, 2015 

Type of exercise Table Top – recovery exercises 

Aim of exercise See attached After Action Report 

List of participants See attached 

Findings See attached after action report 

Corrective Actions 
proposed 

See attached after action report 

EMERGENCY INFORMATION OFFICER 
(EIO) 
Please provide: 

1. The name of the designated 
Emergency Information Officer. 

 
See O. Reg. Part II Section 14 all  

Name of EIO See attached list 

Date appointed See attached list 

24/7 contact info See Attached list 

PUBLIC EDUCATION 
Please provide: 

1. A description of the Public 
Education activities conducted by 
the municipality. 

2. Copies of any Public Information 
materials distributed or utilized. 

 
See EMCPA 2.1(2) (c)  

Brief description 
of Public 
Education 
Program 

See attached report to Council date 
November 4, 2015 

ANNUAL REVIEW 
Please provide: 

1.  A signed original copy of the 
“Emergency Management Program 

Date of Annual 
Program review 
by Program 
Committee 

November 4, 2015 
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The following information must be provided to the Monitor, Audit, and Review Unit to document 
compliance 

Statement of Completion” form and 
“Annual Municipal Maintenance 
Checklist”. 
 

See O. Reg. 380/04 Part II Section 11(6) 
 

Date Annual 
Forms submitted 
to OFMEM 
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REPORT FIN-2015-034 

TO: Mayor and Members of Council 

FROM: Paul Creamer, Director of Finance/Treasurer 

MEETING DATE: November 4, 2015 

SUBJECT: 2016 User Fees and Charges By-law and Update on Grant 
Application Policy and Fee Reduction Waiver Policy  
File No. C01 FEE 

RECOMMENDATIONS 

That Report FIN-2015-034 regarding the 2016 User Fees and Charges By-law and 
Update on Grant Application Policy and Fee Reduction Waiver Policy be received; and 

That Council enact a by-law to adopt the 2016 User Fees and Charges in accordance 
with the by-law laid out in Schedule A of Report FIN-2015-029 – 2016 Proposed User 
Fees and Charges.  

That Council proceeds with the current Grant Application Policy and Fee Reduction 
Waiver Policy for the 2016 Budget and staff report back to Council in the spring of 2016. 

DISCUSSION 

Purpose  

The purpose of this report is to: 

1. Report on the results of the public meetings held on September 17, 2015 for:
 Proposed 2016 User Fees and Charges
 Grant Application Policy and Fee Reduction Waiver Policy

2. Seek approval from Council to enact the 2016 User Fees and Charges By-law.

Background 

Each year Council sets the amount of each Township fee and charge. The approved 
fees and charges are then used as an input into the annual operating budget by 
forecasting the associated revenues the Township will collect. To ensure the public has 
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an opportunity to provide comments on the proposed user fees and charges a public 
meeting is held each year.  
 
A public meeting was held on September 17, 2015 at 7:00 pm at the Puslinch 
Community Centre in regards to: 
 

 2016 Proposed User Fees and Charges - Report FIN-2015-029 
The public meeting did not result in any changes to the proposed 2016 fees and 
charges. There was one question from a member of the public asking if the fees 
related to baseball were increasing, which they are not. No other concerns with 
regard to the proposed 2016 User Fees and Charges were expressed. 
 

 Grant Application Policy and Fee Reduction Waiver Policy – Report FIN-
2015-027: 
As a result of the public input on the proposed policies staff recommends 
proceeding with of the 2016 User Fees and Charges By-law without a change to 
the Grant Application Policy and Fee Reduction Waiver Policy. Staff will report 
back to Council in the Spring of 2016; this will ensure sufficient time to implement 
any changes to either policy for the 2017 budget.   

FINANCIAL IMPLICATIONS 
 
The fees in the User Fees and Charges By-law will be incorporated in the 2016 
Operating Budget.  

APPLICABLE LEGISLATION AND REQUIREMENTS  
 
Section 391(1) of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, a municipality 
may pass By-laws imposing fees or charges for services or activities provided or done 
by or on behalf of it, for costs payable by it for services or activities provided or done by 
or on behalf of any other municipality, and for the use of its property including property 
under its control. 
 
Section 7(1) of the Building Code Act, 1992, S.O. 1992, c. 23, as amended, provides 
that a municipality may pass By-laws imposing fees and charges.  
 
Section 69 of the Planning Act, R.S.O. 1990, c.P.13, as amended provides that the 
Council of a municipality may by By-law establish a tariff of fees for the processing of 
applications made in respect of planning matters. 

ATTACHMENTS 
 

1. Report FIN-2015-029 – 2016 Proposed User Fees and Charges 
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REPORT FIN-2015-029 

TO: Mayor and Members of Council 

FROM: Mary Hasan, Director of Finance/Treasurer 

MEETING DATE: August 12, 2015 

SUBJECT:  2016 Proposed User Fees and Charges 
File No. C01 FEE 

RECOMMENDATIONS 

That Report FIN-2015-029 regarding the 2016 Proposed User Fees and Charges be 
received; and 

That Council directs staff to proceed with holding a Public Meeting on September 17, 
2015 at 7:00 p.m. at the Puslinch Community Centre in conjunction with the 2015 Grant 
Application Policy and Fee Reduction/Waiver Policy to obtain public input on the 
proposed User Fees and Charges By-law as outlined in Schedule A to Report FIN-
2015-029; and 

That staff publish notice in the Puslinch Pioneer and Township website to advise any 
persons of the Public Meeting; and 

That staff report back on the results of the Public Meeting. 

DISCUSSION 

Purpose 

The purpose of this report is to provide Council with the proposed changes to the User 
Fees and Charges By-law and to obtain direction from Council to proceed with holding a 
public meeting to solicit input on the proposed by-law. 

Background 

In addition to property tax revenues, municipalities may charge for goods and services, 
such as recreational programs, development applications, building permits, etc. through 
authority which is set and approved by a By-law adopted by Council.   

Attachment 1
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Changes to Fee Structure  
 
The proposed fees have been established to better reflect cost recovery for the services 
provided taking into consideration the following: 
 

• Costs for providing the service;  
• fees charged by the same comparator municipalities used to establish the 2015 

User Fees and Charges By-law No. 076/14; and 
• the 2016 projected Consumer Price Index inflation rate of 2.0% based on Ontario 

Ministry of Finance and Statistics Canada. 
   

Administration 
 
It is recommended that the meeting investigator fees for closed meeting investigations 
be discontinued for openness and transparency in accordance with the Accountability 
and Transparency Policy passed through By-law No. 60/08. These fees have been 
included in the Township’s User Fees and Charges by-law since January 1, 2009. 
Based on the review of the user fee by-laws of the Township’s comparator 
municipalities, a meeting investigator fee is currently not charged for closed meeting 
investigations.   

Finance  
 
It is recommended that the invoice administration fee be discontinued. The practice in 
the past has been to charge an invoice administration fee for invoices issued by the 
Finance Department. The Finance Department issues invoices for the recovery of 
consulting costs incurred by the Township for planning applications and recoveries for 
motor vehicle collisions, open air burning permit violations, etc. The following is the data 
obtained from the comparator municipalities:  
 

• Milton - No fee charged 
• Cambridge - No fee charged 
• Centre Wellington - $25 for all rebilling’s only (ie. invoicing developers for third 

party consultant costs) 
• Guelph - No fee charged 
• Hamilton – No fee charged 
• Wellington North – No fee charged 
• Mapleton – No fee charged 
• Erin - $125 annual rebilling fee to developers for rebilling of consultant costs 
• Minto - No fee charged 
• Guelph/Eramosa – No fee charged 

 
In the 2015 Budget By-law No. 017/15 the Township has budgeted $3,000 in the 
Finance department’s operating budget, account number 01-0015-1180 for invoice 
administration fees. Therefore, the impact of discontinuing this fee is minimal.  

Attachment 1
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Corporate 
 
No changes have been proposed to the fees.  

Public Works 
 
It is recommended that the entrance permit fee be increased by the 2016 projected 
Consumer Price Index inflation rate of 2.0% based on Ontario Ministry of Finance and 
Statistics Canada. 

Fire and Rescue Services 
 
It is recommended that a fee be included for locking water tank lids closed. The 
proposed fee of $17.80 net of HST is the actual cost to the Township of purchasing a 
water tank lock. 

Building 
 
The Building Code Act requires that the total amount of building permit fees meets the 
total costs for the municipality to administer and enforce the Building Code Act and 
Regulations. Building permit fees were established to fully recover the Township’s cost 
of providing building permit services, including an allocation of administrative 
overhead/indirect costs. Any surplus revenue from building permit fees is transferred to 
a reserve fund, to be drawn upon in years of declining building activity.  
 
The Township’s Building Reserve Fund balance over the past four years is as follows: 
 

 December 
31, 2011 

December 31, 
2012 

December 31, 
2013 

December 31, 
2014 

Building Reserve Fund 
Balance 

$119,000 $536,972 $528,023 $494,289 

 
In 2012 and 2013, the Township issued significant industrial building permits resulting in 
the increase to the Building Reserve Fund. In 2014, the building department had higher 
expenses compared to revenues primarily attributed to the filling of two positions that 
are funded by the Building Department. The Development Coordinator position was 
partially funded in 2014 and the Building & Enforcement Inspector Officer position was 
fully funded by the Building Department. Therefore, it is recommended that the fees 
included in the Building department appendices be increased by the 2016 projected 
Consumer Price Index inflation rate of 2.0% based on Ontario Ministry of Finance and 
Statistics Canada. 
 
There are also proposed changes to the Building Department’s fees based on 
comparator municipality data and costs incurred for providing the service as outlined 
below: 
 

Attachment 1
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Farm Building Permit – Minimum Permit Fee 
 
It is proposed that a minimum permit fee of $300 for farm building permits be added to 
the Building department’s fees and charges schedule for recouping the administrative, 
review and inspection costs of providing the service. It is estimated that the minimum 
number of staff hours to issue a farm building permit are 0.50 hours for administrative 
work, 3 hours for review work, and 3 hours for inspection work. The following 
comparator municipality data was obtained for minimum permit fees: 
 

• Milton: $124 
• Cambridge: $110 
• Minto: Administration fee of $100 plus a specific fee per square foot 
• Centre Wellington: $88 
• Guelph: $95 
• Hamilton: $216 
• Wellington North: Administration fee of $126 plus a specific fee per square foot 
• Mapleton: $200 
• Erin: $200 

Institutional, Commercial & Industrial Building Permit – Construction Value Up to 
$3,000,000 
 
The following municipalities (who have the same fee structure as the Township) have 
the following fees for institutional, commercial and industrial building permits with 
construction values up to $3,000,000.  

• Wellington North - $13.00 per $1,000 of construction value 
• Mapleton - $15.00 per $1,000 of construction value 
• Minto - $9.00 per $1,000 of construction value 

 
Therefore, it is recommended that the Township increase its fee for institutional, 
commercial and industrial building permits from $10.00 to $11.00 per $1,000 of 
construction value.  

Alternative Solution Application 
 
In the previous User Fees and Charges By-law, the Township included a flat fee of $350 
for alternative solution applications. It is recommended that two separate fees be 
established for alternative solution applications.  
 

• Alternative Solution Application - Part 9 Residential Buildings 
o It is recommended that this fee be increased by the 2016 projected 

Consumer Price Index inflation rate of 2.0% based on Ontario Ministry of 
Finance and Statistics Canada. 

o This fee is to be applied for residential and accessory structures. 

Attachment 1
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o There are no third party review fees 
• Alternative Solution Application – Part 3 and Part 9 Other than Residential 

Buildings 
o It is recommended that a higher fee of $650 be established for alternative 

solution applications for Part 3 and Part 9 Other than Residential 
Buildings to allow for third party review of applications as well as staff time 
for researching the proposal.  

o The following comparator municipality data was obtained from 
municipalities with a similar fee structure: 
§ Milton - $756 
§ Centre Wellington - $392 plus third party costs 
§ Guelph - $1,000 
§ Hamilton - $491 plus $139 per hour 

Sign Permits  
 
It is recommended that a stand-alone fee be included for sign permits in order to 
appropriately recover the costs for the administration and inspection of issuing a sign 
permit. The practise has been to charge a fee based on the fee structure used for 
institutional, commercial and industrial building permits. The proposed 2016 fee of $255 
is based on actual staff time to administer and inspect a sign permit. The inspection 
time consists of 2 inspections (footing and final inspection).  
 
The following comparator municipality data was obtained from municipalities with a 
similar fee structure:  

• Milton - $16 per $1,000 of construction value 
• Cambridge - $50 administration fee plus $50 per $1,000 of construction value 
• Centre Wellington - $276 
• Guelph - $50 per $1,000 of construction value 
• Hamilton - $340 
• Wellington North - $252 administration fee plus $13 per $1,000 of construction 

value 
• Mapleton - $15 per $1,000 of construction value 
• Erin - $100 
• Minto - $9 per $1,000 of construction value 

Re-inspection Fees and Partial Inspection Fees 
 
The practice in the past has been to not charge a fee for re-inspection by the Building 
Department for works not ready or code violations/deficiencies. It is recommended that 
re-inspection and partial inspection fees be established to recover the staff time 
associated with performing re-inspections and partial inspections. The proposed 2016 
fees of $153 for re-inspecting works not ready, $76 for re-inspecting code 
violations/deficiencies, and $76 for partial inspections are for cost recovery purposes. 

Attachment 1
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The following comparator municipality data was obtained from municipalities with similar 
fees: 

Milton: $91(re-inspection) and $124 (partial inspection) 
Cambridge: No fee 
Centre Wellington - $106 (inspection to clear outstanding deficiencies) 
Guelph – No fee 
Hamilton - $141 per hour of review time 
Wellington North - $126 (reapplication fee) 
Mapleton - $100 
Erin – No fee 
Minto - $150 (investigation fee where work has commenced prior to the issuance of the 
required building permit); $75 (inspection requested and not ready) 

Sewage System Evaluation 
 
The building department obtains sewage system evaluations which apply to 
additions/renovations. The practice in the past has been to not charge a fee for sewage 
system evaluations. It is recommended that a sewage system evaluation review fee of 
$153 be established to recover the staff time associated with reviewing sewage system 
evaluations.  

Planning and Development 

Legislation 
 
Section 69 (1) of the Planning Act stipulates that planning application fees be designed 
to meet only the anticipated costs to the municipality. The application fees set out in 
Schedule A to this report for minor and standard zoning by-law amendment applications 
include an estimate of the anticipated costs associated with processing these 
applications. The anticipated costs include disbursements, third party fees, and staff 
time involved in processing these applications based on applications recently completed 
or currently in progress. This provides an applicant with an understanding of the total 
fees payable to the Township for the processing of a zoning by-law amendment 
application. This is in accordance with Section 69(1) of the Planning Act.  
 
It is recommended that a future analysis be conducted on other planning application 
fees such as applications related to site plan control, minor variances, zoning by-law 
amendment – aggregate, etc. to determine the total anticipated costs associated with 
processing these applications.    
 
Commencing in 2013, the Township began to utilize the Keystone Accounts Receivable 
module for all invoicing including the invoices to developers to recoup the costs 
associated with disbursements and third party consultant fees for the processing of 
planning applications. Reducing staff time spent on invoice administration and collection 
facilitates the reallocation of staff resources on other responsibilities such as the 
periodical review of security and grading deposits, the establishment of a consistent 

Attachment 1
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time sheet administration system, preparing the required legislative reports to Council 
(ie. lease financing, investments, development charges, etc.), and assisting with grant 
application and reporting processes.    
 
Centre Wellington, Guelph Eramosa, Mapleton, Minto, Wellington North, and Erin 
charge an administration fee and obtain a deposit from the applicant for third party 
expenses incurred for processing of planning applications. Therefore, comparator 
municipality data was obtained from those municipalities who include all of the 
anticipated costs in their application fee as outlined in Schedule C to this report.  

Zoning By-law Amendment Applications 
 
It is recommended that a standard zoning by-law amendment fee be established as well 
as a minor zoning by-law amendment fee. The Township currently has a separate 
zoning by-law amendment fee for aggregate applications. The fees recommended 
below for the various classes of applications were determined based on estimates of the 
actual costs incurred for processing these applications.  
 
A Standard Zoning By-law Amendment Application may include, but is not limited, to the 
following:  
 

• Change in zoning category;  
• Larger commercial/industrial/residential applications; 
• A major change of use to an existing building or structure; 
• Requirement of technical studies (ie. storm water management, geotechnical, 

hydrological, environmental impact assessment, etc.)  

The fee proposed for the processing of a standard zoning by-law amendment 
application is $11,200.  

Township staff have the discretion to determine whether a zoning by-law amendment 
application is classified as minor.  
 
A Minor Zoning By-law Amendment Application may include, but is not limited, to the 
following: 

• The change in use is compatible with the current zoning designation and does 
not require the submission of any technical studies; 

• Adding a low impact use to an existing zone; 
• Temporary use; 
• Low impact zone changes involving single or semi-detached dwellings; 
• No change in zoning category 
 

The fee proposed for the processing of a minor zoning by-law amendment application is 
$3,600.  
 

Attachment 1
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Zoning By-law Amendment - Aggregate Application  
 
The Township currently charges an administration fee of $7,500 for zoning by-law 
amendments related to aggregate applications. The Township also invoices applicants 
for disbursements and third party consulting fees for the processing of these 
applications. It is recommended that the administration fee of $7,500 be increased to 
$15,000 as it relates to the staff time and resources that are required for processing 
zoning by-law amendment applications for aggregate operations. Schedule C includes 
comparator municipality and conservation authority fees for aggregate applications. 
Township staff will monitor the third party consulting fees associated with these 
aggregate applications and perform a further detailed analysis once there is more 
recent data available to determine a fee which encompasses the total anticipated costs. 

Telecommunication Tower Proposals  
 
Schedule C includes comparator municipality data for telecommunication tower 
proposals. It is recommended that a fee of $500 be established to recover the costs 
associated with staff time and coordination involved with these proposals.  

Consent Review and Condition Clearances  
 
The County of Wellington processes consent applications on behalf of its local 
municipalities. Comparator municipality data was not obtained from Cambridge, Guelph, 
Hamilton, and Milton as these municipalities are the authorities responsible for fully 
processing consent applications. Therefore, comparator municipality data related to 
consent review and condition clearance was obtained from Mapleton, Centre 
Wellington, Minto, and Wellington North.   
 

• Mapleton  
o Clearances for Severance Conditions - $125 

• Centre Wellington 
o Clearance of Severance Conditions - $122 

• Minto  
o Severance Clearance of Conditions - $50 

• Wellington North 
o Clearances for Severance Conditions - $125 

 
Consent review and condition clearance must be obtained from the Director of Public 
Works, the Fire Chief, Director of Finance/Treasurer (to ensure all financial obligations 
are met), and the Development Coordinator (for zoning matters). It is recommended that 
a fee of $125 be established to recover the costs associated with staff time for the 
review and clearing of conditions associated with consent applications.  
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Minor Variance and Site Plan Control 
 
It is recommended that the application fees associated with Minor Variances and Site 
Plan Control be increased by the 2016 projected Consumer Price Index inflation rate of 
2.0% based on Ontario Ministry of Finance and Statistics Canada. 
 
By-Law  
 

Grading Deposit – Pool Enclosure Permit 
 
It is recommended that the pool grading deposit amount of $500 be increased to $600 
to cover the costs associated with third party consulting fees. The Township refunds 
deposit funds received in excess of consulting fees incurred.   

Consumer Price Index Inflation Increase – By-law 
 
It is recommended that the following fees be increased by the 2016 projected Consumer 
Price Index inflation rate of 2.0% based on Ontario Ministry of Finance and Statistics 
Canada: 
 

• Inspection Permit – LCBO 
• Kennel Licence 
• Pool Enclosure Permit 

Site Alteration Permit Application 
 
The Township currently charges a fee of $250 plus $50 per hectare (rounded to the 
greater whole aggregate) for site alteration permit applications. Comparator data was 
obtained from other municipalities with site alteration by-laws and other agencies 
(conservation authorities) as outlined below: 
 
Municipality/Agency Base Fee Per Hectare 

Fee 
Grand River Conservation Authority $8,360 N/A 
Halton Conservation Authority $7,965 N/A 
Hamilton Conservation Authority $3,190 N/A 
Milton $350 $292 
Cambridge $500 $100 
Centre Wellington $1,282 N/A 
Guelph $250 $50 
Hamilton $500 $25 
Wellington North $100  plus 

disbursements 
and third party 
fees 
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Municipality/Agency Base Fee Per Hectare 
Fee 

Erin $1,000 N/A 
Guelph Eramosa $500 N/A 
Average (excluding highest and lowest) $1,800 $75 
 
Therefore, it is recommended that the site alteration permit application fee be increased 
to $1,800 plus $75 per hectare (rounded to the greater whole aggregate) to be in line 
with comparator municipalities and agencies.  
 
The fees related to site alteration will be further evaluated during the review of the Site 
Alteration By-law No. 31/12. 
 
Parks  
 
No changes have been proposed to the fees.  
 
Optimist Recreation Centre 
 
No changes have been proposed to the fees. However, Township staff completed a 
review of ice rental – prime and ice rental – non-prime fees by obtaining data from 
comparator municipalities as outlined in Schedule B to Report FIN-2015-029. It was 
noted that the median fee (excluding the highest and lowest fees) amounted to $172 per 
hour for ice rental - prime and $96 per hour for ice rental - non-prime. The Township’s 
proposed ice rental – prime fee is $155 per hour (no change from last year) and ice 
rental – non-prime fee is $78 per hour (no change from last year).  
 
Based on 2014 actuals, revenues in the Optimist Recreation Centre are 40% of 
expenditures. Also, a majority of the ice rinks in the comparator municipalities are full-
sized indoor rinks. The Township’s ice rink is outdoor and this causes the possibility of 
the ice surface not being available where inclement weather conditions occur.   
 
Puslinch Community Centre 
 
Township staff have included a new fee at the Archie MacRobbie Hall during non-prime 
times. This fee is $45.63 (net of HST) per hour after 4 hours. The recreational bookings 
area receives requests to rent the hall for less than the full day rental (ie. 8 hours or 
more). This per hour fee after 4 hours allows those requesting to use the facility for 5 to 
7 hours to have that option without paying the full day rental rate. 
 
Committees 
 
Staff met with the Recreation Committee on September 21, 2015 and provided the draft 
User Fees and Charges schedules for Parks, Optimist Recreation Centre, and Puslinch 
Community Centre to solicit input and feedback. No changes were recommended.  
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A member from the Committee requested information and an analysis to be conducted 
on expenses vs. revenues for other municipalities for recreation related services. 
Township staff will provide this analysis for the local municipalities of the County of 
Wellington. 
 
Fee Reductions/Waivers 
 
The proposed by-law attached as Schedule A to this report is subject to change based 
on the results of the Public Meeting to be held on September 17, 2015. Report FIN-
2015-027 recommended that a reduced rate of 40% be applied to not-for-profit 
organizations and unincorporated community groups and be incorporated in the 
Township’s updated user fees by-law. The proposed by-law will include the specific 
items that the reduced rate applies to and the applicant qualification criteria to be 
eligible for the reduced rate. 

FINANCIAL IMPLICATIONS 
 
The fees in the User Fees and Charges By-law will be incorporated in the 2016 
Operating Budget.  

APPLICABLE LEGISLATION AND REQUIREMENTS  
 
Section 391(1) of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, a municipality 
may pass By-laws imposing fees or charges for services or activities provided or done 
by or on behalf of it, for costs payable by it for services or activities provided or done by 
or on behalf of any other municipality, and for the use of its property including property 
under its control. 
 
Section 7(1) of the Building Code Act, 1992, S.O. 1992, c. 23, as amended, provides 
that a municipality may pass By-laws imposing fees and charges.  
 
Section 69 of the Planning Act, R.S.O. 1990, c.P.13, as amended provides that the 
Council of a municipality may by By-law establish a tariff of fees for the processing of 
applications made in respect of planning matters. 

ATTACHMENTS 
 
Schedule A: Proposed User Fees and Charges By-law 
 
Schedule B: Comparator Municipal Data – Ice Rental Fees 
 
Schedule C: Comparator Municipal Data – Planning Fees 
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THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 
 
      BY-LAW NO   XX/15 

 

 

 

A by-law to permit the Municipality to impose 
fees or charges with respect to services or 
activities provided, related costs payable, and 
for the use of its property. 

WHEREAS Section 391(1) of the Municipal Act, 2001, S.O. 2001, c. 25, as amended, a 
municipality may pass By-laws imposing fees or charges for services or activities 
provided or done by or on behalf of it, for costs payable by it for services or activities 
provided or done by or on behalf of any other municipality, and for the use of its 
property including property under its control; and 
 
WHEREAS Section 7(1) of the Building Code Act, 1992, S.O. 1992, c. 23, as amended, 
provides that a municipality may pass By-laws imposing fees and charges; and 
 
WHEREAS Section 69 of the Planning Act, R.S.O. 1990, c.P.13, as amended provides 
that the Council of a municipality may by By-law establish a tariff of fees for the 
processing of applications made in respect of planning matters; and 
 
WHEREAS The Council of the Corporation of the Township of Puslinch deems it 
appropriate to update the Township’s User Fees and Charges By-law.  
 
NOW THEREFORE the Council of the Corporation of the Township of Puslinch enacts 
as follows: 
 

1. For the purpose of this by-law: 
 

a.) “Costs” means any and all disbursements incurred by the municipality, and 
includes, but is not restricted to, any registration costs, title search costs, 
corporate search costs, survey costs, reference plan costs, advertising costs, 
outside counsel fees, paralegal fees, site inspection costs and any applicable  
taxes including P.S.T. and H.S.T.;  
 

b.) “Property Owner” includes the registered owner of property or any person, firm 
or corporation having control over or possession of the property or any portion 
thereof, including a property manager, mortgagee in possession, receiver and 
manager, trustee and trustee in bankruptcy; 

 
c.) “Township” means the Corporation of the Township of Puslinch. 

 
2. Any person requesting, applying or utilizing the services or approvals listed in the 

attached schedules and forming part of this by-law shall pay the fees listed for 
that service or approval as set out in the attached schedules. 
 

3. These fees are applicable to residents and non-residents at the rates noted 
unless there is a specified exemption in the attached schedules. 
 

4. No request by any person for a service or approval listed in the attached 
schedules shall be acknowledged or performed by the Township unless and until 
the person requesting the service or approval has paid the fee or charge for the 
service or approval as set out in the attached schedules, unless noted otherwise. 
 
 

SCHEDULE A to Report FIN-2015-029. 

Attachment 1



 

 

5. The Township may request a deposit of up to fifty percent (50%) of the applicable 
fee or charge in certain user fees and charges as noted in the attached 
schedules. 
 

6. All Township accounts and invoices are due and payable when rendered. 
 

7. All unpaid fees or charges imposed by this By-law on a person constitute 
a debt of the person to the municipality. 

 
8. The Treasurer shall add the fees and charges imposed pursuant to this by-law to 

the tax roll for any real property in the Township for which all of the property 
owners are responsible for paying fees and charges under this by-law and collect 
them in the same manner as municipal taxes in accordance with Section 398 of 
the Municipal Act, 2001 S.O. Chapter 25 as amended.  
 

9. If peer or legal review costs are incurred by the Township in the processing of a 
planning application by the Township, the applicant is required to pay these costs 
to the Township. 
 

10. The Township is not obligated to further process a planning application until all 
outstanding third party fees and other disbursements have been paid by the 
applicant. 
 

11. The fees and charges listed in the schedules to this by-law shall, where 
applicable, be subject to any applicable provincial and federal taxes. 
 

12. Any fee or charge: 
 

a. authorized by a by-law that comes into effect on the same or a later date 
than this By-law; or 
 

b. included in a valid agreement entered into by the Township and one or 
more other parties, 

 
shall be the approved and imposed fee or charge for the service, activity or use 
of property specified. 
 

13. The payment of any fee or charge in this By-law shall be in Canadian currency.  
 

14. The following Schedules form part of this By-law: 
 

Schedule Department 
A Administration  
B Finance  
C Corporate 
D Public Works  
E Fire and Rescue Services 
F Building  
G Planning and Development 
H By-law 
I Parks  
J Optimist Recreation Centre  
K Puslinch Community Centre 

 
15. The rates and service charges, as outlined in the schedules attached hereto and 

forming part of this by-law, shall be implemented and take effect on January 1, 
2016. 

 
16. Should any part of this By-law including any part of the schedules, be determined 

by a Court of competent jurisdiction to be invalid or of no force and effect, such 
invalid part of the By-law shall be severable and that the remainder of this By-law 
including the remainder of the Schedules, as applicable, shall continue to operate 
and to be in force and effect.  
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17. This by-law shall be known as the “User Fees and Charges By-law”. 
 

18. That By-law No. 076/14 is hereby repealed.  
 
 

 
READ A FIRST, SECOND AND THIRD TIME AND FINALLY PASSED THIS XX DAY 
OF OCTOBER, 2015.      
 
 
       

_____________________________________ 
        Dennis Lever, Mayor  

 
 

_____________________________________ 
   Karen Landry, CAO/Clerk 
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SCHEDULE A: ADMINISTRATION REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF 
REVENUE/USER Unit/Descr  2015 RATE 

(NO TAX) 
 RATE 

(NO TAX) 
 13% 
HST 

 RATE 
INCL HST 

% 
CHANGE

HST 
STATUS

Freedom of Information E

Investigator Fees Flat Fee 175.00$       -$        -$       -$          -100% T

Investigator Fees Flat Fee 350.00$       -$        -$       -$          -100% T

Signature of 
Commissioner

Per 
Document 10.00$         10.00$    1.30$     11.30$      0% T

2016 RATE

COMMENTS

Regulated by Statute Charged at the rate permitted per the legislation. 

Removal of fee recommended - See Report FIN-2015-029

Removal of fee recommended - See Report FIN-2015-029

1
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SCHEDULE B: FINANCE REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF 
REVENUE/USER Unit/Descr  2015 RATE 

(NO TAX) 
 RATE 

(NO TAX) 
 13% 
HST 

RATE 
INCL HST

% 
CHANGE

HST 
STATUS

Administration Fee Per Invoice  $        25.00  $           -   -$      $            -   -100% T

NSF Cheque Per NSF  $        40.00  $     40.00 -$      $      40.00 0% E

Tax Certificate Per Certificate  $        60.00  $     60.00 -$      $      60.00 0% E

Tax Sale Charges T

Removal of fee recommended - See Report FIN-2015-029

2016 RATE

COMMENTS

 Cost recovery of fees and disbursements as charged by 
consultants and solicitors Actual costs incurred

2
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SCHEDULE C: CORPORATE REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF 
REVENUE/USER Unit/Descr 2015 RATE 

(NO TAX)
 RATE (NO 

TAX) 
13% 
HST

RATE INCL 
HST

% 
CHANGE

HST 
STATUS

Canadian Flag Per Flag 22.12$         22.12$      2.88$    25.00$       0% T

Photocopy Per Page 0.25$           0.25$        0.03$    0.28$         0% T

Township Flag Per Flag 44.25$         44.25$      5.75$    50.00$       0% T

2016 RATE

COMMENTS

 Photocopy costs for community groups and 
neighbourhood associations are exempt 
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SCHEDULE D: PUBLIC WORKS REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF 
REVENUE/USER Unit/Descr 2015 RATE 

(NO TAX)
RATE 

(NO TAX)
13% 
HST

RATE 
INCL HST

% 
CHANGE

HST 
STATUS

Entrance Permit Flat Fee  $       225.00  $  230.00 -$   $     230.00 2% E

Oversize-Overweight 
Load Permits Annual Fee  $       400.00  $  400.00 -$   $     400.00 0% E

Oversize-Overweight 
Load Permits Per Trip  $       100.00  $  100.00 -$   $     100.00 0% E

Tender Fees Per Package  $         40.00  $    40.00 -$   $       40.00 0% E

Third Party Cost 
Recovery T

2016 RATE

Actual costs incurred + $100.00 administration fee

COMMENTS

Material, equipment, labour/benefits, and 
administration costs

Tender fees applicable for Public Works projects 
administered by the Township's engineering 

consultant
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SCHEDULE E: FIRE AND RESCUE SERVICES REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

RATE 
(NO TAX)

13% 
HST

RATE 
INCL HST

% 
CHANGE

HST 
STATUS

Boarding or Barricading Plus 
Materials Per Hour Per Truck 410.00$       410.00$   -$      410.00$     0% E

Burning Permit Violations or 
Unauthorized Open Air Burning Per Hour Per Truck 410.00$       410.00$   -$      410.00$     0% E

Daycare & Homeday Care 
Inspections Per Inspection 100.00$       100.00$   13.00$  113.00$     0% T

Emergency Responses to Motor 
Vehicle 

Occurrence/Incident/Collision
Per Hour Per Truck 410.00$       410.00$   -$      410.00$     0% E

Fire Alarm False Alarm Calls Per Hour Per Truck 410.00$       410.00$   -$      410.00$     0% E

Fire Extinguisher Training Per Person 15.00$         15.00$     1.95$    16.95$       0% T

Fire Safety Plan Review Per Plan 120.00$       120.00$   15.60$  135.60$     0% T

Industrial/Commercial/Institutio
nal/Assembly/Apartment Base Inspection 100.00$       100.00$   13.00$  113.00$     0% T

Industrial/Commercial/Institutio
nal/Assembly/Apartment

Plus each 
tenant/occupant/apartment unit 25.00$         25.00$     3.25$    28.25$       0% T

Information or Fire Reports 
Regarding Emergency Incidents                               Per Report 75.00$         75.00$     -$      75.00$       0% E

Key Boxes Per Box 100.00$       100.00$   13.00$  113.00$     0% T

Occupancy Load Flat Fee 100.00$       100.00$   -$      100.00$     0% E

As mandated in the Fire Code

Standard MTO Rate

For rapid entry for firefighters

 Any inspections completed by the fire department 
that are new, complaint driven, requested or 

mandated 

2016 RATE

COMMENTS

 Emergency responses to illegal burning or burning 
without a permit

Standard MTO Rate 

 Township residents are exempt from payment of fee 
for emergency responses where emergency occurs 
on a Township of Puslinch or County of Wellington 

Road
Standard MTO Rate

 A false alarm call after the second false alarm in any 
calendar year

Standard MTO Rate

5

Attachment 1



SCHEDULE E: FIRE AND RESCUE SERVICES REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

RATE (NO 
TAX)

13% 
HST

RATE 
INCL HST

% 
CHANGE

HST 
STATUS

Open Air Burning Permit 
Inspection Fee Per Inspection 40.00$         40.00$     5.20$    45.20$       0% T

Open Air Burning Permit Per Permit 20.00$         20.00$     -$      20.00$       0% E

Post Fire Watch Per Hour per Truck 410.00$       410.00$   -$      410.00$     0% E

Replacement of Equipment and 
Resources Used Actual costs incurred 0% T

Sale of Fireworks Permit Per Permit 100.00$       100.00$   -$      100.00$     0% E

Setting Off or Discharge of High 
Hazard Fireworks Permit Per Permit 100.00$       100.00$   -$      100.00$     0% E

Water Tank Locks Per Lock -$            $17.80 2.31$    20.11$       100% T

Smoke Alarm Per Alarm
Special Events - Requests for 

Attendance Per Event

2016 RATE

COMMENTS

 As a result of a request to modify the terms and 
conditions of the Open Air Burning Permit 

Permit must be renewed annually

Standard MTO Rate

No fee at this time

Actual Costs incurred

 Foam and absorbal used in emergency responses 
to motor vehicle occurrence/incident/collision, open 
air burning permit violations, or unauthorized open 

air burning 

No fee at this time

For locking water tank lids closed
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SCHEDULE F: BUILDING REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

 RATE 
(NO TAX) 

 13% 
HST 

 RATE 
INCL HST 

% 
CHANGE

HST 
STATUS

Minimum Permit Fee (For all work unless 
otherwise noted)

Minimum Permit 
Fee  $           150  $        153 -$       $          153 2% E

Minimum Permit Fee - Farm Buildings Minimum Permit 
Fee  $              -    $        300 -$       $          300 100% E

Farm Buildings Per Sq. Foot  $          0.26  $       0.27 -$       $         0.27 2% E

Single Family Dwelling Per Sq. Foot  $          1.40  $       1.43 -$       $         1.43 2% E

Single Family Dwelling Per Sq. Foot  $          1.85  $       1.89 -$       $         1.89 2% E
Interior Renovations and Finished 

Basements Per Sq. Foot  $          0.50  $       0.51 -$       $         0.51 2% E

Residential Deck Flat Fee  $           150  $        153 -$       $          153 2% E
Accessory Buildings/Attached Garage Per Sq. Foot  $          0.70  $       0.71 -$       $         0.71 2% E

Construction Value Up to $3,000,000
Per $1,000 of 
Construction 

Value
 $        10.00  $     11.00 -$       $       11.00 10% E

Construction Value Over $3,000,000
Per $1,000 of 
Construction 

Value
 $          7.00  $       7.14 -$       $         7.14 2% E

Alternative Solution Application Flat Fee  $      350.00 

Alternative Solution Application - Part 9 
Residential Buildings Flat Fee  $              -    $   357.00 -$       $          357 100% E

COMMENTS

up to 225 m2 (2,421 sq. foot) - total area

2016 RATE

OTHER PERMIT FEES

over 225 m2 (2,421 sq. foot) - total area

CONSTRUCTION - NEW BUILDINGS & ADDITIONS

RESIDENTIAL

AGRICULTURAL
Minimum Permit Fee of $300

INSTITUTIONAL, COMMERCIAL & INDUSTRIAL

 Fee to be applied to residential and 
accessory structures. Third party review 

likely not required. 

 N/A - See Below 
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SCHEDULE F: BUILDING REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

 RATE 
(NO TAX) 

 13% 
HST 

 RATE 
INCL HST 

% 
CHANGE

HST 
STATUS

Alternative Solution Application - Part 3 
and Part 9 Other than Residential 

Buildings
Flat Fee  $              -    $   650.00 -$       $          650 100% E

Sign Permits Flat Fee  $              -    $   255.00 -$       $          255 100% E

Conditional Permits E

Deferral of Revocation of Permit Flat Fee  $      150.00  $   153.00 -$       $          153 2% E
Demolition Permit Flat Fee  $      150.00  $   153.00 -$       $          153 2% E

Designated Structure Permit Flat Fee  $      400.00  $   408.00 -$       $     408.00 2% E
Occupancy Permit Flat Fee  $      150.00  $   153.00 -$       $     153.00 2% E

Reactivate Abandoned Permit Flat Fee  $      150.00  $   153.00 -$       $     153.00 2% E

Reproduction of Drawings Flat Fee 50.00$          $     50.00 6.50$     $       56.50 0% T

Revision to a Permit Flat Fee  $      150.00  $   153.00 -$       $     153.00 2% E
Revision to a Permit Flat Fee  $      300.00  $   306.00 -$       $     306.00 2% E

Septic System Flat Fee  $      600.00  $   612.00 -$       $     612.00 2% E
Septic System Flat Fee  $      450.00  $   459.00 -$       $     459.00 2% E

Special Inspection Fee Flat Fee  $      100.00  $   102.00 13.26$   $     115.26 2% T

Tent or Marquee Application Fee Per Permit 250.00$        $   255.00 -$      255.00$     2% E

Transfer of Permit Flat Fee  $      150.00  $   153.00 -$       $     153.00 2% E
Re-inspect works not ready Flat Fee  $              -    $   153.00 -$       $     153.00 100% E

Re-inspect code violations/deficiencies Flat Fee  $              -    $     76.00 -$       $       76.00 100% E

  Listed per Div.A, 1.3.1.1 Solar 

20% of permit fee  Fee is in addition to all other required 
permit fees 

Current rate covers costs

Tents and air-supported structures shall 
be in conformance with the Building 

Code and Section 2.9 of the Fire Code

Alter, Repair or extend existing system

 Fee payable before re-inspection and 
applies after first re-inspection 

 Fee includes third party review of 
applications as well as staff time for 

researching the proposal. 

Fee payable before re-inspection

2016 RATE

COMMENTS

 Before Permit is issued
After Permit is issued

New system
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SCHEDULE F: BUILDING REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

 RATE 
(NO TAX) 

 13% 
HST 

 RATE 
INCL HST 

% 
CHANGE

HST 
STATUS

Partial Inspection Flat Fee  $              -    $     76.00 -$       $       76.00 100% E

Sewage System Evaluation Flat Fee  $              -    $   153.00 -$       $     153.00 100% E

Notes to Building

Note 1: Interpretations

(a) Floor area of the proposed work is to be measured to the outer face of exterior walls
(b) Unfinished basements and attached garages for new dwellings are not included in floor areas
(c) Unfinished loft space or bonus room to be included in area calculations

Note 2: Where the fees are based on the cost of valuation of the proposed work, such cost or valuation shall mean the total cost of  all work regulated by the permit and without 
restricting the  generality of the foregoing, shall include the cost of all material, labour, equipment, overhead and professional and related services.

Note 3: Fees are to be rounded to the nearest dollar.

Note 4: The Chief Building Official may place a valuation on the cost of work and the permit applicant shall pay the prescribed fee(s) before issuing the permit.

 Applies to the review of sewage system 
evaluations by the Building department. 

 Fee payable before inspection for part of 
a prescribed inspection 

2016 RATE

COMMENTS
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SCHEDULE G: PLANNING AND DEVELOPMENT REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

RATE 
(NO TAX)

13% 
HST

RATE 
INCL HST

% 
CHANGE

HST 
STATUS

Grading Review Deposit Flat Fee  $    2,000.00  $    2,000.00 -$      $    2,000.00 0% E
Minor Variance * Administration fee  $       650.00  $       663.00 -$      $       663.00 2% E

Other Agreements * Administration fee  $       500.00  $       500.00 -$      $       500.00 0% E

Part Lot Control Exemption 
By-law * Administration fee  $       550.00  $       550.00 -$      $       550.00 0% E

Plan of Subdivision or 
Condominium Agreement * Administration fee  $       750.00  $       750.00 -$      $       750.00 0% E

Site Plan Control * Administration fee  $    2,000.00  $    2,040.00 -$      $    2,040.00 2% E

Zoning By-law - Copy Flat Fee  $         40.00  $         40.00 5.20$     $         45.20 0% T

Zoning By-Law Amendment * Administration fee  $    2,000.00 

Standard Zoning By-Law 
Amendment Flat Fee  $               -    $  11,200.00 -$      $  11,200.00 100% E

Minor Zoning By-Law 
Amendment Flat Fee  $               -    $    3,600.00 -$      $    3,600.00 100% E

Zoning By-Law Amendment - 
Aggregate * Administration fee  $    7,500.00  $  15,000.00 -$      $  15,000.00 100% E

Zoning Compliance Letter Flat Fee  $         75.00  $         75.00 -$      $         75.00 0% E

Consent Review and Condition 
Clearances Flat Fee  $               -    $       125.00 -$      $       125.00 100% E

Telecommunication Tower 
Proposals Flat Fee  $               -    $       500.00 -$      $       500.00 100% E

Fee charged is consistent for all Township 
departments

For recovery of the costs of facilitating, 
preparing, and discharging a Plan of 

Subdivision or Condominium Agreement

For recovery of the costs of facilitating, 
preparing, and discharging any other planning 

and development agreements (ie. consent) 

 N/A - see below 

2016 RATE

COMMENTS

Applicable for new dwellings

Site Plan Approval Application
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SCHEDULE G: PLANNING AND DEVELOPMENT REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

Notes to Planning

* the fees denoted with an asterisk are also subject to the Township's disbursements and third party consultant fees incurred for the processing of the application.

A Standard Zoning By-law Amendment Application may include, but is not limited, to the following: 

•         Change in zoning category; 
•         Larger commercial/industrial/residential applications;
•         A major change of use to an existing building or structure;
•         Requirement of technical studies (ie. storm water management, geotechnical, hydrological, environmental impact assessment, etc.) 

Township staff have the discretion to determine whether a zoning by-law amendment application is classified as minor. 

A Minor Zoning By-law Amendment Application may include, but is not limited, to the following:
•         The change in use is compatible with the current zoning designation and does not require the submission of any technical studies;
•         Adding a low impact use to an existing zone;
•         Temporary use;
•         Low impact zone changes involving single or semi-detached dwellings;
•         No change in zoning category

11
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SCHEDULE H: BY-LAW REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr  2015 RATE (NO 
TAX) 

 RATE (NO 
TAX) 

 13% 
HST 

 RATE INCL 
HST 

% 
CHANGE

HST 
STATUS

Dog Tags Per Tag 25.00$                 25.00$      -$       $        25.00 0% E

Fence Viewer's Application Per Application 300.00$               300.00$    -$       $      300.00 0% E

Grading Deposit Flat Fee  $              500.00  $    600.00 -$       $      600.00 20% E

Inspection Permit - LCBO Per Inspection 100.00$               102.00$    -$      102.00$      2% E

Kennel Licence Per Licence 175.00$               179.00$    -$       $      179.00 2% E

Lottery Licence E

Mobile Food Service - Operator Per License 100.00$               100.00$    -$       $      100.00 0% E

Mobile Food Service - Owner Per License 200.00$               200.00$    -$       $      200.00 0% E

Municipal Addressing Signs Flat Fee  $                40.00  $      40.00 5.20$     $        45.20 0% T

Pool Enclosure Permit Flat Fee  $              350.00 357.00$    -$       $      357.00 2% E

Septic Compliance Letter Flat Fee  $                75.00  $      75.00 -$       $        75.00 0% E

Site Alteration Permit Service Fee Per Tonne of Fill  $                  0.06  $        0.06 -$       $          0.06 0% E

Site Alteration Permit Application * Administration 
fee 

 $250 plus $50 
per hectare  E

Special Occasion Permit Per Letter  $                75.00  $      75.00 -$       $        75.00 0% E

* the fees denoted with an asterisk are also subject to the Township's disbursements and third party consultant fees incurred for the processing of the application.

 Requested or required inspection of 
licensed sales establishments (as 

defined by the Liquor Licence 
Establishment Board of Ontario) that 
requires an inspection and/or a letter 

 To cover the costs of the blade and 
post. No cost for installation of the 

municipal addressing signs 

3% of prize value

Paid at time of application

More than 3 dogs

 $1,800 plus $75 per hectare (rounded to the 
greater whole aggregate). 

Maximum of 3 dogs

 Fee charged is consistent for all 
Township departments 

2016 RATE

COMMENTS

Fee regulated by AGCO 
(Nevada, Raffle, Bazaar, etc.)

Pool Enclosure Permit

Fee dependent on Mobile Food Service 
Vehicle Licensing By-law

12
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SCHEDULE I: PARKS REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

RATE (NO 
TAX)

13% 
HST

RATE INCL 
HST % CHANGE HST 

STATUS

Aberfoyle/Old Morriston Ball Parks Per Hour before 
8:30 pm  $           20.00  $    20.00  $   2.60  $      22.60 0%  T 

Aberfoyle/Old Morriston Ball Parks Per Hour after 8:30 
pm  $           30.00  $    30.00  $   3.90  $      33.90 0%  T 

Aberfoyle/Old Morriston/Morriston 
Meadows Ball Parks Per Day  $         150.00  $  150.00  $19.50  $    169.50 0%  T 

Aberfoyle/Old Morriston/Morriston 
Meadows Ball Parks

Extra dragging and 
lining  $           40.00  $    40.00  $   5.20  $      45.20 0%  T 

Morriston Meadows Ball Park Per Hour  $           20.00  $    20.00  $   2.60  $      22.60 0%  T 

Ball Diamond Advertising Per Season  $         175.00  $  175.00  $22.75  $    197.75 0%  T 

Horse Paddock Rental Per Day  $         200.00  $  200.00  $26.00  $    226.00 0%  T 

Picnic Shelter Per Hour  $           20.00  $    20.00  $   2.60  $      22.60 0%  T 

Sports Facility User Fees Per Resident  $           10.00  $    10.00  $      -    $      10.00 0%  E 

Sports Facility User Fees Per Non-Resident  $           25.00  $    25.00  $      -    $      25.00 0%  E 

Security Deposit Per Fireworks 
Display 500.00$         500.00$   -$     500.00$    0% E

Fees collected from Minor Soccer, Old Timers 
Baseball, Senior Ladies Baseball, 

Junior/Intermediate Men's Fastball, Minor 
Baseball, Morriston Men's League, and Tennis
Security deposit for the clean up of Township 

lands after use for fireworks display

2016 RATE

COMMENTS

$300.00 damage deposit; rental restricted to 
horse paddock and tractor pull area; bookings 

available from June 15 to September 15

To a maximum of $80.00 per reservation

Available from May to October

Evening booking includes 1 dragging and 
lining

Bookings available after May 1st of each year
Evening booking includes 1 dragging and 

lining
Bookings available after May 1st of each year

Full day booking includes 2 draggings and 
linings

Bookings available after May 1st of each year

Only available with a minimum of 2 hour 
booking

Evening booking includes 1 dragging and 
lining

Bookings available after May 1st of each year

13
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SCHEDULE J: OPTIMIST RECREATION CENTRE REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF 
REVENUE/USER Unit/Descr 2015 RATE 

(NO TAX)
RATE 

(NO TAX)
13% 
HST

RATE 
INCL HST

% 
CHANGE

HST 
STATUS

Arena Summer Rentals Per Hour  $        65.00  $             65.00  $   8.45  $        73.45 0%  T 

Ice Rental - Non - Prime Per Hour  $        78.00  $             78.00  $ 10.14  $        88.14 0% T

Ice Rental - Prime Per Hour  $      155.00  $           155.00  $ 20.15  $      175.15 0% T

Gymnasium Rental Per Hour  $        26.00  $             26.00  $   3.38  $        29.38 0%  T 

Rink Board Advertising Per Year  $      350.00  $           350.00  $ 45.50  $      395.50 0%  T 

2016 RATE

COMMENTS

Weekdays from 5 to 10 pm, Saturday, Sunday

Weekdays from 9 am to 5 pm

Includes use of change rooms

14
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SCHEDULE K: PUSLINCH COMMUNITY CENTRE REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

RATE (NO 
TAX) 13% HST RATE INCL 

HST % CHANGE HST 
STATUS

Alf Hales Room Per Hour 25.00$        25.00$     3.25$          28.25$      0% T

Archie MacRobbie Hall - Non-
Prime Per 4 Hour Rental 215.00$      215.00$   27.95$        242.95$    0% T

Archie MacRobbie Hall - Non-
Prime Per Hour after 4 Hours -$            45.63$     5.93$          51.56$      100% T

Archie MacRobbie Hall - Non-
Prime Full Day Rental 365.00$      365.00$   47.45$        412.45$    0% T

Archie MacRobbie Hall - 
Prime Full Day Rental 479.00$      479.00$   62.27$        541.27$    0% T

Archie MacRobbie Hall - Non-
Prime Full Day Rental 357.00$      357.00$   46.41$        403.41$    0% T

Commercial Rentals  (ie. 
Auctions) Full Day Rental 750.00$      750.00$   97.50$        847.50$    0% T

Use of Kitchen Facilities Per 4 Hour Rental 105.00$      105.00$   13.65$        118.65$    0% T

Use of Kitchen Facilities Per Hour After 4 
Hours 25.00$        25.00$     3.25$          28.25$      0% T

Licenced Events Using Patio Flat Rate 55.00$        55.00$     7.15$          62.15$      0% T

Includes use of kitchen facilities

Friday and Saturday Rentals
includes use of kitchen facilities

Dishes, silverware, cooking utensils, 
dishwasher, coffee maker

Dishes, silverware, cooking utensils, 
dishwasher, coffee maker

Monday to Thursday and Sunday Rentals
includes use of kitchen facilities

Maximum of 8 hours

2016 RATE

Sunday Rentals
includes use of kitchen facilities

Monday to Thursday and Sunday Rentals
includes use of kitchen facilities

Monday to Thursday Rentals
includes use of kitchen facilities

COMMENTS

Patio Fencing

15
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SCHEDULE K: PUSLINCH COMMUNITY CENTRE REVIEW OF MUNICIPAL RATES AND SERVICE CHARGES
EFFECTIVE 2016

TYPE OF REVENUE/USER Unit/Descr 2015 RATE 
(NO TAX)

RATE (NO 
TAX) 13% HST RATE INCL 

HST % CHANGE HST 
STATUS

Rental Deposit T

Security Deposit Per Booking 365.00$      365.00$   -$           365.00$    0% E

Bartenders Flat Rate 115.00$      115.00$   14.95$        129.95$    0% T

Bartenders Per Hour of Overtime 20.00$        20.00$     2.60$          22.60$      0% T

Fountain Pop Package Per Pound 1.30$          1.30$       0.17$          1.47$        0% T

9 oz Glasses Per Package of 100 6.00$          6.00$       0.78$          6.78$        0% T

14 oz Glasses Per Package of 50 6.00$          6.00$       0.78$          6.78$        0% T

Ice Per Bag 2.00$          2.00$       0.26$          2.26$        0% T

Advertising Sign Two lines/Week 32.00$        32.00$     4.16$          36.16$      0% T

Advertising Sign Four Lines/Week 63.00$        63.00$     8.19$          71.19$      0% T

2016 RATE

COMMENTS

No charge for Puslinch Community Centre 
Facility rentals

No charge for Puslinch Community Centre 
Facility rentals

Includes ice, cups, and fountain pop

Deposit is to be non-refundable and forfeited 
unless notice of cancellation is received by the 

Recreation Department 60 days prior to the 
event with the balance of the rental due 15 

days before the event

50% of total contract rental fee

Deposit is refundable after function if there are 
no damages and key is returned

Smart Serve Certified

Smart Serve Certified
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Schedule B - Comparator Municipal Data - Ice Rental Fees

Milton Cambridge Centre Wellington Guelph Hamilton Wellington North Mapleton Erin Minto
Guelph 

Eramosa

Ice Rental: 
Non- Prime

Non-Prime = 
Monday - Friday - 
Open - 4:00 p.m.               

Winter            
Standard             

$186.45 (Inclusive of 
HST)/Hour           

Non-Resident:  
$176.44 (Inclusive of 

HST)/Hour    

Regular Season (Sept. 1-
Aug. 31) – Adults, 

Leagues, and Skating 
Parties:

Non-Prime Hourly Rate - 
$141.10+HST/Hour Regular 
Season (Sept.1-Aug.31) – 

Youth, Minor Sports, 
Students/Instructor:

Non-Prime Hourly Rate: 
$87.35+HST/Hour

Non-Prime Hourly Rate – 
Non-Resident: 

$104.82+HST/Hour

Non-Prime: $108.00 
(Inclusive of 
HST)/Hour

Non-Prime (Group 
Rate) - Monday - 

Friday, 8 a.m.-4 p.m.: 
$131.11+HST/Hour        
Non-Prime (Single 
Skater Rate, Max 4 

people): 
$30.00+HST/Person/ 

Hour                           
Non-Prime Late Night 

Rentals (beginning 
after 11:00 p.m.): 

$131.11+HST/Hour

Non-Prime: $189.23 
(Inclusive of 
HST)/Hour

Non-Prime 
(Monday-Friday - 
7:00 a.m. - 3:00 

p.m.):                  
$87.00 (Inclusive of 

HST)/Hour

Non-Prime =                     
Monday - Thursday 

before 5:00 p.m. 
and after 11:00 p.m.         
$79.00 +HST/Hour

Non-Prime (Full 
Team of 17):  

$96.00+HST/  Hour                
Non-Prime (14 

skaters):     $70.00 
+HST/Hour      
Schools: 

$96.00+HST/  Hour

Non-Prime =                     
Weekdays 9:00 a.m.- 5:00 p.m. 

$60.00+HST/Hour
N/A

 $                        161  $                               111  $                          96  $                            131  $                        167  $                         77  $                          79  $                       87  $                                             60  N/A 

 Ice Rental: 
Non-Prime 
Hourly Rate 
(net of HST) 

 Median 
(excluding 

highest and 
lowest) 

 $                            96 

Ice Rental: 
Prime

Prime = Weekday 
and Weekends - 
Monday - Friday 

Nights 4:00 p.m. - 
Close               
Winter:             

Standard:    $265.84 
(Inclusive of 

HST)/Hour        Non-
Resident:    $199.38 

(Inclusive of 
HST)/Hour   

Summer: Weekday 
Monday - Friday - 6 

a.m. - midnight        
Standard:     

$265.84 (Inclusive of 
HST)/Hour     Non-

Resident:    $292.42 
(Inclusive of 
HST)/Hour

Regular Season (Sept. 1-
Aug. 31) – Adults, 

Leagues, and Skating 
Parties:

Prime Hourly Rate - 
$235.20+HST/Hour 

Regular Season (Sept.1-
Aug.31) – Youth, Minor 

Sports, 
Students/Instructor:

Prime-Time: 
$127.66+HST/Hour
Prime-Time – Non-

Resident: 
$153.20+HST/Hour

Prime Time:             
$192.00 (Inclusive of 

HST)/Hour

Prime Time (Monday - 
Friday, 6-8 a.m., after 

4 p.m., and 
weekends: 

$249.74+HST/Hour  

Prime Time (Non-
Subsidized): 

$252.30 (Inclusive of 
HST)/Hour               

Prime-Time 
(Subsidized): 

$136.36 (Inclusive of 
HST)/Hour

 Minor Sports: 
$102.00 (Inclusive of 

HST)/ hour                 
Local Adults: 

$120.50 (Inclusive of 
HST)/Hour                     

Non-Resident: 
$139.00 (Inclusive of 

HST)/ Hour              
School Rates: 

$35.00 (Inclusive of 
HST)/hour

Prime Time:           
$103.32 +HST/Hour

 Prime Time 
(Standard):     

$185.00+HST/   
Hour             Prime 

Time (Non-
Resident):    $212 

+HST/Hour

 Adult: $122.00+HST/Hour                          
Local Youth Organized Sport 
(Saturdays): $91.00+HST/Hour 
Local Youth Organized Sport: 

$99.00+HST/Hour                                     
Non-Resident (Minor Only): 

$110.00+HST/Hour                   
School Physical Education 

Class: $40.00+HST/Hour          
Private Shinny: Min. - $40.00, 

Max. $60.00/Hour                            
Public Shinny: $5.00/person (no 

HST)                                              
Sponsored Public Skating 
(Corporate): $100.00+HST/ 

Session

N/A

 $                        226  $                               172  $                        170  $                            250  $                        172  $                         88  $                        103  $                     199  $                                             80  N/A 

 Ice Rental: 
Prime Hourly 
Rate (net of 

HST) 

 Median 
(excluding 

highest and 
lowest) 

 $                          172 
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Schedule C - Comparator Municipal Data - Planning Fees

TYPE OF 
REVENUE/USER FEE

Unit/Descr 2015 
RATE 
(NO 
TAX)

2016 
RATE 
(NO TAX)

Milton Guelph Hamilton Cambridge

Zoning By-Law 
Amendment - Minor 
Application

Flat Fee  N/A  $   3,600  Type 1, 2, and 3 Base 
Fees - $12,437 plus per 
unit fee
Advertising Fee - per 
required notice - $601 

 $                          4,532  Routine Application - $10,755
Advertising Fee - $1,045
Recirculations - $1,360
Removal of "H" Holding Provision - 
$1,790

 Base Fee - $4,000
Preconsultation - $300

Zoning By-Law 
Amendment - 
Standard Application

Flat Fee  N/A  $ 11,200  Type 1, 2, and 3 Base 
Fees - $12,437 plus per 
unit fee
Advertising Fee - per 
required notice - $601 

 $                          8,323 Complex Application - Phase 1 – Services 
up to City Council Report - $14,495
Complex Application - Phase 2 – Services 
subsequent to the Council resolution 
approval - $7,010
Advertising Fee - $1,045
Recirculations - $1,360
Removal of "H" Holding Provision - 
$1,790

 Base Fee - $8,000
Preconsultation - $300 

Zoning By-Law 
Amendment - 
Aggregate
Note A

Flat Fee *  $ 7,500  $ 15,000  $43,073 - Aggregate 
Extraction Application 

 No separate fee  Establish Pit - $127,670
Expansion - $51,070
Plus any costs pertaining to peer 
reviews and for an aggregate 
advisor, if required.

 No separate fee 

Telecommunication 
Tower Proposals

Flat Fee  N/A  $      500  $                         6,916  Public Consultation 
required - $300
No Public Consultation 
required - $600

 No fee  $200 for site review 

Note A 

Centre Wellington - $10, 835 (plus disbursements and third party fees); Hamilton Conservation Authority - $46,956; Region of Halton (Regional OPA) - $129,036.10; Niagara Region (Regional OPA) - $103,000 (plus aggregate advisor costs).

Grand River Conservation Authority 
Below water table aggregate applications - $8,360 (no features of interest within 120 metres of licence limit); $36,416 (features of interest within 120 metres of licence limit
Above water table aggregate applications - $380 (no features of interest within 120 metres of licence limit); $8,360 (features of interest within 120 metres of licence limit)

Conservation Halton
Below water table aggregate applications - $8,360 (no features of interest within 120 metres of licence limit); $85,000 (features of interest within 120 metres of licence limit
Above water table aggregate applications - $745 (no features of interest within 120 metres of licence limit); $85,000 (features of interest within 120 metres of licence limit)

* the fees denoted with an asterisk are also subject to the Township's disbursements and third party consultant fees incurred for the processing of 
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REPORT ADM-2015-018 

 

TO:   Mayor and Members of Council 

FROM:  Karen Landry, CAO/Clerk 

MEETING DATE:   November 4, 2015 

SUBJECT:  Revised 2015-2016 Council/Budget Meeting Schedule  
 
RECOMMENDATIONS 
 
That Report ADM-2015-018 regarding the Revised 2015-2016 Council/Budget Meeting 
Schedule, be received; and  
 
That Council adopt the Revised 2015-2016 Council/Budget Meeting Schedule, attached 
as Appendix “A” to Report ADM-2015-018; and  
 
That the revised schedule be circulated to the County of Wellington; and  
 
That the Township’s website be updated to reflect the changes.   
 
DISCUSSION 
 
Community Based Strategic Plan 
 
The Township is currently developing a Community Based Strategic Plan (CBSP). As 
part of this process, two public consultation sessions were held on September 9th and 
10th.  At these sessions, a request was made to provide the public with an opportunity to 
review and comment on the draft CBSP prior to it being presented to Council for 
consideration. 
 
Council at its meeting held on October 7, 2015 authorized the hosting of a public 
consultation session regarding the CBSP on November 19, 2015.   
 
Staff met with John Whitesell, Whitesell and Company on October 23, 2015 to review 
the results of the session held on September 29, 2015 (details regarding this session 
are included separately on the November 4, 2015 Council agenda). 
 
Further to our discussions with John Whitesell on October 23, 2015, it is recommended 
by staff that in lieu of a staff survey that was included as part of the request for proposal 
that a presentation to engage and seek input from all Township staff be held on 
December 4, 2015 prior to finalizing a draft CBSP for review at a public open house 
event. 
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As a result, staff recommends rescheduling the November 19, 2015 CBSP open house 
to January 14, 2016 at 7:00 p.m. 
 
Final consideration of the CBSP is tentatively scheduled to occur at the February 17, 
2016 Council meeting. 
 
Outlined below is a summary of the various plans including budget that are scheduled to 
come before Council over the next 4 to 5 months.  
 

Current Proposed 
November 5 Public Meeting – 

Community 
Improvement Plan 

  

November 18 Council Meeting – 
Fire Master Plan 
Presentation (6:00 
p.m. start – FMP at 
7:00 p.m.) 

  

November 19 Public Input for 
CBSP 

November 19 Cancelled and 
rescheduled 

November 25 Operating/Capital 
Budget 

November 25 Operating/Capital 
Budget 

November 26  November 26 Open House – 
Parks Master Plan 

December 2 Operating/Capital 
Budget 

December 2 Operating/Capital 
Budget 

January 14, 2016  January 14, 2016 Public Input for 
CBSP 

January 20, 2016 Council Meeting January 20, 2016 Council Meeting  
January 21, 2016 Public Information 

Meeting for Budget 
Input 

January 21, 2016 Public Information 
Meeting for Budget 
Input 

February 3, 2016 Operating/Capital 
Budget 

February 3, 2016 Operating/Capital 
Budget 

February 17, 2016 Final Budget 
Approval 

February 17, 2016 Final Budget 
Approval 

February 17, 2016 Council Meeting February 17, 2016 Council Meeting - 
Tentative CBSP 
Approval 

 
 
FINANCIAL IMPLICATIONS 
 
None 
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APPLICABLE LEGISLATION AND REQUIREMENTS 
 
Procedure By-Law 59/08, as amended 
 
ATTACHMENTS  
 
Revised 2015 Council Budget Meeting Schedule 
Revised 2016 Council Budget Meeting Schedule 



      2015 TOWNSHIP COUNCIL & BUDGET MEETING DATES

  MEETING SCHEDULE  - Revised - ADM-2015-018

SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT
1 2 3

H

4 5 6 7 8 9 10 1 2 3 4 5 6 7 1 2 3 4 5 6 7
C C C

11 12 13 14 15 16 17 8 9 10 11 12 13 14 8 9 10 11 12 13 14

CB PIM PIM
18 19 20 21 22 23 24 15 16 17 18 19 20 21 15 16 17 18 19 20 21

C H C/OB C
25 26 27 28 29 30 31 22 23 24 25 26 27 28 22 23 24 25 26 27 28

OB BT
29 30 31

SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT
1 2 3 4 1 2 1 2 3 4 5 6

C PIM H C
5 6 7 8 9 10 11 3 4 5 6 7 8 9 7 8 9 10 11 12 13

H RMP C PIM
12 13 14 15 16 17 18 10 11 12 13 14 15 16 14 15 16 17 18 19 20

C PIM C PIM
19 20 21 22 23 24 25 17 18 19 20 21 22 23 21 22 23 24 25 26 27

H C
26 27 28 29 30 24 25 26 27 28 29 30 28 29 30

April 16, 2015 - Recreation Master Plan 31 June 18, 2015 - PIM - Grant Applications

SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT
1 2 3 4 1 1 2 3 4 5
H C PIM

5 6 7 8 9 10 11 2 3 4 5 6 7 8 6 7 8 9 10 11 12
H H

12 13 14 15 16 17 18 9 10 11 12 13 14 15 13 14 15 16 17 18 19
C C C PIM

19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26

26 27 28 29 30 31 23 24 25 26 27 28 29 27 28 29 30
CB

30 31 September 17, 2015 - User Fees

SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT
1 2 3 1 2 3 4 5

OP/C
4 5 6 7 8 9 10 1 2 3 4 5 6 7 6 7 8 9 10 11 12

C PIM C PIM
11 12 13 14 15 16 17 8 9 10 11 12 13 14 13 14 15 16 17 18 19

H OPB H C
18 19 20 21 22 23 24 15 16 17 18 19 20 21 20 21 22 23 24 25 26

C C H H
25 26 27 28 29 30 31 22 23 24 25 26 27 28 27 28 29 30 31

OP/C
OPB PMP

H

29 30 November 5, 2015 - Community Improvement Plan (CIP)
November 18, 2015 - Fire Master Plan Presentation to Council
November 26, 2015 - Parks Master Plan Open House 

PIM B
H Denotes a Statutory Holiday/Offices Closed CB Capital Budget Meeting - 9:00 a.m.
C Council Meeting ( 1:00 p.m.) OPB
C Council Meeting ( 7:00 p.m.) BT Budget Tentative 

PMP Open House -Parks Master Plan 7:00 p.m.

ROMA/OGRA

JANUARY FEBRUARY MARCH

March Break

APRIL MAY JUNE **

FCM

FCM

JULY AUGUST SEPTEMBER **

AMO

OCTOBER ** NOVEMBER ** DECEMBER **

Public Information Meeting (7:00 p.m.) Final Budget Approval

Operating Budget Meeting - 9:00 a.m. 



 
      2016 TOWNSHIP COUNCIL & BUDGET MEETING DATES

  MEETING SCHEDULE  - REVISED - ADM-2015-018

SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT
1 2 1 2 3 4 5 6

H OB/C PIM
3 4 5 6 7 8 9 7 8 9 10 11 12 13 1 2 3 4 5

C PDAC C PIM
10 11 12 13 14 15 16 14 15 16 17 18 19 20 6 7 8 9 10 11 12

PDAC PIM H REC B PDAC
17 18 19 20 21 22 23 21 22 23 24 25 26 27 13 14 15 16 17 18 19

REC C PIM MarchREC C
24 25 26 27 28 29 30 28 29 20 21 22 23 24 25 26

H
31 *January 14th - Community Based Stragetic Plan Public Meeting 27 28 29 30 31

*January 21st - 2016 Proposed Budget Public Meeting H

SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT
1 2 1 2 3 4 5 6 7 1 2 3 4

C PIM C PIM
3 4 5 6 7 8 9 8 9 10 11 12 13 14 5 6 7 8 9 10 11

C PIM PDAC
10 11 12 13 14 15 16 15 16 17 18 19 20 21 12 13 14 15 16 17 18

PDAC REC C PDAC C
17 18 19 20 21 22 23 22 23 24 25 26 27 28 19 20 21 22 23 24 25

REC C H REC PIM
24 25 26 27 28 29 30 29 30 31 26 27 28 29 30

SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT SUN MON TUE WED THU FRI SAT
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To:  Mayor and Members of Township of Puslinch Council 
 
From:  Kyle Davis, Risk Management Official 
  
Date:            October 21, 2015 
 
Subject:          Risk Management Official and Inspector Appointments 
 
Recommendations 
 
That Council receive the Wellington Source Water Protection Report dated  
October 21, 2015, regarding appointment of Risk Management Official and 
Inspector;  and  
 
That Council adopt a by-law to appointment  Kyle Davis as  Risk Management Official 
and Risk Management Inspector and Robert Kelly as alternate for the Township of 
Puslinch  
 
1.0 Background 
 
The Clean Water Act (2006) provides the framework for the development and 
implementation of watershed-based Source Protection Plans.  The Source Protection 
Plans identify the risks to municipal drinking water sources and establishes actions 
and policies to protect current and future sources of drinking water.  The policies 
apply within Wellhead Protection Areas (WHPA) and Intake Protection Zones (IPZ) 
established around municipal wells or intakes.   
 
There are 14 municipal drinking water systems within Wellington County in the 
following communities:  
 

• Erin, Bel-Erin and Hillsburgh (Erin); 
• Clifford, Palmerston, Minto Pines, and Harriston (Minto); 
• Arthur and Mount Forest (Wellington North);  
• Rockwood, Hamilton Drive (Guelph-Eramosa); 
• Drayton and Moorefield (Mapleton); and  
• Elora/Fergus (Centre Wellington). 
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The Wellhead Protection Areas (WHPA) from adjoining municipalities also enter into 
Wellington County and require protection by the Townships and Towns: 

• City of Guelph 
• Cambridge (Regional Municipality of Waterloo); and  
• Acton and Georgetown (Halton Region) 

 
1.1 Status of the Source Protection Plans 
 
The County of Wellington is part of five Source Protection Regions (based on 
watershed or conservation authority boundaries).  Four of the County Source 
Protection Plans have been approved by the Ontario Minister of the Environment 
and Climate Change:  Ausable Bayfield Bayfield Maitland Valley(ABMV – Maitland 
Valley) Plan, the Credit Valley, Toronto and Region and Central Lake Ontario (CTC) 
Plan, the Halton-Hamilton Plan and the Saugeen, Grey Sauble, Northern Bruce 
Penisula Plan.  The ABMV – Maitland Valley Plan came into legal effect on April 1, 
2015 while the CTC and Halton-Hamilton Plans come into legal effect on December 
31, 2015.  The Saugeen Plan comes into legal effect on July 1, 2016.  The Grand River 
Plan has been submitted to the Minister and is awaiting approval.   
 
With Source Protection Plans being approved and coming into legal effect, a number 
of requirements for a municipality are triggered either at or before the effective 
date including: 
 
• Appointment of Risk Management Official (RMO) and Risk Management 

Inspector (RMI) prior to effective date 
• Commencement of development application screening and issuing of notices 

under the Clean Water Act to applicants. 
• Annual reporting requirements begin with appointment of RMO / RMI 
• Timelines begin for updating of Official Plan, Zoning Bylaws, negotiating Risk 

Management Plans and mandatory education 

 
1.2 Properties Potentially Requiring Risk Management Plans / Prohibitions 
 
Approximately 10 commercial / industrial properties and 15 agricultural properties 
have been identified as potentially requiring a risk management plan or being 
subject to a prohibition.  The activities on these properties relate generally to 
handling or storage of dense non-aqueous phase liquids or agricultural activities 
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such as spreading or storage of manure or commercial fertilizer or application and 
storage of pesticide.  As reported previously to Council, commercial / industrial 
threat activity verification work is currently underway. Additional work is also 
underway to further refine the agricultural and residential fuel oil threat activity 
numbers, followed by outreach to those properties.  This refinement includes 
analysis of recently obtained data from the Province on nutrient management 
approvals and from Union Gas on natural gas connections. 
 
2.0 Appointment of Risk Management Official and Risk Management Inspector 
 
Part IV Section 47 (6) of the Clean Water Act, 2006, states that the Council of a 
municipality that is responsible for the enforcement of this Part shall appoint a risk 
management official and such risk management inspectors as are necessary for that 
purpose.  The Township of Puslinch is a municipality that is responsible for the 
enforcement of Part IV of the Clean Water Act, 2006 per Section 47 (1) (b): 

“the council of an upper-tier municipality or lower-tier municipality that has 
authority to pass by-laws respecting water production, treatment and storage under 
the Municipal Act, 2001 is responsible for the enforcement of this Part in the 
municipality. 2006, c. 22, s. 47 (1).” 

  
It is recommended that the Township of Puslinch appoint Kyle Davis as Risk 
Management Official and Risk Management Inspector and Robert Kelly as alternate 
Risk Management Official and alternate Risk Management Inspector.  Kyle Davis is 
the County wide, shared Risk Management Official responsible for coordination of 
source protection implementation for all the municipalities within Wellington 
County.  This is a shared position serving all seven, local Wellington County 
municipalities and the County and funded by the County through the Planning 
Budget.  Robert Kelly is the Township of Puslinch’s Chief Building Official and a 
member of the Wellington Source Protection Working Group, an internal working 
group comprised of staff from all 8 municipalities (primarily Water, Building or 
Planning staff) and chaired by Mr. Davis.  The Wellington Source Protection working 
group meets monthly to organize and guide source protection implementation 
activities County wide.  Both Mr. Davis and Mr. Kelly have completed the mandatory 
training required by the Clean Water Act. 
 
Given existing work load in the Building Department, further staffing of the risk 
management inspector may be necessary in the future.  This is dependent on the 
work load generated by the source protection program in terms of risk management 
plans / prohibitions, education and outreach and development review.  Further 
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analysis is currently underway to determine needs and options for further staffing of 
risk management inspectors within Wellington County including feasibility of a 
shared inspector / coordinator position between municipalities, shared between 
departments within a municipality, status quo and other options.    Overall, the 
refinement of the threat activity numbers discussed above plus the experience 
gained in implementing development reviews, education and outreach, inspections 
and risk management plans will allow more accurate work load estimates in 2016 to 
support future recommendations for risk management inspector staffing if needed.   

To date, only the Town of Minto has decided on their permanent staffing for the risk 
maangement inspector, establishing their Risk Management Inspector position as a 
new position that is shared with other job duties in the Building Department.  The 
shared RMO has also been appointed in the Town of Minto.  Given the pending 
effective date for the Halton-Hamilton Plan, the recommendation is to appoint the 
shared RMO along with the Township Chief Building Official as risk management 
inspector for interim purposes until a permanent decision can be made regarding 
risk management inspector for the Township of Puslinch. 

3.0  Financial Impact 
 
Funding for the Wellington County municipalities’ source protection program has 
been allocated from a number of sources.  Since 2013, the shared RMO position, 
office and operating budget has been funded by the County of Wellington Planning 
Department budget.  In-kind support for source protection implementation 
including participation on the Wellington County Source Protection working group 
has been provided by all eight Wellington County municipalities for various staff 
members.  The provincial Source Protection Municipal Implementation Fund (SPMIF) 
has provided for additional implementation support since December 2013.   
 
The recommendation in front of Council utilizes staff funded either by the County or 
through existing Township of Puslinch budget (Building Department).   
 
4.0 Consultation 
 
Council, CAO, CBO 
 
5.0 Communications Plan 
 
Through regular Council meeting. 
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Item 9(a)  

WHEREAS the Guelph Wellington Seniors’ Pickleball Association (GWSPA) is a group 
of approximately 90 seniors who participate in pickleball activities at various locations 
throughout Guelph/Wellington and Region of Waterloo;   

AND WHEREAS pickleball is a fast growing sport for seniors in Guelph/Wellington; 

AND WHEREAS the residents of Puslinch have expressed an interest in the 
development of a pickleball league;   

AND WHEREAS the Recreation and Parks Master Plan recommends that the Township 
identify potential opportunities for community-led programming and facility rentals, with 
an emphasis on low cost options for older adults/seniors and children/youth 

AND WHEREAS the GWSPA has expressed interest in organizing and participating in a 
drop-in demonstration and instructional session for the residents of Puslinch, at the 
Optimist Recreation Centre gymnasium, in order to seek the interest and participation of 
Puslinch residents in the development of a Puslinch Pickleball League;  

AND WHEREAS the GWSPA has indicated that they will provide instructors and 
equipment for the drop-in demonstration and instruction session at no cost to the 
Township; 

AND WHEREAS Puslinch Recreation Committee supports the GWSPA request to 
provide a drop-in pickleball demonstration and instructional session;   

NOW THEREFORE BE IT RESOLVED THAT the Council for the Township of Puslinch 
hereby approves the use of the Optimist Recreation Centre gymnasium by the GWSPA 
and hereby waives the rental fees associated with use of the gymnasium for the 
pickleball demonstration to be held for 3 days – Monday, Wednesday and Friday - from 
9:00 a.m. to 12:00 noon during the week of November 30, 2015; and   

FURTHER THAT upon conclusion of the demonstration should the GWSeniors’ 
Pickleball Association wish to proceed with the development of a pickleball league at 
the Optimist Recreation Centre that GWSPA initiate discussions with Staff regarding the 
terms and conditions of use of the facility including costs, needs and resources and any 
agreement with respect to such be evaluated and considered by Council.  

 



 Committee of Adjustment Meeting 
September 8, 2015 

7:00 pm 
Council Chambers, Aberfoyle 

 
MINUTES 

 
MEMBERS PRESENT: 
John Sepulis, Chair 
Dianne Paron 
Councilor Ken Roth 
Robin Wayne 
Dennis O’Connor 
 
OTHERS IN ATTENDANCE:  
Kelly Patzer – Development Coordinator 
Sarah Wilhelm – County of Wellington 
 
1.  OPENING REMARKS 

• The meeting was called to order at 7:00 pm. The Chair welcomed the gallery. 

2. DISCLOSURE OF PECUNIARY INTEREST 
• None 

3. APPROVAL OF MINUTES 
• Moved by Ken Roth, Seconded by Dianne Paron 
• That the minutes of the Tuesday August 11, 2015 Committee of Adjustment Meeting 

are hereby adopted. 
CARRIED 

 
4. COMMITTEE OF ADJUSTMENT – Applications for Minor Variance 

• None 

5. FUTURE MEETINGS  
• Tuesday October 13, 2015 

 
6. AJOURNMENT 

• Moved by Dennis O’Connor, Seconded by Robin Wayne 
• That the Committee of Adjustment meeting adjourned at 7:02 p.m. 

CARRIED 
 



Planning & Development Advisory Committee Meeting 
September 8, 2015 

7:00 pm 
Council Chambers, Aberfoyle 

 
MINUTES 

 
MEMBERS PRESENT: 
John Sepulis, Chair 
Dianne Paron 
Councilor Ken Roth 
Dennis O’Connor 
Robin Wayne 
 
OTHERS IN ATTENDANCE:  
Kelly Patzer – Development Coordinator 
Sarah Wilhelm  – County of Wellington

 
1. - 5. COMMITTEE OF ADJUSTMENT 

• See September 8, 2015 Committee of Adjustment Minutes 

DEVELOPMENT APPLICATIONS 
 
6.  OPENING REMARKS 

• The Chair advised the gallery that the following portion of the Committee meeting will 
be reviewing and commenting on planning development applications.  

7. DISCLOSUE OF PECUNIARY INTEREST 
• None 

8. APPROVAL OF MINUTES 
• Moved by Ken Roth, Seconded by Dianne Paron 
• That the minutes of the Tuesday August 11th, 2015 Planning & Development 

Advisory Committee Meeting are hereby adopted. 
CARRIED 

 
9. APPLICATIONS FOR SITE ALTERATION 

• None 
 
10. ZONING BY-LAW AMENDMENTS 
 
10(a) Zoning By-law Amendment Application D14/FRO (Frosch)  
  
 Concession Gore, Part Lot 1, municipally known as 6505 Concession 1. 
 To rezone an existing barn to not house animals. County of Wellington Severance 

Application B32/15 severs a parcel which results in the existing barn on the retained 
parcel not meeting MDS 1 requirements. 
 
Moved by Dianne Paron, Seconded by Dennis O’Connor that the following comments 
are made regarding application D14/FRO: 
 
• Rezoning the barn will unnecessarily encumber the future agricultural use of 

the property  
• Difficult to enforce the rezoning  
• A barn is meant to be full to maintain its structure  
• Any rezoning should be done as to not restrict any future agricultural operations 

or structures on the property 
CARRIED 



 2 

 11. LAND DIVISION  
 
11(a) Severance Application B72/15 (D10/PLA) – Jill Plaxton, Concession 9, Part Lot 16, 

municipally known as 7683 Maltby Road E. 
 
 Proposed severance is 76.2m fr x 76.2m = 0.58 hectare vacant lands for proposed 

rural residential use. 
  
 Retained parcel is 16.75 hectares with 325 m frontage, existing and proposed rural 

residential and agricultural use with existing dwelling, garage, barn, tack house & 
tennis court. 

  
 Moved by Ken Roth, Seconded by Robin Wayne that the following comments are 

forwarded to the County of Wellington Land Division Committee: 

• MDS form not attached 
• 29(a) has been checked that a rezoning has been done on this property. Note 

that there is not site-specific by-law on the lands 
CARRIED 

11(b) Severance Application B75/15 (D10/NOO) – Todd Noonan and Debbie McIntosh, 
Concession 1 , Part Lot 6, municipally known as 6620 Concession 1. 

 
 Proposed severance 66.54 m frontage x 60.96 m = 4050 square metres, vacant land 

for proposed rural residential use. 
 
 Retained parcel is 41.26 hectares with 313.53m frontage, existing and proposed 

rural residential and horse boarding with existing 2 barns, farm house and additional 
house. 

 
Moved by Dennis O’Connor, Seconded by Dianne Paron that the following 
comments be forwarded to the County of Wellington Land Division Committee: 

• Site-specific by-law A-43 would need to be amended so the severed parcel 
would not be permitted to have two dwellings 

• Minimum required lot area would also need to be amended on the severed 
and retained parcels  

CARRIED 

11(c) Severance Application B77/15 (D10/OOS) – Michael Oosterveld and Jennifer 
MacDonald, Part Lot 2, Plan 131 municipally known as 131 Cooks Mill Rd. 

 
 Proposed severance is 44m fr x 95m = 0.4 hectares, vacant land for proposed rural 

residential use. 
 
 Retained parcel is 1.1 hectares with 47m frontage on Cook’s Mill Road and 11 metre 

frontage on Wellington Road 41, existing and proposed rural residential use with 
existing dwelling and shed. 

 
Moved by Ken Roth, Seconded by Robin Wayne that the following comments be 
forwarded to the County of Wellington Land Division Committee: 

• No Comments 
CARRIED 

11(d) Severance Application B78/15 (D10/PIL) – Douglas Pilkey, Concession 10, Part 
Lot 10, municipally known as 16 Hume Road 

 
 Proposed severance is 85m fr x 132m = 1.1 hectares, existing and proposed rural 

residential use with existing dwelling and garage. 
 
 Retained parcel is 11 hectares with 189 m frontage on Wellington Road 41 and 

230m frontage on Hume road, existing and proposed agricultural and bushland. 

Moved by Robin Wayne, Seconded by Dennis O’Connor that the following 
comments be forwarded to the County of Wellington Land Division Committee: 
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• No comments 
CARRIED 

 
11(e) Severance Application B79/15 (D10/MCA) Estate of Barbara McAllister, 

Concession 1, Part Lot 26, municipally known as 4195 Sideroad 25 South 
 
 Proposed lot line adjustment is 1.8 hectares with 46m frontage, vacant land to be 

added to abutting rural residential lot 
 
 Retained parcel is 37 hectares with 329 m frontage, existing and proposed 

agricultural and residential use with existing dwelling and barn. 
 

Moved by Robin Wayne, Seconded by Dennis O’Connor that the following 
comments be forwarded to the County of Wellington Land Division Committee: 

• No comments 
CARRIED 

 
11(f) Severance Application B80/15 (D10/YZE) – William Yzerman, Concession Gore, 

Part Lot 16, municipally known as 6895 Concession 1. 
 
 Proposed severance is 1.4 hectares with 77m frontage, existing agricultural and 

bush for proposed rural residential use. 
 
 Retained parcel is 35.3 hectares with 390m frontage, existing and proposed 

agricultural and residential use with existing dwelling, drive shed, coverall, bank barn 
and horse barn. 

 
Moved by Ken Roth, Seconded by Dianne Paron that the following comments be 
forwarded to the County of Wellington Land Division Committee: 

• Ensure that there is an adequate building envelope for residence and well and 
septic system on the lot to be severed 

CARRIED 
 
11(g) Severance Application B81/15 (D10/YZE) William Yzerman, Concession Gore, 

Part Lot 16, municipally known as 6895 Concession 1. 
 
 Proposed lot line adjustment is 0.7 hectares with 21 metre frontage, vacant land to 

be added to rural residential lot. 
 
 Retained parcel is 35.3 hectares with 390m frontage, existing and proposed 

agricultural and residential use with existing dwelling, drive shed, coverall, bank barn 
and horse barn. 

 
Moved by Dianne Paron, Seconded by Ken Roth that the following comments be 
forwarded to the County of Wellington Land Division Committee: 

• Well and septic locations are to be identified on “parcel 10” 
CARRIED 

 
12. OTHER MATTERS 

• Second Unit Policy is under review at the County of Wellington. Timing is to be 
determined 

13. CLOSED MEETING - no matters 

14. FUTURE MEETINGS  

• Tuesday October 11, 2015 @ 7:00 p.m. 
 
15. ADJOURNMENT 

• Moved by Robin Wayne and Seconded by Dennis O’Conner. 
• That the Planning & Development Advisory Committee adjourns at 7:54 p.m. 

CARRIED 



 Puslinch Recreation Committee 
Tuesday, September 15, 2015 

7:00 p.m. 
Council Chambers, Aberfoyle 
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MINUTES 
 
MEMBERS PRESENT 
 
Tom Jefferson, Vice-Chair 
Daina Makinson 
Nichole Caswell  
June Williams – Arrived at 7:05 p.m. 
 
MEMBERS ABSENT  
 
Councillor, Stokley, Chair 
 
TOWNSHIP STAFF  
  
Donna Tremblay, Deputy Clerk 
Marissa Herner, Communications Associate/C.S.R 
Don Creed, Director, Public Works and Parks 
 
 
1. CALL TO ORDER 

 
The meeting was called to order at 7:00 p.m. 

 
2. DISCLOSURE OF PECUNIARY INTEREST 

 
None.  
 

3. APPROVAL OF MINUTES 
 
a) July 21, 2015 – Regular Meeting 

 
Moved by Nichole Caswell and then Seconded by Daina Makinson REC-2015-29 
 
That the Minutes of the Recreation Committee meeting dated July 21, 2015 be 
adopted. 
 
CARRIED 
 

4. DELEGATIONS/PRESENTATIONS 
 
None. 

5. REGULAR BUSINESS 
 
1. 2015 Recreation Committee – Work Plan 
 
a) YMCA/YWCA – Meeting with Linda Killough, YMCA/YWCA Program Manager – 

Future Program Opportunities – Verbal Update – Donna Tremblay, Deputy Clerk. 
 
Ms. Donna Tremblay, Deputy Clerk, advised that she was unable to schedule a follow 
up meeting with Ms. Linda Killough, YMCA/YWCA Program Manager during the 
summer. Ms. Tremblay advised that she anticipates scheduling a meeting with Ms. 
Killough in October and be able to provide the committee with an update at the next 
recreation meeting.  
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b) Evergreen Seniors Community Centre – Verbal Update – Councillor Wayne Stokley 

and Township Staff – Meeting with GWSA (Guelph Wellington Seniors Association) 
on August 25, 2015. 
 
Ms. Tremblay provided the committee with an update regarding a meeting that took 
place with Councillor Stokley, Township Staff and the GWSA on September 8, 2015.  
 
Ms. Tremblay advised that the Township remains open to discussions and exploring 
opportunities with the GWSA to provide activities such as pickle ball in the Township 
and that this will include further discussions with the group. 
 
Councillor Stokley and Staff will bring forward to the committee any future updates 
pertaining to this item. 
 

2. Optimist Recreation Centre & Parks – Updates  
 
a) Replacement of the Arbour in Millennium Gardens – Verbal Update 

 
Ms. June Williams advised the Committee that the project to replace the Arbour at the 
Millennium Garden has been completed. Ms. Williams advised that she has received 
positive comments from the public and is proud of all the time, hard work and 
dedication by volunteers devoted to the project.  
 

3. Other 

a)  Correspondence from Ms. Sally Whittle regarding pickle ball at the Optimist 
Recreation Centre gymnasium 

 The committee discussed the contents of the letter submitted by Ms. Whittle with 
respect to a pickle ball league for Puslinch Residents. 

Moved by June Williams and then Seconded by Daina Makinson REC-2015-030 

That the Recreation Committee receive Ms. Sally Whittle’s letter regarding pickle ball 
at the Optimist Recreation Centre gymnasium; and   

The committee will follow up with Ms. Whittle by letter and advise about the pickle ball 
opportunities and any updates with respect to this item. 

CARRIED 

 
6. FINANCIAL REPORTS 

 
1. Revenue and Expenses 

 
July 2015  
 
a) Parkland 
b) Optimist Recreation Centre 
c) Puslinch Community Centre 
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Moved by Nichole Caswell and then Seconded by Daina Makinson REC-2015-031 
 
That the Recreation Committee receive the following: 
 
Revenue and Expenses July 2015 
  

a) Parkland 
b) Optimist Recreation Centre 
c) Puslinch Community Centre 

 
CARRIED 
 

2. Revenue Summaries 
 
a) Yearly Revenue Comparison – Community Centre/Optimist Recreation Centre 

 
Moved by Daina Makinson and then Seconded by Nichole Caswell REC-2015-032 
 
That the Recreation Committee receive the Yearly Revenue Comparison – Puslinch 
Community Centre/Optimist Recreation Centre. 
 
CARRIED 
 

7. CLOSED MEETING 
 
None. 
 
 

8. ADJOURNMENT  

Moved by Nichole Williams and then Seconded by Daina Makinson REC-2015-033 

The Recreation Committee Meeting hereby adjourns at 7:45 p.m.  

CARRIED 
 
 

9. NEXT MEETING 
 
Tuesday, October 20, 2015 at 7:00 p.m. in the Council Chambers. 
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