
COMMITTEE OF ADJUSTMENT 
VIRTUAL MEETING BY ELECTRONIC PARTICIPATION & 
IN-PERSON AT THE PUSLINCH COMMUNITY CENTRE – 

23 BROCK RD S, PUSLINCH 
FEBRUARY 14, 2023 

7:00 p.m. 

Register in advance:  
https://us02web.zoom.us/webinar/register/WN_tT0BvkIiSvCRuijTYdvwnw 

        Or join by phone: 
Dial (for higher quality, dial a number based on your current location): 

  Canada: +1 613 209 3054 
 or +1 647 374 4685 
 or +1 647 558 0588 
or +1 778 907 2071 

  or +1 438 809 7799 
 or +1 587 328 1099 

Webinar ID: 865 7594 6392 
Passcode: 400475 

 International numbers available: https://us02web.zoom.us/u/kbaoXhLka 

AGENDA 

COMMITTEE OF ADJUSTMENT: 

1. CALL THE MEETING TO ORDER (OPENING REMARKS)

2. ROLL CALL

3. MOMENT OF REFLECTION

4. CONFIRMATION OF AGENDA

5. DISCLOSURE OF CONFLICT OF INTEREST

6. APPROVAL OF MINUTES

6.1  January 10, 2023

7.  APPLICATIONS FOR MINOR VARIANCE OR PERMISSION under section 45 of the
Planning Act to be heard by the Committee this date:

7.1 Minor Variance Application D13-DEO – Ramandeep Deol – 6867 Wellington Rd
34, Concession 2, Part Lot 15, Township of Puslinch. 

Requesting relief of New Comprehensive Zoning By-Law #23-2018, as amended, 
from Section 4.10 (a) Height Restrictions 

The purpose and effect is to provide relief from: 

https://us02web.zoom.us/webinar/register/WN_tT0BvkIiSvCRuijTYdvwnw
https://us02web.zoom.us/u/kbaoXhLka
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1. Section 4.10 (a) to permit a single family dwelling in the Agricultural zone to have
a height of 11.3 m to the midpoint of the roof. 

7.2 Minor Variance Application D13-GIB – David Gibson – 4565 Watson Rd S, 
Concession 10, Front Part Lot 17, Township of Puslinch. 

Requesting relief of New Comprehensive Zoning By-Law #23-2018, as amended, 
from Section 4.2 (c) (iii.) Additional Residential Units. 

The purpose and effect is to provide relief from: 

1. Section 4.2 (c) (iii.) to permit an additional residential unit to be 90m from the
principal dwelling unit rather than the 40m as required. 

8. NEW BUSINESS
8.1 7:05 p.m. - Township Procedural By-Law Review
8.2 7:15 p.m. - Review of Terms of Reference for Committee of Adjustment.

9. ADJOURNMENT OF COMMITTEE OF ADJUSTMENT



THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 
 COMMITTEE OF ADJUSTMENT 

VIRTUAL MEETING BY ELECTRONIC PARTICIPATION &  
IN-PERSON AT THE PUSLINCH COMMUNITY CENTRE – 

23 BROCK RD S, PUSLINCH 
JANUARY 10, 2023 

7:00 p.m 
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      M I N U T E S 
 

1. CALL THE MEETING TO ORDER 
 

The January 10, 2023 Committee of Adjustment Meeting was held on the above date and called to 
order at 7:00 p.m. via electronic participation and in-person at the Puslinch Community Centre.  
 
2. ROLL CALL 

 
MEMBERS IN ATTENDENCE 
Councilor John Sepulis, Chair 
Dan Kennedy 
Dennis O’Connor  
Deep Basi 
Paul Sadhra 
 
MEMBERS ABSENT 
None 

 
STAFF IN ATTENDANCE 
Lynne Banks, Development and Legislative Coordinator 
Courtenay Hoytfox, Municipal Clerk 
Joanna Salsberg, Planner, County of Wellington 
 

3.   OPENING REMARKS  

The Chair welcomed those attending the meeting to the Committee of Adjustment and informed the 
attendees that Township Staff would present the application, then the applicant would have the 
opportunity to present the purpose and details of the application and provide any further relevant 
information. Following this, the public can obtain clarification, ask questions and express their views 
on the proposal. The members of the Committee can then obtain clarification, ask questions and 
express their views on the proposal. All application decisions are subject to a 20 day appeal period. 

4. DISCLOSURE OF CONFLICT OF INTEREST 

     None 
 
5.  APPROVAL OF MINUTES 

 Moved by: Dan Kennedy                                                              Seconded by:  Deep Basi   

That the Minutes of the Committee of Adjustment meeting held Tuesday, December 13, 2022, be 
adopted.  

                                         CARRIED 

6.  APPLICATIONS FOR MINOR VARIANCE OR PERMISSION under section 45 of the Planning Act to be 
     heard by the Committee this date. 

     None 

7.  OTHER MATTERS 
      None 
 
8.  ADJOURNMENT 

Moved by:  Paul Sadhra    Seconded by:  Dan Kennedy                                                                                     

The Committee of Adjustment meeting adjourned at 7:02 p.m.    
                    CARRIED  
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How many registered owners are on title?

1 

Registered Owner’s Name (Person one)

RAMANDEEP DEOL 

Registered Owner’s Email Address (Person one)

Registered Owner’s Phone Number (Person one)

 

Property Subject of the Minor Variance

6867 WELLINGTON RD 34 
Puslinch, ON 
N3C 2V4 

Applicant (Agent) Name 

DocuSign Envelope ID: 2D1ACCDF-C8B4-4365-A291-CBE137D75769
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AMRITPAL BANSAL 

Applicant (Agent) Address 

 

 

Applicant (Agent) Email 

Applicant (Agent) Phone Number

 

Name, address, and phone number of all persons having any mortgages, 
charges, or encumbrances on the property

none 

Send correspondence to 

Owner(s) 
Agent 

Municipal Address 
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6867 WELLINGTON RD 34 
Puslinch, ON 
N3C 2V4 

 

Concession 

2 

 

Lot 

15 

 

Registered Plan Number 

RP 61R21493 

 

Area in Hectares 

0.7 

 

Area in Acres 

1.75 

 

Depth in Meters 

89 
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Depth in Feet 

292 

 

Frontage in Meters 

80 

 

Frontage in Feet 

262 

 

Please indicate the Section of the Planning Act under which this application is 
being made 

Section 45(1) relates to a change to a by-law standard (e.g. setbacks, frontage, 
height, etc.) 

 

What is the nature and extent of the relief that is being applied for? 

Building Height variance 

 

Sketch of the nature and extent of the relief that is being applied for 

Lot-15-Con-2_SITE-PLAN.pdf 

 

Why is it not possible to comply with the provisions of the by-law? 

requesting building height variance for luxury home curb appeal 
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Sketch for why is it not possible to comply with the provisions of the by-law 

Lot-15-Con-2_SITE-PLAN.pdf 

 

Official Plan Designation 

Agricultural 

 

Zoning Designation 

A 

 

What is the access to the subject property?

Continually maintained municipal road 

 

What is the name of the road or street that provides access to the subject 
property? 

Wellington Road 34 

 

If access is by water only, please describe the parking and docking facilities 
used or to be used and the approximate distance of these facilities from the 
subject land to the nearest public road.

n/a 

 

Private Well 
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Proposed 

 

Private Septic 

Proposed 

 

How is storm drainage provided?

Ditches 
Swales 

 

What is the existing use of the subject property?

Vacant Lads 

 

What is the existing use of the abutting properties?

Residential / Agricultural 

 

Main Building Height in Meters

11.3 

 

Main Building Height in Feet

37.07 

 

Percentage Lot Coverage in Meters
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13% 

 

Percentage Lot Coverage in Feet

13% 

 

Number of Parking Spaces 

6 

 

Number of Loading Spaces 

0 

 

Number of Floors 

2 

 

Total Floor Area in Square Meters

1074.98 

 

Total Floor Area in Square Feet

11571 

 

Ground Floor Area (Exclude Basement) in Square Meters
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604.24 

 

Ground Floor Area (Exclude Basement) in Square Feet

6504 

 

Front Yard in Meters 

28.52 

 

Front Yard in Feet 

93.56 

 

Rear Yard in Meters 

33.62 

 

Rear Yard in Feet 

110.30 

 

Side Yard (1) in Meters 

15.87 

 

Side Yard (1) in Feet 
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52.06 

 

Side Yard (2) in Meters 

19.24 

 

Side Yard (2) in Feet 

63.12 

 

Date of acquisition of subject property

June 6, 2021 

 

Date of construction of buildings property

April 3, 2023 

 

How long have the existing uses continued on the subject property? 

unknown (vacant lands) 

 

Has the owner previously applied for relief in respect of the subject property?

No 

 

Planning Application: Official Plan Amendment
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No 

 

Planning Application: Zoning By-Law Amendment

No 

 

Planning Application: Plan of Subdivision

No 

 

Planning Application: Consent (Severance)

No 

 

Planning Application: Site Plan

No 

 

Planning Application: Minor Variance

No 

 

The Agent/Solicitor is different than the owner

Yes 

 

Owner's Name (Person one)
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Ramandeep Deol 

 

Owner's Address (Person one)

 
 

 

 

Signature of Owner (Person one)
The linked image cannot be  
displayed.  The file may  hav e  
been mov ed, renamed, or  
deleted. Verify that the link  
points to the correct file and  
location.

 

 

Please select your Minor Variance Type

Minor Variance Type 1 - $ 806.00 

 

Convenience Fee (1.75%) 

$ 14.11 

 

Total 

$ 820.11 

 

Credit Card 
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Name 

AMRITPAL BANSAL 

 

Minor Variance Application must be commissioned

I understand that prior to the Minor Variance Application being deemed complete it 
must be commissioned by all registered owners or the agent responsible for the 
application. 

 

 

 

Sent from Township of Puslinch  
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REGION OF PEEL

BRAMPTON

Puslinch

1/9/2023

Wellington

1/9/2023



1

Hillary Miller

From: Andrew Hartholt
Sent: Monday, February 06, 2023 9:52 AM
To: Hillary Miller
Subject: RE: Minor Variance Notice of Public Hearing - D13/DEO - 6867 Wellington Rd 34

Hillary, 
 
From a building code perspective, I have no concerns with the proposed variance to increase the maximum height from 
10m to 11.3m.  Full review of technical building code requirements will be made during the building permit application 
process.  
 

 
 
 

From: Hillary Miller <hmiller@puslinch.ca>  
Sent: Thursday, January 26, 2023 1:17 PM 
To: Brent Smith <bsmith@puslinch.ca>; Andrew Hartholt <ahartholt@puslinch.ca>; Building <building@puslinch.ca>; 
Services <services@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Lynne Banks <lbanks@puslinch.ca>; Jacob 
Normore <jnormore@puslinch.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/DEO ‐ 6867 Wellington Rd 34 
 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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Hillary Miller

From: Jacob Normore
Sent: Thursday, January 26, 2023 1:31 PM
To: Hillary Miller
Subject: RE: Minor Variance Notice of Public Hearing - D13/DEO - 6867 Wellington Rd 34

Hi Hillary, 
 
After review of the attached documents, By‐law has no concern with the proposed Minor Variance.  
 
Kind Regards,  

 
From: Hillary Miller <hmiller@puslinch.ca>  
Sent: Thursday, January 26, 2023 1:17 PM 
To: Brent Smith <bsmith@puslinch.ca>; Andrew Hartholt <ahartholt@puslinch.ca>; Building <building@puslinch.ca>; 
Services <services@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Lynne Banks <lbanks@puslinch.ca>; Jacob 
Normore <jnormore@puslinch.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/DEO ‐ 6867 Wellington Rd 34 
 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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Hillary Miller

From: Brent Smith
Sent: Monday, February 06, 2023 10:47 AM
To: Hillary Miller
Subject: RE: Minor Variance Notice of Public Hearing - D13/DEO - 6867 Wellington Rd 34

Hi Hillary, sorry for the slow response. 
 
Puslinch Fire and Rescue Services have no concerns with the minor variance request referenced above. 
Brent Smith 
CFPO 
Puslinch Fire and Rescue Services  
 

From: Hillary Miller <hmiller@puslinch.ca>  
Sent: Thursday, January 26, 2023 1:17 PM 
To: Brent Smith <bsmith@puslinch.ca>; Andrew Hartholt <ahartholt@puslinch.ca>; Building <building@puslinch.ca>; 
Services <services@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Lynne Banks <lbanks@puslinch.ca>; Jacob 
Normore <jnormore@puslinch.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/DEO ‐ 6867 Wellington Rd 34 
 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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Hillary Miller

From: Mike Fowler
Sent: Thursday, January 26, 2023 1:36 PM
To: Hillary Miller
Subject: RE: Minor Variance Notice of Public Hearing - D13/DEO - 6867 Wellington Rd 34

Public works has no concern or comment as this is a County road. 
 
Thanks. 
 
 

 
 

From: Hillary Miller <hmiller@puslinch.ca>  
Sent: Thursday, January 26, 2023 1:17 PM 
To: Brent Smith <bsmith@puslinch.ca>; Andrew Hartholt <ahartholt@puslinch.ca>; Building <building@puslinch.ca>; 
Services <services@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Lynne Banks <lbanks@puslinch.ca>; Jacob 
Normore <jnormore@puslinch.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/DEO ‐ 6867 Wellington Rd 34 
 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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Hillary Miller

From: Source Water <sourcewater@centrewellington.ca>
Sent: Wednesday, February 01, 2023 3:10 PM
To: Hillary Miller
Cc: Source Water
Subject: RE: Minor Variance Notice of Public Hearing - D13/DEO - 6867 Wellington Rd 34
Attachments: WHPA_Map_Wellington34_6867.pdf

Hi Hillary, 
 
Thank you for providing the above referenced application for review. Since this property is located in a vulnerable area 
(wellhead protection area, issues contributing area, intake protection zone etc.), but the activity(ies), as indicated, would 
not create a significant drinking water threat, the application can be screened out and it does not require a Section 59 
notice under the Clean Water Act. 
 
I have attached a map showing the property and Wellhead Protection Areas for your reference. 
 
If you have any further questions regarding this application, or in the event of any technical problem with the email or 
attachments, please contact me. 
 
Kind regards, 
Danielle 
 
Danielle Walker (she/ her)  |  Source Protection Coordinator 
 
Wellington Source Water Protection | 1 MacDonald Square, Elora, ON, N0B 1S0 
519.846.9691  x236 | DWalker@centrewellington.ca  | www.wellingtonwater.ca  
Toll free:  1‐844‐383‐9800 
 
Wellington Source Water Protection is a municipal partnership between the Townships of Centre Wellington, Guelph / 
Eramosa, Mapleton, Puslinch, Wellington North, the Towns of Erin and Minto and the County of Wellington created to 
protect existing and future sources of drinking water. 
 

From: Hillary Miller <hmiller@puslinch.ca>  
Sent: January 26, 2023 1:16 PM 
To: Source Water <sourcewater@centrewellington.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/DEO ‐ 6867 Wellington Rd 34 
 

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you 
recognize the sender and know the content is safe. 

 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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February 3, 2023         (via email) 
        
GRCA File: D13-DEO – 6867 Wellington Road 34 
Lynne Banks 
Township of Puslinch 
7404 Wellington Road 34 
Puslinch, ON N0B 2J0 

Dear Ms. Banks, 

Re: Minor Variance Application D13/DEO 
 6867 Wellington Road 34, Township of Puslinch 
 Ramandeep Deol 

Grand River Conservation Authority (GRCA) staff has reviewed the above-noted minor 
variance application requesting an increased height for a proposed dwelling. 

Recommendation 
The Grand River Conservation Authority (GRCA) has no objection to the proposed 
minor variance application. 

GRCA Comments 
GRCA has reviewed this application under the Mandatory Programs and Services 
Regulation (Ontario Regulation 686/21), including acting on behalf of the Province 
regarding natural hazards identified in Section 3.1 of the Provincial Policy Statement 
(PPS, 2020), as a regulatory authority under Ontario Regulation 150/06, and as a public 
body under the Planning Act as per our CA Board approved policies. 

Information currently available at this office indicates that the subject property contains 
the regulated allowance adjacent to the provincially significant Mill Creek Puslinch 
Wetland Complex. A copy of our resource mapping is attached. 

Due to the presence of the wetland allowance, a portion of the subject property is 
regulated by the GRCA under Ontario Regulation 150/06 - Development, Interference 
with Wetlands and Alterations to Shorelines and Watercourses Regulation. Any future 
development or other alteration within the regulated area will require prior written 
approval from GRCA in the form of a permit pursuant to Ontario Regulation 150/06. 

The proposed minor variance application requests permission to allow an increased 
height of 11.3 metres to the midpoint of the roof of the new dwelling. The proposed 
dwelling is located outside of the GRCA regulation limit and we have no objection to the 
requested variance. Additionally, the proposed dwelling, septic system and grading will 
not require a GRCA permit under Ontario Regulation 150/06. 



Consistent with GRCA’s 2023 approved fee schedule, this application is considered a 
‘minor’ minor variance and the applicant will be invoiced in the amount of $300.00 for 
the GRCA’s review of this application. 

For Municipal Consideration 
Please be advised that on January 1, 2023, a new Minister’s regulation (Ontario 
Regulation 596/22: Prescribed Acts – Subsections 21.1.1 (1.1) and 21.1.2 (1.1) of the 
Conservation Authorities Act) came into effect. As a result, non-mandatory technical 
review services that the GRCA formerly provided under agreement with some 
municipalities (e.g., technical reviews related to natural heritage and select aspects of 
stormwater management) will no longer be provided. 

Should you have any questions, please contact me at 519-621-2763 ext. 2228 or 
aherreman@grandriver.ca. 

Sincerely, 

Andrew Herreman, CPT 
Resource Planning Technician 
Grand River Conservation Authority 

Enclosed: GRCA Mapping 
Copy: Ramandeep Deol (via email) 
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PLANNING REPORT  
for the TOWNSHIP OF PUSLINCH 

Prepared by the County of Wellington Planning and Development Department 

 
MEETING DATE: February 14th, 2023 
TO: Lynne Banks, Secretary-Treasurer  

Township of Puslinch 

FROM:  Asavari Jadhav, Junior Planner 
Joanna Salsberg, Planner  
County of Wellington 

SUBJECT: MINOR VARIANCE APPLICATION D13/Deol (Ramandeep Deol)  
6867 Wellington Rd 34  
Puslinch Concession 2 Part Lot 15 RP;61R21493 Part 1 
 

ATTACHMENT:       1. Architectural Elevation Plans  
2. Submitted Site Plan  

 
We have reviewed the application for minor variance and provide the following comments. These 
comments are offered without the benefit of a site visit. 
 

Planning Opinion  
The proposed variance will provide relief from Section 4.10 (a), of the Zoning By-law requesting 
permission for an increased maximum height of 11.3 m (37.07 ft) to facilitate construction of a single 
detached dwelling.  
 
The minor variance application would maintain the general intent and purpose of the Official Plan and 
Zoning By-law, and is desirable and appropriate for the development of the subject property. We consider 
the request minor and have no concerns with the application. 
 

Proposal: 
The details of the minor variance application are included in the table below. 

Section of By-law Required Proposed Relief Requested 

General Provisions, 
Section 4.10 (a) -  
Height Restrictions 

The height of any building or 
structure shall not exceed 
10 m in height 

11.3 m 
(37.07 ft) 

1.3 m 
(4.27 ft) 

 
Our discussion of this application relative to the four tests under the Planning Act is as follows: 

Four Tests Discussion  

That the requested variance is 
minor in nature 

 The subject property is approximately 0.7 ha (1.72 ac) in size, is 
vacant and surrounded primarily by larger, rural residential lots. 

 The height relief requested is to facilitate the construction of a 
single detached dwelling with 6 car parking as indicated in the 
application. 

 The setbacks and lot coverage for the proposed dwelling, including 
the front yard setback, interior side yard setbacks and rear yard 
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Four Tests Discussion  

setback appears to be met.  

That the intent and purpose of 
the Zoning By-law is 
maintained 

 The subject lands are zoned Agricultural (A). 

 A single detached dwelling is a permitted use within ‘A’ Zone, in 
accordance with Section 11.2, Table 11.1 of the Zoning By-law. 

 The intent of the subject application is to facilitate construction of 
a residential dwelling with an increased height of 11.3 m (37.07 ft), 
whereas Section 4.10 (a) the Zoning By-law states that any building 
or structure shall not exceed 10 m in height. 

 The applicant has indicated that the proposed dwelling has 2 
stories, is 1,074.98 m2 (11,571 ft2) in size and that the increased 
height is due to the proposed architectural design and roof style.  

 Based on the site plan submitted it appears that the setbacks for 
the proposed dwelling, including the front yard setback, interior 
side yard setbacks and rear yard setback appears to be met.  

 It is noted that the dwelling is proposed to be over 19 m (62.3 ft) 
from the property to the immediate right (west). 

 The applicant has indicated that the proposed dwelling has the 
total lot coverage of 13%.  The A Zone allows for a maximum for 
30% lot coverage 

 Height is measured differently for different roof structures under 
the Township Zoning By-law. As the proposed structure has a gable 
roof, height is measured as the vertical distance between grade 
adjoining the building at the centre of the front of the building and 
the average level between the eaves and ridge.  

 The intent of having a maximum height within the Zoning By-law is 
to ensure compatibility and to minimize visual impacts of the 
building on surrounding land uses, and to restrict the overall size of 
buildings. 

That the general intent and 
purpose of the Official Plan is 
maintained 

 The subject land is designated Secondary Agriculture in the County 
Official Plan. The property is also within the Paris Galt Moraine 
Policy 

 Single detached homes are a permitted use within Secondary 
Agriculture designation.  

 

That the variance is desirable 
and appropriate for the 
development and use of the 
land, building or structure 

 The subject use is permitted within the County Official Plan.  

 The subject property is approximately 0.7 ha (1.72 ac) in size and is 
surrounded primarily by larger rural residential lots. 

 It is understood that the additional height of 1.3 m (4.27 ft) is due 
to the proposed architectural design and roof style.  

 The surrounding dwellings appear to be a mix of two-storey, one-
storey, and 1.5 storey dwellings.   

 Based on the site plan submitted it appears that the proposed 
dwelling is intended to be partially visually screened by trees on the 
property to the right (#6865 Wellington Road 34).  

 Additionally, there is a proposed increased interior side yard 
setback (approximately 19 m) from the abutting property/dwelling 
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Four Tests Discussion  

to the immediate right whereas the by-law requires a minimum 
interior side yard setback of 3 m within the A Zone.  

 The Township should consider comments received from the Public 
Works and Building Departments regarding any concerns with 
grading or drainage.  

 
 

Figure 1: Subject Property 

   
 
 
In conclusion, planning staff is of the opinion that the requested variance application meets the four tests of the 
Planning Act provided that the Public Works and Building Department have no concerns. We trust that these 
comments will be of assistance to the Committee in their consideration of this matter. We would appreciate a 
copy of the Committee’s decision with respect to this application. 

 
Respectfully submitted. 
 
County of Wellington Planning and Development Department. 
 

    
______     _____ 

Asavari Jadhav      Joanna Salsberg,  
Junior Planner      Planner, M.PL., B.A.  
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ATTACHMENTS 
1. Architectural Elevation Plans 
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2. Submitted Site Plan 
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Hillary Miller

From: Andrew Hartholt
Sent: Monday, February 06, 2023 9:36 AM
To: Hillary Miller
Subject: RE: Minor Variance Notice of Public Hearing - D13/GIB - 4565 Watson Rd S

Hillary, 
 
From building code perspective I have no concerns with the proposed variance.  Full review of technical building code 
requirements will be made during the building permit application process. 
 

 
 
 

From: Hillary Miller <hmiller@puslinch.ca>  
Sent: Thursday, January 26, 2023 4:24 PM 
To: Services <services@puslinch.ca>; Building <building@puslinch.ca>; Andrew Hartholt <ahartholt@puslinch.ca>; Brent 
Smith <bsmith@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Lynne 
Banks <lbanks@puslinch.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/GIB ‐ 4565 Watson Rd S 
 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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Hillary Miller

From: Brent Smith
Sent: Monday, February 06, 2023 11:34 AM
To: Hillary Miller
Cc: Tom Mulvey
Subject: RE: Minor Variance Notice of Public Hearing - D13/GIB - 4565 Watson Rd S

Hi Hillary, 
The only concern that the Fire Department has is to ensure that the driveway to the residential units will allow quick 
access for emergency vehicles. We need 5 meters of clear height from any overhanging tree branches etc. ,12 feet of 
clear width, and a driveway base that can support the imposed  load of our trucks. 
The building department will require permits for the construction of the accessory unit. 
Thanks very much 
Brent Smith     
 

From: Hillary Miller <hmiller@puslinch.ca>  
Sent: Thursday, January 26, 2023 4:24 PM 
To: Services <services@puslinch.ca>; Building <building@puslinch.ca>; Andrew Hartholt <ahartholt@puslinch.ca>; Brent 
Smith <bsmith@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Lynne 
Banks <lbanks@puslinch.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/GIB ‐ 4565 Watson Rd S 
 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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Hillary Miller

From: Source Water <sourcewater@centrewellington.ca>
Sent: Wednesday, February 01, 2023 3:11 PM
To: Hillary Miller
Cc: Source Water
Subject: RE: Minor Variance Notice of Public Hearing - D13/GIB - 4565 Watson Rd S
Attachments: WHPA_Map_WatsonS_4565.pdf

Hi Hillary, 
 
Thank you for providing the above referenced application for review. Since this property is located in a vulnerable area 
(wellhead protection area, issues contributing area, intake protection zone etc.), but the activity(ies), as indicated, would 
not create a significant drinking water threat, the application can be screened out and it does not require a Section 59 
notice under the Clean Water Act. 
 
I have attached a map showing the property and Wellhead Protection Areas for your reference. 
 
If you have any further questions regarding this application, or in the event of any technical problem with the email or 
attachments, please contact me. 
 
Kind regards, 
Danielle 
 
Danielle Walker (she/ her)  |  Source Protection Coordinator 
 
Wellington Source Water Protection | 1 MacDonald Square, Elora, ON, N0B 1S0 
519.846.9691  x236 | DWalker@centrewellington.ca  | www.wellingtonwater.ca  
Toll free:  1‐844‐383‐9800 
 
Wellington Source Water Protection is a municipal partnership between the Townships of Centre Wellington, Guelph / 
Eramosa, Mapleton, Puslinch, Wellington North, the Towns of Erin and Minto and the County of Wellington created to 
protect existing and future sources of drinking water. 
 

From: Hillary Miller <hmiller@puslinch.ca>  
Sent: January 26, 2023 1:29 PM 
To: Source Water <sourcewater@centrewellington.ca> 
Subject: Minor Variance Notice of Public Hearing ‐ D13/GIB ‐ 4565 Watson Rd S 
 

CAUTION: This email originated from outside of the organization. Do not click links or open attachments unless you 
recognize the sender and know the content is safe. 

 
Good afternoon, 
 
Attached please find the Notice of Public Hearing with respect to the above property, for your review and 
comment.  Please provide any comments you might have by Friday, February 3. 
 
Kind regards, 
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February 3, 2023         (via email) 
        
GRCA File: D13-GIB – 4565 Watson Road South 
Lynne Banks 
Township of Puslinch 
7404 Wellington Road 34 
Puslinch, ON N0B 2J0 

Dear Ms. Banks, 

Re: Minor Variance Application D13/GIB 
 4565 Watson Road South, Township of Puslinch 
 Dave Gibson 

Grand River Conservation Authority (GRCA) staff has reviewed the above-noted minor 
variance application. 

Recommendation 
The Grand River Conservation Authority (GRCA) has no objection to the proposed 
minor variance application. 

GRCA Comments 
GRCA has reviewed this application under the Mandatory Programs and Services 
Regulation (Ontario Regulation 686/21), including acting on behalf of the Province 
regarding natural hazards identified in Section 3.1 of the Provincial Policy Statement 
(PPS, 2020), as a regulatory authority under Ontario Regulation 150/06, and as a public 
body under the Planning Act as per our CA Board approved policies. 

Information currently available at this office indicates that the subject property contains 
a watercourse, floodplain, valley slopes, wetlands, and the regulated allowance 
adjacent to these features. A copy of our resource mapping is attached. 

Due to the presence of the features noted above, portions of the property are regulated 
by the GRCA under Ontario Regulation 150/06 - Development, Interference with 
Wetlands and Alterations to Shorelines and Watercourses Regulation. Any future 
development or other alteration within the regulated area will require prior written 
approval from GRCA in the form of a permit pursuant to Ontario Regulation 150/06. 

The proposed minor variance application requests permission to allow an Additional 
Residential Unit (ARU) to be 90 metres from the principle dwelling rather than the 
maximum distance of 40 metres as required in the Township of Puslinch Zoning By-law. 
The GRCA does not object to the requested variance but we note that additional 
information will be required as part of a GRCA permit application for the ARU. 



The plan circulated with this application indicates that the proposed ARU will maintain 
an adequate setback from the natural hazard features noted above. However, the 
proposed septic system, limits of grading, and erosion controls will be needed on any 
future plans submitted to the GRCA as part of a permit application. Pre-consultation 
with GRCA staff is recommended to determine submission requirements for a complete 
permit application. 

Consistent with GRCA’s 2023 approved fee schedule, this application is considered a 
‘minor’ minor variance and the applicant will be invoiced in the amount of $300.00 for 
the GRCA’s review of this application. 

For Municipal Consideration 
Please be advised that on January 1, 2023, a new Minister’s regulation (Ontario 
Regulation 596/22: Prescribed Acts – Subsections 21.1.1 (1.1) and 21.1.2 (1.1) of the 
Conservation Authorities Act) came into effect. As a result, non-mandatory technical 
review services that the GRCA formerly provided under agreement with some 
municipalities (e.g., technical reviews related to natural heritage and select aspects of 
stormwater management) will no longer be provided. 

Should you have any questions, please contact me at 519-621-2763 ext. 2228 or 
aherreman@grandriver.ca. 

Sincerely, 

Andrew Herreman, CPT 
Resource Planning Technician 
Grand River Conservation Authority 

Enclosed: GRCA Mapping 
Copy: Dave Gibson (via email) 
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PLANNING REPORT  
for the TOWNSHIP OF PUSLINCH 

Prepared by the County of Wellington Planning and Development Department 

MEETING DATE: February 14th, 2023 
TO: Lynne Banks, Secretary-Treasurer 

Township of Puslinch 

FROM:  Joanna Salsberg, Planner 
County of Wellington 

SUBJECT: 
 
 

MINOR VARIANCE APPLICATION D13/GIB (Dave Gibson)  
4565 Watson Rd South  
Concession 10 Part Lot 17  

ATTACHMENTS:   
 

1. Site Plan Submitted by Applicant 

2. Subject Area Map with Zoning 

We have reviewed the application for minor variance and provide the following comments. These 
comments are offered without the benefit of a site visit. 
 

Planning Opinion  
The variance requested would provide relief from Section 4.2(c)(iii) of the Zoning By-law to facilitate 
construction of a detached Additional Residential Unit (ARU). The ARU is proposed to be 90 m from 
the principal dwelling unit on the lot, whereas the by-law requires that the ARU shall be within the 
building cluster and located within 40 m of the principal dwelling unit on the lot.  
 
The Township recently went through a housekeeping amendment to expand the permissions for ARU’s 
to conform with the County Official Plan and to consider local context. The final amendments were 
approved in the summer of 2022. Planning staff would prefer that the detached additional residential 
unit not exceed the permitted distance of 40 meters from the principal dwelling unit on the lot. 
However, it is noted that the applicant has indicated that the proposed location is due to the location 
of existing structures, to provide access to the driveway, as well as to avoid construction on existing 
arable space, field entrances, waterlines, and trees.  
 
The Committee should be satisfied that the application would maintain the general intent and purpose 
of the Official Plan and Zoning By-law, is minor in nature and is desirable and appropriate for the 
development of the subject property. If the Committee is in support of this application, the following 
should also be considered: 
 

1. That any concerns of the Conservation Authority are addressed to the satisfaction of the 

Township.   
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Proposal: 

Section of the By-law Required Proposed Relief Requested 

General Provisions, 
Section 4.2(c)(iii), 
Additional Residential Unit 
(Detached) – Distance 
from the Principal 
Dwelling  

The additional residential 
unit shall be within the 
existing building cluster 
and located within 40m 
of the principal dwelling 
unit.  

 

Proposing an additional 
residential unit to be 90m 
from the principal 
dwelling unit.  

 

50 m 

 
Figure 1 - Subject property 

 

 
 

Our discussion of this application relative to the four tests under the Planning Act is as follows: 

Four Tests Discussion 

That the requested variance is 
minor in nature 

 The subject property is approximately 31.25 ha (77.2 ac) in size 
and contains an existing dwelling, barn, and accessory buildings.  

 The applicant has indicated that it is their intention to construct 
a garage with an additional residential unit (detached) within 
the building.  
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 The ancillary building containing the ARU is proposed to be 
located 90 m from the principal dwelling and is located within 
15 of the existing barn. 

 The applicant has indicated that the proposed location of the 
ancillary building is required due to the location of the existing 
structures and to provide access to the existing driveway, as 
well as to avoid construction on arable space, existing field 
entrances, waterlines, and trees. 

 The ARU is proposed to be located within 15.8 m of the existing 
barn. The barn is located approximately 52.55 m (172 m) from 
the principal dwelling.  

 The driveway access to the ARU is shared with the principal 
dwelling.  

 The ARU has a significant setback from Watson Rd S.  

 The proposed ancillary building containing the ARU would be 
visually screened from Watson Rd S due to the property 
topography and existing foliage.  

That the intent and purpose of 
the Zoning By-law is maintained 
 

 The subject property is zoned Agricultural (A), Natural 
Environment (NE) and lies within the Environmental Protection 
Overlay.  

 The proposed accessory building appears to be located outside 
of the NE Zone and EP Overlay, however it is located in close 
proximity to these zones. Although the proposed ARU appears to 
be outside of the aforementioned zones, the By-law sets out 
setbacks for buildings and structures to the NE Zone. A 30 m 
setback is required and this is not confirmed by the applicant. The 
By-law allows the 30 m setback from the NE Zone to be reduced 
if supported by the Conservation Authority. A condition has been 
proposed requiring any concerns of the Conservation Authority 
to be addressed.  

 Within the A Zone, a detached dwelling and an additional 
residential unit are permitted uses.  

 The intent of having a minimum distance from the principal 
dwelling for an ARU is to prevent the future severance of the 
ARU, to keep the ARU within the existing building cluster, and to 
allow the opportunity for shared services.   

 The applicant has only provided a site plan within their 
submission. The applicant has indicated to Township staff that all 
other requirements of the Zoning By-law can be met regarding 
ARUs and identified the setback from the principal dwelling as 
the only required variance. If approved, the application will be 
reviewed through the Building Permit process for zoning 
compliance.  

 The existing property provides adequate space to accommodate 
the required parking spaces. It is noted a garage is proposed 
within the ARU ancillary building providing further parking 
options.  It is noted no drawings of the floor plan or elevations 
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have been submitted.  

 In regards the barn on the subject lands, under Guideline #14 of 
Publication 853, an MDS I setback is not required to be met for 
proposed dwellings from an existing livestock facility on the same 
lot as the proposal.  

 Planning staff have reviewed surrounding barns on adjacent 
properties and are satisfied MDS I can be met for the ARU at the 
proposed location. 

That the general intent and 
purpose of the Official Plan is 
maintained 

 The subject lands are designated as Secondary Agricultural, 
Core Greenlands and Greenlands within the County of 
Wellington Official Plan. The property is also within the Paris 
Galt Moraine Policy Area.  

 The natural features on this property include hazard lands, 
Provincially Significant Wetlands, Flood Plain, Significant 
Ecological Area (Grand River Conservation Authority), and 
Significant Woodland. A condition has been proposed for any 
concerns of the conservation authority to be addressed.  

 The ARU appears to be located solely within the Secondary 
Agricultural Area and an Additional Residential Unit is a 
permitted use within this designation.  

 Section 4.4.6.2 of the Official Plan directs that an Additional 
Residential Unit may be permitted as a separate standalone 
ancillary building or as part of an ancillary building and directs 
ARUs to be located within the main building cluster on the 
property.  

That the variance is desirable for 
the appropriate development 
and use of the land, building or 
structure 

 The subject property is bounded by agricultural uses in all 
directions, rural residential uses to the south-west, and the 
Guelph Junction Rail Line to the east.  

 The proposed location appears to be approximately 400 m from 
the rail line.   

 The proposed structure is visually buffered from the road due to 
existing foliage, lot topography, and due to a substantial setback 
from Watson Rd S. 

 The intent of the application is to facilitate the construction of an 
ancillary building containing an ARU and garage 90 m from the 
existing principal dwelling which exceeds the permitted distance 
of 40 m from the principal dwelling by 50 m.   

 The applicant submitted a site plan as part of this application but 
did not include floor plans etc. The applicant has further advised 
Township staff that all other requirements of the Zoning By-law 
can be met and the only deficiency was the distance proposed 
from the principal dwelling. The building permit application will 
be reviewed for zoning compliance.  

 The applicant has advised that the proposed location of the 
ancillary building is required due to the location of the existing 
structures and to provide access to the existing driveway. The 
applicant further provided that the submitted location is 



PLANNING REPORT for the TOWNSHIP OF PUSLINCH   
D13/GIB (Gibson) 
February 14th, 2023 | page 5 

proposed to avoid arable lands, existing field entrances, 
waterlines, and trees existing on the site. 

 The proposed building is located in close proximity to 
environmental features on the parcel including GRCA regulated 
hazard lands. Any comments received from GRCA regarding the 
building location should be considered by the Committee. A 
condition has been proposed that any concerns of the 
Conservation Authority are addressed.  

 
The Committee should be satisfied that the requested variance application meets the four tests of the 
Planning Act. The Committee should consider any concerns of the Conservation Authority. We trust that 
these comments will be of assistance to the Committee in their consideration of this matter. We would 
appreciate a copy of the Committee’s decision with respect to this application. 
 
Respectfully submitted 
County of Wellington Planning and Development Department  
 

 
 
 
    

Joanna Salsberg  
Planner, B.A., M.PL.  
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ATTACHMENT 1 - Site Plan Submitted by Applicant  



PLANNING REPORT for the TOWNSHIP OF PUSLINCH   
D13/GIB (Gibson) 
February 14th, 2023 | page 7 

 
ATTACHMENT 2 – Subject Area Map with Zoning  
 

 



THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 

 
BY-LAW NUMBER 2022-046 

Being a By-Law to establish the Procedure for  

Meetings of Council and Committees and to repeal  

By-Law No. 59/08, as amended. 

 

WHEREAS the Municipal Act, 2001, S.O. 2001, Chapter 25, Section 238 requires that 
every municipality and local Board shall pass a procedure By-Law for governing the 
calling, place and proceedings of meetings, for public notice of meetings and for 
electronic participation in meetings; 

AND WHEREAS it is deemed expedient to pass such a By-Law and to repeal By-Law 
No. 59/08, as amended; 

THEREFORE the Corporation of the Township of Puslinch by the Council hereby enacts 
as follows: 

1. GENERAL ............................................................................................... 3 

1.1 APPLICATION AND INTERPRETATION ..................................... 3 

1.2 PRINCIPLES OF THIS BY-LAW .................................................. 3 

1.3 SUSPENSION OF RULES ........................................................... 4 

1.4 ADMINISTRATIVE AUTHORITY OF CLERK ............................... 4 

2. DEFINITIONS .......................................................................................... 4 

2.1 DEFINITIONS IN THIS BY-LAW .................................................. 4 

3. DUTIES AND CONDUCT ........................................................................ 7 

3.1 CHAIR OF MEETING ................................................................... 7 

3.2 APPOINTMENTS TO COMMITTEES .......................................... 7 

3.3 DUTIES OF THE CHAIR .............................................................. 7 

3.4 ACTING MAYOR ......................................................................... 9 

3.5 MEMBERS ................................................................................... 9 

3.6 ATTENDEES ............................................................................. 10 

3.7 RULES OF DEBATE AND QUESTIONS FROM MEMBERS ...... 10 

3.8 POINT OF ORDER .................................................................... 11 

3.9 POINT OF PRIVILEGE .............................................................. 11 

4. MEETINGS ............................................................................................ 12 

4.1 INAUGURAL COUNCIL MEETING ............................................ 12 

4.2 REGULAR MEETINGS .............................................................. 12 

4.3 LOCATION AND SCHEDULE OF MEETINGS ........................... 12 
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4.4 SPECIAL COUNCIL OR COMMITTEE MEETINGS ................... 13 

4.5 EMERGENCY COUNCIL MEETINGS ........................................ 13 

4.6 ELECTRONIC PARTICIPATION ................................................ 13 

4.7 CANCELLATION OR POSTPONEMENT OF MEETINGS ......... 14 

4.8 NOTICE OF MEETINGS ............................................................ 14 

4.9 NOTICE OF MEETING CLOSED TO THE PUBLIC ................... 15 

4.10 QUORUM ................................................................................... 15 

4.11 OPEN & CLOSED MEETINGS .................................................. 15 

4.12 PREPARATION OF AGENDAS ................................................. 17 

4.13 RECORD OF THE MEETING .................................................... 17 

4.14 PUBLIC RECORD ...................................................................... 17 

4.15 RECORDING, BROADCASTING AND/OR STREAMING .......... 17 

5. MUNICIPAL COMMITTEES .................................................................. 18 

5.1 ADVISORY COMMITTEES ........................................................ 18 

5.2 QUASI-JUDICIAL COMMITTEES .............................................. 18 

5.3 EXTERNAL COMMITTEES ........................................................ 18 

5.4 HEAD EX-OFFICIO .................................................................... 19 

6. ORDER OF BUSINESS ......................................................................... 19 

6.1 COUNCIL ................................................................................... 19 

6.2 ADDENDUMS, CORRECTIONS AND ADDITIONS TO THE 
AGENDA .................................................................................... 20 

6.3 STAFF PRESENTATIONS ......................................................... 20 

6.4 DELEGATIONS .......................................................................... 20 

6.5 NOTICE OF MOTION ................................................................ 22 

6.6 BY-LAWS ................................................................................... 22 

7. MOTIONS .............................................................................................. 22 

7.1 GENERAL .................................................................................. 22 

7.2 RECONSIDERATION OF A COUNCIL DECISION .................... 22 

7.3 VOTING ..................................................................................... 23 

7.4 TIE VOTE ................................................................................... 23 

7.5 RECORDED VOTE .................................................................... 23 

8. ADJOURNED MEETINGS ..................................................................... 24 

8.1 GENERAL .................................................................................. 24 

9. REPEAL ................................................................................................ 24 

10.1 REPEAL OF BY-LAW 59/08 ....................................................... 24 
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1.  GENERAL  

1.1 Application and Interpretation 

(a) This By-law establishes the rules of order for meetings of Council and 
Committee. 

(b) A word in this By-law expressed in the singular has a corresponding 
meaning when used in the plural. 

(c) Any future amendment(s) to the Municipal Act, 2001 or other legislation as 
noted in this By-law may alter the provisions of the legislation referenced 
but shall not affect the validity of this By-law or any part thereof. 

(d) In an event of conflict between this By-law and any superior legislation, the 
provisions of the superior legislation prevail. 

(e) A specific statement or rule in this By-law has greater authority than a 
general statement or rule. 

(f) Any reference to a provision of this By-law may be referred to as “Section” 
notwithstanding that it may be a section, subsection, clause or paragraph. 

(g) If there is a conflict between two or more rules in this By-law, or if there is 
no specific rule on a matter, the Chair will rule and, in making a ruling, the 
Chair may consult the Clerk, rely on previous rulings and practices or refer 
to Robert’s Rules of Order and the Chair shall submit the ruling without 
debate. 

(h) The rules and regulations hereinafter provided shall govern the 
proceedings of the Council and the Committees thereof. Any part or parts 
of this By-Law may be suspended if agreed upon by a majority of the 
members present unless the part or parts is prescribed by statute or law. 

1.2 Principles of this By-law 

The principles of parliamentary law governing Meetings includes:  

(a) The Majority of Members have the right to decide. 

(b) The minority of Members have the right to be heard. 

(c) All Members have the right to information to help make decisions, unless 
otherwise prevented by law. 

(d) All Members have the right to an efficient Meeting. 

(e) All Members, Township staff and delegations have the right to be treated 
with respect and courtesy. 

(f) All Members have equal rights, privileges and obligations. 
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1.3 Suspension of Rules 

Rules of Order provided for in this By-law may be suspended by a Two-Thirds vote of 
those Council or Committee Members present, with the exception of the following 
circumstances: 

(a) where required by law; 

(b) in any contract or agreement binding the Township; 

(c) amending this By-law;  

(d) requirements for Quorum. 

1.4 Administrative Authority of Clerk 

The Clerk is authorized to revise or correct by-laws, minutes and other records or 
documents relating to Council and Committee for technical, typographical or other 
administrative errors and omissions for the purpose of ensuring an accurate and complete 
record of proceedings and general housekeeping. 

 
2. DEFINITIONS 

2.1 Definitions in this By-law 

(a) “ACT” refers to any statue of Law that governs the decision of the Council. 
 

(b) “ACTING MAYOR” shall mean a member of Council appointed to the 
Council to act in place instead of the Head when the Head is absent or 
refuses to act or the position becomes vacant their so acting has and may 
exercise all of the rights, powers and authority of the Head of Council.  

 
(c) “ADVISORY COMMITTEE” means a Committee created by Council with a 

defined set of responsibilities and provides advice and recommendations to 
Council.  

 
(d) “BY-LAW” means this By-law to Govern the Procedures of Council and 

Committee Meetings. 
 

(e) “CAO” shall mean the Chief Administrative Officer of the Corporation of the 
Township of Puslinch or his/her designate who shall have all the powers 
and duties of the CAO under the Municipal Act and every other Act. 

 
(f) “CHAIR” means the presiding officer at a Meeting. 

 
(g) “CLERK” shall mean the Clerk of the Corporation of the Township of 

Puslinch or his/her formal designate who shall have all the powers and 
duties of the Clerk under the Municipal Act and every other Act. 
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(h) “CLOSED SESSION” (IN CAMERA) shall mean closed to the public as 
permitted by the Municipal Act, 2001. 

 
(i) “COMMITTEE” means any advisory or other committee, subcommittee or 

similar entity composed of members of the Township of Puslinch Council 
alone or together with members of another official body or the public, or a 
committee composed of solely members of the public appointed by the 
Council. 

 
(j) “COMMITTEE CHAIR” means the Chairperson of any committee and the 

Committee Chair shall have the same powers during a Committee Meeting 
of Council as Head of Council during Council Meetings whether or not the 
Chair is a voting member, other than those powers specifically provided to 
the Head of Council by legislation. 

 
(k) “CONFLICT OF INTEREST” means a pecuniary interest as defined in the 

Municipal Conflict of Interest Act, R.S.O. 1990 Chapter M.50, as amended 
or a conflict as defined in the Township’s Code of Conduct which may be 
amended from time to time.  

 
(l) “COUNCIL” means the elected and sworn members of the Council of the 

Township of Puslinch.  
 

(m) “COUNCILLOR” means any Member of Council, other than the Mayor. 
 

(n) “DEPARTMENT HEAD” shall be defined as those persons responsible for 
the operation of a specific Township department, as established by the 
Township Council from time to time and shall report directly to the CAO. 

 
(o) “DELEGATION” means any person, group of persons to a maximum of two 

(2) persons, or organization, who is not addressing Council in their official 
capacity as a Member of Committee or Council or an appointed official of 
the Township and who is speaking to Committee or Council. 

 
(a) “ELECTRONIC MEETING” means any open or Closed Meeting where 

Council or Committee, as a whole participates remotely or virtually via 
electronic means, and Members have the same rights and responsibilities 
as if they were in physical attendance including the right to vote, and shall 
count towards a Quorum. 

 
(b) “ELECTRONIC PARTICIPATION” means participation in a Meeting from a 

remote location by such electronic means or service as determined and 
provided by the Clerk. 

 
(c) “EMERGENCY COUNCIL MEETING” means any meeting of Township 

Council under Section 4.5. 
 

(d) “FRIENDLY AMENDMENT” means the Motion under debate is amended 
with the consent of the mover and seconder, is keeping with the general 
intent and without the requirement for an amending Motion to be made. 
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(e) “GENERAL INTEREST DELEGATION” means delegations on matters that 
do not directly relate to an item on the Agenda. 

 
(f)      “HEAD OF COUNCIL” means the Mayor of the Corporation of the Township 

of Puslinch.  
 

(g) “HOLIDAY” means those listed as holidays in the Legislation Act S.O. 2006 
Chapter 21 Schedule F as amended from time to time. 

 
(h) “LOCAL BOARD” means a local board as defined in the Municipal Act, 

2001, S.O. 2001, Chapter 25. 
 

(i)       “MAJORITY” means for the purpose of voting, unless otherwise specified, 
fifty percent (50%) of the total number plus one of the Members of Council 
or Committee present at the vote and not prohibited by statute from voting. 

 
(j)       “MAJORITY VOTE” means fifty percent (50%) of the total number plus one 

of the votes cast by Members present. 
 

(k) “MAYOR” means the Mayor of the Township. 
 

(l)      “MEETING” means a Meeting of Council or Committee where a Quorum is 
present and Members discuss or otherwise deal with any matter in a way 
that materially advances the business of Council or Committee. 

 
(m) “MEMBER” means a Member of Council, including the Mayor, or a Member 

of Committee, including the Chair. 
 

(n) “MOTION” means a proposal, moved by one Member and seconded by 
another Member to adopt, amend or otherwise deal with a matter before 
Council or Committee. 

 
(o) “MOTION TO DEFER” means a Motion to delay consideration of a matter 

until later in the same Meeting or at a future Meeting of Council or 
Committee. 

 
(p) “MOTION TO REFER” means to direct a matter under discussion by 

Council and/or Committee to staff or another committee for further 
consideration or review. 

 
(q) “NOTICE OF MOTION” means a written notice respecting a substantive 

matter not on the agenda, submitted to the Clerk, for inclusion on the 
agenda of a future Meeting. 

 
(r) “POINT OF ORDER” means a question by a Member calling attention to a 

possible violation of the rules or customary procedures of this By-law. 
 

(s) “POINT OF PRIVILEGE” means a question by a Member who believes that 
another Member has spoken disrespectfully towards that Member or 
another Member, Township staff or a delegation or who considers that his 
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or her integrity or that of a Member or Township staff or delegation has 
been impugned or questioned by a Member. 
 

(t)      “QUORUM” shall mean a majority of the whole number of members of 
Council or a Committee except where a member has or members have 
declared a Conflict of Interest pursuant to the Municipal Conflict of Interest 
Act or the Township’s Code of Conduct when the quorum may be less than 
majority of the whole number of members, but shall not be less than two. 

 
(u) “RECORDED VOTE” means the recording of the names and vote of every 

member voting on any matter or question. 
 

(v) “RULES OF ORDER” means Roberts Rules of Order.  
 

(w) “SPECIFIC INTEREST DELEGATION’ means delegations on matters that 
directly relate to an item on the Agenda. 

 
(x) “TIE VOTE” means an equality of votes and the question being voted on is 

deemed LOST. 
 

(y) “TOWNSHIP” means the Corporation of the Township of Puslinch.  
 

(z) “TWO-THIRDS” means two-thirds (2/3) of the Members of Council or 
Committee. Where a Council or Committee is comprised of 5 members and 
all Members are present, two-thirds (2/3) shall mean four (4) members.  

 
(aa) “TREASURER” shall mean the Treasurer of the Corporation of the 

Township of Puslinch or his/her designate who shall have all the powers 
and duties of the Treasurer under The Municipal Act and every other Act. 

 
3. DUTIES AND CONDUCT 

3.1 Chair of Meeting 

(a) The Chair of Council is the Mayor and, in the absence of the Mayor, the 
Acting Mayor is Chair. 

(b) The Chair and Vice Chair of any other Committees are appointed by a vote 
of the Members of the Committee. 

3.2 Appointments to Committees  

(a) Appointment of a Member of Council to any Municipal Committee or to any 
other boards, committees, commission and organizations shall be 
discussed and approved by Council. 

(b) Appointment of citizens to Municipal Committees shall be recommended 
by the Clerk in consultation with the CAO to Council and approved by 
Council. 

3.3 Duties of the Chair 
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(a) The Chair shall call a Meeting to order as soon as there is Quorum present 
following after the time set for the Meeting. 

(b) The Chair shall preside over the Meetings so business can be carried out 
efficiently and effectively, and shall: 

(i) maintain order and preserve the decorum of the Meeting; 

(ii) rule on all procedure matters; 

(iii) receive and put to a vote all motions which are properly moved and 
seconded, or necessarily arise in the course of proceedings, and to 
announce the result of the vote;  

(iv) decline to put any Motions to a vote which do not comply with the 
rules of procedure, or which are not within the jurisdiction of Council 
or Committee; 

(v) announce the result of the vote on any Motions presented for a vote; 

(vi) adjourn or suspend the Meeting if they consider it necessary because 
of grave disorder; 

(vii) close the Meeting when business is concluded or recess the Meeting; 

(viii) after one issued warning, shall expel or exclude from any Meeting any 
person whom the Chair feels has exhibited improper conduct at the 
Meeting or any person persisting in breach of the rules of procedure, 
and if the person refuses to leave the Meeting, the Chair may request 
that security or police be called for assistance to remove the person 
or in the event of an Electronic Meeting, the Chair may request that 
the person be removed; 

(ix) shall decide all matters not covered by this By-law and may call upon 
the Clerk to provide advice regarding procedure whereupon the Clerk 
shall provide advice, following which the Chair shall announce the 
ruling; 

(x) shall call a vote on the question of sustaining the ruling of the Chair 
in response to a Member disagreeing and appealing the ruling of the 
Chair and may provide further explanation of the ruling prior to calling 
the vote and announce the results of the vote; 

(xi) if necessary, may call a recess for a brief, specified time to consult 
with the Clerk or CAO in respect to a question of procedure; 

(xii) if there is a threat or imminent threat to the health or safety of any 
person, or if there is a possibility of public disorder, recess the 
Meeting for a specified time; 
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(xiii) ensure that each Member has an opportunity to speak to an issue or 
seek clarification from staff prior to any Member moving a Motion on 
the matter or the Chair expressing their own position on the matter;  

(xiv) ensure clarity, where required, by reading, or requesting the Clerk or 
other appropriate person to read Motions before voting and to display 
the Motion on a screen if available for Members and the public to 
view; 

(xv) vote on all matters unless disqualified from doing so by any statute; 

(xvi) adjourn the Meeting when all business in concluded; 

(xvii) authenticate, when necessary, by their signature, all by-laws and 
minutes; and 

(xviii) recess the Meeting after two (2) hours has passed since the last 
recess, unless there is unanimous consent of the Members to 
continue. 

3.4 Acting Mayor 

(a) When the Mayor is absent from a Meeting, the Acting Mayor may exercise 
all the rights, powers and authority of the Mayor as head of Council. 

3.5 Members 

All Members shall: 

(a) attend scheduled Meetings; a Member that is absent for three (3) 
successive months must provide written notice to the Mayor and Council 
prior to the commencement of the absence. A Member who is making a 
request to be excused from Council must provide a reason for the absence 
and then may be excused by resolution of Council by a majority vote. 
Where the absence is not approved by Council, and the Member is absent 
three (3) successive months without being authorized by a resolution of 
Council, the Member shall vacate the office they hold in accordance with 
the Municipal Act, 2001;  

(b) carefully consider and make decisions about Meeting business, including 
seeking information and advice from staff prior to and during a Meeting; 

(c) not speak on any subject other than the subject in debate; 

(d) vote on all Motions put to a vote unless disqualified from voting under any 
statute. A failure by any Member to announce their vote openly and 
individually, including an “Abstention”, is deemed to be a vote in the 
negative; 

(e) respect the rules of order as set out in this By-law; 
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(f) refrain from private electronic communications with any individuals during 
a Meeting; this includes but is not limited to private electronic 
communications with staff, other Members of Council or Committee, the 
public, delegations or presenters;  

(g) not leave the meeting at any time without advising the Chair;  

(h) if a member arrives late at a Meeting, any prior discussion shall not be 
reviewed without the unanimous consent of all Members present. 

(i) listen attentively, participating in a Meeting and not interrupting, unless to 
raise a Point of Order or Point of Privilege, as set out in this By-law; 

(j) remain silent in their seats while Council or Committee votes until the Chair 
announces the result; 

(k) refrain from using any offensive, disrespectful or unparliamentary 
language; 

(l) respect the confidentiality of matters disclosed or discussed in Closed 
Meetings through any means including written, electronic or verbal 
communication to any individual or third party, any information that has 
been or will be discussed at a Closed Meeting or any records or documents 
disclosed thereat until Council or Committee has agreed to the disclosure 
of such information, records or documents or if directed to do so by a court 
or by a Closed meeting Investigator; 

(m) address Members of Council, Committee and staff by their appropriate title; 
and 

(n) respect and comply with the ruling of the Chair and the decisions of Council 
and Committee. 

3.6 Attendees 

(a) The Chair may expel or exclude any person who disrupts a Meeting, and 
request security and/or police assistance in doing so. 

(b) No persons, other than Members and staff are permitted to approach the 
area where Council, Committee and staff are seated, unless they are 
invited by the Chair. 

(c) Attendees will submit all material for Council through the Clerk. 

(d) Attendees are responsible for: 

(i) maintaining order and not heckling or engaging in conversation with 
other attendees, displaying placards or props or any behaviour that 
may be considered disruptive; 

(ii) speaking respectfully at all times; 
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(iii) ensuring all personal digital devices are turned off or set to silent 
mode during a Meeting; and 

(iv) using recording, broadcasting or streaming devices respectfully, and 
should the Chair direct it, moving or ceasing to use recording, 
broadcasting or streaming devices. 

3.7 Rules of Debate and Questions from Members 

(a) The Chair will provide each Member an opportunity to speak to a matter or 
ask questions about a matter and Members will refrain from moving a 
Motion until each Member has had at least one opportunity to either speak 
to the matter or ask questions of staff regarding the matter.  

(b) A Member may ask a question only for the purpose of obtaining facts 
relevant to the matter under discussion and necessary for a clear 
understanding. 

(c) All Members and staff will address their questions and comments through 
the Chair.  

(d) The Chair may provide relevant facts or comment in a general manner on 
any matter before the Council or Committee prior to other members and 
may ask questions and state the Chair’s position immediately prior to the 
vote without passing the chair to another Member but the Chair or any 
Member acting as Chair, must pass the chair to another Member before 
they can move a Motion or debate a question. 

(e) If during a Meeting of Council the Mayor desires to leave the chair to move 
a Motion or to take part in the debate, the Mayor shall call on the Acting 
Mayor to preside until the Mayor resumes the chair. In the event that the 
Acting Mayor is not in attendance, the next scheduled Member present at 
the meeting shall preside as Chair in accordance with the Acting Mayor 
Schedule.  

(f) Members are encouraged to provide questions to staff prior to the Meeting 
and address any answers received during the comments portion of the 
discussion. 

(g) When a Member is speaking, no interruptions are permitted except to raise 
a Point of Order or a Point of Privilege.  

(h) Comments are to be relevant to the matter of business at the Meeting. 

(i) Members shall express themselves succinctly without repetition. 

3.8 Point of Order 

(a) A Member may raise a Point of Order when such Member feels there has 
been: 



Page 12 of 27 

                       

(i) a deviation or departure from the rules set out in this By-law; or 

(ii) a deviation from the matter under consideration and the current 
discussion is not within the scope of the proposed Motion. 

(b) Where a Member raises a Point of Order, the Chair shall: 

(i) interrupt the matter under consideration; 

(ii) ask the Member raising the Point of Order to state the substance of 
and the basis for the Point of Order; and 

(iii) rule on the Point of Order immediately without debate by Council or 
Committee. 

(c) A Member may appeal the ruling of the Chair to Council or Committee 
which will then decide whether to uphold the decision or overturn the 
decision, without debate, by way of a Majority Vote of the Members present. 
If there is no appeal, the decision of the Chair is final. 

3.9 Point of Privilege 

(a) A Member may raise a Point of Privilege at any time if they consider their 
integrity, the integrity of Council or Committee or Township staff or a 
delegation has been impugned. 

(b) Where a Member raises a Point of Privilege, the Chair shall: 

(i) interrupt the matter under consideration; 

(ii) ask the Member raising the Point of Privilege to state the substance 
of and the basis for the Point of Privilege; and 

(iii) rule on the Point of Privilege immediately without debate by Council 
or Committee. 

(c) A Member may appeal the ruling of the Chair to Council or Committee 
which will then decide whether to uphold the decision or overturn the 
decision, without debate, by way of a Majority Vote of the Members present. 
If there is no appeal, the decision of the Chair is final. 

(d) Where the Chair considers the integrity of any Member or staff has been 
impugned or questioned, the Chair may permit that Member or staff to 
make a statement to Council or Committee. 

4. MEETINGS 

4.1 Inaugural Council Meeting 

(a) The first Meeting of Council following a regular election shall be held at a 
date and time set by the Clerk in accordance with the Act but in any case 
no later than 31 days after its term commences. The Meeting will be held 
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at the Puslinch Community centre or at such alternate location as 
determined by the Clerk. 

(b) At the Inaugural Meeting of Council, each Member present shall make his 
or her declaration of office and sign Council’s Code of Conduct. The Clerk 
may provide additional policies or procedures to Council as appropriate. 
Council shall not proceed with any regular business at this Meeting. 

4.2 Regular Meetings 

(a) Council shall meet on Wednesday at 10:00 o’clock in the morning on a 3-
week frequency, after its inaugural meeting. With the exception of the 
months of July and August where there shall be one regular meeting in 
each month at 10:00 o’clock in the morning on a Wednesday determined 
by Council. When a meeting falls on a legal, public, civic holiday or declared 
holiday, the Council shall meet at the same hour the next following day that 
is not a legal, public, civic or declared holiday and at the same place, or 
unless postponement is made in the manner hereinafter provided. 

4.3 Location and Schedule of Meetings 

(a) Meetings of Council and Committee will take place at the Township’s office 
or at another location within the municipality or as provided for in the Act, 
as amended when notice is given. Electronic Meetings may also take place 
where Council or Committee, as a whole participates remotely or virtually 
via electronic means.  

(b) Council shall approve a schedule of regular Meetings of Council and 
Committees for each calendar year, which may be amended. The schedule 
of Meetings shall be posted on the Township’s website and available from 
the Township’s office. 

4.4 Special Council or Committee Meetings 

(a) Subject to the provisions of the Municipal Act, the Council may be summoned 
to a special meeting by the Mayor or Chair in consultation with the Clerk on 
one (1) clear day’s written notice specifying the purpose of such meeting which 
shall be the sole business transacted thereat.  

4.5 Emergency Council Meetings 

(a) In accordance Section 4 or 7.0.1 of the Emergency Management and Civil 
Protection Act, where an emergency has been declared to exist in all or part 
of the municipality, any member of Council may participate in any open or 
closed Council meeting electronically and be counted for the purpose of 
establishing quorum. 

 
(b) At an Emergency Meeting of the Council under this section, no financial 

decisions shall be made or incurred, unless the same shall be referred to in 
the notice calling the meeting. 
 



Page 14 of 27 

                       

(c) In accordance with Section 236 of the Municipal Act, an Emergency Meeting 
of Council may be called by the Mayor at any time and at any location as may 
be convenient.  For the purposes of this section, an Emergency Meeting may 
be called for an emergency within the meaning of the Township’s Emergency 
Response Plan or any other similar unforeseen circumstance. Notice of such 
an Emergency Meeting shall be given by contacting each Member of Council 
and verbally advising them of the time and place of the meeting, or notice 
may be given in writing or via voice recording or via e-mail message. 

 
(d) A Standing Committee of Council may be created, and delegated to that 

committee, to the extent possible, all of the powers of Council, for the 
duration of a Declared Emergency in the Township of Puslinch, providing it 
has been established that there is an inability, for valid reasons, for a majority 
of the members of Council to attend a properly scheduled meeting of Council.   

 
4.6 Electronic Participation 

(a) The decision pertaining to whether a meeting is in-person or virtual shall 
apply to all Members of Council except in the case of Emergency Meetings in 
accordance with Section 4.5 of this By-law. Electronic participation at an in-
person meeting is not permitted for Members of Council except in the case of 
Emergency Meetings in accordance with Section 4.5 of this By-law. Staff may 
participate either in-person or virtually at the discretion of the CAO. 

 
(b) Any Member who is not physically present in the location where an 

Emergency Meeting takes place is permitted to participate electronically in 
both Open and Closed Session and shall have the same rights to speak and 
vote as if the Member was physically present. 
 

(c) All Members who participate electronically shall be counted in determining 
whether or not a Quorum of Members is present.  

 
(d) All votes shall be by verbal consent or by show of hands. 

 
(e) The following may be adjusted at the discretion of the Chair: 

(i) Setting out the order in which members speak. 

(ii) Any other provision of this By-law where it is not possible to adhere 
to due to the functionality of the electronic means or service being 
used to permit electronic participation. 

(iii) Delegations may participate in an electronic Meeting via telephone, 
videoconferencing software and/or other technology methods 
deemed appropriate by the Clerk. 

 
4.7 Cancellation or Postponement of Meetings 

(a) A regular, special or emergency Meeting of Council may be cancelled or 
postponed where Quorum cannot be achieved or where the Meeting is 
deemed no longer required by the Mayor in consultation with the CAO. 
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(b) Meetings of other Committees may be cancelled or postponed by the Clerk, 
Chair or other assigned person where Quorum cannot be achieved, in the 
event of an emergency or where the Meeting is deemed no longer required 
by the Chair in consultation with the Clerk. 

(c) Where a meeting has been cancelled pursuant to this by-law, the Clerk 
shall give notice of the cancellation or postponement of a regular, special 
or emergency Meeting of Council or Committee on the Township website 
or, where time is limited, will post a notice on the main entrance of the 
Township’s office or or, if the meeting was to take place in another location, 
on the main entrance of that location. 

 
4.8 Notice of Meetings 

(a) The Clerk shall provide the public with notice of the Council and Committee 
schedule by annually posting the meeting dates on the Township of Puslinch 
website.  Any amendments to the schedule or cancellation of a meeting shall 
be posted on the website.  

 
(b) The meeting agenda shall constitute notice of each meeting.  The agenda 

shall include the location of the meeting and shall relevant materials on a 
matter to be considered by Council or a Committee.  

 
(c) Notice of a Council or Committee meeting shall be provided by:  

 
(i) Posting the agenda on the Township’s website and making it 

available at the Township office; and in the case of a Regular Council 
or Committee Meeting, making it available one week (7 days) prior to 
the meeting. 

(ii) Notice of a Special Council or Committee Meeting shall be provided 
as soon as it is available by posting the agenda on the Township’s 
website and making it available at the Township Office. 

(iii) Addendum Agenda items for Council or Committee that are identified 
prior to 12:00 noon on the business day prior to the Council or 
Committee meeting shall be posted on the Township’s website and 
by making it available at the Township Office.   

(iv) Additions to the Agenda shall be made in accordance with Section 
6.2 (b) of this by-law.  

4.9  Notice of Meeting Closed to the Public 

Where a matter may be considered by Council for discussion in closed session, 
whenever possible, written notice will include: 

(i) the fact the Meeting will be closed to the public as provided by the 
appropriate legislation; and  
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(ii) the general nature of the matter to be considered at the Closed 
Meeting. 

4.10 Quorum 

(a) Members will attempt to advise the Clerk at least three (3) business days 
in advance if they are unable to attend a Meeting.   

(b) If Quorum is not achieved within thirty (30) minutes after the time appointed 
for a Meeting, the Clerk will record the names of the Members present and 
the Meeting is adjourned until the date of the next regular Meeting. 

4.11 Open & Closed Meetings 

(a) All Meetings shall be open to the public, except as provided for in section 
239 of the Act. Council or Committee may convene in a closed session in 
order to discuss the following matters: 

(i) the security of the property of the Township or local board; 

(ii) personal matters about an identifiable individual, including municipal 
or local board employees; 

(iii) a proposed or pending acquisition or disposition of land by the 
Township or local board; 

(iv) labour relations or employee negotiations; 

(v) litigation or potential litigation, including matters before administrative 
tribunals, affecting the Township or local board; 

(vi) advice that is subject to solicitor-client privilege, including 
communications necessary for that purpose; 

(vii) a matter in respect of which Council or Committee may hold a Closed 
Meeting under another statute; 

(viii) information explicitly supplied in confidence to the Township or local 
board by Canada, a province or territory or a Crown agency of any of 
them; 

(ix) a trade secret or scientific, technical, commercial, financial or labour 
relations information, supplied in confidence to the Township or local 
board, which, if disclosed, could reasonably be expected to prejudice 
significantly the competitive position or interfere significantly with the 
contractual or other negotiations of a person, group of persons, or 
organization; 

(x) a trade secret or scientific, technical, commercial or financial 
information that belongs to the Township or local board and has 
monetary value or potential monetary value;  
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(xi) a position, plan, procedure, criteria or instruction to be applied to any 
negotiations carried on or to be carried on by or on behalf of the 
Township or local board; or 

(xii) the Meeting is held for the purpose of educating or training the 
Members, providing no Member discusses or otherwise deals with 
any matter in a way that materially advances the business or 
decision-making of the Council or Committee. 

(b) Council or Committee shall convene into a Closed Meeting for the following 
purposes: 

(i) a request under the Municipal Freedom of Information and Protection 
of Privacy Act, if Council or Committee is the head of an institution for 
the purposes of that statute; or 

(ii) an ongoing investigation respecting the Township, a local board or a 
Township-controlled corporation by the Ombudsman appointed 
under the Ombudsman Act, a municipal Ombudsman referred to in 
subsection 223.13(1) of the Act, or a closed meeting investigator 
referred to in subsection 239.2(1).  

(c) No Member shall disclose or discuss, through any means including written, 
electronic or verbal communication to any individual or third party, any 
information that has been or will be discussed at a Closed Meeting or any 
records or documents disclosed thereat until Council or Committee has 
agreed to the disclosure of such information, records or documents or if 
directed to do so by a court or by a Closed meeting Investigator.  

4.12 Preparation of Agendas 

(a) The Clerk provides administrative processes to support the approval, 
preparation, notice, publication and distribution of the agenda, in 
consultation with the CAO. 

(b) Agenda for Meetings of Council and Advisory Committees are made 
available to the public one week (7 days) immediately preceding the 
Meeting. 

4.13 Record of the Meeting 

(a) The Clerk or delegate records the minutes of Council and Committee 
Meetings without note or comment in accordance with Section 239.7 of the 
Municipal Act, 2001. The minutes shall include: 

(i) the date, time and location of the Meeting; 

(ii) the name of all Members in attendance; 

(iii) the name of presenters and delegations at the Meeting; 
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(iv) all resolutions, decisions and other proceedings of the Meeting. 

(b) Minutes of each Meeting of Council and Committee are presented to a 
subsequent regular Meeting of Council for approval. 

(c) Minutes of Council and Committees will be posted on the Township’s 
website following approval by Council. 

4.14 Public Record 

(a) All Communications the Clerk receives pertaining to a matter on the agenda 
of a public or open Meeting will form part of the public record. Personal 
information shall be redacted. 

(b) Petitions shall not be included in the agenda of a public or open Meeting 
and may be circulated electronically to Members of Council or Committee 
upon request by the persons submitting the petition or a Member of Council 
or Committee.  

4.15 Recording, Broadcasting and/or Streaming 

All Council and Committee Meetings are audio and/or video recorded, broadcast 
and/or streamed publicly by the Township with the exception of proceedings closed 
to the public provided for by the Act or this By-law. Training sessions are not 
recorded. All Council and Committee Meeting recordings are published to the 
Township’s YouTube page and retained for record keeping purposes and form part 
of the official record of the meeting.  

5. MUNICIPAL COMMITTEES 

5.1 Advisory Committees 

(a) Advisory Committees are created by Council which serve to make 
recommendations and/or to provide key information and materials to 
Council. The Advisory Committees include: 

(i) Planning and Development Advisory Committee 

(ii) Heritage Committee 

(iii) Recreation Committee 

(b) Each Advisory Committee shall have a Terms of Reference, approved by 
Council, which sets out its purpose, guidelines for membership and how it 
will operate.  

(c) Advisory Committees are appointed by Council at the beginning of each 
term or as required. 

(d) A minimum of one (1) Member of Council will be appointed to an Advisory 
Committee in accordance with Section 3.2. 
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(e) The Chair and Vice-Chair of Advisory Committees are appointed by the 
Members and may be a Member of Council. 

(f) The Rules of Procedure for Committee operation shall be those contained 
in this By-Law unless otherwise prescribed by statute or law. 

5.2 Quasi-Judicial Committees 

(a) Quasi-Judicial Committees are appointed by Council to exercise a 
legislative or quasi-judicial power under the Planning Act, Building Code 
Act or an Act so prescribed.  

(i) The Committee of Adjustment  

(ii) Property Standards Appeal Committee  

(b) Each quasi-judicial Committee shall have a Terms of Reference, approved 
by Council, which sets out its purpose, guidelines for membership and how 
it will operate.  

(c) Quasi-judicial Committees are appointed by Council at the beginning of 
each term or as required. 

(d) A minimum of one (1) Member of Council will be appointed to a quasi-
judicial Committee in accordance with Section 3.2. 

(e) The Chair and Vice-Chair of Quasi-judicial Committees are appointed by 
the Members and may be a Member of Council. 

(f) The Rules of Procedure for Committee operation shall be those contained 
in this By-Law unless otherwise prescribed by statute or law. 

5.3 External Committees 

(a) Council shall at the beginning of each new term of council nominate and 
elect one Member of Council to each of the following External Committees: 

(i) Emergency Management (Alternate to the Mayor) 

(ii) Friends of Mill Creek 

(iii) Halton Hamilton Source Water Protection 

(iv) Halton Conservation Authority (Citizen Appointment) 

(v) Hamilton Conservation Authority (Citizen Appointment) 

(vi) Puslinch Lake Conservation Association 

(vii) Safe Communities Committee 

(viii) Well Protection Committee (Blue Triton) 
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(ix) Wellington Farm and Home Safety Association  

5.4 Head Ex-Officio 

a) The Head of Council shall be an ex-officio member of all Township Standing and 
Advisory Committees where not otherwise prohibited by any Act and shall have 
full voting privileges when in attendance at any meeting thereof but shall not have 
the privilege of raising new business or adding any matter to a previously 
completed meeting Agenda unless directed to do so by Council, such new 
business to be conveyed to the Committee Chair prior to the meeting. 

 
6. ORDER OF BUSINESS 

6.1 Council 

The Clerk or his/her designate shall prepare the Agenda for all regular Council meetings 
consisting of the following “Order of Business” and record any such disclosures in the 
minutes of the meeting. 

1. Call to Order 

2. Roll Call 

3. Moment of Reflection 

4. Confirmation of the Agenda 

5. Disclosure of Conflict of Interest 

6. Delegations  

7. Consent Agenda 

8. Notice of Public Meetings/Hearings 

9. Reports 

10. Correspondence 

11. Council Reports 

• Mayor Meeting Log 

• Council Member Reports 

(Verbal or written updates from members who sit 
on boards/committees) 

13. By-laws 

14. Announcements 

15. Closed Session – Pursuant to Section 239 of the Municipal Act, 
2001 

16. Business Arising from Closed Session 

17. Notice of Motion 

18. New Business  
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18. Confirmatory By-law 
19. Adjournment 
 

6.2 Addendums, Corrections and Additions to the Agenda 

(a) The Clerk shall give notice of any Addendums or Corrections in accordance 
with Section 4.8 of this By-law. 

(b) Additions to the agenda will require the consent of Council or Committee at 
the start of a Council or Committee meeting with a Two-Thirds Vote. 

6.3 Staff Presentations 

(a) Presentations made at the request of staff by Township consultants or 
partners relating to a matter of Township business may be accompanied 
by a staff report and shall be listed under the Report Section of the Council 
or Committee Agenda.   

(b) Staff presentations are not subject to the provisions set out in Section 6.4 
of this By-law.  

6.4 Delegations 

(a) General Interest Delegations 

(i) General Interest Delegations include delegations on matters that do 
not directly relate to an item on the Agenda;  

(ii) Individuals shall provide the Clerk with written material for inclusion 
on the agenda by the agenda publication deadline; 

(iii) General Interest Delegations by individuals shall not be added to an 
agenda as an addendum or addition; 

(iv) A maximum of two (2) General Interest Delegations will be permitted 
at a Meeting; 

(v) General Interest Delegations do not include third party presentations 
by Township consultants or presentations being made at the request 
of staff relating to a matter of Township business.  

(b) Specific Interest Delegations 

(i) Specific Interest Delegations include delegations on matters that 
directly relate to an item on the Agenda; 

(ii) For the purpose of Council and Committee agendas, Specific Interest 
Delegations have until noon the business day prior to the Meeting to 
notify the Clerk that they wish to register as a delegation by submitting 
a written submission using the prescribed form. 
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(c) The following provisions apply to both General Interest Delegations and 
Specific Interest Delegations: 

(i) An individual may make a delegation at a Meeting of Council or 
Committee; 

(ii) An individual who is under eighteen (18) years of age must provide to 
the Clerk written permission from the individual’s parent or guardian; 

(iii) Individuals who register as a delegation will have their name and the 
purpose of their delegation published on an agenda; 

(iv) Delegations are limited to ten (10) minutes. Council or Committee 
may extend the ten (10) minute time period by a Majority Vote of the 
Members present by way of a Motion to be decided without debate; 

(v) No delegation shall be made to Council or Committee on matters 
relating to litigation or potential litigation, including those matters 
which are before and under the jurisdiction of any court or 
administrative tribunals unless such matter is referred to Council by 
the said administrative tribunal or court; 

(vi) Delegations shall refrain from repeating information on the same 
matter presented by other delegates; 

(vii) No delegation shall speak on a matter that is not within the jurisdiction 
of the Council or Committee. The Mayor and Committee Chairs in 
consultation with the Clerk and CAO will determine if a matter is within 
the jurisdiction of the Council or Committee; 

(viii) No delegation shall be made to a Notice of Motion on a Council or 
Committee agenda. Delegations will have an opportunity to speak at 
a subsequent Meeting when the item will be discussed; 

(ix) No delegation shall be permitted to speak on a Notice of Motion to 
reconsider; 

(x) Delegations shall not be permitted to appear before Council or 
Committee for the sole purpose of generating publicity for an event; 

(xi) A delegation shall register a maximum of two (2) persons to speak.  

(xii) A delegate shall only be permitted to speak on behalf of another 
person, agency, group, or corporation where written authorization 
from the person, agency, group or corporation has been submitted to 
the Clerk in advance of the Council or Committee meeting; 

(xiii) If a delegation is unable to attend the Meeting for which they are 
registered, they may provide their written submission to the Clerk; 
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(xiv) Members of Council or Committee Members are not permitted to 
debate or discuss the matter with the delegate. Members are 
permitted to ask individuals making a delegation questions only for 
clarification and to obtain additional relevant information; 

(xv) If a delegation has been made on a matter and a decision has been 
made by Council, the delegation cannot be heard again unless there 
is new information being presented. This determination shall be made 
by the Clerk and CAO;  

(xvi) Save and accept time sensitive matters as determined by the Chair, 
all new business raised by a delegation shall be referred to staff for a 
report at the next available Council meeting.  

6.5 Notice of Motion 

(a) A Member of Council shall provide a proposed Notice of Motion to the 
Clerk, in writing, for inclusion on a regular agenda of Council, for the 
purpose of giving notice. 

(b) At a subsequent Meeting, the Member of Council who submitted the 
proposed Notice of Motion will introduce and subsequently move the 
Motion. 

(c) A Member of Council may request the Notice of Motion provisions be 
waived which will require a Two-Thirds vote. 

(d) No staff report will be prepared unless the Notice of Motion is referred to 
staff for a further report. 

(e) It is the duty of the Member of Council to: 

(i) prepare the proposed Notice of Motion in writing; and 

(ii) submit the proposed Notice of Motion to the Clerk prior to the 
publication deadline for the regular agenda of Council. 

6.6 By-laws 

(a) All by-laws shall be passed in a single Motion by Council by Majority Vote, 
unless otherwise required by legislation. 

(b) A Confirmatory By-law shall be enacted at the conclusion of each Meeting 
of Council. 

(c) The following types of by-laws may be presented directly to Council without 
the requirement for a staff report: 

(i) those directed to be presented to Council by Council; 

(ii) appointment of staff authorized by the CAO; and 
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(iii) general by-laws where the purpose and intent of the by-law has been 
clearly authorized by a previous resolution. 

7. MOTIONS 

7.1 General 

(a) All motions shall be governed according to Appendix “A” to this By-Law 
“Principle Rules Governing Motions”. 

7.2 Reconsideration of a Council Decision 

(a) Reconsideration of a Council decision shall only apply to decisions made 
by Council at the present meeting where the matter is being discussed; or 
where reconsideration of a Council decision that was decided on at the 
previous meeting and where the minutes of that meeting are included in 
the present Council Agenda; and provided that no substantive action has 
been taken on the matter; and  

(b) Such reconsideration can either amend the previous decision or rescind it 
subject to the following rules: 

(i) any member may bring a Motion to reconsider and shall require the 
support of a Majority of the Members present at the meeting where 
the reconsideration is being considered; and 

(ii) the question to be reconsidered shall require a Two-Thirds vote to be 
carried. 

(c) No delegation shall permitted to speak on a Motion to reconsider. 

7.3 Voting 

(a) After a Motion is put to a vote by the Chair, no Member shall speak to it nor 
will any other Motion be made until after the vote is taken and the result 
has been declared. 

(b) All Members of Council or Committee will vote on all Motions unless 
disqualified from voting under any statute. A failure by any Member to 
announce their vote openly and individually, including an “Abstention”, is 
deemed to be a vote in the negative. 

(c) Each Member present and voting indicates their vote by verbal consent or 
by show of hands, and no vote is taken by ballot or any other method of 
secret voting. 

(d) The following represents the required number of votes for a Majority Vote 
or Two-Thirds vote: 
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Number of Members 
Present 

Majority Vote Two-Thirds Vote 

5 3 4 
4 3 3 
3 2 2 
2 2 2 

 
7.4 Tie Vote 

(a) Any Motion on which there is a tie vote is deemed to be lost. 

7.5 Recorded Vote 

(a) Any Member may request a recorded vote immediately preceding or following 
the taking of a vote. All Members present at the Meeting shall vote unless they 
are disqualified from voting with respect to that item following which: 

(i) the Clerk shall call on Members by name, starting with the Member 
who requested the recorded vote, and shall call on each 
subsequent member in alphabetical order by last name; the vote 
will always end with the Chair; 

(ii) each Member present that is not disqualified from voting shall 
announce their vote openly, in the order set out above; and 

(iii) the Clerk shall announce and record the result of the vote, and 
record how each Member voted. 

(b) Notwithstanding a recorded voted, a record or notation of a Member’s 
opposition to an issue is not recorded in any minutes of the meeting. 

8. ADJOURNED MEETINGS 

8.1 General 

(a) Unless otherwise determined by a resolution of Council passed by a majority 
of the whole number of the members thereof, the Council shall adjourn at 5:00 
o’clock in the afternoon, if it is then in session, and shall reconvene at the hour, 
date and place determined in such resolution at which time the unfinished 
business of the preceding meeting shall be transacted including any business 
that might have been transacted at such preceding meeting but was not for 
want of time or opportunity to do so. 

9. REPEAL OF BY-LAW 59/08, AS AMENDED 

(a) By-law 59/08, as amended and all previous by-laws relating to meeting 
procedures of Council and Committee are hereby repealed. 
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READ A FIRST, SECOND AND THIRD TIME AND FINALLY PASSED THIS 9    
DAY OF NOVEMBER, 2022. 
 

      Signed:  
 
 
 

__________________________ 
 

         James Seeley, Mayor 
 

       __________________________ 
      Courtenay Hoytfox, Municipal Clerk 

 



Appendix “A” 
PRINCIPAL RULES GOVERNING MOTIONS 

 
 Order of Precedence Can 

interrupt 
speaker? 

Requires 
a 
seconder? 

Debatable? Amendable? Vote Required? Can be 
renewed at 
same meeting? 

I. PRIVILEGED MOTIONS (dealing with special matters of immediate and overriding importance) 

1. Adjourn No Yes No No Majority Yes 
2. Recess No Yes No Yes Majority Yes 
3. Question of Privilege No No No No No Vote Yes 

        
II. SUBSIDIARY MOTIONS (apply to other motions and assist the Council/Committee in dealing with a main motion) 

4. Postpone 
Temporarily (lay on the table) 

No Yes No No Majority Yes 

5. Previous Question  No Yes No No Two-Thirds Yes 
6. Limit Debate No Yes No Yes Two-Thirds Yes 
7. Defer to a Certain Time No  Yes Yes  Yes Majority  Yes 
8. Refer to Committee No Yes Yes Yes Majority Yes 
9. Amend No  Yes Yes Yes Majority No 
10. Defer No Yes Yes No Majority No 

       
III. MAIN MOTIONS (bring business before Council) 

11. A General Main Motion No Yes Yes Yes Majority No 
12. Specific Main Motions 

Reconsideration 
No Yes Yes No  2/3 without notice No 

13. Rescind No Yes Yes  No Majority No 
14. Resume Consideration No Yes No No Majority Yes 

        
IV. INCIDENTAL MOTIONS (usually arise while the main motion is open to debate) 

15. Appeal Yes Yes Yes No Tie or Majority No 
16. Point of Order Yes No No  No No Vote No 
17. Division of a Question No No No No Majority No 
18. Recorded Vote Yes No  No No No Vote No 
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Township of Puslinch Committee of Adjustment 

Terms of Reference 
 
TERM:  2022-2026 
ADOPTED: December 7, 2022 
REVISED:  
 
1. ENABLING LEGISLATION 
 
 The Township’s procedural by-law provides that Council may at any time, as is 

deemed necessary establish a Committee for matters within its jurisdiction. 
 
 Section 44 (1) of the Planning Act states: 
 
 If a municipality has passed a by-law under section 34 or a predecessor of 

such section, the Council of the municipality may by by-law constitute and 
appoint a committee of adjustment for the municipality composed of such 
persons, not fewer than three, as Council considers advisable. 

 
2. ROLE 
  

The primary function of the Committee of Adjustment is to consider applications 
for minor variances from the Township of Puslinch Zoning By-law. 

 
3. MANDATE 

 
The Zoning By-law regulates how land and buildings are used and where 
buildings and structures can be located.  This by-law also specifies lot sizes and 
dimensions, parking requirements, building heights and other regulations 
necessary to ensure proper and orderly development. 
 
However, sometimes it is not possible or desirable to meet all of the 
requirements of the Zoning By-law.  In that case, a property owner may apply for 
approval of a minor variance.  A minor variance provides relief from a specific 
Zoning By-law requirement, excusing a property owner from meeting the exact 
requirements of the by-law. 
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For the Committee to approve this type of application, Section 45(1) of the 
Planning Act requires that the members must be satisfied that the application: 
 

a. Is considered to be a “minor” change from the Zoning requirements; 
b. Is desirable for the appropriate development or use of the land, building 

or structure; 
c. Maintains the general intent and purpose of the Official Plan; and 
d. Maintains the general intent and purpose of the Zoning By-law. 

 
In addition, the Committee of Adjustment is responsible to provide a forum for 
the exchange of information and engagement with the community in respect to 
its mandate.  

 
4. PURPOSE 
 

The Committee will accomplish its mandate by: 
 

a. Reviewing the merits of a minor variance application, the documentation 
and evidence put forward and rendering decisions on the application in 
accordance with the requirements of the Planning Act in an independent 
manner.  

 
5. TYPE OF COMMITTEE  
 

Quasi-Judicial Committee – Statutory Committee  
 

6. MEMBERSHIP AND ROLES AND RESPONSIBILITIES 
 

a. Composition 
 

i. The Committee of Adjustment is composed of the following 
Members: 

 
ii. One (1) Council Member as appointed for the term by Council; 

four (4) members of the public as appointed by Council; and one 
(1) Township staff member being the Development and Legislative 
Coordinator (non-voting member).  
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iii. A Member’s term on the committee shall be concurrent with the 
Term of Council or until a successor is appointed.   

 
b. Roles and Responsibilities 

 
i. The Chair shall be the Councillor appointed to the Committee of 

Adjustment and shall be appointed at the first meeting of the 
Committee and shall serve in this capacity for 4 (four) years being 
the term of Council. 

 
ii. When the Chair is absent from a meeting, the Acting Chair may 

exercise all the rights, powers and authorities of the Chair. The 
Acting Chair will be identified based on a scheduled prepared for 
the full 4 (four) year term.  

 
iii. The Chair’s main role is to facilitate meetings. 

 
c. Qualifications 

 
a. Citizen Appointee with the following qualifications: 

 
i. Demonstrated commitment and interest in the municipality;  

ii. General knowledge of the Planning Act and the committee of 
adjustment process is considered an asset in addition to the 
following: 

1. Planning 
2. Real Estate 
3. Agriculture 
4. Building/Construction 
5. Legal 
6. Architecture 

iii. Flexibility to attend evening meetings is required including Special 
meetings with notice given in accordance with the Township 
Procedural By-law; 

iv. Resident of the Township of Puslinch for the duration of the term; 
v. At least 18 years of age; 

vi. Shall apply and be appointed by Council at the commencement of 
each new term 
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7. MEETING SCHEDULE 
 
 The Committee meets monthly on the second Tuesday of each month at 7:00 

p.m., or another time mutually agreed upon by the Committee, and as many 
additional times as the Committee deems necessary.  
 
During a municipal election year, meetings shall be cancelled where possible in 
the last quarter. 

 
8. PROCEDURES AND PROTOCOLS 
 
 The Township Committee of Adjustment shall adhere to the Township’s 

Procedural By-law. 


	Committee of Adjustment Agenda
	1. CALL THE MEETING TO ORDER (OPENING REMARKS)
	2. ROLL CALL
	3. MOMENT OF REFLECTION
	4. CONFIRMATION OF AGENDA
	5. DISCLOSURE OF CONFLICT OF INTEREST
	6. APPROVAL OF MINUTES
	6.1 January 10, 2023

	7. APPLICATIONS FOR MINOR VARIANCE OR PERMISSION
	7.1 Minor Variance Application D13-DEO – Ramandeep Deol – 6867 Wellington Rd34,
	7.2 Minor Variance Application D13-GIB – David Gibson – 4565 Watson Rd S,

	8. NEW BUSINESS
	8.1 7:05 p.m. - Township Procedural By-Law Review
	8.2 7:15 p.m. - Review of Terms of Reference for Committee of Adjustment.

	9. ADJOURNMENT OF COMMITTEE OF ADJUSTMENT




