
THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 
 SEPTEMBER 27, 2023 COUNCIL MEETING 

VIRTUAL MEETING BY ELECTRONIC PARTICIPATION & 
 IN-PERSON AT THE MUNICIPAL OFFICE –  

7404 WELLINGTON RD 34, PUSLINCH 

 

Register in advance for this webinar: 
https://us02web.zoom.us/webinar/register/WN_U5dtFa1FRZ6h2gi_GHBJPw 

After registering, you will receive a confirmation email containing information about joining the webinar. 
Or join by phone: 

+1 647 558 0588  or  
+1 778 907 2071  or  
+1 438 809 7799  or  
+1 587 328 1099  or  
+1 613 209 3054  or  

+1 647 374 4685  
Webinar ID: 875 4019 7540 

    Passcode: 809273 
International numbers available: https://us02web.zoom.us/u/k2Hackhdi  

 

A G E N D A ADDENDUM 
      

DATE:  Wednesday September 27, 2023  
CLOSED MEETING: Directly following Section 13 Announcements 
REGULAR MEETING: 10:00 A.M. 

 Addendum  

 
14.3 Confidential written report regarding a proposed or pending acquisition or disposition of land by 

the municipality or local board – Township owned ROW
 
≠ Denotes resolution prepared  
 

1. Call the Meeting to Order  
 
2. Roll Call 

 
3. Moment of Reflection 

 
4. Confirmation of the Agenda ≠ 

 
5. Disclosure of Pecuniary Interest & the General Nature Thereof  

 
6. Consent Agenda ≠ 

6.1 Adoption and Receipt of the Minutes of the Previous Council and Committee Meetings: 

7.1.1 Delegation by Daniel Gibbons regarding 9.3.1 Report ADM-2023-049

https://us02web.zoom.us/webinar/register/WN_U5dtFa1FRZ6h2gi_GHBJPw
https://us02web.zoom.us/u/k2Hackhdi
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6.1.1 September 6, 2023 Council Minutes
6.1.2 May 30, 2023 Special Council Minutes
6.1.3 July 4, 2023 Special Council Minutes
6.1.4 August 8, 2023 Committee of Adjustment Minutes
6.1.5 August 8, 2023 Planning and Development Advisory Committee Minutes 
6.1.6 June 5, 2023 Youth Advisory Committee Minutes
6.1.7 June 5, 2023 Heritage Advisory Committee Minutes

6.2 Town of Essex Letter of Support Municipal Freedom of Information and Protection of
Privacy Act

6.3 Town of Bracebridge resolution regarding Municipal Freedom of Information and
Protection of Privacy Act Review Request

6.4 Township of Killaloe, Hagarty and Richards Letter of Support Municipal Free of Information
and Protection of Privacy Act

6.5 Township of Matachewan  resolution regarding Support Update to Municipal Codes of
Conduct Matachewan

6.6 Town of Plympton-Wyoming Support Resolution regarding Strengthening Municipal Codes
of Conduct

6.7 Municipality of Wawa Resolution regarding Health Insurance Plan Coverage for Chronic
Pain Treatments

6.8 Municipality of Shuniah Support Resolution regarding for Ontario Health Insurance Plan
Coverage for Chronic Pain Treatments

6.9 Municipality of St. Charles Support Resolution regarding Stop Arm Cameras on all School
Buses

6.10 Elgin County correspondence regarding Bus Patrol with respect to Support Resolution
School Bus Stop Arm Cameras

6.11 City of Hamilton request regarding support of 311 launch
6.12 Ministry of Municipal Affairs and Housing Proposal to return lands in Ajax to the Greenbelt 
6.13 Township of Cramahe Support Resolution regarding Highway Traffic Act Amendments
6.14 Town of Grimsby Support Resolution regarding Guaranteed Livable Income
6.15 Township of Puslinch Council Resolution 2023-236 Hanlon Expressway Mid Block Inter-
         change response from MTO
 
 

7. Delegations ≠
7.1 Specific Interest (Items Listed on the Meeting Agenda)

7.1.1

7.2 General Interest (Items Not Previously Listed on the Meeting Agenda)
7.2.1 None

Delegation by Daniel Gibbons regarding 9.3.1 Report ADM-2023-049
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8. Public Meetings 

 
8.1 September 27, 2023 Public Information Meeting held at 7404 Wellington Rd 34 in-person 

and by electronic participation through Zoom regarding the following matter:  
 
Proposed 2024 User Fees and Charges  
 

9. Reports ≠ 
9.1 Puslinch Fire and Rescue Services 

9.1.1 None 
9.2 Finance Department 

9.2.1 None 
9.3 Administration Department 

9.3.1 Report ADM-2023-049 - Telecommunication Tower – 7424 Wellington Rd 
34≠ 

9.3.2 Report ADM-2023-050 - Township Group Benefits≠  
9.3.3 Report ADM-2023-051 - Travelled Road Pedestrian Puslinch Lake Access≠ 
9.3.4 Report ADM-2023-052 – Ontario Heritage Act Alternative Notice Policy≠ 
9.3.5 Report ADM-2023-054 – ERO Posting 019-7595 – Dufferin Aggregates 

Aberfoyle Pit 2 Tonnage Increase Proposal≠  
9.4 Planning and Building Department  

9.4.1 None  
9.5 Roads and Parks Department 

9.5.1 None  
9.6 Recreation Department 

9.6.1 Report REC-2023-004 - Service Levels - Parks and Recreation≠ 
 

10. Correspondence ≠ 
10.1 Council Resolution 2023-236 - Hanlon Expressway Midblock Interchange & Draft 

Comments Prepared by Salvini Consulting and Presentation by Salvini Consulting and 
MTO≠ 10:00 A.M.  

10.2 Presentation by Sarah Wilhelm, Manager of Policy Planning, County of Wellington 
regarding the Regionally Significant Economic Development Study Area≠ 11:00 A.M.  

10.3 Blue Triton Brands – Aberfoyle Site – 2022 Annual Monitoring Report and Peer Review≠  
10.4 Hamilton Conservation Authority – Resolution regarding Reverse Changes to the 

Conservation Authorities Act and Ontario Wetland Evaluation System≠  
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11. Council reports ≠ 

11.1 Mayor’ Updates 
11.2 Council Member Reports (verbal or written updates from members who sit on 

boards/committees) 
 

12. By-laws ≠ 
12.1 First, Second and Third Reading 

12.1.1 None  
 

13. Announcements 
 
14. Closed Session – Pursuant to Section 239 of the Municipal Act, 2001  

14.1 Confidential written report regarding personal matters about an identifiable individual, 
including municipal or local board employees– Human Resource matter 

14.2 Confidential verbal report regarding personal matters about an identifiable individual, 
including municipal or local board employees – Human Resource matter 

14.3 Confidential written report regarding a proposed or pending acquisition or disposition of 
land by the municipality or local board – Township owned ROW   

14.4 Confidential minutes from previous closed meetings:   
14.4.1 May 30, 2023  
14.4.2 July 4, 2023  
14.4.3 August 16, 2023  

  
15. Business Arising from Closed Session 
 
16. Notice of Motion  

 
17. New Business 
 
18. Confirmatory By-law ≠ 

18.1 BL2023-41 Confirm By-law –  September 27, 2023 ≠ 
 

19. Adjournment ≠ 
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      M I N U T E S 
 

DATE:  September 6, 2023 
CLOSED MEETING: 1:00 PM 
COUNCIL MEETING:  10:00 A.M. 

 

The September 6, 2023 Council Meeting was held on the above date and called to order at 10:00 a.m. via 
electronic participation and in-person at 23 Brock Rd S, Puslinch.  
 

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL 
 

ATTENDANCE:   
 
Councillor Sara Bailey  
Councillor Russel Hurst 
Councillor Jessica Goyda  
Councillor John Sepulis 
Mayor James Seeley 
 
 
STAFF IN ATTENDANCE: 

 
1. Glenn Schwendinger, CAO - absent 
2. Mike Fowler, Director of Public Works, Parks and Facilities  
3. Mary Hasan, Director of Finance/Treasurer  
4. Courtenay Hoytfox, Municipal Clerk 
5. Justine Brotherston, Deputy Clerk 
6. Mirela Oltean, Deputy Treasurer 
7. Tom Mulvey, Fire Chief 
8. Andrew Hartholt, CBO 

 
3. MOMENT OF REFLECTION 

  
4. CONFIRMATION OF THE AGENDA 

 
Resolution No. 2023-276:   Moved by Councillor Goyda and  
   Seconded by Councillor Sepulis 
 

That Council approves the September 6, 2023 Agenda and Addendum as circulated; and  
 
That Council approves the additions to the agenda as follows: 
 
Consent Item 6.1.4 Questions received from Council seeking additional information and the 
corresponding responses provided by staff regarding the September 6, 2023 Council agenda; and 
 
That Council approve a change to the order of business to advance item 9.3.3 Report ADM-2023-047 
Township Roads Management Plan Final Draft and item 9.3.2 Report ADM-2023-046 Budget Process 
and Service Level Review to directly following Disclosure of Pecuniary Interest. 

 
CARRIED 

 
5. DISCLOSURE OF PECUNIARY INTEREST & THE GENERAL NATURE THEREOF: 

None 
 
6. CONSENT AGENDA 

6.1 Adoption and Receipt of the Minutes of the Previous Council and Committee Meetings: 
6.1.1 August 16, 2023 Council Minutes 
6.1.2 July 11, 2023 Committee of Adjustment Minutes 
6.1.3 July 11, 2023 Planning and Development Advisory Committee Minutes 
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6.1.4 Council Questions regarding the September 6, 2023 agenda and the corresponding 
responses provided by staff.  

6.2 Ministry of Infrastructure - Red Tape Reduction Measures 
6.3 Ministry of Municipal Affairs and Housing - Building Faster Fund 
6.4 Ministry of Natural Resources and Forestry - Streamlining of Approvals under the Aggregate Resources 
Act and Supporting Policy 
6.5 Ministry of the Environment Conservation and Parks - Moving to a Project List under the Environmental 
Assessment Act 
6.6 City of Guelph - Notice of Complete Application Public Meeting Decision - Agency - 585 Hanlon Creek 
6.7 City of Guelph - Notice of Complete Application - 55 Teal Dr 
6.8 Village of Merrickville-Wolford - Proposed Provincial Planning Statement 
6.9 Municipality of St. Charles - Provincial Planning Statement 
6.10 City of Stratford - Strengthen Municipal Codes of Conduct 
6.11 Northumberland County - Legislative Amendments to Improve Municipal Codes of Conduct and 
Enforcement 
6.12 Municipality of Powassan - Legislative Amendments to Improve Municipal Codes of Conduct and 
Enforcement 
6.13 City of Port Colborne - Short Term Rentals 
6.14 Municipality of Dutton Dunwich - Special Powers and Duties of Heads of Council 
6.15 Town of Blind River - Special Powers and Duties of Heads of Council 
6.16 Municipality of St. Charles - Bill 5, Stopping Harassment and Abuse from Local Leaders Act 
6.17 Municipality of St. Charles – National Housing Strategy 
6.18 Municipality of St. Charles - Support Municipalities Retaining Surplus from Tax Sales 
6.19 Town of Amherstburg - Violence Against Women 
6.20 Township of Emo - Black Ash Tree 
6.21 Township of Greater Madawaska - The Women of Ontario Say No 
6.22 Township of Severn - Climate Emergency Just Transition Transfer 
6.23 Township of the Archipelago - Request to Province to Establish a Regulatory Framework for global 
technology platforms affecting municipal rentals  
6.24 Municipality of Shuniah - Changes to Municipal Freedom of Information and Privacy Protection Act 
6.25 Mill Creek Pit July Monthly Monitoring Report – 5738 
6.26 Grand River Conservation Authority - August General Meeting 
 
Resolution No. 2023-277:    Moved by Councillor Sepulis and  

   Seconded by Councillor Bailey 
 

That the Consent Agenda items listed for SEPTEMBER 6, 2023 Council meeting be received for 
information. 
 

CARRIED  
 
7. DELEGATIONS: 

7.1   Specific Interest (Items Listed on the Meeting Agenda)  
7.1.1 None 

 
7.2 General Interest (Items Not Previously Listed on the Meeting Agenda)  

7.2.1 None 
 
8. PUBLIC MEETINGS:  

8.1 September 14, 2023 Open House held at 23 Brock Rd S. in-person and by electronic 
participation through Zoom regarding the following matter: 
 
Local Business Open House 
 
8.2 September 27, 2023 Public Information Meeting held at 23 Brock Rd S. in-person and by 
electronic participation through Zoom regarding the following matter: 
 
Proposed 2024 User Fees and Charges 
 

9. REPORTS: 
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9.1 Puslinch Fire and Rescue Services 
 
9.1.1 None 
 
9.2 Finance Department 
 
9.2.1 Report FIN-2023-026 - 2024 Proposed Cost of Living Adjustment 

 
Resolution No. 2023-278:   Moved by Councillor Sepulis and  
   Seconded by Councillor Goyda 

 
That Report FIN-2023-026 entitled 2024 Proposed Cost of Living Adjustment be received; and 
 
That Council approve a Cost of Living Adjustment of 4.0% effective January 1, 2024 with the 
remaining 2.9% Cost of Living Adjustment to be added to the Cost of Living Adjustment 
approved in the 2025 budget and future year budgets (as needed); and 
 
That Council consider, subject to budget consideration, allocating an additional 1% COLA increase 
to be contributed into a reserve for the 2024 market review process. 

CARRIED 
 

9.3 Administration Department 
 
9.3.1 Report ADM-2023-045 - Lot 26 & 27 Con. 7 ERO Posting to Permit Sewage System 
 

Resolution No. 2023-279:   Moved by Councillor Sepulis and  
   Seconded by Councillor Hurst 

 
That Report ADM-2023-045 entitled ERO Posting 019-7545 - 7475 McLean Road East & ERO 
Posting 019-7435 – Lot 26 & 27 Concession 7 be received; and 
 
That Council direct staff to submit the following comments to the ERO: 
 
“The Township has not received a formal Site Plan Control application for this property detailing 
the proposed use and therefore, objects to approval of an ECA application until such time that 
the proponent demonstrates the proposed use complies with the Township’s Zoning By-law and 
specifically the Township definition of dry industrial uses.  

CARRIED 
 
Council recessed from 12:28 pm-12:33 pm 
 
Roll Call 
Councillor Goyda 
Councillor Sepulis 
Councillor Bailey 
Councillor Hurst 
Mayor Seeley 
 

9.3.2 Report ADM-2023-046- Budget Process and Service Level Review 
 

Resolution No. 2023-280:   Moved by Councillor Bailey and  
   Seconded by Councillor Hurst 

 
THAT Report ADM-2023-046 entitled Budget Process and Service Level Review be received for 
information; and 
 
1. That the current Budget Development and Control Policy be utilized as the guiding 
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document for the preparation of the 2024 Budget as presented; and 
 
 
2. That staff be directed to prepare the 2024 budget and/or report back with more 
information based on the direction provided by Council in the comment summaries attached as 
Schedule A to the September 6, 2023 Council meeting minutes. 

 
CARRIED 

 
9.3.3 Report ADM-2023-047- Township Roads Management Plan Final Draft 
 

Resolution No. 2023-281:   Moved by Councillor Hurst and  
   Seconded by Councillor Goyda  
 

 
That Report ADM-2023-047 regarding the Township of Puslinch Road Management Plan (RMP) 
be received for information; and 
 
Whereas the Township RMP has been prepared by the Township Engineering Consultant in 
consultation with staff; and 
 
Whereas Council has thoroughly reviewed and provided input into the RMP; and 
 
Whereas the public has been provided opportunity to comment on the RMP during the 
development process; 
 
Therefore, that Council approve the RMP as presented to be used as a key tool 
regarding maintaining and operating the Township’s road network; budgeting for the 
Township’s road network; and responding to concerns and requests regarding the Township’s 
road network; and 
 
That the recommendations outlined in the RMP are endorsed by Council subject to budget 
considerations; and further 
 
That Council direct staff to include the RMP on the Township website and that staff develop a 
tracking database as outlined in the report. 

 
CARRIED 

 
 

9.4 Planning and Building Department 
 
9.4.1 None 

 
9.5 Emergency Management  
 
9.5.1 None 
 
9.6 Roads and Parks Department 
 
9.6.1 None 
 
9.7 Recreation Department  
 
9.7.1 None 
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10. CORRESPONDENCE: 
10.1 2022 Ecological Monitoring Report & Annual Monitoring Peer Review 
 
Resolution No. 2023-282:   Moved by Councillor Hurst and  
   Seconded by Councillor Sepulis 
 
That Council receive correspondence item 10.1 regarding the 2022 Ecological Monitoring Report 
for the Mill Creek Pit (5738) and and peer review for information; and 
 
That Council direct staff to forward the peer review to the pit operator for a response once 
clarification is provided by Harden Environmental; and  
 
That Council direct staff to utilize the report and the rehabilitation of the pit for a wetland going 
forward as a preferred after use in the Township.  

 
CARRIED 

 
11. COUNCIL REPORTS: 
11.1 Mayor’ Updates  

11.1.1 Mayor Seeley gave an update regarding the AMO conference and the TAPMO General 
Meeting.  

 
11.2 Council Member Reports  

11.2.1 None 
 

Resolution No. 2023-283:   Moved by Councillor Bailey and  
   Seconded by Councillor Sepulis 
 
That Council receive the Mayors updates for information. 

CARRIED 
 

12. BY-LAWS: 
12.1.1 None  
 

13. ANNOUNCEMENTS: 
13.1   Councillor Bailey announced the Badenoch BBQ on September 16, 2023 any time after 4pm and 
mentioned that the Fall Fair is scheduled for this weekend September 8, 9, and 10.  
13.2 Councillor Sepulis remarked that an announcement was made by the Province and Federal Government 
that funding has been made available for fiber internet. The announcement included areas in Puslinch. 
 

 
14. CLOSED SESSION: 

Council was in closed session from 1:16 p.m. to 5:01 p.m.  
 
The Clerk stopped the recording and removed all public attendees from the webinar. The webinar was then 
‘locked’ so no new participants are able to join.  
  

 
Resolution No. 2023-284:   Moved by Councillor Goyda and  

   Seconded by Councillor Sepulis 
  

That Council shall go into closed session under Section 239 of the Municipal Act for the purpose of:  
 
14.1 Confidential report regarding advise that is subject to solicitor-client privilege, including 
communications necessary for that purpose – Telecommunications Tower 
 
14.2 Confidential verbal report regarding advice that is subject to solicitor-client privilege, 
including communications necessary for that purpose – Ontario Land Tribunal matter 
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14.3 Confidential verbal report regarding advice that is subject to solicitor-client privilege, 
including communications necessary for that purpose – Ontario Land Tribunal matter 

 
 

CARRIED  
 

Resolution No. 2023-285:  Moved by Councillor Bailey and  
   Seconded by Councillor Hurst 

 
THAT Council moves into open session at 5:01 pm 

CARRIED  
 
Council resumed into open session at 5:01 p.m. 
 

Resolution No. 2023-286:   Moved by Councillor Sepulis and  
   Seconded by Councillor Goyda 

 
That Council receives the: 
 
14.1 Confidential report regarding advise that is subject to solicitor-client privilege, including 
communications necessary for that purpose – Telecommunications Tower 
 
14.2 Confidential verbal report regarding advice that is subject to solicitor-client privilege, 
including communications necessary for that purpose – Ontario Land Tribunal matter 
 
14.3 Confidential verbal report regarding advice that is subject to solicitor-client privilege, 
including communications necessary for that purpose – Ontario Land Tribunal matter; and 
 
That staff proceed as directed.  

 
CARRIED  

 
15. BUSINESS ARISING FROM CLOSED SESSION:  

None 
 
16. NOTICE OF MOTION:  

None 
 
17. NEW BUSINESS:   

None 
 
18. CONFIRMATORY BY-LAW: 

 
(a) By-Law to confirm the proceedings of Council for the Corporation of the Township of Puslinch  
 

Resolution No. 2023-287:   Moved by Councillor Sepulis and  
   Seconded by Councillor Bailey 
 

That the following By-law be taken as read three times and finally passed in open Council: 
 
By-Law 2023-037 being a by-law to confirm the proceedings of Council for the Corporation of the 
Township of Puslinch at its meeting held on the 6 day of September 2023.  

 
CARRIED  

 
19. ADJOURNMENT: 

 
Resolution No. 2023-288:   Moved by Councillor Bailey and  

   Seconded by Councillor Hurst 
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That Council hereby adjourns at 6:11 p.m. 

   CARRIED 
 

 
 
 

  ________________________________________ 
    James Seeley, Mayor 

  
   

 ________________________________________ 
  Courtenay Hoytfox, Clerk 



Council Input – Budget Content/Service Levels 
Compiled Comments received regarding suggested items for consideration for the 2024 Budget  

 Budget Content James Seeley Sara Bailey Russel Hurst Jessica Goyda John Sepulis Council Direction 
  A B C D E  

C-1 Are there any 
service levels 
you would like 
to see 
increased? 

 

a. More frequent 
cleaning of facilities. A 
thorough full 
cleaning/maintenance 
of all facilities every 
spring.  

b. More frequent 
cleaning of 
washrooms at ball 
diamonds.  

c. Regular re-grading of 
diamonds to ensure 
proper drainage.  

a. Parks maintenance 
service levels to 
meet the current 
upkeep needs and 
the needs of the 
changes with the 
parks revitalization 
upgrades.  Would 
like to see an 
increase where the 
millennial garden 
has a one time 
spring landscape 
clean up at the 
beginning of the 
season – this will 
allow volunteers 
to maintain it in a 
reasonable 
capacity. 

b. Assessment of our 
bookings program 
that services staff 
use. Need to 
improve the 

a. Ash tree removal, 
speed 
enforcement, 
snow removal 
(but I would 
defer to public 
works on setting 
realistic 
expectations). 

 

a. Road Speed 
Mitigation/Enforcement 
throughout the 
township. 

a. Removal of dead 
trees 

Tree removal: increase 
forestry budget by 10k 
(current budget is 
approximately 22k which 
provides 2 weeks of forestry 
services) 
 
Road speed mitigation: staff 
reporting back on speed 
indicator signs and costing 
 
Millennial garden: no action 
(subject to the discussion 
regarding additional staffing 
resources or outsourcing)   
 
Facility booking system: no 
action; staff to review the 
possibility of a flexible rental 
approval process where a 
rental request is made 
during a time where public 
drop-in programming is 
typically scheduled. 
 



process for adding 
insurance to a 
booking and 
paying online via 
credit card or e-
transfer.  Make 
bookings easy.  
Can reservations 
be done without 
services staff?   

c. Once the Site 
Alteration by-law 
is in place, want to 
ensure we have 
enough staff 
support to fulfill 
the monitoring 
obligations. 

 
 

Site alteration by-law: that 
staff investigate after hours 
by-law enforcement support 
through contact 
neighbouring municipalities 
with 24/7 service delivery 
for budget deliberations and 
investigate cost recovery 
options related to 
enforcement; and that staff 
report back through the 
budget process on added 
admin support for technical 
reviews for site alteration 
applications. 
 
Park cleaning and 
maintenance: subject to the 
discussion regarding 
additional staffing resources 
 
Base budget increase for 
gravel roads reserve 
included in the first draft of 
the budget which equals a 
1% tax increase (this is in 
addition to the base amount 
already being allocated to 
the reserve) – include the 
possibility of utilizing the 
aggregate tax assessment or 



the anticipated new growth 
percentage to account for 
the 1% increase; and that 
this additional increase be 
add to the 10 year plan. 
 
 

C-2 Are there any 
service levels 
that you would 
like to see 
decreased? 

  a. Not that I am 
aware of or have 
been given 
feedback on. 

 

   

C-3 Are there any 
service levels 
you would like 
to see added? 

 

 a. Would like to see 
an increase in 
recreation 
programming 
options for 
Puslinch residents.  
Adding a liaison 
person to sport 
organizations, 
community 
partners, local 
residents to run 
programs out of 
our facilities for 
our community 
kids (in 
conjunction with 
running programs 
for kids from 

a. I think engage 
Puslinch/social 
media is a forum 
that could see 
future growth 

b. I think we should 
have a discussion 
about supporting 
Township staff 
professional 
development. We 
have a fairly 
new/younger 
staff that we 
need to invest in. 

 

  Recreation programming & 
liaison person: refer this 
initiative to the Youth 
Advisory Committee & 
Recreation Committee to 
increase awareness in 
addition to utilizing 
Township communication 
tools. Staff to bring back a 
revised TOR for the 
Recreation Committee to 
increase the meeting 
frequency to 6-8 meetings 
per year (including 1-2 
combined meetings with Rec 
& Youth for project building 
and brainstorming) and 
adjust the per diem through 
the 2024 budget process; 



outside Puslinch) 
and help with the 
registration 
process (and board 
advertising). 

b. Would like to see 
speed mitigation 
options proposed 
when roadwork is 
in design stage and 
added into the 
road work projects 
(similar for wildlife 
mitigation work). 

c. Adding lighting to 
Millennial garden. 

d. Follow up on 
delegation from 
Ken DeHart 
regarding pit tax 
assessments – 
helicopter fly over. 

e. Starting a Heritage 
Fund similar to the 
County’s CIP but 
for private homes 
on the heritage 
registry (“Heritage 

and that this be presented to 
the Rec Committee at an 
upcoming meeting. Staff to 
look into software 
capabilities to include the 
program name on the online 
calendar and the privacy 
limitations.  
 
Speed mitigation: staff to 
provide Council the 
opportunity to comment 
prior to road design is 
completed in order to 
consider speed mitigation, 
wildlife mitigation, road 
widening, etc. and that staff 
include any public feedback 
received for the road or road 
section. 
 
Millennial garden lighting: 
staff to request a quote from 
an electrician in order to 
provide lighting options and 
report back through budget 
process.  
 
Air photos for pit operations 
with drones: subject to 



Improvement 
Program”).  

discussions in staff comment 
summary. 
 
Heritage fund (CIP): staff to 
report back on the possibility 
of a policy to modify the 
statutory requirement to 
advertise Heritage 
Designations; and the 
possibility to establish a 
Heritage Fund or Heritage 
CIP. 
 
Engage Puslinch: staff will 
present budget request for 
advertising related to 
communications tool during 
budget process. 
 
Staff development: the 
Township has a professional 
development budget that is 
reviewed annually by staff. 
We are currently working 
with Centre Wellington to 
take advantage of training 
opportunities outside of 
courses and seminars 
typically offered.   
 



Township meeting 
refreshments: include $750 
as a base budget increase. 

C-4 Are there any 
service levels 
you would like 
to see 
removed? 
 

 a. Would like to 
know if any 
current services 
are inefficient for 
discussion, 

a. Not that I am 
aware of or have 
been given 
feedback on. 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

  
 

C-5 Are there any 
potential 
legislative or 
policy directions 
or initiatives 
that may be 
coming that you 
are concerned 
about? 
 

 a. Bill 99 Garrett’s 
Legacy Act 
(Requirements for 
Movable Soccer 
Goals) 

 

a. Soil management 
regulations, 
aggregate 
licencing, rural 
internet.  

 

a. Continuation of rising 
costs associated with 
labour, construction, 
fuel, insurance etc.  and 
it’s impact not only on 
current budget year but 
also future capital 
forecast costs  - for 
example – are we 
forecasting adequate 
replacement values in 
our Asset Management 
Plan?  Do we need to 

a. Bill 23 
b. Bill 97 
c. Unbridled growth 

of gravel pits 
d. Ensuring all 

residents have 
access to at least 
consistent 50/10  
internet service 
 

No specific action.  



increase the target 
balance in that reserve? 

 
C-6 Are there any 

potential 
legislative or 
policy directions 
or initiatives 
that you would 
like to see 
implemented? 
 

 a. Follow up on 
discussion around 
increased 
community safety 
zones within the 
Township and 
implementation of 
speed cameras, 
etc.  

 

a. Not at this time. 

 

a. Implementation of 
Asset Management 
Software. 

b. Improved Public Access 
to Puslinch Lake. 

c. Implementation of 
Roads Management 
Plan including speed 
mitigation. 

d. Movement toward a 
solution for permanent 
council chambers. 

 

a. See 7.1 below. 
b. Actively move on 

providing natural 
gas service to 
residents. 

c. Work toward 
removing rail 
storage tracks at 
Arkell. 

d. Improved 
accessibility to 
Puslinch Lake. 

e. Implementation of 
Road Master Plan 
including signage 
and cameras at 
Aberfoyle and 
Lake Road. 

f. Implementation of 
software to 
manage asset 
management 
reserve. 

 
 

Puslinch Lake Access: 
Travelled Road lake access to 
be presented to Council at 
an upcoming meeting; Staff 
continue to work with the 
GRCA and City of Cambridge 
on the opportunity for lake 
access on GRCA lands.  
 
Staff continue discussions 
regarding highway 6 by-pass 
and will request a meeting 
with the Minister 
Transportation and Minister 
of Finance to identify the 
urgency of the by-pass going 
forward as planned.  
 
 

      g. More movement 
on County KPMG 

Planning revitalization of 
Aberfoyle between the two 
roundabouts: staff to 



study efficiency 
recommendations. 

h. Finalization of Fill 
by-law. 

i. Economic 
sustainability of 
the Township. 

j. Pressure to 
reprioritize 
Morriston Bypass. 

k. Planning 
revitalization of 
Aberfoyle 
between the two 
roundabouts. 

l.  

prepare an RFP for Urban 
Design concepts for the 
Aberfoyle and Morriston 
area to include the Township 
banners; pole lighting, 
sidewalks, crosswalk. 
 

C-7 Are there any 
new projects 
you would like 
to see added for 
consideration? 
 

a. New lights at 
Morriston meadows 
and Badenoch soccer 
field. 

a. Lighting for 
Badenoch soccer 
pitch and for 
Morriston 
Meadows ball 
diamond. 

 

a. Reasonable 
Puslinch lake 
access (vis GRCA), 
speed 
enforcement (via 
camera), Hwy 6 
bypass push. 

 

a. Expanding our 
Community 
Improvement Plan in 
partnership with 
County Economic 
Development 
Department.  Currently, 
the Puslinch 
Community 
Improvement Plan 
applies only to 
Aberfoyle and 
Morriston but all of 
Puslinch could benefit 

a. Study and 
consultation with 
Province to look at 
limiting the area 
of Township land 
actively used for 
gravel extraction 
to a fixed 
percentage at any 
point in time. 

b. Public docks at 
Puslinch Lake.  

c. High Level Study 
to provide order 
of magnitude 

Speed enforcement: staff to 
request that the County 
representative of the Police 
Services Board (Councillor 
Campbell and the Inspector) 
to delegate to Council 
regarding level of service, 
breakdown of the member 
municipality (i.e. tickets 
issued in each municipality, 
km of road per each 
municipality). 
 
Expanding CIP area: report 
back on the process to 



from the goals and 
objectives of the CIP. 

b. Consideration of 
updating Parks Master 
Plan. 

 

costs and the 
viability of train 
whistle cessation 
agreement at all 
Township 
crossings. 

 
 

amend the CIP area and the 
potential for grant funding 
through the County. 
Investigate including the CIP 
expansion into the already 
funded CIP project for 2023. 
 
Parks Master Plan: the next 
review is scheduled for 
2032; given that the current 
PMP is nearing completion 
by end of 2024 that staff 
report back on what the 
costing is to be considered 
during the budget process to 
start the process in 2024.  
 
Gravel extraction study: 25k 
is currently funded in the 
2023 budget – carry forward 
to 2024 to undertake this 
work. 
 
 

      d. Technical support 
for review of 
Morrison Bypass 
components. 

e. Technical support 
for creation of 
economic area 

Morriston By-pass: review is 
currently being completed 
by Township Traffic Engineer 
related to ‘hotspots’. Total 
amount 25k with 5k being 
used in 2023 and 20k carry 
forward to 2024  



(being undertaken 
by County). 

f. Expansion of 
Township Offices 
to accommodate 
staff and new 
Council Chambers. 

 

 
Regionally Significant 
Economic Employment 
Study area: 30k included in 
the 2024 budget. Further 
discussion at the September 
27 Council meeting.  
 
Municipal Office Expansion: 
detailed design options to be 
presented to Council during 
the budget process including 
costing for the 2024 budget. 
Staff to investigate the 
potential to sever a parcel of 
land from the Township 
owned Watson property for 
the purpose of sale to fund 
the Municipal Office 
renovation and report back. 
Staff report back to Council 
on the costing associated 
with returning to Council 
Chambers for Council and 
Committee meetings.  
 

C-8 Are there any 
projects you 
would like to 
see considered 
for removal 

  a. Not at this time. 

 

   



from past 
plans? 

 
C-9 Are there any 

new programs 
you would like 
to see 
considered? 

 

  a. Working with 
County economic 
development 
more closely. 

b. Further 
collaboration 
with 
conservation 
authorities to 
foster access to 
conservation 
areas. 

 

 

 
 
 

a. Implementation of a 
Seniors Committee 

 

a. See items under 6 
and 7 above. 
 

Seniors Committee: staff to 
prepare communications to 
the public to gauge interest 
in a seniors committee and 
report back for potential to 
add in the next term of 
Council.   

C-
10 

What would the 
overall big 
picture 
direction to 
staff be that you 
would like 
considered? 

 

 a. Our budget should 
reflect Council’s 
goals.  

 

a. Keep to a long 
term vision for 
the Township, 
sustainable tax 
increases that are 
comparable to 
other regions. 

 a. Fair tax rate 
increase to 
residents and 
businesses. 
 

 



 
C-
11 

Given the 
current 
situation what 
would your 
target increase 
be in terms of a 
percentage? 

 

  
 

  a. I would support a 
3.5% increase or 
higher as long as 
the blended tax 
rate with County is 
at 3.5%. 
 

 

C-
12 

In one 
sentence, what 
would you like 
the theme of 
the next budget 
to be? 

 

  
 
 

a. “Puslinch 
Township: 
focused on being 
a safe 
community, 
fostering 
connectivity and 
ensuring a 
vibrant quality of 
life for our 
residents and 
businesses” 

 a. Managing Inflation 
Equitably for All 

 

 

 



Leadership Team Input – Budget Content/Service Levels 
Compiled Comments received regarding suggested items for consideration for the 2024 Budget  

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

Council Direction 

  A B C D E F  

L-1 Are there any service 
levels you would like 
to see increased? 

 

   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

a. Bill 23 introduced 
legislative changes 
affecting the Heritage 
Act. In response, 
Council has initiated 
the work to designate 
priority properties 
through consultation 
with the Heritage 
Committee and the 
property owners. Staff 
are developing a 
Heritage Permit and 
Screening process 
which will include a 
delegated authority 
by-law. This will enable 
staff to screen out 
projects that meet 
specific criteria and 
therefore not be 
required to come 
before 
Council/Committee for 
approval.  

b. Bill 23 introduced 
legislative changes 
affecting the Planning 
Act. In response, the 
Township has passed a 
mandatory pre-
consultation by-law 
that increased the 
requirement to consult 
with the Township. 
Staff recommend that 

a. The Puslinch 
Community Centre is 
currently not staffed 
during weekend 
rentals. Part time 
facility staff are 
scheduled to clean 
and ‘turn over’ the 
facility in between 
rentals. It is becoming 
increasingly difficult 
to manage large scale 
events with no 
staffing presence. The 
facility is being 
damaged on a more 
regular basis, as well 
as rentals are 
exceeding occupant 
loads. This is being 
communicated to full 
time facility staff by 
the students working 
at the ORC. Often 
renters are not 
fulfilling their 
contract obligations 
in resect to cleaning 
of the facility upon 
departure. It is also 
being reported that 
some large scale 
rentals are avoiding 
the Alcohol Risk 
Management Policy 
by drinking in the PCC 

a. Puslinch Fire & 
Rescue Department 
continues to increase 
the amount of Public 
Education and Fire 
Prevention, however 
the number of 
preventable fire 
deaths in Ontario 
continue to increase. 
We need to continue 
increasing the 
amount of Public 
Education & Fire 
Prevention. 

 

PCC rentals: staff report back 
on the costing of the addition 
of a full time facility operator; 
investigating an occupant 
maximum for facility rentals at 
the PCC. 
 
Parks pick-up truck: staff 
prepare costing for 
consideration during the 
budget process for the addition 
of a pick-up truck in the parks 
department and also include a 
leasing option in the costing 
analysis. Include the life cycle 
of the existing trucks in the 
analysis.  



Council consider 
amending this by-law 
to include  

parking lot and 
grounds and not in 
the facility. Full time 
staff are aware of this 
activity as they often 
clean the PCC 
grounds the following 
Monday and are 
finding bottles. Staff 
strongly suggest that 
a lower occupant 
maximum be set for 
the facility as the 
cleaning associated 
with large groups 
(250+) is not feasible 
with current staffing 
levels. In addition, 
staff suggest that 
Facility staff work on 
a rotational basis in 
order to have a full 
time staff person 
present at all times 
when the PCC is being 
rented. Staff are 
preparing an 
information report 
with detailed costing 
for Council’s 
consideration. This 
would include 
reducing the number 
of part time hours 
and adding a third 
facility operator in 
order to develop a 
rotational shift 
schedule. 

b. The Parks 
department has one 
(1) truck for three (3) 
employees; Within 
the Parks 



department, there is 
one crew cab pick-up 
responsible for 
transporting staff and 
mowers to the 
various sites in the 
Township. In addition 
to parks duties Parks 
staff are required to 
complete garbage 
removal from parks;  

 
 

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

     c. severance applications, 
condominium and 
subdivision 
applications, and 
applications that 
include official plan 
amendments. Council 
has approved the 
addition of a Township 
Planner and this 
position would be 
responsible for the 
increased service levels 
associated with 
planning and 
development.  

d. Staff are currently 
developing detailed 
user guides for all 
planning applications 
to assist the public. In 
addition, staff are 
developing a detailed 
guide for applicants 
that pre-consult with 
the Township on 

daily baseball 
diamond dragging; 
washroom cleanings; 
part and supplies 
pick-ups during the 
week. With the 
addition of a second 
truck, the three parks 
workers could more 
efficiently complete 
tasks. Currently all 
three staff must 
travel together in the 
one truck. The 
Township has two 
mowers and so it 
would be much more 
efficient if a second 
truck was added to 
parks in order for the 
third park’s employee 
to complete 
additional tasks at a 
different site. The 
addition of the 
second truck for 

  



proposed 
developments. The 
aim is to include 
funding opportunities 
in the guide to attract 
new businesses and 
promote existing 
business expansion in 
the Township.  

 
 
 
 
 
 
 

 

Parks would be 
beneficial in advance 
of the new PCC 
grounds being 
completed as this site 
will require additional 
maintenance and up-
keep. 

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

     e. Staff have developed 
an online webpage 
dedicated to roads and 
public works service 
requests. This includes 
requests for service 
regarding road 
maintenance, trees, 
dead animals, 
sidewalks, etc. This is 
an improved service 
level that aims to 
streamline the process 
and is being supported 
with existing staff 
resources in the Public 
Works department and 
Clerks department. 

f. The Township 
continues to improve 
its communication 
programs with existing 
resources. Staff aim to 

   



focus more in 2024 on 
ways the Township can 
support its local 
community groups and 
external committees 
through the 
Communication Policy. 
In addition, the 
Township is developing 
its video and image 
assets relating to 
media advertising and 
promotions. This 
would allow the 
Township to limit the 
use of stock images.   
 
 

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

     g. As a result of the 
pandemic and shifting 
the majority of 
Township services to 
be available online in 
addition to in-person, 
staff have identified a 
need to audit the 
Township’s existing IT 
infrastructure. Given 
the Township’s 
currently service 
delivery model, staff 
recommend Council 
consider engaging an 
IT specialist to develop 
an IT strategy to 
outline the Township’s 
current state, its 
targeted future state, 
the gaps to be 
resolved, and a 

  IT infrastructure gap analysis: staff 
are able to have this study funded 
through the modernization grant 
funding and the total cost is 
approximately $9750. The results 
of this analysis can be provided 
back to Council for consideration 
during the budget process. The 
analysis would identify the budget 
requirements associated with IT 
infrastructure upgrades or 
recommended changes to the 
managed services.  



detailed plan outlining 
how to proactively 
manage and support 
the Township’s 
technology needs. The 
County of Wellington 
completed a County-
wide IT Service 
Delivery Review in 
November 2020 which 
would be included in 
the Township specific 
IT infrastructure 
review.  

 

 

 

 

 

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

L-2 Are there any service 
levels that you would 
like to see decreased? 
 

       

L-3 Are there any service 
levels you would like 
to see added? 

  a. Consider the addition 
of a dedicated 
position in the 
Building Department 
to help process 
building permits. The 
new position would 
fall between our 
current Building 
Official position and 
Customer Service 
Coordinator. The 
position would be a 
technical role 
responsible to closely 

a. Continue to develop a 
local Economic 
Development program. 

b. Increase social media 
presence with the 
addition of a Township 
LinkedIn account to 
improved Township 
recruitment. 

c. Develop a Corporate-
wide Health and Safety 
and wellness program 
to be led by HR in 
consultation with 
department heads and 

 a. Puslinch Fire & 
Rescue provide a 
great service to the 
community, Puslinch 
is one of the busiest 
departments in the 
county. It would be 
difficult to add any 
more services if we 
stay as a Volunteer 
Department. 
 

Economic Development 
program: staff are submitting 
for County grant funding for 
2024 and suggest that funds 
are budgeted for in future 
years. Staff will report to 
Council on detailed costing 
during the budget process. 
 
LinkedIn: incremental budget 
increase to support this new 
platform.  
 
Corporate wide H&S program: 
no budget impacts in 2024 as 



monitor current and 
issued permit 
applications, 
complete plans 
review and 
inspections (as 
needed) on smaller 
projects. This position 
would also provide 
coverage for the 
Building Official 
position and would 
be available in the 
office to provide 
technical support to 
the public as needed. 

CAO to increase 
awareness of 
Township support 
programs, policies, and 
other resources 
available to staff. 

d. Aerial survey work 
related to aggregate 
industrial lands for 
compliance and 
taxation purposes  

 

the program will be developed 
and analyzed for funding in 
2025. 
 
Aerial survey work: staff to 
report back on detailed costing 
including quotes.  
 
Addition of Building Official 
position: staff to provide 
funding for 75-25% spilt 
building and by-law 
 
 

L-4 Are there any service 
levels you would like 
to see removed? 

   
 
 
 
 
 
 
 
 

    

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

L-5 Are there any potential 
legislative or policy 
directions or initiatives 
that may be coming 
that you are 
concerned about? 
 

 a. The implications 
associated with Bill 23 
and the results of the 
Province’s third party 
audit process of 
municipal finances 
and development 
fees (ie. audits of 
Toronto, Peel Region, 
Mississauga, Caledon, 
Brampton and 
Newmarket).   

b. Increasing insurance 
premium costs due to 

 a. Proposed changes to 
the Aggregate 
resources Act 

b. Bill 190 refund and 
timeline implications 
continues to be a 
concern and are being 
monitoring by 
Township staff in 
accordance with 
Township procedures 
related to Planning Act 
applications.  

  Increase in fuel costs: 
investigate opportunities to 
reduce costs by buying bulk or 
utilizing  LAS 



Ontario’s joint and 
several liability 
system.  

c. Increasing cost of fuel 
- many of the 
Township’s suppliers 
have implemented a 
fuel surcharge on 
their invoices.  

d. Due to the COVID-19 
pandemic, the 
Ontario government 
had postponed the 
2020 Assessment 
Update. Property 
assessments for the 
2023 property tax 
years continued to be 
based on the January 
1, 2016 values. 
Property assessment 
for the 2023 property 
tax year were the 
same as the 2021 and 
2022 tax year, unless 
there had been 
changes to the 
property.  

c. Proposed changes to 
the PPS. 

d. Bill 23 and the changes 
to the Heritage Act are 
in place and the 
Township is 
implementing a 
number of changes 
related to this 
legislation.  
 

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

   As of August 8, 2023, 
there has been no 
update from the 
Province on the 
reassessment for the 
2024 property tax 
year. 

e. Ontario’s increases to 
the minimum wage 
rate effective October 

     



1, 2023. There will 
likely be further 
increases announced 
in 2024. 

f. The increasing 
retirement workforce 
has an impact on 
attracting and 
retaining staff. 

 
L-6 Are there any potential 

legislative or policy 
directions or initiatives 
that you would like to 
see implemented? 
 

   a. Delegated Authority 
By-law related to 
Heritage Permitting 
Process 

b. Amending the 
Township Pre-
Consultation By-law to 
include County 
planning applications 
  

 

 a. I would like to see 
the township enter 
an agreement with 
Fire Marque. Fire 
Marque is a great 
source of revenue 
and cost recovery 
that has no financial 
impact on Insurance 
policy holders  
 

Fire Marque: staff to report 
back with report and draft 
agreement during the budget 
process 

L-7 Are there any new 
projects you would like 
to see added for 
consideration? 
 

 a. Further information 
technology 
enhancements to 
assist with 
modernization and 
digitization efforts 

 

 a. Present building 
concept designs 
related to the 
Municipal Facility for 
Council consideration 

b. Policy and By-law audit 
to develop a schedule 
for regular review and 
updates. 
 
 

a. The back senior 
soccer filed turf 
unfortunately did not 
take with many 
efforts taken by 
Township staff.  

a. All-terrain vehicle to 
assist with grass fires 

All-terrain vehicle for grass-
fires: staff to investigate 
opportunities to continued 
support from the City of 
Guelph. 

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

   b. Further opportunities 
for working 
collaboratively with 
the Township’s 
municipal partners 
(ie. implementation 

  b. The Puslinch Soccer 
Club has identified 
concerns with the 
turf playing 
conditions as well and 
has highlighted this 

 Senior soccer field re-sodding: 
staff to provide a report back to 
Council on the feasibility of this 
request.  



of shared service 
delivery agreements, 
etc.) 

c. Continued updates to 
the Capital Budget 
and Forecast and 
Asset Management 
Plan based on more 
current information 
being available (ie. 
the results of the 
Roads Management 
Plan, 2023 OSIM 
inspection results, 
etc.) 

d. Cost estimate and 
funding strategy for 
the Public 
Administration and 
Operations Facilities 
after the detailed 
design is complete. 

e. Operating budget 
implications 
associated with the 
parks revitalization 
projects that are 
currently underway.  

 

concern in advance of 
the 2024 playing 
season. The Fall Fair 
is utilizing the field 
for their 2023 events 
including tents and 
animal exhibits. Staff 
recommend that 
Council consider re-
sodding the field in 
late fall after the Fall 
Fair while the current 
contractor is on site 
and available to do 
the work. Staff can 
provide detailed 
costing for 
consideration should 
Council give that 
direction. 

L-8 Are there any projects 
you would like to see 
considered for 
removal from past 
plans? 

 

   
 
 
 
 
 

    

 Budget Content Glenn Schwendinger 
CAO 

Mary Hassan 
Director of Finance 

Andrew Hartholt 
CBO 

 

Courtenay Hoytfox 
Clerk (Interim CAO) 

Mike Fowler 
Director of Public Works, 

Parks, and Facilities 

Tom Mulvey 
Fire Chief 

 

  A B C D E F  

L-9 Are there any new 
programs you would 
like to see considered? 

 

   a. Program related to the 
Township Economic 
Development initiative 

   



b. Corporate-wide Health 
and Safety and 
wellness program to 
be lead by HR to 
increase awareness of 
Township support 
programs, policies, and 
other resources 
available to staff. 

L-10 What would the 
overall big picture 
direction to staff be 
that you would like 
considered? 

 

     a. To continue to see 
value in our staff 
while they provide a 
cost effective service 
to Residents and 
visitors to the 
Township of Puslinch 
 

 

L-11 Given the current 
situation what would 
your target increase be 
in terms of a 
percentage? 

 

       

L-12 In one sentence, what 
would you like the 
theme of the next 
budget to be? 

 

   a. Focus on sustainable 
growth 
 

a. Ensure the budget 
reflects the pressures 
from inflation while 
ensuring resources 
are available to 
support the expected 
service levels.  

a. Cost effective high 
quality service to the 
residents and visitors 
of the Township of 
Puslinch. 

 

 



THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 
MAY 30, 2023 COUNCIL MEETING 

VIRTUAL MEETING BY ELECTRONIC PARTICIPATION 
& IN-PERSON AT 23 BROCK RD S, PUSLINCH 
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      M I N U T E S 
 

DATE:  May 30, 2023 
CLOSED MEETING: Directly following section 5 Disclosure of 
Conflict of Interest  
COUNCIL MEETING:  2:00 P.M. 

 

The May 30, 2023 Council Meeting was held on the above date and called to order at 2:00 p.m. via electronic 
participation and in-person in Council Chambers at 7404 Wellington Rd 34.  
 

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL 
 

ATTENDANCE:   
 
Councillor Sara Bailey  
Councillor Russel Hurst 
Councillor Jessica Goyda  
Councillor John Sepulis 
Mayor James Seeley 
 
 
STAFF IN ATTENDANCE: 

 
1. Courtenay Hoytfox, Municipal Clerk 
2. Justine Brotherston, Deputy Clerk 

 
3. MOMENT OF REFLECTION 

  
4. CONFIRMATION OF THE AGENDA 

 
Resolution No. 2023-193:   Moved by Councillor Sepulis and  
   Seconded by Councillor Goyda 
 

That Council approves the May 30, 2023 Agenda circulated. 
CARRIED 

 
5. DISCLOSURE OF PECUNIARY INTEREST & THE GENERAL NATURE THEREOF: 
 
 
6. CLOSED SESSION: 

Council was in closed session from 2:05 p.m. to 3:17 p.m.  
 
The Clerk stopped the recording and removed all public attendees from the webinar. The webinar was then 
‘locked’ so no new participants are able to join.  
  

 
Resolution No. 2023-194:   Moved by Councillor Bailey and  

   Seconded by Councillor Sepulis 
  

That Council shall go into closed session under Section 239 of the Municipal Act for the purpose of:  
 

 
6.1 Confidential report prepared by staff regarding litigation or potential litigation, including matters 
before administrative tribunals, affecting the municipality – Planning Act application 
 
6.2 Confidential verbal report by staff regarding litigation or potential litigation, including matters before 
administrative tribunals, affecting the municipality and regarding advice that is subject to solicitor-client 
privilege, including communications necessary for that purpose – Planning Act application  
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CARRIED  
 

Resolution No. 2023-195:   Moved by Councillor Goyda and  
   Seconded by Councillor Sepulis 

 
THAT Council moves into open session at 3:17 pm 

CARRIED  
 
Council resumed into open session at 3:17 p.m. 
 

Resolution No. 2023-196:   Moved by Councillor Sepulis and  
   Seconded by Councillor Goyda 

 
That Council receives the: 
 
6.1 Confidential report prepared by staff regarding litigation or potential litigation, including matters 
before administrative tribunals, affecting the municipality – Planning Act application 
 
6.2 Confidential verbal report by staff regarding litigation or potential litigation, including matters before 
administrative tribunals, affecting the municipality and regarding advice that is subject to solicitor-client 
privilege, including communications necessary for that purpose – Planning Act application; and 
 
That Council direct staff to proceed as directed.  

 
CARRIED  

 
7. BUSINESS ARISING FROM CLOSED SESSION:  
 

 
8. CONFIRMATORY BY-LAW: 

 
(a) By-Law to confirm the proceedings of Council for the Corporation of the Township of Puslinch  
 

Resolution No. 2023-197:   Moved by Councillor Bailey and  
   Seconded by Councillor Goyda 
 

That the following By-law be taken as read three times and finally passed in open Council: 
 
By-Law 2023-029 being a by-law to confirm the proceedings of Council for the Corporation of the 
Township of Puslinch at its meeting held on the 30 day of May 2023.  

 
CARRIED  

 
9. ADJOURNMENT: 

 
Resolution No. 2023-198:   Moved by Councillor Goyda and  

   Seconded by Councillor Sepulis 
 

That Council hereby adjourns at 3:18 p.m. 
   CARRIED 

 
 

 
 

  ________________________________________ 
    James Seeley, Mayor 

  
   

 ________________________________________ 
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  Courtenay Hoytfox, Clerk 
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      M I N U T E S 
 

DATE:  July 4, 2023 
CLOSED MEETING: Directly following section 5 Disclosure of 
Conflict of Interest 
COUNCIL MEETING:  1:00 P.M. 

 

The July 4, 2023 Council Meeting was held on the above date and called to order at 1:32 p.m. via electronic 
participation and in-person at 23 Brock Rd S, Puslinch.  
 

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL 
 
ATTENDANCE:   
 
Councillor Sara Bailey  
Alternate Mayor Russel Hurst 
Councillor Jessica Goyda  
Councillor John Sepulis 
 
 
STAFF IN ATTENDANCE: 

 
1. Courtenay Hoytfox, Municipal Clerk, Interim CAO  
2. Justine Brotherston, Deputy Clerk 

 
3. MOMENT OF REFLECTION 

  
4. CONFIRMATION OF THE AGENDA 

 
Resolution No. 2023-220:   Moved by Councillor Goyda and  
   Seconded by Councillor Bailey 
 

That Council approves the July 4, 2023 Agenda as circulated. 
CARRIED 

 
5. DISCLOSURE OF PECUNIARY INTEREST & THE GENERAL NATURE THEREOF: 
 
 
6. CLOSED SESSION: 

Council was in closed session from 1:35 p.m. to 3:00 p.m.  
 
The Clerk stopped the recording and removed all public attendees from the webinar. The webinar was then 
‘locked’ so no new participants are able to join.  
  

 
Resolution No. 2023-221:   Moved by Councillor Goyda and  

   Seconded by Councillor Bailey 
  

That Council shall go into closed session under Section 239 of the Municipal Act for the purpose of:  
 

13.1 Confidential verbal report regarding personal matters about an identifiable individual, including 
municipal or local board employees and advice that is subject to solicitor-client privilege, including 
communications necessary for that purpose – Human Resources Matter 

 
CARRIED  

 
Resolution No. 2023-222:   Moved by Councillor Goyda and  

   Seconded by Councillor Sepulis 
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THAT Council moves into open session at 3:00 pm 

CARRIED  
 
Council resumed into open session at 3:00 p.m. 
 

Resolution No. 2023-223:   Moved by Councillor Sepulis and  
   Seconded by Councillor Goyda 

 
That Council receives the: 
 
13.1 Confidential verbal report regarding personal matters about an identifiable individual, including 
municipal or local board employees and advice that is subject to solicitor-client privilege, including 
communications necessary for that purpose – Human Resources Matter; and 
 
That staff proceed as directed.  

 
CARRIED  

 
7. BUSINESS ARISING FROM CLOSED SESSION:  
 
8. CONFIRMATORY BY-LAW: 

 
(a) By-Law to confirm the proceedings of Council for the Corporation of the Township of Puslinch  
 

Resolution No. 2023-224:   Moved by Councillor Bailey and  
   Seconded by Councillor Goyda 
 

That the following By-law be taken as read three times and finally passed in open Council: 
 
By-Law 2023-032 being a by-law to confirm the proceedings of Council for the Corporation of the 
Township of Puslinch at its meeting held on the 4 day of July 2023.  

 
CARRIED  

9. ADJOURNMENT: 
 

Resolution No. 2023-225:   Moved by Councillor Sepulis and  
   Seconded by Councillor Goyda 
 

That Council hereby adjourns at 3:02 p.m. 
   CARRIED 

 
 

 
 

  ________________________________________ 
         Alternate Mayor Russel Hurst 

 
  

   
 ________________________________________ 

  Courtenay Hoytfox, Clerk 
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M I N U T E S 

 

DATE:  August 8, 2023 

MEETING:  7:00 p.m. 

 

The August 8, 2023  Committee of Adjustment Meeting was held on the above date and called 

to order at 7:00 p.m. via electronic participation and in-person at 23 Brock Rd S, Puslinch.  

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL  

 
ATTENDANCE:   
 
PRESENT: 
Councillor John Sepulis, Chair 
Paul Sadhra 
Jeffrey Born 
Dennis O’Connor 
Chris Pickard 
 
ABSENT: 
None 
 
STAFF IN ATTENDANCE: 
Lynne Banks, Secretary/Treasurer 
Courtenay Hoytfox, Municipal Clerk  
Zachary Prince, Senior Planner, County of Wellington 
Asavari Jadhav, Junior Planner, County of Wellington 
 

3. MOMENT OF REFLECTION 
 

4. CONFIRMATION OF THE AGENDA 

      
     Resolution No. 2023-063:           Moved by Committee Member Dennis O’Connor and 

             Seconded by Committee Member Chris Pickard  
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      That the Committee approves the August 8, 2023 Agenda as circulated. 

CARRIED. 

5. DISCLOSURE OF CONFLICT OF INTEREST: 

None  

6. APPROVAL OF MINUTES  

 

6.1 Approval of the Minutes 
 6.1.1   July 11, 2023   
 
Resolution No. 2023-064:         Moved by Committee Member Jeff Born and  

    Seconded by Committee Member Paul Sadhra 

 
That the Committee of Adjustment approves the Minutes from the meeting held July 11, 

2023. 

CARRIED. 

7.  APPLICATIONS FOR MINOR VARIANCE OR PERMISSION under section 45 of the Planning Act 
to be heard by the Committtee this date: 
 

7.1 Minor Variance Application D13-DUA – Lisa and Nelson Duarte – 7737 Wellington Rd 34, 
Concession 10, Part Lot 21, Township of Puslinch. ≠ 

Requesting relief of New Comprehensive Zoning By-Law #23-2018, as amended, from 
Sections 4.2.1 c. Outdoor Swimming Pools to permit existing pool equipment to have a 
reduced setback to be 0.76m (2.5 ft) from the lot line. 

 Lisa Duarte, owner of the property, provided an overview of the application. 
 Lynne Banks read out a written comment received from a neighbouring property 

owner in support of the application. 
 There were no questions or comments from the public. 
 Chris Pickard asked is the propane tank will be relocated. 
 Lisa Duarte advised that they can move it if it is necessary. 
 Dennis O’Connor noted that it is the responsibility of the propane company for 

proper placement of the tank in relation to property lines and buildings.  
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 There were no further questions or comments from the Committee. 

Resolution No. 2023-065:              Moved by Committee Member Dennis O’Connor and                

 Seconded by Committee Member Chris Pickard 

 

             That the Committee approve Minor Variance Application D13-DUA with the following    

              Conditions: 

 

That any concerns of the Building and Public Works Departments are addressed 

including adequate servicing, as well as drainage and grading.  

                             CARRIED. 

 

7.2 Minor Variance Application D13-CHA – Michel Lorenzo Chartrand and Victoria Lynn 
Chartrand – 90 Gilmour Rd, Concession 8, Rear Part Lot 23, Township of Puslinch. ≠ 

Requesting relief of New Comprehensive Zoning By-Law #23-2018, as amended, from 
Sections 4.16.1 a. - New Non-Farm Uses to permit a reduced MDS I setback to be 217m 
rather than the 255m as required from the barn at 76 Gilmour Rd. 

 Nancy Shoemaker, agent for the applicant provided an overview of the 

application. 

 There were no questions or comments from the public. 

 There were no questions or comments from the Committee. 

 

Resolution No. 2023-066:                 Moved by Committee Member Paul Sadhra and                

 Seconded by Committee Member Dennis O’Connor 

 

             That the Committee approve Minor Variance Application D13-CHA with no Conditions 

            

           CARRIED. 

8. New Business 
John Sepulis advised the other members of the Committee that the Sub-Committee 
meetings will be held either before or after the Committee of Adjusment meeting. 

9.  ADJOURNMENT  
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     Resolution No. 2023-067:             Moved by Committee Member Paul Sadhra and   
     Seconded by Committee Member Dennis O’Connor  

 
      That the Committee of Adjustment hereby adjourns at 7:23 p.m.   

CARRIED. 
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M I N U T E S 

 

DATE:   August 8, 2023 

MEETING:   Following Committee of Adjustment  

CLOSED MEETING:  Directly following Planning and 

Development Advisory Committee Meeting 

 

The August 8, 2023  Planning and Development Advisory Committee Meeting was held on the 

above date and called to order at 7:23 p.m. via electronic participation and in-person at 23 

Brock Rd S, Puslinch.  

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL  

 
ATTENDANCE:   
 
PRESENT: 
Councillor John Sepulis, Chair 
Paul Sadhra 
Jeffrey Born 
Dennis O’Connor 
Chris Pickard 
 
ABSENT: 
None 
 
STAFF IN ATTENDANCE: 
Lynne Banks, Secretary/Treasurer 
Courtenay Hoytfox, Municipal Clerk  
Zachary Prince, Senior Planner, County of Wellington 
Asavari Jadhav, Junior Planner, County of Wellington 
 

3. MOMENT OF REFLECTION 
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4. CONFIRMATION OF THE AGENDA 

     Resolution No. 2023-068:            Moved by Committee Member Chris Pickard and 
      Seconded by Committee Member Dennis O’Connor 
That the Committee approves the August 8, 2023 Agenda as circulated. 

CARRIED. 

5. DISCLOSURE OF CONFLICT OF INTEREST: 

     None 

6.   DELEGATIONS  

    None  
     

7. CONSENT AGENDA 

 

     7.1 Approval of the Minutes 
 
7.1.1  July 11, 2023     
 
Resolution No. 2023-069:             Moved by Committee Member Paul Sadhra and  

Seconded by Committee Member Jeff Born 

 
That the Planning and Development Advisory Committee approves the Minutes from the 

meeting held July 11, 2023 

CARRIED. 

7.2 Other Consent Items  
 None  
 

8. NOTICE OF PUBLIC MEETINGS/HEARINGS   

   None 

9. REPORTS   

 
    9.1. LAND DIVISION (CONSENTS 
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9.1.1  Revised Severance Application B87-21 (D10-BAU) – Jane and George Baukham – 
Part Lot 19, Concession 7, municipally known as 4507 Concession 7, Township of 
Puslinch. ≠ 

 
Proposed revised severance is 1.1 hectares with 132m frontage, existing 
agricultural use for proposed rural residential use. Together with proposed access 
easement on severed in favour of retained parcel. 

 
Retained parcel is 39.6 hectares with 176m frontage, existing and proposed 
agricultural use with existing dwelling, garage, shed and barn. Together with 
proposed access easement on retained in favour of severed parcel. 

 

Resolution No. 2023-070:       Moved by Committee Member Dennis O’Connor and 

         Seconded by Committee Member Paul Sadhra  

That the majority of the Committee does not support Severance Application B87-21, 

however if the application is approved by County of Wellington Land Division 

Committee the following conditions are rquested: 

 

1. That the Owner satisfy all the requirements of the Township of Puslinch, financial and 
otherwise (including taxes paid in full and Consent Review/Condition Clearance fee) 
which the Township may deem to be necessary at the time of issuance of the Certificate 
of Consent for the property and orderly development of the subject lands.  Any fees 
incurred by the Township for the review of this application will be the responsibility of 
the applicant; and further that the Township of Puslinch file with the Secretary-Treasurer 
of the Planning and Land Division Committee a letter of clearance of this condition. 
 

2. That safe access to the retained lands can be accommodated to the satisfaction of the 
Township; and further that the Township file with the Secretary-Treasurer of the 
Planning and Land Division Committee a letter of clearance of this condition. 
 

3. That the Owner enter into an easement agreement for the shared entrance for both the 
retained and severed parcels, in favour of the retained parcel, and that the easement 
agreement be registered on title to both parcels to the satisfaction of the Township of 
Puslinch; and further, that the Township of Puslinch file with the Secretary-Treasurer of 
the Planning and Land Division Committee a letter of clearance of this condition. 
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3. That the Owner obtain zoning compliance for the severed parcel for the reduced setback 
from the Natural Environment Zone to the satisfaction of the Township of Puslinch; and 
further, that the Township of Puslinch file with the Secretary-Treasurer of the Planning 
and Land Division Committee a letter of clearance of this condition. 

                 CARRIED 
 

9.1.2 Severance Application B52-23 (D10-CHA) – Michael and Victoria Chartrand – Part Lot 
23, Concession 8, municipally known as 90 Gilmour Rd, Township of Puslinch. ≠ 

 
Proposed severance is 35.22m frontage x 122.12m = 0.43 hectares, existing and proposed 
rural residential use with existing shed and well.  

 
Retained parcel is 1.12 hectares with 100.48m frontage, existing and proposed rural 
residential use with existing dwelling, garage and septic system.   
 

Resolution No. 2023-071:  Moved by Committee Member Jeff Born and 

      Seconded by Committee Member Paul Sadhra 

That the Committee supports Severance Application B52-23 subject to the following 

condition(s): 

1. That the Owner satisfy all the requirements of the Township of Puslinch, financial 
and otherwise (including taxes paid in full and Consent Review/Condition Clearance fee) 
which the Township may deem to be necessary at the time of issuance of the Certificate 
of Consent for the property and orderly development of the subject lands.  Any fees 
incurred by the Township for the review of this application will be the responsibility of 
the applicant; and further that the Township of Puslinch file with the Secretary-Treasurer 
of the Planning and Land Division Committee a letter of clearance of this condition. 
 
2. That safe access to the proposed severed lands can be accommodated to the 
satisfaction of the Township; and further that the Township file with the Secretary-
Treasurer of the Planning and Land Division Committee a letter of clearance of this 
condition. 

 
3. That the existing accessory structure located on the proposed severed parcel be 
removed to the satisfaction of the Township; and further that the Township of Puslinch 
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file with the Secretary-Treasurer of the Planning and Land Division Committee a letter of 
clearance of this condition. 
 

4. That the owner obtain zoning conformity for the barn located at 76 Gilmour Road 
for MDS1 setbacks to the satisfaction of the Township; and further that the Township file 
with the Secretary-Treasurer of the Planning and Land Division Committee a letter of 
clearance of this condition. 

              CARRIED. 
 

9.1.23 Lot Line Adjustment Application B54-23 (D10-VAN) – Adrian Van Opstal and Julie 
Rowe-Van Opstal – Part Lot 30, Concession Gore, municipally known as 7271 Concession 
1, Township of Puslinch. ≠ 

 
Proposed lot line adjustment is 0.24 hectares with no frontage, vacant land to be added 
to abutting residential and agricultural parcel – Adrian Van Opstal and Julie Rowe-Van 
Opstal. 

 
Retained parcel is 0.40 hectares with 30.7m frontage, existing and proposed vacant rural 
residential lot.  

 
 

Resolution No. 2023-072:  Moved by Committee Member Paul Sadhra and 

       Seconded by Committee Member Jeff Born 

That the Committee supports Severance Application B52-23 subject to the following 

condition(s): 

1. That the Owner satisfy all the requirements of the Township of Puslinch, financial 
and otherwise (including taxes paid in full and Consent Review/Condition 
Clearance fee) which the Township may deem to be necessary at the time of 
issuance of the Certificate of Consent for the property and orderly development 
of the subject lands.  Any fees incurred by the Township for the review of this 
application will be the responsibility of the applicant; and further that the 
Township of Puslinch file with the Secretary-Treasurer of the Planning and Land 
Division Committee a letter of clearance of this condition. 
 
              CARRIED. 
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    9.2 ZONING BY-LAW AMENDMENT APPLICATIONS   
            None  

   
10. CORRESPONDENCE   

None  

11. NEW BUSINESS    

John Sepulis advised the other members of the Committee that the Sub-Committee meetings 
will be held either before or after the Planning and Development Advisory Committee 
meeting. 

12.  CLOSED SESSION – Pursuant to Section 239 of the Municipal Act 
 
  The Committee was in closed session from 7:57 p.m. to 8:26 p.m. 
  

The Clerk stopped the recording and removed all public attendees from the webinar. The 

webinar was then ‘locked’ so no new participants are able to join.  

 
Resolution No. 2023-073:                  Moved by Committee Member Chris Pickard and            
         Seconded by Committee Member Jeff Born 
 

That the Planning and Development Advisory Committee shall go into closed session under 
Section 239 of the Municipal Act for the purpose of a confidential verbal report regarding 
personal matters about an identifiable individual including local board employees and 
regarding a position, plan, procedure, criteria, or instruction to be applied to any negotiations 
carried on or to be carried on by or on behalf of the municipality or local board - Line Fence 
Dispute. 

CARRIED.  

 

     Resolution No. 2023-074:      Moved by Committee Member Dennis O’Connor and            
         Seconded by Committee Member Chris Pickard 
 

That the Committee move into open session at 8:26 p.m. 
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           CARRIED. 

The Committee resumed into open session at 8:26 p.m. 

     Resolution No. 2023-075:               Moved by Committee Member Paul Sadhra and  

                        Seconded by Committee Member Jeff Born 

 

That the Committee receives the confidential verbal report regarding personal matters about 
an identifiable individual including local board employees and regarding a position, plan, 
procedure, criteria, or instruction to be applied to any negotiations carried on or to be carried 
on by or on behalf of the municipality or local board - Line Fence Dispute; and that staff proceed 
as directed.  

CARRIED  
13.  ADJOURNMENT  
 

     Resolution No. 2023-076                  Moved by Committee Member Paul Sadhra and            
         Seconded by Committee Member Jeff Born 
 
      That the Planning and Development Advisory Committee hereby adjourns at 8:27 p.m.   

CARRIED.  
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JUNE 5, 2023 YOUTH ADVISORY COMMITTEE MEETING 

 IN‐PERSON MEETING  

 

M I N U T E S 

DATE: June 5, 2023  

MEETING: 6:00 P.M. 

The June 5, 2023 Youth Advisory Committee was held on the above date and called to order at 

6:07 p.m. via in person participation at the Municipal Office at 7404 Wellington Road 34, 

Puslinch.  

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL  

 
Attendance:  
Councillor Sara Bailey  
Aaron Dochstader 
Chelsey MacPherson 
Katey Whaling  
Kenzo Szatori 
Oliver Van Gerwen  
Carter O’Driscoll 
Laz Holford 
Talia Wineberg 
Xander Wineberg  
 
Absent 
Carter Devries 
Ayla Panylo 
 
Staff in Attendance:   
Justine Brotherston, Deputy Clerk    
Lisa Madden, Communication and Committee Coordinator 
 

3. MOMENT OF REFLECTION 
 

4. CONFIRMATION OF THE AGENDA 
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Resolution No. 2023-040:  Moved by Chelsey MacPherson and  
Seconded by Carter O’Driscoll 

That the Youth Advisory Committee approves the June 5, 2023 Agenda as circulated.  

CARRIED. 

5. DISCLOSURE OF CONFLICT OF INTEREST 

None 

6. DELEGATIONS 

None 

7. CONSENT AGENDA 

7.1 May 1, 2023 Youth Advisory Committee Minutes 
7.2 May 15, 2023 Recreation Advisory Committee; Presentation materials from Mary 

Christidis regarding attendance at PRO Educational Forum 

Resolution No. 2023-041:    Moved by Aaron Dochstader and  
Seconded by Talia Wineberg 

 
That Consent Agenda items 7.1 and 7.2 listed for the June 5, 2023 Youth Advisory 

Committee Meeting be received for information.   

CARRIED. 

8. COMMITTEE AND STAFF REPORTS  

 
8.5 Ice Breaker Activity 
 

Resolution No. 2023-042:                        Moved by Katey Whaling and  
Seconded by Xander Wineberg 

That the Icebreaker Activity be received for information. 

CARRIED. 
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8.2 Report YOU-2023-011 – Proposed 2024- Youth Advisory Committee Meeting Schedule 

 
Resolution No. 2023-043:                        Moved by Oliver Van Gerwen and  

Seconded by Talia Wineberg 

 

That staff report YOU-2023-011 regarding the Proposed 2024 Youth Advisory 

Committee Schedule be received for information; and,  

That the 2024 Youth Advisory Committee Schedule be approved as presented; and 

further,  

That any Youth Advisory Committee meeting dates that fall in the same week as a 

Council meeting be reviewed by staff, with alternative dates brought for approval at a 

future Committee meeting.  

 CARRIED. 

8.3 Report YOU-2023-008 - Youth Advisory Committee 2024 Proposed Budget 
 
Resolution No. 2023-044:                        Moved by Chelsey MacPherson and  

Seconded by Kenzo Szatori 

That staff report YOU-2023-012 regarding the Youth Advisory Committee 2024 

Proposed Budget be received for information; and,   

That the 2024 Youth Advisory Committee Budget approve item 1 as 

presented/amended; and further,   

That the approved budget be forwarded to Council for consideration for the 2024 

Budget. 

CARRIED. 

8.4 Report YOU-2023-013 – Committee Recommendations Update 
 
Resolution No. 2023-045:                        Moved by Laz Holford and  

Seconded by Talia Wineberg 

That Report YOU-2023-013 entitled Committee Recommendations Update be received 

for information. 

CARRIED. 
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8.5 Report YOU-2023- – Committee Goals and Objectives Update & Working on our Projects 

 
Resolution No. 2023-046:                        Moved by Laz Holford and  

Seconded by Aaron Dochstader 

That report YOU-2023-010 entitled Committee Goals and Objectives & Working on our 

Projects be received; and, 

That the verbal updates provided by the Sports Day Sub-committee, Hobbies Day Sub-

Committee and Fall Fair Sub-Committee be received. 

CARRIED. 

9. CORRESPONDENCE  

None 

10. ANNOUCEMENTS  

None 

11. NOTICE OF MOTION   

None 

12. NEW BUSINESS  

None 

13. ADJOURNMENT  
 

Resolution No. 2023-047:    Moved by Katey Whaling and  
       Seconded by Oliver Van Gerwen 
       
That the Youth Advisory Committee hereby adjourns at 8:05 p.m.   

CARRIED. 
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M I N U T E S 

DATE: June 5, 2023  

MEETING: 1:00 P.M. 

The June 5, 2023 Heritage Advisory Committee meeting was held on the above date and called 

to order at 1:22 p.m. via in person participation at the Puslinch Community Centre at 23 Brock 

Rd S. and via electronic and in-person participation.  

1. CALL THE MEETING TO ORDER 

Resignation  

2. ROLL CALL  

 
Attendance:  
Councillor Russel Hurst  
Josh Heller 
Lily Klammer-Tsuji 
 
Absent 
Kristine O’Brien  
Andy Day  
    
Staff in Attendance:   
Courtenay Hoytfox, Municipal Clerk  
Justine Brotherston, Deputy Clerk  
Lisa Madden, Communications and Committee Coordinator 
 

3. MOMENT OF REFLECTION 
 

4. CONFIRMATION OF THE AGENDA 

 
Resolution No. 2023-020:   Moved by Lily Klammer-Tsuji and  

Seconded by Josh Heller 
 
That Heritage Advisory Committee approves the June 5, 2023 Agenda as circulated; and,  
That Heritage Advisory Committee approves the additions to the agenda as follows: 
Verbal Report 8.1 City of Guelph Request for Expression of Interest for 880 Victoria Rd 
Property  

CARRIED. 
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5. DISCLOSURE OF CONFLICT OF INTEREST 

None 

6. DELEGATIONS  

None 

7. CONSENT AGENDA 

7.1 May 1, 2023 Heritage Advisory Committee Minutes 

Resolution No. 2023-021:   Moved by Lily Klammer-Tsuji and  

Seconded by Josh Heller 

That the Consent Agenda items listed for the June 5, 2023 Heritage Advisory Committee 

meeting be received for information. 

CARRIED. 

8. COMMITTEE AND STAFF REPORTS  

8.1 Verbal Report - City of Guelph Request for Expression of Interest for 880 Victoria Rd 

Property 

Resolution No. 2023-022:                        Moved by Lily Klammer-Tsuji and  
Seconded by Josh Heller 

That the Verbal Report from Courtenay Hoytfox, Municipal Clerk regarding City of Guelph 

Request for Expression of Interest for 880 Victoria Rd Property be received for 

information; and further,   

That the Heritage Advisory Committee forward the following comments to Council for 

consideration; 

i. The Heritage Advisory Committee supports sports and recreation uses, affordable 

housing uses, or commercial uses on the property, such that any development 

does not impact the Heritage features on the property; 

ii. The Heritage Advisory Committee requests that the Heritage features of the 

property be maintained where possible; and 

iii. The Heritage Advisory Committee supports educational facilities or uses on the 

property through a post-secondary institution or non-profit organization; 
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iv. The Heritage Advisory Committee requests that they be included in any further 

changes to the uses on the property and any long term development plans. 

v. The Heritage Advisory Committee requests information from the GRCA regarding 

the permitted uses on the property; 

CARRIED. 

8.2 Report – HER-2023-013 – Proposed 2024 Heritage Advisory Committee Agenda 

Resolution No. 2023-022:                        Moved by Josh Heller and  
Seconded by Lily Klammer-Tsuji 

That staff report HER-2023-013 regarding the Proposed 2024 Heritage Advisory 

Committee Schedule be received for information; and further,   

That the 2024 Heritage Advisory Committee Schedule be approved as presented.   

CARRIED. 

8.3 Report – HER-2023-014 – 2024 Heirage Advisory Committtee Proposed Budget 

Resolution No. 2023-023:                        Moved by Josh Heller and  
Seconded by Lily Klammer-Tsuji 

That staff report HER-2023-014 regarding the Heritage Advisory Committee 2024 

Proposed Budget be received for information.  

CARRIED. 

8.4 Report – HER-2023-015 – Heritage Student Update 

Resolution No. 2023-024:                        Moved by Josh Heller and  
Seconded by Lily Klammer-Tsuji 

That Staff Report HER-2023-015 regarding the heritage student update be received. 

CARRIED. 
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8.5 Report – HER-2023-012 – Goals and Objectives 
 
Resolution No. 2023-018:                        Moved by Lily Klammer-Tsuji and  

Seconded by Josh Heller 

That staff report HER-2023-016 entitled 2022-2026 Goals and Objectives Update be 

received for information. 

CARRIED. 

9. CORRESPONDENCE  

None    

10. ANNOUCEMENTS  

None 

11. NOTICE OF MOTION   

None 

12. NEW BUSINESS  

Councillor Hurst requested an update regarding the appeal at the OLT for 82 Queen St. Staff 

advised that the matter had gone to case management conference and would return in 

September for further resolution. 

Councillor Hurst acknowledged that staff held an Open House to seek in input on the 

Heritage Designation Process. 

13. ADJOURNMENT  
 
Resolution No. 2023-019:    Moved by Josh Heller and  
       Seconded by Lily Klammer-Tsuji 

That the Heritage Advisory Committee hereby adjourns at 2:14 p.m.  

CARRIED. 
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Judy Smith 
Director, Municipal Governance/Clerk 
Municipality of Chatham-Kent 
ckclerk@chatham-kent.ca  

August 30, 2023 

BY EMAIL 
 
RE:  Letter of Support – Time for Change: Municipal Freedom of Information and Protection of 

Privacy Act (“MFIPPA”) 

Dear Judy Smith, 

At its Regular Council Meeting held on August 14, 2023, Council discussed the correspondence dated 
July 5, 2023, from the Municipality of Chatham-Kent regarding the request to review the Municipal 
Freedom of Information and Protection of Privacy Act. In particular, Mayor Bondy indicated the 
importance of encouraging the Ministry of Government and Consumer Services to review the Act, 
specifically to consider eliminating the option for redundant, frivolous, or vexatious requests. 

As a result of this discussion, Council passed the following resolution: 

R23-08-324 

Moved By Mayor Bondy 
Seconded By Councillor Verbeek 

That the correspondence dated July 5, 2023, from the Municipality of Chatham-Kent regarding the 
request for the Ministry of Government and Consumer Services review the Municipal Freedom of 
Information and Protection of Privacy Act be received and supported; and 

That Council direct Administration to send a letter of support to the Municipality of Chatham-Kent, 
Anthony Leardi, MPP, Lisa Gretzky, MPP, Andrew Dowie, MPP, Chris Lewis, MP; and all other 
municipalities in Ontario. 

Carried 

I trust you will find this satisfactory. If you have any questions or comments, please feel free to contact 
the undersigned. 

Yours trul  

Joseph Malandruccolo 
Director, Legal and Legislative Services/Clerk 
jmalandruccolo@essex.ca  
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c.c. Anthony Leardi, MPP 
Anthony.Leardi@pc.ola.org  
 
Lisa Gretzky, MPP 
lgretzky-co@ndp.on.ca  
 
Andrew Dowie, MPP 
andrew.dowie@pc.ola.org  

 
Chris Lewis, MP 
chris.lewis@parl.gc.ca 

All other municipalities in Ontario 

mailto:Anthony.Leardi@pc.ola.org
mailto:lgretzky-co@ndp.on.ca
mailto:andrew.dowie@pc.ola.org
mailto:chris.lewis@parl.gc.ca


 

 

 

 

September 15, 2023 

Re:  Item for Discussion - Item for Discussion – Time for Change - Municipal Freedom of 
Information and Protection of Privacy Act (MFIPPA) 

At its meeting of September 13, 2023, the Council of the Corporation of the Town of Bracebridge ratified 
motion 23-GC-184, regarding the Item for Discussion – Time for Change - Municipal Freedom of Information 
and Protection of Privacy Act (MFIPPA), as follows: 

“WHEREAS the Municipal Freedom of Information and Protection of Privacy Act, R.S.O. 
1990 (MFIPPA) came into force and effect on January 1, 1991;  

AND WHEREAS municipalities, including the Town of Bracebridge, practice and continue 
to promote open and transparent government operations, actively disseminate information 
and routinely disclose public documents upon request outside of the MFIPPA process;  

AND WHEREAS government operations, public expectations, technologies, and legislation 
surrounding accountability and transparency have dramatically changed and MFIPPA has 
not advanced in line with these changes;  

AND WHEREAS the creation, storage and utilization of records has changed significantly, 
and the Clerk of the Municipality is responsible for records and information management 
programs as prescribed by the Municipal Act, 2001;  

AND WHEREAS regulation 823 under MFIPPA continues to reference antiquated 
technology and does not adequately provide for cost recovery, and these financial 
shortfalls are borne by the municipal taxpayer;  

AND WHEREAS the threshold to establish frivolous and/or vexatious requests is 
unreasonably high and allows for harassment of staff and members of municipal councils, 
and unreasonably affects the operations of the municipality;  

AND WHEREAS the MFIPPA fails to recognize how multiple requests from an individual, 
shortage of staff resources or the expense of producing a record due to its size, number, 
or physical location does not allow for time extensions to deliver requests and 
unreasonably affects the operations of the municipality; 

AND WHEREAS the name of the requestor is not permitted to be disclosed to anyone other 
than the person processing the access request, and this anonymity is used by requesters 
to abuse the MFIPPA process and does not align with the spirit of openness and 
transparency embraced by municipalities;  

AND WHEREAS legal professionals use MFIPPA to gain access to information to launch 
litigation against institutions, where other remedies exist;  
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AND WHEREAS there are limited resources to assist administrators or requestors to 
navigate the legislative process;  

AND WHEREAS reform is needed to address societal and technological changes in 
addition to global privacy concerns and consistency across provincial legislation;  

NOW THEREFORE BE IT RESOLVED THAT the Ministry of Public and Business Service 
Delivery be requested to review MFIPPA, and consider recommendations as follows: 

1. That MFIPPA assign the Municipal Clerk, or their designate to be the Head under 
the Act; 

2. That MFIPPA be updated to address current and emerging technologies; 

3. That MFIPPA regulate the need for consistent routine disclosure practices across 
institutions; 

4. That the threshold for frivolous and/or vexatious actions be reviewed, and take into 
consideration the community and available resources in which it is applied; 

5. That the threshold for frivolous and/or vexatious also consider the anonymity of 
requesters, their abusive nature and language in requests to ensure protection 
from harassment as provided for in the Occupational Health and Safety Act; 

6. That the application and scalability of fees be designed to ensure taxpayers are 
protected from persons abusing the access to information process; 

7. That administrative practices implied or required under MFIPPA, including those 
of the Information and Privacy Commissioner (IPC), be reviewed and modernized;  

8. That the integrity of MFIPPA be maintained to protect personal privacy and 
transparent governments; and 

9. And that this resolution be sent to the Premier of Ontario; Minister of Municipal 
Affairs and Housing; Minister of Public and Business Service Delivery; and 
Member of Provincial Parliament for Parry Sound-Muskoka; Muskoka and Area 
Indigenous Leadership Table (MAILT); and all Ontario Municipalities.” 

In accordance with Council’s direction, I am forwarding you a copy of the resolution for you reference. 

Please do not hesitate to contact me if I can provide any additional clarification in this regard. 

Yours truly, 

Lori McDonald 
Director of Corporate Services/Clerk 













546 Niagara Street, P.O Box 250  |  Wyoming ON, N0N 1T0  |  519-845-3939  |  www.plympton-wyoming.com 

City Clerk 
Corporation of the City of Stratford 
clerks@stratford.ca  

August 30, 2023 

Re: Strengthen Municipal Codes of Conduct 

To whom it may concern: 

Please be advised that at the Regular Council Meeting on August 30th 2023, the Town of Plympton-
Wyoming Council passed the following motion, supporting the attached resolution from the Council of 
the City of Stratford regarding Strengthening Municipal Codes of Conduct: 

Motion 7 
Moved by Councillor Kristen Rodrigues 
Seconded by Councillor John van Klaveren 
That Council support item ‘P’ of correspondence from the City of Stratford regarding Strengthening 
Municipal Codes of Conduct. 

Carried. 

If you have any questions regarding the above motion, please do not hesitate to contact me by phone 
or email at ekwarciak@plympton-wyoming.ca.   

Sincerely, 

Erin Kwarciak 
Clerk 
Town of Plympton-Wyoming  

cc: All Ontario Municipalities 

mailto:ekwarciak@plympton-wyoming.ca


The Corporation of the Municipality of Wawa

REGULAR COUNCIL MEETING

RESOLUTION

Tuesday, June 20, 2023

Resolution # RC23 163

M d b

WHEREAS the Ontario College of Physicians a.
will lead more people who suffer from chronic Øftin to turn
pain and;

WHEREAS the College is targeting community pain clinics by requiring the use of
ultrasound technology in the administration of nerve block injections by licensed
physicians. This requirement will increase the time it takes to administer the nerve block
and, therefore, reduce the number of patients a physician can see in a day and;

WHEREAS the Ontario Health Insurance Plan (CHIP) is proposing to reduce coverage
for several vital healthcare services, including a drastic reduction in the number and
frequency of nerve block injections a patient can receive and;

WHEREAS these changes have been proposed without any consultation with pain
management medical professionals or with their patients and;

WHEREAS this cut will force chronic pain clinics to shut down, pulling a greater strain
on family physicians and emergency rooms and;

WHEREAS with the reduction in the number of nerve bocks being administered, many
patients, looking for pain relief, will turn to overcrowded emergency rooms, opioid
prescriptions from doctors or opioid street drugs;

NOW THEREFORE BE IT RESOVLED THAT the Council of the Corporation of the
Municipality of Wawa is requesting that the Government of Ontario maintain OHIP
coverage for chronic pain treatments and continue to provide much-needed care for the
people of Ontario;

p.2....

has made a decision that
to opioids to alleviate their

This document is available in alternate formats.



The Corporation of the Municipality of Wawa

REGULAR COUNCIL MEETING

RESOLUTION

AND FURTHERMORE THAT a copy of the resolution

of Ontario, local MPs and MPPs, Premier Doug Ford,

Minister of Mental Health and Addictions and the

Ontario.

be forwarded to all Municipalities

the Minister of Health, Associate

Association of Municipalities of

V
. —-

EI CARRIED MAYOR AND COUNCIL YES NO
El DEFEATED Mitch Hatfield
El TABLED Cathy Cannon

RECORDED VOTE (SEE RIGHT) Melanie Pilon
U PECUNIARY INTEREST DECLARED Jim Hoffmann

WITHDRAWN Joseph Opato

Disclosure of Pecuniary Interest and the general nature thereof.

U Disclosed the pecuniary interest and general name thereof and abstained from the discussion, vote
and influence.

Clerk:

MAYOR - MELANIE PILOt.

ocument is available in alternate formats.



COUNCIL RESOLUTION 

SI I L·\ I 
solution No.: !:>~"\- ~ ~ 

Date: Sep 12. 2023 

MovedBy: ________ ----------------

Seconded By:~~~~ ~~~~~~~~~ 

THAT Council hereby receives receives and supports the resolution from the 
Municipality of Wawa regarding Chronic Pain Treatments; 

AND THAT Council directs the Clerk to forward a copy of this email to all Municipalities 
of Ontario, local MP's and MPP's, Premier Doug Ford, the Minister of Health, Associate 
Minister of Mental Health and Addictions and the Association of Municipalities of Ontario 
(AMO). 

~rried D Defeated DAmended D Deferred 

Municipality of Shuniah , 420 Leslie Avenue, Thunder Bay, Ontario, P 1X8 
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Regular Meeting of Gouncil

Agenda Number: 1O.2.

Resofution Number 2023-173

TiUe:

Date:

Resolution Stemming from July 19,2023 Regular Meeting of Council - ltem 10.1 -
Correspondence #4

August 9,2023

Moved by:

Seconded by:

Councillor Laframboise

Councillor Lachance

BE lT RESOLVED THAT Council for the Corporation of the Municipality of St.-Charles hereby supporb
the Resolution passed by the Municipality of Grey Highlands on June 21, 2023 requiring all stop arm

cameras on to be instd6d and paid for by the Province on all school buses for the start of the 2023-
2024 school year;

AND BE lT FURTHER RESOLVED THAT a copy of this Resolution be forwarded to Premier Doug

Ford; Attorney General Doug Downey; the Ministry of Education; the local Member of Provincial
Parliament (ttlpp); the Association of Municipalities of Ontario (Al\rO) and all Ontario Municipalities'

CARRIED



The Municipality of Grey Highlands 
206 Toronto Street South, Unit One  -  P.O. Box 409    Markdale, Ontario  N0C 1H0 

519-986-2811 Toll-Free 1-888-342-4059 Fax 519-986-3643 
www.greyhighlands.ca info@greyhighlands.ca 

 
June 21, 2023 
 
 
Office of the Premier of Ontario       Sent via email 
 
To Hon. Doug Ford: 
 
Re: Resolution # 2023-475 
 
Please be advised that the following resolution was passed at the June 21, 2023 meeting of the 
Council of the Municipality of Grey Highlands. 
 
That the Council of the Municipality of Grey Highlands urges the Provincial Government 
to:  
1.  Require all school buses to have stop arm cameras installed and paid for by the 
Province for the start of the 2023-2024 school year; and  
2.  Underwrite the costs for the implementation and on-going annual costs for 
Administrative Monetary Penalties in small and rural municipalities;  
FURTHER RESOLVED THAT this resolution be circulated to Premier Doug Ford, Attorney 
General Doug Downey, Minister of Education Stephen Lecce, Provincial opposition 
parties, Rick Byers MPP, AMO, Bluewater District School Board, Grey County Warden 
and all municipalities in Ontario. 
 

If you require anything further, please contact this office.  
 
Sincerely, 
 
 
Amanda Fines-VanAlstine 
Manager of Corporate Services/Deputy-Clerk 
Municipality of Grey Highlands 
 
cc. Attorney General Doug Downey,  
Minister of Education Stephen Lecce,  
Provincial opposition parties,  
Rick Byers MPP,  
AMO,  
Bluewater District School Board,  
Grey County Warden  
and all municipalities in Ontario. 
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Justine Brotherston

To: Admin
Cc: Courtenay Hoytfox
Subject: RE: Support Resolution - School Bus Stop Arm Cameras

From: CAO <CAO@elgin.ca>  
Sent: Friday, September 15, 2023 2:15 PM 
To: Tammy Godden <clerk@stcharlesontario.ca>; premier@ontario.ca; attorneygeneral@ontario.ca; 
stephen.lecce@pc.ola.org; amo@amo.on.ca; jvanthof‐QP@ndp.on.ca 
Cc: 'clerk@addingtonhighlands.ca' <clerk@addingtonhighlands.ca>; 'info@adelaidemetcalfe.on.ca' 
<info@adelaidemetcalfe.on.ca>; 'clerk@adjtos.ca' <clerk@adjtos.ca>; 'info@admastonbromley.com' 
<info@admastonbromley.com>; 'clerks@ajax.ca' <clerks@ajax.ca>; alberton@jam21.net; 'arochefort@alfred‐
plantagenet.com' <arochefort@alfred‐plantagenet.com>; 'dnewhook@algonquinhighlands.ca' 
<dnewhook@algonquinhighlands.ca>; 'pkemp@ahtwp.ca' <pkemp@ahtwp.ca>; 'nmartin@amaranth.ca' 
<nmartin@amaranth.ca>; 'info@amaranth.ca' <info@amaranth.ca>; 'clerk@amherstburg.ca' <clerk@amherstburg.ca>; 
'deputyclerk@armourtownship.ca' <deputyclerk@armourtownship.ca>; dan.thibeault@armstrong.ca; 
'kzamojski@arnprior.ca' <kzamojski@arnprior.ca>; 'mspratt@arnprior.ca' <mspratt@arnprior.ca>; 'ojacob@arnprior.ca' 
<ojacob@arnprior.ca>; 'clerk@arran‐elderslie.ca' <clerk@arran‐elderslie.ca>; 'clerk@acwtownship.ca' 
<clerk@acwtownship.ca>; 'cwhite@antownship.ca' <cwhite@antownship.ca>; 'ahobbs@assiginack.ca' 
<ahobbs@assiginack.ca>; 'athens@myhighspeed.ca' <athens@myhighspeed.ca>; 'sue.bates@atikokan.ca' 
<sue.bates@atikokan.ca>; 'officeclerk@augusta.ca' <officeclerk@augusta.ca>; 'clerks@aurora.ca' <clerks@aurora.ca>; 
'jbrick@town.aylmer.on.ca' <jbrick@town.aylmer.on.ca>; 'admin@baldwin.ca' <admin@baldwin.ca>; 
'clerk@bancroft.ca' <clerk@bancroft.ca>; 'cityclerks@barrie.ca' <cityclerks@barrie.ca>; 'cao@bayham.on.ca' 
<cao@bayham.on.ca>; 'cmcgregor@twp.beckwith.on.ca' <cmcgregor@twp.beckwith.on.ca>; 
'communications@belleville.ca' <communications@belleville.ca>; 'edance@billingstwp.ca' <edance@billingstwp.ca>; 
'cchild@twpbrm.ca' <cchild@twpbrm.ca>; 'cwray@twpbrm.ca' <cwray@twpbrm.ca>; 
'generalmail@blandfordblenheim.ca' <generalmail@blandfordblenheim.ca>; 'info@blindriver.ca' <info@blindriver.ca>; 
'clerk@municipalityofbluewater.ca' <clerk@municipalityofbluewater.ca>; 'officeclerk@bonfieldtownship.com' 
<officeclerk@bonfieldtownship.com>; 'annetteg@eganville.com' <annetteg@eganville.com>; 
'lmcdonald@bracebridge.ca' <lmcdonald@bracebridge.ca>; 'clerk@townofbwg.com' <clerk@townofbwg.com>; 
'cityclerksoffice@brampton.ca' <cityclerksoffice@brampton.ca>; 'clerks@brant.ca' <clerks@brant.ca>; 
'clerks@brantford.ca' <clerks@brantford.ca>; 'brethour@parolink.net' <brethour@parolink.net>; 'cdoiron@brighton.ca' 
<cdoiron@brighton.ca>; 'clerks@brock.ca' <clerks@brock.ca>; 'sjohnson@brockton.ca' <sjohnson@brockton.ca>; 
'fhamilton@brockton.ca' <fhamilton@brockton.ca>; 'clerk@brockville.com' <clerk@brockville.com>; 
'jdenkers@brookealvinston.com' <jdenkers@brookealvinston.com>; 'LWhite@brucecounty.on.ca' 
<LWhite@brucecounty.on.ca>; 'jdavis@brucemines.ca' <jdavis@brucemines.ca>; 'info@brucemines.ca' 
<info@brucemines.ca>; 'clerk‐treasurer@blrtownship.ca' <clerk‐treasurer@blrtownship.ca>; 
'deputyclerk@blrtownship.ca' <deputyclerk@blrtownship.ca>; 'clerk@burksfalls.ca' <clerk@burksfalls.ca>; 
'clerks@burlington.ca' <clerks@burlington.ca>; 'pgilchrist787@gmail.com' <pgilchrist787@gmail.com>; 
'burpeemills@vianet.ca' <burpeemills@vianet.ca>; 'legislative.services@caledon.ca' <legislative.services@caledon.ca>; 
'laura.hall@caledon.ca' <laura.hall@caledon.ca>; 'clerk@callander.ca' <clerk@callander.ca>; 'cao@calvintownship.ca' 
<cao@calvintownship.ca>; 'clerks@cambridge.ca' <clerks@cambridge.ca>; 'sblair@carletonplace.ca' 
<sblair@carletonplace.ca>; 'kmcllwain@carling.ca' <kmcllwain@carling.ca>; 'mtaylor@carling.ca' <mtaylor@carling.ca>; 
'clerk@carlowmayo.ca' <clerk@carlowmayo.ca>; 'admin@casey.ca' <admin@casey.ca>; 'sdion@casselman.ca' 
<sdion@casselman.ca>; 'cpage@cavanmonaghan.net' <cpage@cavanmonaghan.net>; 'dwilson@centralelgin.org' 
<dwilson@centralelgin.org>; 'cmacmunn@centralfrontenac.com' <cmacmunn@centralfrontenac.com>; 
'clerk@centralhuron.com' <clerk@centralhuron.com>; 'ddeforge@centralmanitoulin.ca' 
<ddeforge@centralmanitoulin.ca>; 'cao@centrehastings.com' <cao@centrehastings.com>; 'Clerks@centrewellington.ca'
<Clerks@centrewellington.ca>; 'info@chamberlaintownship.com' <info@chamberlaintownship.com>; 
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'alison.collard@champlain.ca' <alison.collard@champlain.ca>; 'cao@chapleau.ca' <cao@chapleau.ca>; 
'cao@chapple.on.ca' <cao@chapple.on.ca>; 'info@charltonanddack.com' <info@charltonanddack.com>; 
'ckclerk@chatham‐kent.ca' <ckclerk@chatham‐kent.ca>; 'psinnamon@chatsworth.ca' <psinnamon@chatsworth.ca>; 
'j.leblond@chisholm.ca' <j.leblond@chisholm.ca>; 'administration@clarence‐rockland.com' <administration@clarence‐
rockland.com>; 'clerks@clarington.net' <clerks@clarington.net>; 'clerks@clearview.ca' <clerks@clearview.ca>; 
'cobalt@cobalt.ca' <cobalt@cobalt.ca>; 'clerk@cobourg.ca' <clerk@cobourg.ca>; 'alice.mercier@cochraneontario.com' 
<alice.mercier@cochraneontario.com>; 'cockburnisland1@gmail.com' <cockburnisland1@gmail.com>; 
'toc@colemantownship.ca' <toc@colemantownship.ca>; 'Clerk@collingwood.ca' <Clerk@collingwood.ca>; 
'conmee@conmee.com' <conmee@conmee.com>; 'clerk@cornwall.ca' <clerk@cornwall.ca>; 'clerk@cramahe.ca' 
<clerk@cramahe.ca>; 'clerk@dawneuphemia.on.ca' <clerk@dawneuphemia.on.ca>; 'dawsontwp@tbaytel.net' 
<dawsontwp@tbaytel.net>; 'jmellon@deepriver.ca' <jmellon@deepriver.ca>; 'gmaracle@deseronto.ca' 
<gmaracle@deseronto.ca>; 'mavis@doriontownship.ca' <mavis@doriontownship.ca>; 'MartinaC@dourodummer.on.ca' 
<MartinaC@dourodummer.on.ca>; 'cryder@dnetownship.ca' <cryder@dnetownship.ca>; 'aeuler@dryden.ca' 
<aeuler@dryden.ca>; 'scasey@dubreuilville.ca' <scasey@dubreuilville.ca>; 'clerk@dufferincounty.ca' 
<clerk@dufferincounty.ca>; 'clerks@durham.ca' <clerks@durham.ca>; 'tkretschmer@duttondunwich.on.ca' 
<tkretschmer@duttondunwich.on.ca>; 'mbishop@dysartetal.ca' <mbishop@dysartetal.ca>; 'kballance@ear‐falls.com' 
<kballance@ear‐falls.com>; 'monica.hawkins@eastferris.ca' <monica.hawkins@eastferris.ca>; 'info@eastgarafraxa.ca' 
<info@eastgarafraxa.ca>; 'clerks@eastgwillimbury.ca' <clerks@eastgwillimbury.ca>; 'hvilleneuve@easthawkesbury.ca' 
<hvilleneuve@easthawkesbury.ca>; 'wjaques@ezt.ca' <wjaques@ezt.ca>; 'rwilliams@twpec.ca' <rwilliams@twpec.ca>; 
'jfentir@elgin.ca' <jfentir@elgin.ca>; 'clerk@ektwp.ca' <clerk@ektwp.ca>; 'clerk@elliotlake.on.ca' 
<clerk@elliotlake.on.ca>; 'cao@emo.ca' <cao@emo.ca>; 'mrobinson@englehart.ca' <mrobinson@englehart.ca>; 
'dmctavish@enniskillen.ca' <dmctavish@enniskillen.ca>; 'Clerks@erin.ca' <Clerks@erin.ca>; 'town@espanola.ca' 
<town@espanola.ca>; 'llehr@essatownship.on.ca' <llehr@essatownship.on.ca>; 'mbirch@countyofessex.ca' 
<mbirch@countyofessex.ca>; 'clerks@essex.ca' <clerks@essex.ca>; 'clerk@evanturel.com' <clerk@evanturel.com>; 
'clerk@faraday.ca' <clerk@faraday.ca>; 'nvachon@fauquierstrickland.com' <nvachon@fauquierstrickland.com>; 
'cschofield@forterie.ca' <cschofield@forterie.ca>; 'glecuyer@fortfrances.ca' <glecuyer@fortfrances.ca>; Melanie 
Bouffard <clerk@frenchriver.ca>; 'jault@frontofyonge.com' <jault@frontofyonge.com>; 'jamini@frontenaccounty.ca' 
<jamini@frontenaccounty.ca>; 'skerr@frontenacislands.ca' <skerr@frontenacislands.ca>; 'clerk@gananoque.ca' 
<clerk@gananoque.ca>; 'townshipofgauthier@hotmail.com' <townshipofgauthier@hotmail.com>; 
'clerks@gbtownship.ca' <clerks@gbtownship.ca>; 'bdrury@georgianbluffs.ca' <bdrury@georgianbluffs.ca>; 
'clerks@georgina.ca' <clerks@georgina.ca>; 'gillies@gilliestownship.com' <gillies@gilliestownship.com>; 
'afisher@goderich.ca' <afisher@goderich.ca>; 'clerk@gordonbarrieisland.ca' <clerk@gordonbarrieisland.ca>; 
'scarr@gorebay.ca' <scarr@gorebay.ca>; 'mail@townofgrandvalley.ca' <mail@townofgrandvalley.ca>; 
'info@gravenhurst.ca' <info@gravenhurst.ca>; 'clerk@greatermadawaska.com' <clerk@greatermadawaska.com>; 
'jwalters@greaternapanee.com' <jwalters@greaternapanee.com>; 'clerks@greatersudbury.ca' 
<clerks@greatersudbury.ca>; 'Kristina.miousse@greenstone.ca' <Kristina.miousse@greenstone.ca>; 
'sarah.goldrup@grey.ca' <sarah.goldrup@grey.ca>; 'clerks@greyhighlands.ca' <clerks@greyhighlands.ca>; 
'clerks@grimsby.ca' <clerks@grimsby.ca>; 'clerks@guelph.ca' <clerks@guelph.ca>; 'clerks@get.on.ca' 
<clerks@get.on.ca>; 'clerk@haldimandcounty.on.ca' <clerk@haldimandcounty.on.ca>; 'mrutter@haliburtoncounty.ca' 
<mrutter@haliburtoncounty.ca>; 'regionalclerk@halton.ca' <regionalclerk@halton.ca>; 'valeriep@haltonhills.ca' 
<valeriep@haltonhills.ca>; 'clerk@hamilton.ca' <clerk@hamilton.ca>; 'clerks@hamiltontownship.ca' 
<clerks@hamiltontownship.ca>; 'civic@hanover.ca' <civic@hanover.ca>; 'vmcdonald@hanover.ca' 
<vmcdonald@hanover.ca>; 'admin@harley.ca' <admin@harley.ca>; 'harris@parolink.net' <harris@parolink.net>; 
'bradleyc@hastingscounty.com' <bradleyc@hastingscounty.com>; 'shuschilt@hastingshighlands.ca' 
<shuschilt@hastingshighlands.ca>; 'bboyington@hbmtwp.ca' <bboyington@hbmtwp.ca>; 'bangione@hbmtwp.ca' 
<bangione@hbmtwp.ca>; 'havbelmet@hbmtwp.ca' <havbelmet@hbmtwp.ca>; 'sgirard@hawkesbury.ca' 
<sgirard@hawkesbury.ca>; 'lgut@hawkesbury.ca' <lgut@hawkesbury.ca>; 'clerk@headclaramaria.ca' 
<clerk@headclaramaria.ca>; 'jlecours@hearst.ca' <jlecours@hearst.ca>; 'rrogers@highlandseast.ca' 
<rrogers@highlandseast.ca>; 'twphill@parolink.net' <twphill@parolink.net>; 'admin@hiltontownship.ca' 
<admin@hiltontownship.ca>; 'jillian@hiltonbeach.com' <jillian@hiltonbeach.com>; 'cao@hornepayne.ca' 
<cao@hornepayne.ca>; 'deputyclerk@hornepayne.ca' <deputyclerk@hornepayne.ca>; 'reception@hortontownship.ca' 
<reception@hortontownship.ca>; 'clerk@howick.ca' <clerk@howick.ca>; 'admin@hudson.ca' <admin@hudson.ca>; 
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'clerk@huntsville.ca' <clerk@huntsville.ca>; 'scronin@huroncounty.ca' <scronin@huroncounty.ca>; 
'clerk@huroneast.com' <clerk@huroneast.com>; 'email@huronshores.ca' <email@huronshores.ca>; 
'jwhite@huronkinloss.com' <jwhite@huronkinloss.com>; 'clerk@ignace.ca' <clerk@ignace.ca>; 'clerks@ingersoll.ca' 
<clerks@ingersoll.ca>; 'clerksoffice@innisfil.ca' <clerksoffice@innisfil.ca>; 'Treasurer@Iroquoisfalls.com' 
<Treasurer@Iroquoisfalls.com>; 'elklake@ntl.sympatico.ca' <elklake@ntl.sympatico.ca>; 'admin@jocelyn.ca' 
<admin@jocelyn.ca>; 'people@johnsontownship.ca' <people@johnsontownship.ca>; 'Office@townshipofjoly.com' 
<Office@townshipofjoly.com>; 'Chantal.Guillemette@kapuskasing.ca' <Chantal.Guillemette@kapuskasing.ca>; 
'critchie@kawarthalakes.ca' <critchie@kawarthalakes.ca>; 'cindy.filmore@townofkearney.ca' 
<cindy.filmore@townofkearney.ca>; 'hpihulak@kenora.ca' <hpihulak@kenora.ca>; 'admin@kerns.ca' 
<admin@kerns.ca>; 'tgorgerat@khrtownship.ca' <tgorgerat@khrtownship.ca>; 'deputyclerk@khrtownship.ca' 
<deputyclerk@khrtownship.ca>; 'cbeauvais@municipalityofkillarney.ca' <cbeauvais@municipalityofkillarney.ca>; 
'clerk@kincardine.ca' <clerk@kincardine.ca>; 'clerks@king.ca' <clerks@king.ca>; 'cityclerk@cityofkingston.ca' 
<cityclerk@cityofkingston.ca>; 'skitchen@kingsville.ca' <skitchen@kingsville.ca>; 'clerk@tkl.ca' <clerk@tkl.ca>; 
'clerks@kitchener.ca' <clerks@kitchener.ca>; 'lavalley@nwonet.net' <lavalley@nwonet.net>; 'jastrologo@lasalle.ca' 
<jastrologo@lasalle.ca>; 'info@lairdtownship.ca' <info@lairdtownship.ca>; 'CSykes@lakeofbays.on.ca' 
<CSykes@lakeofbays.on.ca>; 'lakeofthewoodstwp@tbaytel.net' <lakeofthewoodstwp@tbaytel.net>; 
'clerk@lakeshore.ca' <clerk@lakeshore.ca>; 'clerk@county‐lambton.on.ca' <clerk@county‐lambton.on.ca>; 
'clerks@lambtonshores.ca' <clerks@lambtonshores.ca>; 'clerk@lanarkcounty.ca' <clerk@lanarkcounty.ca>; 
'lhclerk@lanarkhighlands.ca' <lhclerk@lanarkhighlands.ca>; 'info@larderlake.ca' <info@larderlake.ca>; 
'jallen@latchford.ca' <jallen@latchford.ca>; 'cao@laurentianhills.ca' <cao@laurentianhills.ca>; 'info@lvtownship.ca' 
<info@lvtownship.ca>; 'clerks@leamington.ca' <clerks@leamington.ca>; 'Sheena.Earl@uclg.on.ca' 
<Sheena.Earl@uclg.on.ca>; 'andrea.bolton@uclg.on.ca' <andrea.bolton@uclg.on.ca>; 'to' 
<christina.conklin@uclg.on.ca>; 'clerk@townshipleeds.on.ca' <clerk@townshipleeds.on.ca>; 'tmckenzie@lennox‐
addington.on.ca' <tmckenzie@lennox‐addington.on.ca>; 'clerk@township.limerick.on.ca' 
<clerk@township.limerick.on.ca>; 'clerks@lincoln.ca' <clerks@lincoln.ca>; 'PPMClerks@london.ca' 
<PPMClerks@london.ca>; 'clerk@loyalist.ca' <clerk@loyalist.ca>; 'clerk@lucanbiddulph.on.ca' 
<clerk@lucanbiddulph.on.ca>; 'lduguay@onlink.net' <lduguay@onlink.net>; 'adminmachar@vianet.ca' 
<adminmachar@vianet.ca>; 'clerktreasurer@visitmachin.com' <clerktreasurer@visitmachin.com>; 
'gdombroski@madawaskavalley.ca' <gdombroski@madawaskavalley.ca>; 'clerk@madoc.ca' <clerk@madoc.ca>; 
'clerk@magnetawan.com' <clerk@magnetawan.com>; 'lbrandt@magnetawan.com' <lbrandt@magnetawan.com>; 
'kvroom@magnetawan.com' <kvroom@magnetawan.com>; 'clerk@malahide.ca' <clerk@malahide.ca>; 
'clerk@manitouwadge.ca' <clerk@manitouwadge.ca>; 'lwheeler@mapleton.ca' <lwheeler@mapleton.ca>; 
'deputyclerk@marathon.ca' <deputyclerk@marathon.ca>; 'clerks@markham.ca' <clerks@markham.ca>; 
'info@markstay‐warren.ca' <info@markstay‐warren.ca>; 'tbennett@marmoraandlake.ca' 
<tbennett@marmoraandlake.ca>; 'deputyclerktreasurer@matachewan.ca' <deputyclerktreasurer@matachewan.ca>; 
'amy.honen@mattawa.ca' <amy.honen@mattawa.ca>; 'admin@mattawan.ca' <admin@mattawan.ca>; 
'info@matticevalcote.ca' <info@matticevalcote.ca>; 'gcoulombe@matticevalcote.ca' <gcoulombe@matticevalcote.ca>; 
'lwest@mcdougall.ca' <lwest@mcdougall.ca>; 'kpelletier@mcgarry.ca' <kpelletier@mcgarry.ca>; 'clerk@mckellar.ca' 
<clerk@mckellar.ca>; 'clerk@mcmurrichmonteith.com' <clerk@mcmurrichmonteith.com>; 'llee@mcnabbraeside.com' 
<llee@mcnabbraeside.com>; 'clerk@meaford.ca' <clerk@meaford.ca>; 'dholmes@melancthontownship.ca' 
<dholmes@melancthontownship.ca>; 'deputyclerk@merrickville‐wolford.ca' <deputyclerk@merrickville‐wolford.ca>; 
'cao@merrickville‐wolford.ca' <cao@merrickville‐wolford.ca>; mivanic@middlesex.ca; 'clerk@middlesexcentre.ca' 
<clerk@middlesexcentre.ca>; 'clerks@midland.ca' <clerks@midland.ca>; 'townclerk@milton.ca' 
<townclerk@milton.ca>; 'admin@mindenhills.ca' <admin@mindenhills.ca>; 'annilene@town.minto.on.ca' 
<annilene@town.minto.on.ca>; 'city.clerk@mississauga.ca' <city.clerk@mississauga.ca>; 'jharfield@mississippimills.ca' 
<jharfield@mississippimills.ca>; 'cmunro@mississippimills.ca' <cmunro@mississippimills.ca>; 
'ClerksOffice@townofmono.com' <ClerksOffice@townofmono.com>; 'clerkadministrator@township.montague.on.ca' 
<clerkadministrator@township.montague.on.ca>; 'bgravel@moonbeam.ca' <bgravel@moonbeam.ca>; 
'townshipofmorley@gmail.com' <townshipofmorley@gmail.com>; 'thallam@morristurnberry.ca' 
<thallam@morristurnberry.ca>; 'kjohnston@morristurnberry.ca' <kjohnston@morristurnberry.ca>; 'clerk@mulmur.ca' 
<clerk@mulmur.ca>; 'clerk@muskoka.on.ca' <clerk@muskoka.on.ca>; 'CParoschy@muskokalakes.ca' 
<CParoschy@muskokalakes.ca>; 'belindaketchabaw@nairncentre.ca' <belindaketchabaw@nairncentre.ca>; 
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'melaniebilodeau@nairncentre.ca' <melaniebilodeau@nairncentre.ca>; 'neebing@neebing.org' 
<neebing@neebing.org>; 'clerks@newtecumseth.ca' <clerks@newtecumseth.ca>; 'case@newbury.ca' 
<case@newbury.ca>; 'clerks@newmarket.ca' <clerks@newmarket.ca>; 'clerk@niagararegion.ca' 
<clerk@niagararegion.ca>; 'clerk@niagarafalls.ca' <clerk@niagarafalls.ca>; 'clerks@notl.com' <clerks@notl.com>; 
'info@nipigon.net' <info@nipigon.net>; 'admin@nipissingtownship.com' <admin@nipissingtownship.com>; 
'clerks@norfolkcounty.ca' <clerks@norfolkcounty.ca>; 'clerk@nalgonawil.com' <clerk@nalgonawil.com>; 
'clerksoffice@cityofnorthbay.ca' <clerksoffice@cityofnorthbay.ca>; 'asage@northdumfries.ca' 
<asage@northdumfries.ca>; 'njohnston@northdundas.com' <njohnston@northdundas.com>; 
'clerkplanning@northfrontenac.ca' <clerkplanning@northfrontenac.ca>; 'cao@northglengarry.ca' 
<cao@northglengarry.ca>; 'clerk@northgrenville.on.ca' <clerk@northgrenville.on.ca>; 'clamb@northhuron.ca' 
<clamb@northhuron.ca>; 'c.parent@northkawartha.ca' <c.parent@northkawartha.ca>; 'k.picken@northkawartha.ca' 
<k.picken@northkawartha.ca>; 'ashleyk@northmiddlesex.on.ca' <ashleyk@northmiddlesex.on.ca>; 
'bylaw@northmiddlesex.on.ca' <bylaw@northmiddlesex.on.ca>; 'lcline@northperth.ca' <lcline@northperth.ca>; 
'ccalder@northstormont.ca' <ccalder@northstormont.ca>; 'pcress@townofnemi.on.ca' <pcress@townofnemi.on.ca>; 
'clerk@northernbruce.ca' <clerk@northernbruce.ca>; 'matherm@northumberland.ca' 
<matherm@northumberland.ca>; 'karmstrong@norwich.ca' <karmstrong@norwich.ca>; 'twpoconn@tbaytel.net' 
<twpoconn@tbaytel.net>; 'townclerk@oakville.ca' <townclerk@oakville.ca>; 'clerk@oilsprings.ca' 
<clerk@oilsprings.ca>; 'cao‐clerk@oliverpaipoonge.on.ca' <cao‐clerk@oliverpaipoonge.on.ca>; 'twpopas@persona.ca' 
<twpopas@persona.ca>; 'clerksdept@orangeville.ca' <clerksdept@orangeville.ca>; 'gjackson@orillia.ca' 
<gjackson@orillia.ca>; 'kpreston@Orillia.ca' <kpreston@Orillia.ca>; 'yaubichon@oro‐medonte.ca' <yaubichon@oro‐
medonte.ca>; 'clerks@oshawa.ca' <clerks@oshawa.ca>; 'info@osmtownship.ca' <info@osmtownship.ca>; 
'hscott@osmtownship.ca' <hscott@osmtownship.ca>; 'Rick.OConnor@ottawa.ca' <Rick.OConnor@ottawa.ca>; 
'clerks@owensound.ca' <clerks@owensound.ca>; 'clerksoffice@oxfordcounty.ca' <clerksoffice@oxfordcounty.ca>; 
'clerk@papineaucameron.ca' <clerk@papineaucameron.ca>; 'rjohnson@townofparrysound.com' 
<rjohnson@townofparrysound.com>; 'council@peelregion.ca' <council@peelregion.ca>; 'info@pelee.ca' 
<info@pelee.ca>; 'Kristine.horst@pelee.ca' <Kristine.horst@pelee.ca>; 'hwillford@pelham.ca' <hwillford@pelham.ca>; 
'hmartin@pembroke.ca' <hmartin@pembroke.ca>; 'scooper@penetanguishene.ca' <scooper@penetanguishene.ca>; 
'beth.morton@townshipofperry.ca' <beth.morton@townshipofperry.ca>; 'clerk@perth.ca' <clerk@perth.ca>; 
'clerk@perthcounty.ca' <clerk@perthcounty.ca>; 'acarter@pertheast.ca' <acarter@pertheast.ca>; 
'clerk@perthsouth.ca' <clerk@perthsouth.ca>; 'choward@petawawa.ca' <choward@petawawa.ca>; 
'clerksoffice@ptbocounty.ca' <clerksoffice@ptbocounty.ca>; 'clerks@peterborough.ca' <clerks@peterborough.ca>; 
'petrolia@petrolia.ca' <petrolia@petrolia.ca>; 'clerks@pickering.ca' <clerks@pickering.ca>; 'townclerk@picklelake.org' 
<townclerk@picklelake.org>; 'info@plummertownship.ca' <info@plummertownship.ca>; 'info@plympton‐wyoming.ca' 
<info@plympton‐wyoming.ca>; 'jburns@villageofpointedward.com' <jburns@villageofpointedward.com>; 
'cityclerk@portcolborne.ca' <cityclerk@portcolborne.ca>; 'clerk@porthope.ca' <clerk@porthope.ca>; 
'aquinn@powassan.net' <aquinn@powassan.net>; 'kbester@powassan.net' <kbester@powassan.net>; 
'lveltkamp@prescott.ca' <lveltkamp@prescott.ca>; 'mcadieux@prescott‐russell.on.ca' <mcadieux@prescott‐
russell.on.ca>; 'deputyclerk@twp.prince.on.ca' <deputyclerk@twp.prince.on.ca>; 'cblumenberg@pecounty.on.ca' 
<cblumenberg@pecounty.on.ca>; Admin <admin@puslinch.ca>; 'deputyclerk@quintewest.ca' 
<deputyclerk@quintewest.ca>; 'rainyriver@tbaytel.net' <rainyriver@tbaytel.net>; 'jconnor@ramara.ca' 
<jconnor@ramara.ca>; 'christine.goulet@redlake.ca' <christine.goulet@redlake.ca>; 'cao@redrocktownship.com' 
<cao@redrocktownship.com>; 'mailto:ckelley@countyofrenfrew.on.ca' <ckelley@countyofrenfrew.on.ca>; 
'info@renfrew.ca' <info@renfrew.ca>; 'clerks@richmondhill.ca' <clerks@richmondhill.ca>; 'mtruelove@rideaulakes.ca' 
<mtruelove@rideaulakes.ca>; 'clerk.greffe@russell.ca' <clerk.greffe@russell.ca>; 'clerk@ryersontownship.ca' 
<clerk@ryersontownship.ca>; 'awhalen@sables‐spanish.ca' <awhalen@sables‐spanish.ca>; 'clerks@sarnia.ca' 
<clerks@sarnia.ca>; 'clerk@saugeenshores.ca' <clerk@saugeenshores.ca>; 'cityclerk@cityssm.on.ca' 
<cityclerk@cityssm.on.ca>; 'cao@schreiber.ca' <cao@schreiber.ca>; 'clerks@scugog.ca' <clerks@scugog.ca>; 
'cjeffery@seguin.ca' <cjeffery@seguin.ca>; 'info@selwyntownship.ca' <info@selwyntownship.ca>; 'agray@severn.ca' 
<agray@severn.ca>; 'clerk@shelburne.ca' <clerk@shelburne.ca>; 'clerk@shuniah.org' <clerk@shuniah.org>; 
'clerks@simcoe.ca' <clerks@simcoe.ca>; 'clerk@siouxlookout.ca' <clerk@siouxlookout.ca>; 'mbaumann@smithsfalls.ca' 
<mbaumann@smithsfalls.ca>; 'veronique.dion@townsrf.ca' <veronique.dion@townsrf.ca>; 'clerk@southalgonquin.ca' 
<clerk@southalgonquin.ca>; 'clerk@southbruce.ca' <clerk@southbruce.ca>; 'Angie.cathrae@southbrucepeninsula.com' 
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<Angie.cathrae@southbrucepeninsula.com>; 'clebrun@southdundas.com' <clebrun@southdundas.com>; 
'clerk@southglengarry.com' <clerk@southglengarry.com>; 'clerk@southhuron.ca' <clerk@southhuron.ca>; 
'clerk@southriver.ca' <clerk@southriver.ca>; 'info@southstormont.ca' <info@southstormont.ca>; 'clerk@swox.org' 
<clerk@swox.org>; 'lgreen@southgate.ca' <lgreen@southgate.ca>; 'abushell@southwestmiddlesex.ca' 
<abushell@southwestmiddlesex.ca>; 'cao@southwold.ca' <cao@southwold.ca>; 'pamlortie@townofspanish.com' 
<pamlortie@townofspanish.com>; 'clerks@springwater.ca' <clerks@springwater.ca>; 'clerks@stcatharines.ca' 
<clerks@stcatharines.ca>; 'jbaranek@stclairtownship.ca' <jbaranek@stclairtownship.ca>; 
'clerkadmin@stjosephtownship.com' <clerkadmin@stjosephtownship.com>; 'clerksoffice@town.stmarys.on.ca' 
<clerksoffice@town.stmarys.on.ca>; 'clerk@stirling‐rawdon.com' <clerk@stirling‐rawdon.com>; jsands@stonemills.ca; 
'kcasselman@sdgcounties.ca' <kcasselman@sdgcounties.ca>; 'clerks@stratford.ca' <clerks@stratford.ca>; 
'clerk@strongtownship.com' <clerk@strongtownship.com>; 'admin@sundridge.ca' <admin@sundridge.ca>; 
'clerk@tarbutt.ca' <clerk@tarbutt.ca>; kjohns@tay.ca; 'clerk@tayvalleytwp.ca' <clerk@tayvalleytwp.ca>; 
'rauger@tecumseh.ca' <rauger@tecumseh.ca>; 'clerk.administrator@tehkummah.ca' 
<clerk.administrator@tehkummah.ca>; 'clerk@temagami.ca' <clerk@temagami.ca>; 'clerk@temiskamingshores.ca' 
<clerk@temiskamingshores.ca>; 'cao@terracebay.ca' <cao@terracebay.ca>; 'tmichiels@thamescentre.on.ca' 
<tmichiels@thamescentre.on.ca>; 'mmartin@thearchipelago.ca' <mmartin@thearchipelago.ca>; 
'townclerk@thebluemountains.ca' <townclerk@thebluemountains.ca>; 'jbrizard@nationmun.ca' 
<jbrizard@nationmun.ca>; 'municipalclerk@townshipofthenorthshore.ca' 
<municipalclerk@townshipofthenorthshore.ca>; 'debbie@thessalon.ca' <debbie@thessalon.ca>; 'reynaldrivard@nt.net' 
<reynaldrivard@nt.net>; 'clerk@thorold.ca' <clerk@thorold.ca>; 'cityclerk@thunderbay.ca' <cityclerk@thunderbay.ca>; 
'clerks@tillsonburg.ca' <clerks@tillsonburg.ca>; 'clerks@timmins.ca' <clerks@timmins.ca>; 'swalton@tiny.ca' 
<swalton@tiny.ca>; clerk@toronto.ca; 'clerk@trentlakes.ca' <clerk@trentlakes.ca>; 'clerksoffice@trenthills.ca' 
<clerksoffice@trenthills.ca>; 'clerk@tudorandcashel.com' <clerk@tudorandcashel.com>; 'clerk@tweed.ca' 
<clerk@tweed.ca>; 'clerk@tyendinagatownship.com' <clerk@tyendinagatownship.com>; 'dleroux@uxbridge.ca' 
<dleroux@uxbridge.ca>; 'clerk@valharty.ca' <clerk@valharty.ca>; 'clerks@vaughan.ca' <clerks@vaughan.ca>; 
'clerks@wainfleet.ca' <clerks@wainfleet.ca>; 'agubbels@warwicktownship.ca' <agubbels@warwicktownship.ca>; 
'clerk@wasagabeach.com' <clerk@wasagabeach.com>; 'regionalclerk@regionofwaterloo.ca' 
<regionalclerk@regionofwaterloo.ca>; 'Julie.Finley‐Swaren@waterloo.ca' <Julie.Finley‐Swaren@waterloo.ca>; 
'Info@wawa.cc' <Info@wawa.cc>; 'clerk@welland.ca' <clerk@welland.ca>; 'gkosch@wellesley.ca' 
<gkosch@wellesley.ca>; 'jennifera@wellington.ca' <jennifera@wellington.ca>; 'kwallace@wellington‐north.com' 
<kwallace@wellington‐north.com>; 'clerk@westgrey.com' <clerk@westgrey.com>; jdyson@westlincoln.ca; 
'clerk@westperth.com' <clerk@westperth.com>; 'cao@villageofwestport.ca' <cao@villageofwestport.ca>; 
'clerk@whitby.ca' <clerk@whitby.ca>; 'clerks@townofws.ca' <clerks@townofws.ca>; 'cao@whiteriver.ca' 
<cao@whiteriver.ca>; 'michelle.hendry@whitestone.ca' <michelle.hendry@whitestone.ca>; 
'cmiller@whitewaterregion.ca' <cmiller@whitewaterregion.ca>; 'clerks@citywindsor.ca' <clerks@citywindsor.ca>; 
'clerk@wollaston.ca' <clerk@wollaston.ca>; 'ahumphries@cityofwoodstock.ca' <ahumphries@cityofwoodstock.ca>; 
'woolwich.mail@woolwich.ca' <woolwich.mail@woolwich.ca>; 'regionalclerk@york.ca' <regionalclerk@york.ca>; 
'awettlaufer@zorra.ca' <awettlaufer@zorra.ca> 
Subject: RE: Support Resolution ‐ School Bus Stop Arm Cameras 
 

Good day, 

I encourage Municipalities who are interested in school bus safety to checkout Bus Patrol, their website can be accessed 

at the following link.  

 https://buspatrol.com/join/  

When I was working in Chatham‐Kent we opened discussions with this company, I found they offer a cutting edge 

technology and a business model that will be attractive to Municipalities. Perhaps of greatest importance they have a 

principled management team that is committed to enhancing public safety. 

Don  
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Don Shropshire 

CAO/Clerk 

Elgin County  



 
 

 
September 14, 2023 

 
 
 
To Whom It May Concern,  
 
 
The City of Hamilton is looking to launch 311 for our municipality. 311 is a telecom service that allows 
constituents to call 311 instead of the city’s 10-digit number (905) 546-2489 to reach our municipality’s 
customer contact centre.  As part of the launch of 311, the City of Hamilton is required to gain alignment 
from other municipalities that may be affected.  
 
The City of Hamilton would like to launch 311 for the telecom exchange of 805103 . This exchange also 
covers part of your municipality.  
 
By launching 311 in this exchange, there is the potential that constituents in your municipality who dial 
311 in error would be connected to our customer contact center. The City of Hamilton would develop a 
process to forward these calls to your municipality.  
 
The Canadian Radio-television and Telecommunications Commission (CRTC) requires expressed 
alignment from your municipality in writing for the City of Hamilton to proceed with its launch. This 
could be in any written format of your municipality’s choosing. Should you need to discuss this initiative 
further, or need additional information, please contact me directly. 
 
Thank you, 
 
 

 
Heather Vitucci 
Business and Support Services 
Customer Service, POA and Financial Integration, City of Hamilton 
(905) 546-2424 ext. 2595 
heather.vitucci@hamilton.ca  
 
 
 
 
 
 
Paper mail to follow 



.../2 

 

 
            234-2023-4434 

           
September 6, 2023 
 
Dear Clerks, CAOs, and Conservation Authority Administrators: 
 
Re:  Proposal to return lands in Ajax to the Greenbelt   
 
In December 2022, to accommodate Ontario’s unprecedented growth by supporting the building 
of more homes, our government removed or redesignated 15 areas of land totaling 
approximately 7,400 acres from the edge of the Greenbelt Area. At the same time, a portion of 
the Paris Galt Moraine was added to the Greenbelt, along with 13 Urban River Valleys, totalling 
9,400 acres, for an overall expansion of approximately 2000 acres. 
 
The government was clear that owners of the lands removed from the Greenbelt would be 
expected to develop detailed plans to build housing with landowners also being responsible for 
paying for the full cost of housing-enabling and community-building infrastructure. It is the 
government’s expectation that significant progress on approvals and implementation be 
achieved by the end of 2023.  
 
It has come to the government’s attention that the discussions surrounding the development of 
the lands removed from the Greenbelt located at 765 and 775 Kingston Road East in the Town 
of Ajax were at an early stage, and that a 104-acre parcel within the lands was recently listed for 
sale. These actions run counter to the government’s objective of building homes quickly. The 
government is now seeking feedback on a proposal to return these lands, amounting to 
approximately 133 acres, to the Greenbelt Area through an amendment to the Greenbelt Area 
boundary regulation (O. Reg. 59/05) and an amendment to the Greenbelt Plan. 
 
Further information on the proposal to amend the Greenbelt Plan and Greenbelt Area 
boundary regulation, can be found at: 

• ERO #019-7561 – Proposal to return lands to the Greenbelt (Amendment to 
the Greenbelt Plan) 

• ERO #019-7562 – Proposal to return lands to the Greenbelt (Amendment to 
Greenbelt Boundary Regulation O. Reg. 59/05) 

 
Information and mapping on the 2022 decision to amend the Greenbelt Plan can be 
found here: 

• ERO #019-6216 - Amendments to the Greenbelt Plan 
• Greenbelt Maps 

 
The comment period on the Environmental Registry of Ontario is open for 45 days and will close 
on October 20, 2023. I look forward to receiving your input on this proposal. 
 
In the meantime, my ministry is working to prepare a review of the Greenbelt to ensure that it is 
appropriately accommodating Ontario’s significant growth, as is mandated in provincial 
legislation. This review will be informed by the recommendations of the Auditor General’s report 

Ministry of  
Municipal Affairs 
and Housing   
 
Office of the Minister 
777 Bay Street, 17th Floor  
Toronto ON   M7A 2J3  
Tel.: 416 585-7000  
   
  

Ministère des 
Affaires municipales  
et du Logement   
 
Bureau du ministre 
777, rue Bay, 17e étage 
Toronto ON   M7A 2J3 
Tél. : 416 585-7000 

 

https://www.ontario.ca/laws/regulation/050059
https://ero.ontario.ca/notice/019-7561
https://ero.ontario.ca/notice/019-7561
https://ero.ontario.ca/notice/019-7562
https://ero.ontario.ca/notice/019-7562
https://ero.ontario.ca/notice/019-6216
https://www.ontario.ca/page/greenbelt-maps
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and will include an evaluation of the remaining properties that were removed from the Greenbelt 
late last year. 
 
As ministry officials design and launch this review, the non-partisan Provincial Land and 
Development Facilitator will continue to work with proponents of the remaining sites to ensure 
that progress on these lands continues, including the obligation to provide community benefits 
such as parks, community centres, schools and hospitals. This work will be an important input 
into the mandated review into the Greenbelt, as will meaningful consultation with municipalities, 
Indigenous communities and regular people living in these areas who deal with the negative 
impacts of the housing supply crisis the most. The properties that were removed from the 
Greenbelt will have to stand on their own merits: If the review finds these properties cannot 
support the government’s objective of building homes quickly, they will be returned to the 
Greenbelt. 
 
We have been clear that progress on these sites must meet the government’s expectations. If 
planning and approvals have not significantly progressed by the end of this year and if shovels 
are not in the ground by 2025, the government will return these lands to the Greenbelt. 
 

Sincerely, 
 

The Hon. Paul Calandra 

Minister of Municipal Affairs and Housing 

c. Martha Greenberg, Deputy Minister, Municipal Affairs and Housing 
Sean Fraser, Assistant Deputy Minister, Municipal Affairs and Housing, 
Planning and Growth Division  
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CRAMAHE 

It 's In Our Nature 

Cramahe Township 

Council Resolution 

June 29, 2023 Sent via Email 

Hon. Caroline Mulroney, Minister of Transportation and Francophone Affairs 

Hon. Steve Clark, Minister of Municipal Affairs and Housing 

Hon. David Piccini, Minister of Environment, Conservation and Parks & MPP for 

Northumberland - Peterborough South 

Association of Municipalities of Ontario (AMO) 

All Ontario Municipalities 

RE: Amendments to the Highway Traffic Act 

Please be advised that the Council of the Township of Cramahe passed the 

following resolution at their regular meeting held June 20, 2023 regarding the 

Highway Traffic Act Amendments. 

Resolution No. 2023-213 

Moved By: COUNCILLOR HAMILTON 

Seconded By: DEPUTY MAYOR ARTHUR 

BE IT RESOLVED THAT Council support the City of Cambridge resolution; and 

THAT speeding on our roads is a major concern in our community; and 

THAT speeding can occur in all areas of our community; and 

THAT barriers and delays to enforcement pose a danger to our community; and 

THAT our municipality has limited resources to implement speed mitigation road 

design and re-design; and 

THAT our local police service has limited resources to undertake speed 

enforcement; and 

THAT s.205.1 of the Highway Traffic Act (HTA) provides that Automated Speed 

Enforcement systems (ASE) may only be placed in designated community safety 

zones and school safety zones; and 

THAT, the Township of Cramahe request that the Ontario Government amend 

s.205.1 of the HTA to permit municipalities to locate an ASE system permanently 

or temporarily on any roadway under the jurisdiction of municipalities and as 

The Corporation of the Township of Cramahe 
1 Toronto Street, P.O. Box 357, ON K0K 1S0 •Tel 905-355-2821•www.cramahe.ca 

https://905-355-2821�www.cramahe.ca
Gerrit_L
LS Direction Stamp



 
   

 
 

 

  

 

 

 

 

 

 

     

 

 

  

    

 

 

  

 

 

 

 

 

 

determined by municipalities and not be restricted to only community safety 

zones and school safety zones; and 

THAT a copy of this resolution be forwarded to the Ontario Minister of 

Transportation, the Ontario Minister of Municipal Affairs and Housing, local area 

MPPs, the Association of Municipalities of Ontario (AMO) and all Ontario 

Municipalities. 

CARRIED 

Attached please find a copy of the City of Cambridge Council Resolution, dated 

May 10, 2023. 

If you have any questions regarding the above resolution, please do not hesitate 

to contact me at nhamilton@cramahe.ca 

Sincerely, 

Nicole Hamilton 

Municipal Deputy Clerk 

Township of Cramahe 

The Corporation of the Township of Cramahe 
1 Toronto Street, P.O. Box 357, ON K0K 1S0 •Tel 905-355-2821•www.cramahe.ca 

mailto:nhamilton@cramahe.ca
https://905-355-2821�www.cramahe.ca


 

  
 
 
 
 
 

  
 

 
  

 
     

 
  

 
 

  
 

    

   

   

   

 

   

 

   

  

   

    

 

  

  

  
 

  
 

 
 

50 Dickson Street Cambridge ON NI R 5W8 P.O. Box 669 
Phone 519-623- 1340 • www.cambridge.ca 

The Corporation of the City of Cambridge 
Corporate Services Department 

Clerk’s Division 
The City of Cambridge 

50 Dickson Street, P.O. Box 669 
Cambridge ON N1R 5W8 

Tel: (519) 740-4680 ext. 4585 
mantond@cambridge.ca 

May 10, 2023 

Re: Highway Traffic Act Amendments 

Dear Ms. Mulroney, 

At the Council Meeting of May 9, 2023, the Council of the Corporation of the City of 
Cambridge passed the following Motion: 

WHEREAS speeding on our roads is a major concern in our community, 

AND WHEREAS speeding can occur in all areas of our community, 

AND WHEREAS barriers and delays to enforcement pose a danger to our community, 

AND WHEREAS our municipality has limited resources to implement speed mitigation 

road design and re-design, 

AND WHEREAS our local police service has limited resources to undertake speed 

enforcement, 

AND WHEREAS s.205.1 of the Highway Traffic Act (HTA) provides that Automated 

Speed Enforcement systems (ASE) may only be placed in designated community 

safety zones and school safety zones, 

THEREFORE BE IT RESOLVED THAT, the City of Cambridge request that the 

Ontario Government amend s.205.1 of the HTA to permit municipalities to locate an 

ASE system permanently or temporarily on any roadway under the jurisdiction of 

municipalities and as determined by municipalities and not be restricted to only 

community safety zones and school safety zones; 

AND THAT a copy of this resolution be forwarded to the Ontario Minister of 
Transportation, the Ontario Minister of Municipal Affairs and Housing, local area 
MPPs, the Association of Municipalities of Ontario (AMO) and all Ontario 
Municipalities. 

mailto:mantond@cambridge.ca


 

  
  

 
 

 
 

 
 

  
  

 
 

 

50 Dickson Street Cambridge ON NI R 5W8 P.O. Box 669 
Phone 519-623-1340 • www.cambridge.ca 

Should you have any questions related to the approved resolution, please contact 
me. 

Yours Truly, 

Danielle Manton 
City Clerk 

Cc: (via email) 
Steve Clark, Ontario Minister of Municipal Affairs and Housing 
Local Area MPPs 
Association of Municipalities of Ontario (AMO) 
All Ontario Municipalities 



 

       The Corporation of the Town of Grimsby 
          Administration 
          Office of the Town Clerk 
          160 Livingston Avenue, Grimsby, ON L3M 0J5 
          Phone: 905-945-9634 Ext. 2171 | Fax: 905-945-5010 
          Email: bdunk@grimsby.ca 
 

September 8, 2023 
 

SENT VIA E-MAIL 
 

Office of the Prime Minister 
80 Wellington St. 
Ottawa, ON, K1A 
 
Attention: The Right Honourable Justin Trudeau 
 
RE: Establishing a Guaranteed Livable Income 

Please be advised that the Council of the Corporation of the Town of Grimsby at its 

meeting held on September 5, 2023 passed the following resolution: 

Moved by: Councillor Korstanje 

Seconded by: Councillor Freake 

Whereas the Canadian livable wage for Niagara Region, two years ago was determined 

to be $19.80. This was $6000 below the annual income of a minimum wage employee; 

and 

Whereas our residents on programs such as Ontario Works, receive targeted fixed 

monthly incomes of $733, and ODSP recipients receive $1376; and 

Whereas at the current Ontario minimum wage rate, a person working 37.5 hours per 

week will earn approximately $2,500 monthly (before tax); and 

Whereas the median rent for one bedroom in Grimsby as of August 2023 is now $2000 

a month; and 

Whereas rent is considered affordable, when it is less than 30% of income. In Niagara 

west, rent is approximately 272% of Ontario Works, 145% of Ontario Disability Support 

Services, 75% of minimum wage full-time, and 150% of minimum wage part time; and 

mailto:bdunk@grimsby.ca


Whereas an annual 2.5% allowable rent increase can be combined with an additional 3-

6.5% capital investment increase, raising the cost of rental housing another minimum of 

$110 monthly; and 

Whereas there are no housing units under Niagara Regional Housing for single adults 

or families with dependents, including 2,3,4 or five bedrooms in our community; and 

Whereas the Grimsby Benevolent Fund reported that in 2022: 

 70+ households received monthly rental supplement totaling $237,744 

 $79,500 was invested into one time emergency housing support as of June 7, 

2023 

 78 households are receiving monthly financial benefits to make rental housing 

more affordable; and 

Whereas food inflation was 8.3% and groceries rose by 9.1%; and 

Whereas the Grimsby Food Bank numbers from June 2023 reported: 

 19 new households 

 447 served households 

 1055 served individuals 

 7 emergency visits; and 

Whereas the Grimsby Economic Strategic Plan identified the general high cost of living 

and housing affordability as primary obstacles in our workforce attraction. 

Therefore be it resolved that The Corporation of the Town of Grimsby circulate 

correspondence to Ontario municipalities encouraging them not only to collect data of 

their housing and poverty statistics, but also to examine their pending economic 

vulnerability as a result. 

Be it further resolved that The Corporation of the Town of Grimsby encourage these 

same municipalities to join us in advocating on behalf of our communities with this data, 

and by writing a letter to the Prime Minister, Premier, and local politicians calling for a 

united effort in establishing a Guaranteed Livable Income program. 



Be it further resolved the Town of Grimsby Clerks Department circulates this resolution 

to Niagara West MP Dean Allison and Niagara West MPP Sam Oosterhoff, requesting a 

response on this matter within 30 days of receipt. 

Be it further resolved that The Corporation of the Town of Grimsby, through its Finance 

and Human Resources departments, undertake a comprehensive assessment to 

explore the feasibility and implementation of a living wage policy for all Town of Grimsby 

employees, with the aim of ensuring that all municipal workers receive fair 

compensation that aligns with the principles of a living wage and that staff be directed to 

explore becoming a living wage employer. 

If you require any additional information, please let me know.  

Regards, 

Bonnie Nistico-Dunk 
Town Clerk 
 
cc. Hon. Doug Ford, Premier of Ontario 

Ontario Municipalities 
Dean Allison, MP Niagara West 
Sam Oosterhoff, MPP Niagara West 

 



 

 

 

From: Green, Christine  
To: Hillary Miller; Courtenay Hoytfox  
Cc: Khuskivadze, Olga (MTO); Jewell, Sarah (MTO); Jansen, Kelly (MTO); Bamforth, Peter; Jackson, Geoff (CRH  

Canada Group Inc.)  
Subject: RE: Township of Puslinch Council Resolution 2023-236 - Hanlon Expressway Midblock Interchange  
Date: Thursday, August 24, 2023 2:39:04 PM  
Attachments: image002.png 

image003.png  

Good afternoon,  
 

We have received the Township of Puslinch’s Council Resolution No. 2023-236 regarding the Design 

and Construction Report #2 (DCR #2) for the Highway 6 / Hanlon Expressway Midblock Interchange 

Design-Build, Class Environmental Assessment Study.  

 

In response to Council’s comments and questions:  

1.  A Terrestrial Ecosystem Existing Conditions and Impact Assessment Report was prepared for the  

Highways 6 and 401 Improvements Detail Design and Class Environmental Assessment (G.W.P. 3042-

14-00) in July 2021. The findings of the report can be found on the Highways 6 and 401 

Improvements project website at: https://highways6and401hamiltontoguelph.ca/reports/. For 

specific information on the Impact Assessment and Mitigation of the Terrestrial Ecosystems and 

Wildlife Passages, please refer to the following link: 

https://highways6and401hamiltontoguelph.ca/wp-content/uploads/2021/11/Terrestrial- IA_Report-

only_Part5.pdf. As noted in the report, maintaining habitat connectivity is important  

for the preservation of local wildlife, including amphibians. The riparian corridors along Mill Creek, 

particularly at the crossing of Wellington Road 34, offer the greatest potential to maintain wildlife 

linkages to larger forests, wetlands, and other natural habitats within the broader landscape. The 

crossings of McCrimmon’s Tributary also offer crossing opportunities. They link several wetlands 

features of the Mill Creek Puslinch Provincially Significant Wetland complex on the west side of 

Highway 6. In order to mitigate potential risks for wildlife-vehicle collisions, the culverts requiring 

replacement along Wellington Road 34 and Concession Road 7 will be replaced with larger structures 

that will permit wildlife crossing.  

 

During construction, vegetation removal will be kept within the limits of work and will be  

avoided if possible. Temporarily disturbed areas will be restored as soon as possible following 

construction and fencing will be using to protect vegetation, where feasible. A Landscape Plan has 

been drafted by a team of Landscape Architects as part of the Detail Design process The Plan 

includes enhancement of plantings for wildlife passage at these culvert locations. The Landscape 

Plan will be applied following construction. Through the implementation of the culvert 

replacements, landscaping enhancements, and stringent environmental mitigation measures, it  

is anticipated that amphibian migration routes will experience minimal temporary impacts based on 

the Remaining Works construction.   
 

2.  WSP has completed a private well survey within the study limits of the Remaining Works. No impact 

is anticipated to private well users, given the temporary nature of the dewatering and the  

distance of properties from the excavations. A Hydrogeological Assessment was undertaken and 

confirmed that a Category 3 Permit-To-Take-Water (PTTW) is required and must be obtained prior  

https://highways6and401hamiltontoguelph.ca/reports/
https://highways6and401hamiltontoguelph.ca/wp-content/uploads/2021/11/Terrestrial-IA_Report-only_Part5.pdf
https://highways6and401hamiltontoguelph.ca/wp-content/uploads/2021/11/Terrestrial-IA_Report-only_Part5.pdf
https://highways6and401hamiltontoguelph.ca/wp-content/uploads/2021/11/Terrestrial-IA_Report-only_Part5.pdf


 

 

to the start of construction at the area of dewatering. As part of the PTTW, a pre-construction 

private well survey will be undertaken within a 500 m radius of the proposed site of dewatering 

(i.e., the centre pier at Wellington Road 34 and Highway 6 / Hanlon Expressway). Standard 

mitigation measures will be applied to minimize any potential impacts that could arise. Any 

dewatering at the site will be returned to the area and the work is anticipated to be temporary 

and should not affect recharge.    

 

Thank you,  

Christine G. (Sent on behalf of the Highway 6/Hanlon Expressway - Midblock Interchange Project 

Team)  

 

Contact Us: ProjectTeam@Highway6Midblock.ca  

 

 

Christine Green  
Environmental Planner 
She / Her  

WSP Canada Inc.  
25 York Street, Suite 700 

Toronto, Ontario  
Canada  

wsp.com  

 

 

From: Hillary Miller <hmiller@puslinch.ca>   

Sent: August 4, 2023 9:43 PM  

To: Pegelo, Jessica (MTO) <Jessica.Pegelo@ontario.ca>  

Cc: Courtenay Hoytfox <choytfox@puslinch.ca>  

Subject: Township of Puslinch Council Resolution 2023-236 - Hanlon Expressway Midblock 

Interchange  

 

CAUTION -- EXTERNAL E-MAIL - Do not click links or open attachments unless you recognize the  

sender.  

Hi Jessica,  
 

Please see the attached Township Puslinch Council Resolution 2023-236 regarding the Hanlon 

Expressway Midblock Interchange.  
 

Council is requesting that the MTO determine if any amphibian migration routes are affected and if so 

provide the necessary crossings and further request that MTO establish a baseline level for area wells 

prior to dewatering and commit to remediation if impact does occur.  

 

Thank you,  

mailto:ProjectTeam@Highway6Midblock.ca
mailto:hmiller@puslinch.ca
mailto:Jessica.Pegelo@ontario.ca
mailto:choytfox@puslinch.ca


 

 

Untitled  

 

 

 

 

 

 

 

 

 

 

 

NOTICE: This communication and any attachments ("this message") may contain information which is privileged, confidential, proprietary 
or otherwise subject to restricted disclosure under applicable law. This message is for the sole use of the intended recipient(s). Any 
unauthorized use, disclosure, viewing, copying, alteration, dissemination or distribution of, or reliance on, this message is strictly 
prohibited. If you have received this message in error, or you are not an authorized or intended recipient, please notify the sender 
immediately by replying to this message, delete this message and all copies from your e-mail system and destroy any printed copies. You 
are receiving this communication because you are listed as a current WSP contact. Should you have any questions regarding WSP's 
electronic communications policy, please consult our Anti-Spam Commitment at www.wsp.com/casl. For any concern or if you believe  
you should not be receiving this message, please forward this message to caslcompliance@wsp.com so that we can promptly address 
your request. Note that not all messages sent by WSP qualify as commercial electronic messages.   

AVIS : Ce message, incluant tout fichier l'accompagnant (« le message »), peut contenir des renseignements ou de l'information 
privilégiés, confidentiels, propriétaires ou à divulgation restreinte en vertu de la loi. Ce message est destiné à l'usage exclusif du/des 
destinataire(s) voulu(s). Toute utilisation non permise, divulgation, lecture, reproduction, modification, diffusion ou distribution est  
interdite. Si vous avez reçu ce message par erreur, ou que vous n'êtes pas un destinataire autorisé ou voulu, veuillez en aviser 
l'expéditeur immédiatement et détruire le message et toute copie électronique ou imprimée. Vous recevez cette communication car vous 
faites partie des contacts de WSP. Si vous avez des questions concernant la politique de communications électroniques de WSP,  
veuillez consulter notre Engagement anti-pourriel au www.wsp.com/lcap. Pour toute question ou si vous croyez que vous ne devriez pas 
recevoir ce message, prière de le transférer au conformitelcap@wsp.com afin que nous puissions rapidement traiter votre demande. Notez 
que ce ne sont pas tous les messages transmis par WSP qui constituent des messages electroniques commerciaux.   

 

 
-LAEmHhHzdJzBlTWfa4Hgs7pbKl 

 

http://www.wsp.com/casl
mailto:caslcompliance@wsp.com
mailto:caslcompliance@wsp.com
mailto:caslcompliance@wsp.com
http://www.wsp.com/lcap
mailto:conformitelcap@wsp.com
mailto:conformitelcap@wsp.com
mailto:conformitelcap@wsp.com
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Justine Brotherston

From: Township of Puslinch <services@puslinch.ca>
Sent: Tuesday, September 26, 2023 11:55 AM
To: Justine Brotherston
Subject: New Entry: Delegate Request

Type of Meeting 

Council 

 

Meeting Date 

September 27, 2023 

 

How many delegates are requesting to make this presentation?

One (1) 

 

Type of Delegation 

This is a request to delegate on a topic on the upcoming agenda 

 

Identify which agenda item you are requesting to delegate on?

9.3.1 

 

Type of Presentation 



2

This request is to present a verbal delegation 

 

Type of Attendance 

Via Zoom 

 

Name of Delegate 

Daniel Gibbons 

 

Mailing Address of Delegate

 

 

Phone Number of Delegate 

 

Email Address of Delegate 

 

Purpose of delegation (state position taken on issue, if applicable) 

Shared Tower wishes to clarify the process (and specifically its role) with respect to 
any repeated public consultation requirement in connection with its tower 
development application. Shared Tower further wishes to have an opportunity to 
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discuss its usual approach to completing consultation requirements in accordance 
with ISED protocols. 

 

A formal presentation is being submitted to accompany the delegation 

No 

 

The delegation will require the use of audio-visual equipment (power point 
presentation) 

No 

 

Acknowledgement 

I (we) have read, understand and acknowledge the Rules and Procedures relating to 
Delegations as prescribed by the Procedural By-law 2022-046. 

 

 

 

Sent from Township of Puslinch  

 

 



REPORT ADM-2023-049 

 

 

TO:   Mayor and Members of Council 
 

PREPARED BY:  Courtenay Hoytfox, Municipal Clerk (Interim CAO) 
 
PRESENTED BY: Courtenay Hoytfox, Municipal Clerk (Interim CAO)   
 

MEETING DATE: September 27, 2023 
 

SUBJECT: Radiocommunications Tower Application – 7424 Wellington Road 34, 
Puslinch 

  
  
 

RECOMMENDATION 
 

That Report ADM-2023-049 entitled Radiocommunications Tower Application – 7424 
Wellington Road 34, Puslinch be received; and 
 
Whereas the Township is not satisfied that its agent, CRINS, has completed the consultation in 
accordance with the applicable protocols; 
 
That Council defer its decision on providing concurrence or non-concurrence for the 
application; and 
 
That Council direct staff to advise the proponent that a re-submission of the application is 
required, to be submitted directly to the Township, in order to ensure that the consultation is 
completed in accordance with the default ISED protocols; and 
 
Further, that Council direct staff to process the application in accordance with the timeline 
outlined in this report.  
 
 

Purpose 
The purpose of this report is to provide Council information and a recommendation regarding 
the Radiocommunications Tower application for the property 7424 Wellington Road for 
consideration.  
 

Background 
Council passed the following resolution on September 4, 2019 outlining the services to be 
provided to the Township by CRINS: 
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 Resolution No. 2019-314    Moved by Councillor Goyda 
        Seconded by Councillor Bulmer 
      

That Council receives the presentation from Todd White, Executive Director CRINS 
(Canadian Radiocommunications lnformation and Notification Services), with respect to 
information surrounding membership and services provided; and 
 
That Report PD-2019-013 with respect to a membership with Canadian 
Radiocommunications lnformation and Notification Services {CRINS-SINRC} be received; 
and  
 
That Council authorize that the Township of Puslinch become a member of the Canadian 
Radiocommunications lnformation and Notification Service for processing 
Radiocommunications facilities applications within the Township of Puslinch and forward 
a letter to CRTNS-SINRC advising of the decision; and 
 
That Council authorize CRINS-SINRC and its staff to act as the authorized representative 
of the Township for the purpose of receiving and acting upon all Radiocommunications 
applications, reporting to and working with the Development and Legislative Coordinator; 
and 
 
That Council adopt the CRINS-SINRC Antenna System Siting Review and Consultation 
Protocol as amended to clarify the responsibilities of the Township and the 
responsibilities of CRINS-SINRC; and 
 
That Council authorize a combined application fee of $2293.00 where $543.00 is remitted 
to the Township to cover administration costs and $1750.00 is remitted to CRINS; and 
 
That exempt applications would not be subject to a Township administration fee of 
$543.00 or CRINS fee of $1750,00. 

 
In accordance with the Council resolution above, all Radiocommunications applications and 
payments are submitted directly to CRINS. Once the application materials are confirmed to be 
submitted, CRINS is responsible for conducting all consultation including public consultation and 
consultation with agencies having jurisdiction. This includes the public within the specified 
circulation area, the Township, Conservation Authorities, the Heritage Advisory Committee, 
utility companies, etc. A Land Use Authority (LUA) Recommendation Report is then provided to 
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Township Council for consideration. The LUA outlines the process that has been followed, the 
consultation that has taken place, and a recommendation for concurrence or non-concurrence. 
The LUA report and recommendation is provided to Innovation, Science and Economic 
Development Canada (ISED) who is the authority on Radiocommunications applications.  
 
In respect to the application for the property 7424 Wellington Road 34, staff are able to provide 
the following information in addition to the letter dated September 12, 2023 submitted by the 
proponent attached as Schedule “A” to this report: 
 

 Township had no knowledge of the proponent’s tower development application until 
construction of the pad began in November 2022 and the Township began receiving 
questions and concerns from neighbouring property owners. 

 
 CRINS provided the proponent with a letter dated May 14, 2022, signed by Todd White, 

Executive Director of CRINS (the “Letter”), enclosing a Notice of Completion dated 
February 9, 2022 (the “Notice of Completion”) and an undated and unsigned Land Use 
Authority Recommendation Report dated February 9, 2022  (the “Draft LUA Report”), 
collectively attached as Schedule “B”. 

 
 The Township never saw the Letter, the Notice of Completion or the Draft LUA Report 

prior to it being provided to the proponent by CRINS. The Township first saw the Draft 
LUA Report in February 2023. 

 
 Though the Letter, Notice of Completion and Draft LUA Report appear to contain language 

indicating that a public consultation was undertaken in relation to the Application, the 
Township has not been provided with evidence that a public consultation was ever 
undertaken by CRINS in 2022. The Township has requested copies the public information 
notice and public feedback received on several occasions from CRINS which has not been 
provided to date. 
 

 In 2023, the Township understands that CRINS conducted a public consultation in relation 
to the Application and received commentary from the public. CRINS indicated that the 
commentary included in the revised LUA report dated June 6, 2023 (the “Second Draft 
LUA Report”) were verbal comments made to CRINS and therefore no written records 
exist.  
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 Following the public consultation process undertaken in 2023, the Township understands 
that CRINS prepared and provided Shared Tower with the Second Draft LUA Report, which 
was again undated and unsigned and has been attached as Schedule “C”.  

 
As Council is aware, this is the first time information relating to the Radiocommunications Tower 
Application at 7424 Wellington Road 34 has been provided to Council in an open-meeting staff 
report.  

As stated in the letter provided by the proponent and attached as Schedule “A” on page 4, 
Council’s role is to confirm to ISED through a letter of concurrence or non-concurrence, that “the 
consultation was completed in accordance with the municipality’s protocols”.   

It appears that the Township and the proponent agree that consultation was not completed in 
accordance with the applicable protocols.  Indeed, as it relates to the Second Draft LUA Report, 
the proponent indicates that it “was prepared without their knowledge or input. It contains 
information that is inaccurate about the land and the Tower”. 

The Township is committed to promoting open, clear, and accessible communication with its 
residents and community stakeholders.  

In summary, based on the information available, staff recommend that Council defer its decision 
on concurrence or non-concurrence for the Radiocommunications Tower Application at 7424 
Wellington Road 34 and request that the proponent submit their application directly to the 
Township in order to ensure the consultation is completed in accordance with the default ISED 
protocols.  

The Township will commit to completing the consultation process within 120 days of receiving 
the complete application including all relevant materials in accordance with the ISED default 
protocols. The Township will make efforts to complete the required consultation process as 
quickly as possible given the extended amount of time that has passed since the application was 
submitted to CRINS.  

Financial Implications 
None 
 
Applicable Legislation and Requirements 
Radiocommunications Act (federal) 
ISED Protocols 
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Engagement Opportunities  
Township Website; Public Information Meeting (Statutory or Otherwise); Print 
Advertisements/Notices (Statutory or Otherwise) 
 
Attachments 
Schedule “A” – Letter dated September 12, 2023, prepared by Daniel Gibbons, Shared Tower 
(proponent) 
Schedule “B” – Letter dated May 14, 2022, signed by Todd White, Executive Director of CRINS, 
enclosing a Notice of Completion dated February 9, 2022; and the undated and unsigned Land 
Use Authority Recommendation Report dated February 9, 2022 
Schedule “C” - Second Draft LUA report dated June 6, 2023 

 
 
 
 
 

 
 
 
 

Respectfully submitted,  
 
 
Courtenay Hoytfox,  
Municipal Clerk (Interim CAO) 



 
Shared Tower Inc. 

1300 Cornwall Rd., Suite 101 

Oakville, ON, L6J 7W5 

 

 

 

 

September 12, 2023 

Eric Davis 

245 Hanlon Creek Boulevard, Unit 102 

Guelph ON N1C 0A1 

 

Dear Mr. Davis: 

RE:  STC0062 - Aberfoyle 

 

Thank you for the opportunity to discuss Shared Tower’s application for the development of a telecommunications tower 
at 7424 Wellington Road 34, Aberfoyle (the “Tower”).  
 
We write to provide you with additional information relating to: 1) our search efforts for a development site in Aberfoyle; 
2) the challenges with the recommendation by CRINS that the tower be developed at 20 Wellington Road 46 (Ren’s Pet 
Depot); and 3) the potential of other properties in Aberfoyle for purposes of our development.  
 
To put this information in the appropriate context, a brief discussion about the history of this matter is helpful. 
 
Background  
 
Shared Tower is Canada’s leading developer of neutral telecommunications infrastructure. Our clients include all of 
Canada’s primary telecommunications carriers, who routinely rely on Shared Tower to provide the finance, design, and 
implementation of multi-tenanted cellular towers.   
 
With respect to securing municipal concurrence for site development, Shared Tower engages all relevant local stakeholders 
and land use authorities well in advance of construction in accordance with Innovation, Science and Economic Development 
Canada (“ISED”) regulations. We have generated positive relationships with many Ontario municipalities, including for the 
purpose of tower development on municipal lands.  
 
With deep expertise in the industry and a team devoted entirely to the municipal concurrence process, we have never had 
trouble engaging with a municipality in a meaningful way except in instances where the municipality was represented by 
CRINS.  
 
Shared Tower’s Search Efforts for Tower Development in Aberfoyle  
 
Shared Tower’s search for a tower development site in Aberfoyle was prompted by a network assessment demonstrating 
that the area suffers from significant gaps in cellular coverage, which would be improved by telecommunications 
infrastructure within the area in the ring below. As you will see, this coverage zone limits the development potential to very 
few properties: 
 

Daniel Gibbons 

President & CEO 

e: dgibbons@sharedtower.ca 

p: (416)275-9594 
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Beginning in early 2021, Shared Tower commenced an extensive search for a suitable real estate candidate for a new tower. 
As with all of our searches, we balanced the network coverage requirements of our clients with the relevant land use 
considerations, available space for the tower compound, willingness of the landowner to enter into a long-term (20-year) 
lease, and feasibility of the location for access, maintenance and supply of power to the site. Our goal is always to seek the 
“least worst” location, reflecting the reality that towers are a necessary but not always universally popular addition to the 
communities we serve. Our proposed tower type is a 35-metre tall monopole structure, which is actually a very small 
structure for towers located outside of dense urban areas, again reflecting our willingness to adapt our proposal to the 
location and balance competing interests and objectives. 
 
Our search in Aberfoyle was focused on properties near to the intersection of Brock Road and Wellington Road 34, and was 
relatively challenging in that many landowners were either not interested in hosting the tower, or had insufficient space. 
For example: 
 

 Hayden’s Aberfoyle Garage at 2 Brock Rd North has insufficient space to accommodate a tower compound without 
obstruction of existing parking spaces and access to the facilities at the property; 

 The owners of Accents for Living at 8 Brock Road were not willing to have a tower on their property; 

 The owners of 27 Brock road did not respond to our proposal; and 

 While there was initial interest from Ren’s Pet Depot, the negotiations were halted by a death in the family of the 
landowners.  

 
Importantly, a tower on any of these properties would pose visual amenity issues.  We considered all of these locations at 
length, but kept in mind the principle that the best location for this type of infrastructure is its “least worst” location.   
 
Ultimately, the owner of 7424 Wellington Road was the only landowner who 1) was willing to proceed and 2) had sufficient 
space for a tower.   
 
Shared Tower entered into a lease with the owner of 7424 Wellington Road 34, a property with existing commercial uses, 
including outdoor storage and truck / trailer repair services. By entering into the lease with Shared Tower, the owner gave 
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up space that was otherwise used for his primary commercial activities at the site (and consequently reduced his income 
generating potential from these uses).   
 
Shared Tower initiated consultation with the Township via its agent, CRINS, in late 2021, following CRINS’s standard pre-
consultation requirements. No concerns about the proposed tower were expressed by the Township at this time. We believe 
it is important to point out that the pre-consultation process is a key step in any development application, since it is the 
initial test of the suitability of the application for the area in which it is proposed. We relied on the Township to comment 
at this time on any initial concerns about the proposal, but no concerns were expressed either at this stage or at any point 
during the consultation process. 
 
Shared Tower’s Development Application 
 
The following is a brief chronology of the relevant events since Shared Tower submitted its application for the tower sought 
by the Town: 
 

1. Following an extensive search for a suitable property to accommodate the Tower, beginning in early 2021, we 
originally submitted our application via the CRINS web portal in December of 2021. 

2. In March 2022, we received confirmation via the CRINS portal that the “draft report” on the tower was available, 
but despite repeated requests, we were not able to obtain a copy of this report. This has been the case for many 
other CRINS consultations that we have been engaged in. 

3. In May 2022, we received a Notice of Completion from CRINS. This Notice of Completion states that public 
consultation was completed and concluded in accordance with ISED requirements and that the Township had 
reviewed the proposed site as described in the Land Use Authority Recommendations Report. CRINS further stated 
that “the report outlines the recommendations of the Land Use Authority … and outlines any conditions attached 
to the Land Use Authority’s approval of the proposed facility.” No public comments on the Tower proposal were 
provided to Shared Tower, which combined with CRINS’s attestation that public consultation was satisfactorily 
concluded, clearly indicated no public or municipal staff concerns regarding the tower or its location on the subject 
property. Given this correspondence and the lack of any communication from CRINS suggesting that there were any 
issues with our application, we entered into a long-term license agreement with a national telecommunications 
carrier for the Tower and commenced construction in November 2022. 

4. On December 5, 2022, approximately seven months after issuing the Notice of Completion, CRINS delivered a vague 
email to us asking us to pause construction because there may be issues with the location of the Tower. This was 
the first time since its application had been submitted one full year earlier that Shared Tower was made aware of 
any concerns whatsoever. 

5. Despite repeated efforts, CRINS, and in particular Todd White, was entirely unresponsive to us until February of 
2023. At that point, Mr. White assured us that the concerns with the Tower were not material (his precise words 
were “your tower is fine”). Later that day, Mr. White finally shared the Land Use Authority Recommendation Report 
dated February 9, 2022 (“Original LUA Report”). 

6. The Original LUA Report does not contain any relevant objections to the proposed tower. Indeed, the Original LUA 
Report confirms that CRINS had no significant objections to the tower other than “visual amenity” issues, which 
CRINS acknowledges are not significant land use considerations that would preclude the issuance of concurrence 
for the Tower. 

7. On February 24, 2023, Shared Tower received a concerning email from Mr. White, which referred to an unknown 
number of public concerns regarding garage overhang and ice risk and requested information regarding steps that 
were taken to review additional tower sites. 

8. Throughout this timeline and in the ensuing weeks, Shared Tower made numerous attempts to schedule meetings 
or discussions with Town staff. In almost all cases, our communications were ignored. 

9. On April 12, 2023 – over a year after the Original LUA Report was completed, and almost a year after CRINS provided 
an attestation, which confirmed the successful conclusion of public consultation – Mr. White provided Shared Tower 
with a brief summary of four public concerns that were received, primarily regarding property value and of a visual 
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amenity nature. These comments were provided to us as CRINS’s own transcripts of apparent public comments, 
with no supporting documentation to indicate when, how or by whom they were submitted. 

10. As a result of the significant difficulties we experienced in reaching Mr. White, and our unsuccessful attempts to 
secure a meeting or substantive response from Town staff, Shared Tower submitted a Freedom of Information 
request in May 2023 in order to secure the full record of communications between CRINS, the Township and the 
public regarding the town site, a request with which the Town initially refused to comply. When the Township finally 
complied with the FOI request, we were provided with an alternative LUA Recommendation Report (the 
“Alternative LUA Report”), which was prepared without our knowledge or input. As described in more detail below, 
the Alternative LUA Report contains information that is inaccurate about the land and the Tower. In particular: 

a. There is a mistaken suggestion that some portion of the proposed tower would overhang the neighbouring 
property. This is plainly false. There will not be any overhang, and therefore no risk of ice fall at this location; 
and 

b. There is a recommendation that “the Proponent consider moving the site to the northwest corner of … 
(Ren’s Pet Depot)…”. While there was some preliminary interest form the landowner of Ren’s Pet Depot, 
Mr. White should have been well aware as of the date of the Alternative LUA Report that this landowner 
was no longer willing to lease his property.  Shared Tower made considerable efforts to secure a site at 
Ren’s nearly two years earlier, but the owner was and is not interested.  This is therefore not in fact a 
possible alternative location.  

 
The Legal and Regulatory Framework 
 
It is important to bear in mind that telecommunications development falls under the exclusive jurisdiction of the federal 
government, regulated through federal legislation that is administered by ISED. Accordingly, while ISED requires proponents 
to follow municipal consultation protocols and consult with local land use authorities, a municipality’s role is ultimately 
limited to providing comments to the proponent during the pre-consultation period, and confirmation to ISED following the 
consultation period. This confirmation is achieved through a letter of concurrence or non-concurrence, which indicates 
whether or not the consultation was completed in accordance with: 1) the municipality’s protocols (if there is one); or 2) 
the default ISED protocols. 
 
In this case, telecommunications development in the Township of Puslinch is governed by the default ISED protocols 
administered by CRINS. Despite the irregular and unusual manner in which Shared Tower’s development application has 
advanced, our position is that we have effectively complied with ISED protocols and have successfully concluded the 
consultation process as administered by CRINS. While there are comments in both the Original and Alternative LUA Report, 
they are either entirely irrelevant, do not comprise significant land use concerns, or have been adequately addressed. For 
reference, ISED provides a list of concerns that should be deemed not relevant in concluding consultation, including but not 
limited to:   

 disputes with members of the public relating to the proponent’s service, but unrelated to antenna installations 

 potential effects that a proposed antenna system will have on property values or municipal taxes 

 questions whether the Radiocommunication Act, this document, Safety Code 6, locally established by-laws, other 
legislation, procedures or processes are valid or should be reformed in some manner1 

 
Ren’s Pet Depot  
 
Discussions with the owner of Ren’s Pet Depot resumed in approximately March 2023 upon receiving concerning 
communications from Mr. White about our tower site. While there was some interest in entering into a lease initially, the 
landowners ultimately rejected our proposal and expressed that they do not want a tower on their property. 

                                                           
1 https://ised-isde.canada.ca/site/spectrum-management-telecommunications/en/learn-more/key-documents/procedures/client-
procedures-circulars-cpc/cpc-2-0-03-radiocommunication-and-broadcasting-antenna-systems#s4.2 
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Alternative Properties in Aberfoyle 
 
As illustrated above, we have already undertaken a comprehensive search effort in the limited area within which 
telecommunications infrastructure is needed. Nonetheless, in the context of our current discussions with the Township 
regarding the comments included in the Alternative LUA Report, and particularly comments regarding visual amenity 
concerns, we have carefully re-evaluated the area. Our assessment is that there is no feasible location for a tower, which 
would eliminate potential visual amenity concerns by residents, and that the Tower has met the requirements for 
consultation and concurrence.  
 
 
Thank you for your attention to this matter. 
 

Yours truly, 

 

Daniel Gibbons 
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Shared Tower Incorporated 
1375 North Service Road East, Unit 104 
Oakville, ON L6H 1A7 
Attn: Leticia Avanse 
 
 
May 14, 2022 
 

RE: “STC0062 – Aberfoyle” 
CRINS Case Number 2112-0702-1928 CONDITIONALLY APPROVED 
 

Dear Leticia Avanse: 

 

Attached please find a Notice of Completion for the above referenced facility. 

We advise that Shared Tower Corporation has completed its obligations for Public Consultation as 
outlined in Innovation, Science and Economic Development Canada’s Client Procedure Circular “CPC 2-
0-03 Radiocommunications and Broadcast Antenna Systems, Issue 5” as prescribed in the Protocol 
adopted by the Township of Puslinch. 

Additionally, please be advised that Township of Puslinch has reviewed the proposed site as described 
in the Land Use Authority Recommendations Report. The format of this report has also changed, and you 
will receive this report shortly under separate cover.  

The report outlines the recommendations of the Land Use Authority with respect to the construction and 
operations of the site, and outlines any conditions attached to the Land Use Authority’s approval of the 
proposed facility. 

Should you have any questions, please contact the undersigned or the Land Use Authority. 

 

Sincerely yours, 

 

 

Todd White 
Executive Director 
 

 



 

Notice of Completion 
In the matter of:  

STC0062 - Aberfoyle 

a radiocommunications facility being proposed by the Proponent, 

Shared Tower Incorporated 
1375 North Service Road East, Unit 104, Oakville ON L6H1A7 

 

for commissioning in the jurisdiction of the Land Use Authority, the 

Township of Puslinch 
 

Pursuant to the Radiocommunications Act, and the procedures set forth in Client Procedures Circular (CPC) 2-0-03, 
the above noted proposal for a radiocommunications facility was presented by the Proponent for consultation with the 
Land Use Authority and supporting regulatory agencies, adjacent landowners and, as appropriate, members of the 
general public.  
 
The consultation was conducted in accordance with the CRINS-SINRC Reference Protocol, Issue 5, as amended, as 
the protocol adopted by the Land Use Authority as a member of CRINS-SINRC, and brought into force through by-law. 

We advise the Minister of Innovation, Science and Economic Development (ISED), as the designated representative 
of the Land Use Authority, that the proponent has completed the consultation according to the Protocol.  
 

Dated and affixed with our Seal in the City of Ottawa, Ontario, Canada. 
 

 
 
      
 
 
 

   
  2108-1803-0604 

 
 
 

  
 

 
February  9, 2022 
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1.     Introduction 

 The purpose of the Land Use Authority Recommendation Report is to detail the review process conducted for an application 
submitted through CRINS-SINRC to a participating Land Use Authority (LUA) for the siting and construction of an antenna 
system, as well as defining the participating LUA’s expectations relating to the location and design of radiocommunications 
facilities.  

 This report is a deliverable resulting from the LUA’s adoption of the CRINS-SINRC Reference Protocol, Issue 5 (2020) which 
applies to any proponent planning to install a new or modify an existing radiocommunications facility regardless of the type of 
installation or service. This includes, but not limited to: 

• Personal Communications Services (PCS); 
• Cellular operators; 
• Fixed wireless operators; 
• Broadcasting operators; 
• Land-mobile operators; 
• License-exempt operators; and, 
• Amateur radio operators. 

  

All new radiocommunications facilities are expected to follow this process to obtain either a Notice of Facility Exemption or a 
Notice of Completion relating to the consultation and the corresponding Land Use Authority (LUA) Recommendations Report. 
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2.      Subject Property 

  

The proposed installation is located at coordinates 43° 28' 25.600" N, 80° 9' 19.800" W on parcel [PIN 711970093] ( 7424 
Wellington Road 34 , Aberfoyle ) and is designed as a 35m Flush Mount Monopole structure, with Ground Cabinet to house 
the Proponents equipment.  

 

  Figure 1 ‐ Location Overview   
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2.1.   Justification Statement by Proponent 
  

  

  

 

Figure 2‐ Example of Flush Mount Monopole (Type FM)  

  

The Proponent is seeking a Notice of Completion for the installation. 
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3.      Statement on Land Use 
 
The LUA considers all proposals in the context of its existing Land Use Plans, as well as its mandate for ensuring the safety and 
security of persons and property which may be affected by a proposed development. The proposed radiocommunications site 
has been reviewed and the following sections represent the LUA’s assessment of the proposed site relative to existing land use 
practices. 

 3.1.    Community Sensitive Locations 
 

While antenna systems have become common infrastructure in the public realm, some areas of a municipality may 
contain cultural, natural or historical assets which may be diminished by the introduction of antenna systems. ISEDC 
provides for exclusions from consultation for proposals which are deemed low impact in nature, or related to 
maintenance of existing structures. While in general terms, such exclusions are reasonable, there exists individual 
instances where such exclusions may have a disproportionate negative impact on the public realms. 

The LUA will generally recognize an exclusion provided that the site is not located in a Community Sensitive 
Location. 

If a proposed site is located in a Community Sensitive Location, the Proponent may be asked to proceed with a Public 
Consultation due to the sensitive nature of the site, even though it may otherwise qualify for exempt status. The LUA 
will advise both the Proponent, as well as Innovation, Science and Economic Development Canada, as to its concerns 
in these situations. 

If a proposed site is a non-exempt facility and is located in a Community Sensitive Location, public consultation will be 
required in all cases, and the proponent should expect that a community sensitive location will invoke a “High” degree 
of visual change under ASDF Criteria. 

A Community Sensitive Location is defined as being: 

1) on or near a designated Heritage Property; 
2) located in an area of Architectural Significance; 
3) located in an area of Archeological Significance;or, 
4) in a Natural Conservation Area. 

 
  In the case of the current proposal, we advise the Minister that the proposed antenna system: 

  is not believed to have any adverse effects on a Community Sensitive Location according to the Protocol.   

  may impact an area deemed to be architecturally significant whether or not each of the individual 
properties/assets have received a federal, provincial or municipal Designation. 

  

  may impact properties that have received a federal, provincial or municipal Designation(s), and are 
registered in the Canadian Register of Historic Places.  

  

  may impact an area deemed to be a Natural Conservation area or park.   
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3.2.   Zoning and Compatibility with Existing Plans 

  

The proposed site encompasses a   Based on the allowable uses and in reference to the current proposal we advise 
the Minister that the proposed antenna system: 

  is proposed in an area in which the current zoning by-laws of the Land Use Authority allow for industrial or 
commercial enterprises which have the potential for light, noise or other emissions. As such, an antenna 
system is consistent in nature with the allowable uses of the zone – even if not explicitly declared.  

  

  is proposed in a commercial, or other zoned area that does not include any residential uses.    

  is proposed in a mixed-use area with both commercial and residential uses.   

  is proposed within a residential, environmentally protected, or nature area.   

  

3.3.   Fire Routing and Access – National Fire Code 

  

We advise the Minister that the site layout for the proposed antenna system, per the submitted site plan: 

  satisfies the needs of the Land Use Authority to provide emergency services to the site, including the 
protection of adjacent structures on the same property, or any adjacent properties. 

  

  requires modification to the site design to conform to the requirements of the Land Use Authority to be able 
to provide emergency services to adjacent structures on the same property, or adjacent properties 

  

  does not allow for the provision of emergency services including the protection of adjacent structures or 
properties. 

  

  

3.4.   Health Canada Safety Code 6 

All radiocommunication facilities, irrespective of the nature of the antenna system, or physical form is required to 
operate within the limits specified in the Health Canada guidelines for electromagnetic radiation emissions – Safety 
Code 6 - which has been adopted by Innovation, Science and Economic Development Canada for use with all 
radiocommunications facilities. 

To that end, a Proponent is required to provide a statement attesting to the Proponent’s understanding and 
commitment to operate within the limits of Safety Code 6, and to identify a Professional Engineer who, either as a 
employee of the Proponent or as a service provider under contract to the Proponent, has agree to take responsibility 
for ensuring compliance of the antenna system.  
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With respect to the current proposal, we advise the Minister that:  

  the Proponent provided an attestation from a Professional Engineer licensed in the province in which the site 
is proposed affirming that the antenna system will operate below the thresholds specified in Health Canada 
Safety Code 6. 

  

  the Proponent has provided a Statement of Liability and Insurance in the form required by CRINS and the 
Land Use Authority in lieu of an attestation. 

  

  the agent of the Proponent provided an attestation that the proposed antenna system will operate below the 
thresholds specified in Health Canada Safety Code 6. As the agent is not a Professional Engineer licensed in 
the province in which the antenna system is proposed, the Land Use Authority’s concurrence with the 
proposal is subject to the Proponent engaging a Professional Engineer who is licensed to practice within the 
Province to confirm compliance with Safety Code 6 prior to construction. 

  

  the Proponent has made no attestation that the proposed antenna system is compliant with Safety Code 6.   

 

3.5.   Structural Review – National Building Code 
 

Radiocommunications facilities are constructed under the authority of the Minister of Innovation, Science and 
Economic Development. As such, these structures are deemed a federal undertaking, requiring Proponents to uphold 
the standards which apply to the construction of buildings and other infrastructure as if it were being constructed on 
behalf of the Government of Canada. 

As such, the Minister of Labour has adopted the National Building Code (NBC) amongst many other federal standards 
in relation to any structure built under enabling federal legislation. 

Part II of the Canada Labour Code ( http://laws-lois.justice.gc.ca/eng/acts/L-2/  )  and the regulations made there 
under, set out the rules that apply to all federal undertakings, or workers enabled as a result of their work on such 
undertakings, including, but not limited to broadcasters and telecommunication carriers.  

The obligations include ensuring that all permanent and temporary buildings and structures meet the prescribed 
standards in the Canada Occupational Health and Safety Regulations  which apply to any federal 
undertaking.   Section 2.2 (1) of the aforementioned regulations, reference the National Building Code as the applicable 
code to be used as the reference. 

Also included is the requirement for broadcasters and telecommunication carriers, when constructing towers, to follow 
the Canada Occupational Health and Safety Regulations, Division II, Section 2.19, which refers to the Canadian 
Standards Association (CSA) Standard CAN/CSA-S37-94, entitled “Antennas, Towers, and Antenna-Supporting 
Structures”. 

Legislation under HRSDC (Human Resources and Skills Development Canada) enforced by the Minister of Labour 
(who is one of the Ministers under the HRSDC portfolio) is responsible to enforce the provisions of the NBC and 
the CSA Standard, along with provincial legislation relating to the practice of professional engineering in each province. 
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In reference to the current proposal, we advise the Minister that: 

  the Proponent provided an attestation from a Professional Engineer licensed in the province in which the site 
is proposed affirming that the antenna system will be constructed according to the National Building Code, 
and CAN/CSA S37-18 as amended from time-to-time. 

  

  the Proponent has provided a Statement of Liability and Insurance in the form required by CRINS and the 
Land Use Authority in lieu of an attestation. 

  

  the agent of the Proponent provided an attestation that the proposed antenna system will be constructed 
according to the National Building Code, and CAN/CSA S37-18 as amended from time-to-time. As the agent 
is not a Professional Engineer licensed in the province in which the antenna system is proposed, the Land 
Use Authority’s concurrence with the proposal is subject to the Proponent engaging a licensed Professional 
Engineer to confirm compliance with the National Building Code and CAN/CSA S37-18 prior to construction. 

  

  the Proponent has made no attestation that the proposed antenna system is compliant with the National 
Building Code, or CAN/CSA S37-18 
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4.      Antenna Siting Design Framework (ASDF) Review 

The Antenna Siting Design Framework (ASDF) is a quantitative scoring mechanism which assesses proposed installations 
by considering their design relative to the surrounding visual landscape. 

This results in 3 specific metrics: 

 A Visibility Score which provides a measurement of how visible the site is within the surrounding landscape 
(scored out of a possible 24 points). 

 A Design Compatibility percentage which scores the proposed site design in terms of its visual elements 
(structure type, antenna mounts, equipment shelters, antennas and cables) relative to the surrounding landscape.   

 A Degree of Visual Change calculation which assesses the visual effect of the site on the surrounding 
landscape.  

 
The Degree of Visual Change is utilized to assess the level of public consultation required for Non-Exempt facilities.  

For Exempt facilities, the Degree of Visual Change along with the design recommendations of the ASDF tool are provided to 
assist the Proponent to consider design choices which will improve the site’s compatibility with the surrounding landscape 
and uses.  

 For the current proposal, the following score has been assigned to this site design: 

            
            

            
Design 

Compatibility/ 
Site Visibility 

1 to 5 6 to 10 11 to 15 16 to 19 20 to 24 

76 - 100%  Low Low Low Medium Medium 

51 - 75%  Low Low Medium Medium High 

26 - 50%  Low Low Medium High High 

0 - 25%  Low Medium High High High 

            
      Visibility 15   
            

      
Compatibility 

(%) 
81.3  Low 
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4.1.   Design Targets 
 
 

The following table outlines the relevant design targets for the proposed site. Key design targets are highlighted below: 

 
 

  
    

Land Use 
        

Residential 
Use slim pole profiles and 
limit vertical extensions 
relative to the surrounding 
built form. Avoid lattice 
towers and head frames. 
Reduce the impact on 
street frontages. 

Avoid cross bracing and 
support wires. Set 
antenna mounts back 
from street frontages. 
Limit size of structural 
members and ensure 
mounts are proportional 
to the built form. 

Capitalise on rear lanes 
or less public locations. 
Match the colour, built 
form and materiality to 
reduce the visual impact. 

Maintain uniform 
antennas positions that 
respond to the 
construction of the pole 
or antenna mount. 
Develop consistent cable 
connections and shroud 
cables. 

 

    

              

              

Topography 
        

    

Flat 
Consider the use of 
monopoles as uniform 
narrow profile structures 
will limit visual impact. 

Develop simple support 
structures that respond to 
the horizontal landscape 
character. Flush mount 
and reduce horizontal 
extensions. Avoid 
diagonal or angled 
bracing. 

Attempt to locate cabins 
adjacent to existing 
vegetation or buildings to 
reduce the visual mass 
within the flat landscape. 

Consider simple panel 
profiles to reduce the 
visual impact. Locate at 
a uniform frequency to 
respond to the horizontal 
visual character. Align 
cable runs to maintain a 
consistent visual form. 

    

 

    

              

              

Built form 
        

    

Medium scale 
Select narrow profile 
support structures to limit 
the vertical visual effect. 
Pole or tower height 
should respond to 
building form (15 to 20m) 
or a ratio of 1:1.4-1.5. 

Use simple support 
structures and avoid 
complex cross bracing 
support configurations. 
Mounts and panels 
should be flush mounted 
or shrouded to achieve a 
uniform profile. 

Capitalise on the existing 
utility areas and service 
lanes to provide an 
appropriate context for 
the cabins. Ensure that 
foundation pads respond 
to the built form scale 
(avoid steps in excess of 
150 to 200 mm). 

Aim to achieve a ratio of 
1:1.3 - 1.4 in relation to 
built form and total 
height of antenna. 
Increase setbacks if 
larger antennas are 
required. Locate cable 
trays to rear or side 
facades. 

    

 

    

              

              

Sky lining 
        

    

Uniform 
Reduce the vertical profile 
of poles and towers to 
reduce the impact on the 
skyline. Select monopoles 
and avoid lattice towers 
with tension cables to limit 
both the vertical and 
horizontal effects. 

Develop a consistent 
rectangular antenna 
mount and headframe 
design. Avoided angled 
cross bracing. Maintain 
uniform structural 
member sizes, 
connections and positions 
that do not constrast the 
uniform skyline. 

Locate cabins with 
adequate setbacks to 
avoid any skylining in 
relation to prominent 
facades and viewpoints. 
Consider co-locations 
with more visible rooftop 
equipment or develop 
ground based site. 

Uniformly position 
antennas to reduce the 
visual impact and 
establish a consistent 
alignment and height. 
Avoid significant vertical 
projections. Ensure a 
consistent alignment for 
cables, connections and 
cable trays. 
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Containment 
        

    

Fragmented 
boundaries 

Capitalise on the existing 
containment or consider 
increased setbacks to 
provide additional 
screening of the pole or 
tower. Avoid major view 
corridors. Maintain a 
consistent vertical profile 
to reduce the visual 
complexity of the tower. 

Capitalise on the existing 
containment to provide 
additional screening or 
back screening. Avoid 
highly visible or open 
areas where containment 
is limited. 

Design and locate 
outdoor base units that 
respond to the existing 
containment. Develop a 
compatible form, scale 
and materiality in relation 
to the surrounding 
enclosure. 

Limit the impact of 
cables on the 
surrounding 
containment. Align cable 
runs and avoid complex 
directional changes. 
Locate with other service 
runs and ensure that 
cables do not project 
over the edge of the 
containment and/or 
building parapet. 

    

 

    

              

              

Vegetation 
        

    

Tree groups 
Assess the tree height 
and design responses 
relative to the canopy of 
the trees. Avoid vertical 
extensions that exceed a 
ration of 1:1.2 relative to 
the adjacent trees. 

Select locations that 
capitalise on tree 
screening. 

Use screening from tree 
groups. Avoid locations 
that impact on the tree 
canopy, structure or root 
plate. 

Locate antennas, cables 
and cable runs to 
capitalise on screening 
potential of surrounding 
trees. 

    

 

    

              

              

Existing 
Telcom-

equipment 
(adjacent to 

site)         

    

Isolated items 
Respond to existing 
height of infrastructure. 
Avoid significant variation 
in form and height. Select 
pole or tower with 
reference to the ASDF 
recommendations. 

Maintain a consistent 
height and form in relation 
to existing infrastructure. 

Establish a consistent 
location and positional 
relationship with existing 
equipment cabins. 

Cluster and position 
antennas as well as 
align and co-location 
cables with reference to 
existing infrastructure. 

    

 

    

              

              

Colour 
        

    

Mixed 
(complimentary) 

Identify prominent 
colours, colour match or 
select neutral colours to 
minimise of visual effect. 

Identify prominent colours 
of roofscape or 
surrounding area and 
colour match or select 
neutral colours to 
maintain consistency in 
relation surrounding built 
form. 

Colour match through 
applied paint finishes all 
surfaces in response to 
dominant colours of 
adjacent land use. 

Colour match to 
surrounding landscape 
and built form. Select 
neutral colours if 
antennas or cables are 
elevated or sky lining. 
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4.2.  Design Recommendations 

Based on the design targets outlined above, the Township of Puslinch requests that Shared Tower 
Incorporated consider the following design recommendations prior to construction: 

  

Recommended that the Proponent consider moving the site to the northwest corner of the same property to 
reduce visual amenity impact and ice fall damage risk for residential buildings at 7422 Wellington Rd. 34 and 
utilize visual cover from adjacent commercial property. 
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5.      Compliance with General Design Requirements 

 With respect to the current proposal, we advise the Minister that: 

  the design of the proposed site is compliant with the general design requirements as outlined in the CRINS-
SINRC Reference Protocol as amended.   

  

  the design of the proposed site demonstrates some deviation(s) from the general design requirements as 
outlined in the CRINS-SINRC Reference Protocol. However, the deviation(s) are deemed reasonable based 
on the specifics of the proposal and under the circumstances. 

  

  the design of the proposed site demonstrates some deviation(s) from the general design requirements as 
outlined in the CRINS-SINRC Reference Protocol. The Proponent has been asked to bring their proposal into 
compliance.  

  

  the design of the proposed site demonstrates substantive deviation(s) from the general design requirements 
as outlined in the CRINS-SINRC Reference Protocol. These deviations are not deemed reasonable by the 
Land Use Authority, and concurrence shall be withheld on that basis pending re-design by the Proponent.  

  

  

6.      Siting of Facility Relative to Existing Use 

 
The following requirements apply to antenna systems seeking concurrence: 

 
 

The placement of any parking space or any component of an antenna system shall not create or cause a situation of 
non-compliance with any LUA Zoning By-law for any other use, building, or structure on the host or adjacent 
properties.  

  

In the case of the current proposal, we advise the Minister that: 

 
 

  The design of the proposed site does not create a situation of non-compliance with any LUA zoning by-law for 
any other use, building, or structure on the host and adjacent properties. 

  

  The design of the proposed site causes a situation of non-compliance with one or more LUA zoning by-laws 
for the current uses, buildings, or structures on the host property. 

  

  The design of the proposed site causes a situation of non-compliance with one or more LUA zoning by-laws 
for the current and or future uses, buildings, or structures on an adjacent property. 
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7.      Statement of Concurrence 
  

The Township of Puslinch requests that the Proponent – Shared Tower Incorporated – comply with the design targets 
where possible as presented in Section 4. 

No further Development or Planning approvals are required however the Proponent is required to comply with any and all 
conditions outlined in Section 9 as a requirement of obtaining and maintaining concurrence from the Land Use Authority. 
Failure to comply with the conditions as outlined in Section 9 shall render concurrence with the proposal null and void.  

Where an undertaking from the proponent is required as part of the concurrence conditions, no work on the structure shall 
begin until the undertaking is received by CRINS-SINRC and the Land Use Authority.  

Overall, the Land Use Authority position with regards to the proposal is that:   

  The Land Use Authority concurs with the proposed antenna system, subject to any conditions outlined in Section 
9. 

  

  The Land Use Authority requests an extension to the consultation period due to unresolved concerns after 120 
days, as outlined in Section 8.5 

  

  The Land Use Authority requests the Minister instruct the Proponent to undergo a public consultation, even 
though the proposed antenna system is excluded from consultation under Section 6 of CPC 2-0-03, as it is our 
opinion that the proposed antenna system may damage the public realm, or is contrary to the public good and 
requires further review. 

  

  The Land Use Authority rejects (non-concurrence) the proposed antenna system as presented, for the reasons 
outlined in Section 8.5. 

  

   

8.      Public Consultation 
 

8.1 CRINS-SINRC Public Comments 

In addition to the questions posed in the survey, both priority stakeholders and the general public were provided an 
opportunity to provide free form comments. The following summarizes the themes that were represented in the 
comments: 

The proposed site is directly abutting the property at 7422 Wellington County Road 34 effectively 
overshadowing the garage.  Visual impact on the homes at 7418 and 7420 was also noted.  Suggestions that 
the site be moved to the back of the lot further out of direct visual view was recommended. 
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8.2 CRINS-SINRC Reporting Statement 

  

CRINS-SINRC reviews each application for a proposed antenna system according to the guidelines set out by the 
Minister of Innovation, Science, and Economic Development (ISED) and identifies matters which the Minister has 
identified as relevant to the federal purpose pursuant to S. 5(1)(f) of the Radiocommunications Act.  As the designated 
representative of the Land Use Authority, overseeing the consultation process, CRINS-SINRC presents the opinions of 
both the public and/or elected body as well as the evidence-based land use guidance of the planning and development 
staff in each Land Use Authority, as provided for in the procedures set out in the Client Procedures Circulars (CPCs) to 
inform the decision of the Minister. 

 
 

Where there is non-concurrence  between the public opinion and/or the elected body of a Land Use Authority regarding 
a proposed antenna system and the satisfactory compliance of a proponent proposal with the technical, planning and 
procedural requirements set out by the Minister, CRINS-SINRC maintains a fiduciary role to provide any information 
which ISEDC may request such that the Minister may make a final determination regarding a proposal taking into 
regard to the objectives of the Canadian telecommunications policy set out in Section 7 of the Telecommunications Act. 

Where a proposal receives a non-concurrence statement, CRINS-SINRC shall identify for the Minister the matters 
which resulted in the statement of non-concurrence, and may provide independent narrative on those matters 
according to the criteria which the Minister has articulated in the policies and procedures which flow from the 
implementation of the Act(s).  

Where such narrative is required, CRINS-SINRC shall issue a Reporting Statement for the Minister’s consideration 
which, when provided, shall be attached to this report as Schedule ‘A’. 

  CRINS-SINRC has not deemed it necessary to include a Reporting Statement for the Minister’s review.   

  CRINS-SINRC has included a Reporting Statement as Schedule ‘A’ for the Minister’s consideration.   

  

8.3 Statement by Council 

  

Notwithstanding the technical and planning review by CRINS and LUA staff requested by the Minister, Council may 
deem it appropriate to issue a statement for the Minister’s consideration which, when provided, shall be attached to this 
report as Schedule ‘B’. 

 
 

  Council has not deemed it necessary to include a statement for the Minister’s consideration.   

  Council has provided a statement as Schedule ‘B’ for the Minister’s consideration.   



Land Use Authority     
Recommendation Report   CRINS-SINRC # 2112-0702-1928 
     

17 

8.4 Justification for Concurrence Statement 

The Proponent has addressed all relevant concerns of the public, and the Land Use Authority has no further concerns 
about the proposal, subject to the Proponent’s compliance with all conditions as may be set forth in Section 9. 
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9.      LUA Confirmation of Report and Conditions 

 We hereby advise that the attached report accurately reflects the position of the Township of Puslinch with respect to the 
radiocommunications facility proposed by Shared Tower Incorporated, designated STC0062-"Aberfoyle" (CRINS-SINRC # 
2112-0702-1928).  

Our position with respect to the proposal is based on the following conditions being met: 

1) Confirmation by CRINS-SINRC that the Proponent has addressed all relevant concerns of the public according to the 
Protocol and that the above conditions have been met such that a Notice of Completion is warranted.  

2) Application made for, and receipt of, all necessary permits prior to construction of the foundation of the tower and 
building to house proponent’s equipment.  

3) Submission of “as-built” drawings to CRINS-SINRC no later than 30 days after the completion of construction.  

4) Receipt of the Safety Code 6 report by a Professional Engineer licensed in the Province which confirms compliance 
with Safety Code 6 prior to the commissioning of the tower.  

5) Receipt of an attestation or stamped drawings by a Professional Engineer licensed in the Province which confirms 
compliance with the National Building Code and CSA S37-XX Standard prior to construction.  

6) Provision of Transport Canada guidance on lighting and painting requirements of the antenna system.  

7) Receipt of NAV Canada land use approval letter (non-conditional). If with conditions, concurrence may require 
subsequent review.  

8) Proponent to address the recommendations in Section 4.2 of this report. 

  

  

  

  

 DATED this ______ day of   _________, 20___  

  

  

                                  ______________________________ 
                                 Courtenay Hoytfox 

                                 Town Clerk 
                                 Township of Puslinch 
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1.     Introduction 

 The purpose of the Land Use Authority Recommendation Report is to detail the review process conducted for an application 
submitted through CRINS-SINRC to a participating Land Use Authority (LUA) for the siting and construction of an antenna 
system, as well as defining the participating LUA’s expectations relating to the location and design of radiocommunications 
facilities.  

 This report is a deliverable resulting from the LUA’s adoption of the CRINS-SINRC Reference Protocol, Issue 5 (2020) which 
applies to any proponent planning to install a new or modify an existing radiocommunications facility regardless of the type of 
installation or service. This includes, but not limited to: 

• Personal Communications Services (PCS); 
• Cellular operators; 
• Fixed wireless operators; 
• Broadcasting operators; 
• Land-mobile operators; 
• License-exempt operators; and, 
• Amateur radio operators. 

  

All new radiocommunications facilities are expected to follow this process to obtain either a Notice of Facility Exemption or a 
Notice of Completion relating to the consultation and the corresponding Land Use Authority (LUA) Recommendations Report. 
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2.      Subject Property 

  

The proposed installation is located at coordinates 43° 28' 25.600" N, 80° 9' 19.800" W on parcel [PIN 711970093] ( 7424 
Wellington Road 34 , Aberfoyle ) and is designed as a 35m Flush Mount Monopole structure, with Ground Cabinet to house 
the Proponents equipment.  

 

  Figure 1 ‐ Location Overview   
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2.1.   Justification Statement by Proponent 
  

  

  

 

Figure 2‐ Example of Flush Mount Monopole (Type FM)  

  

The Proponent is seeking a Notice of Completion for the installation. 

   



Land Use Authority     
Recommendation Report   CRINS-SINRC # 2112-0702-1928 
     

6 

3.      Statement on Land Use 
 
The LUA considers all proposals in the context of its existing Land Use Plans, as well as its mandate for ensuring the safety and 
security of persons and property which may be affected by a proposed development. The proposed radiocommunications site 
has been reviewed and the following sections represent the LUA’s assessment of the proposed site relative to existing land use 
practices. 

 3.1.    Community Sensitive Locations 
 

While antenna systems have become common infrastructure in the public realm, some areas of a municipality may 
contain cultural, natural or historical assets which may be diminished by the introduction of antenna systems. ISEDC 
provides for exclusions from consultation for proposals which are deemed low impact in nature, or related to 
maintenance of existing structures. While in general terms, such exclusions are reasonable, there exists individual 
instances where such exclusions may have a disproportionate negative impact on the public realms. 

The LUA will generally recognize an exclusion provided that the site is not located in a Community Sensitive 
Location. 

If a proposed site is located in a Community Sensitive Location, the Proponent may be asked to proceed with a Public 
Consultation due to the sensitive nature of the site, even though it may otherwise qualify for exempt status. The LUA 
will advise both the Proponent, as well as Innovation, Science and Economic Development Canada, as to its concerns 
in these situations. 

If a proposed site is a non-exempt facility and is located in a Community Sensitive Location, public consultation will be 
required in all cases, and the proponent should expect that a community sensitive location will invoke a “High” degree 
of visual change under ASDF Criteria. 

A Community Sensitive Location is defined as being: 

1) on or near a designated Heritage Property; 
2) located in an area of Architectural Significance; 
3) located in an area of Archeological Significance;or, 
4) in a Natural Conservation Area. 

 
  In the case of the current proposal, we advise the Minister that the proposed antenna system: 

  is not believed to have any adverse effects on a Community Sensitive Location according to the Protocol.   

  may impact an area deemed to be architecturally significant whether or not each of the individual 
properties/assets have received a federal, provincial or municipal Designation. 

  

  may impact properties that have received a federal, provincial or municipal Designation(s), and are 
registered in the Canadian Register of Historic Places.  

  

  may impact an area deemed to be a Natural Conservation area or park.   
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3.2.   Zoning and Compatibility with Existing Plans 

  

The proposed site encompasses a   Based on the allowable uses and in reference to the current proposal we advise 
the Minister that the proposed antenna system: 

  is proposed in an area in which the current zoning by-laws of the Land Use Authority allow for industrial or 
commercial enterprises which have the potential for light, noise or other emissions. As such, an antenna 
system is consistent in nature with the allowable uses of the zone – even if not explicitly declared.  

  

  is proposed in a commercial, or other zoned area that does not include any residential uses.    

  is proposed in a mixed-use area with both commercial and residential uses.   

  is proposed within a residential, environmentally protected, or nature area.   

  

3.3.   Fire Routing and Access – National Fire Code 

  

We advise the Minister that the site layout for the proposed antenna system, per the submitted site plan: 

  satisfies the needs of the Land Use Authority to provide emergency services to the site, including the 
protection of adjacent structures on the same property, or any adjacent properties. 

  

  requires modification to the site design to conform to the requirements of the Land Use Authority to be able 
to provide emergency services to adjacent structures on the same property, or adjacent properties 

  

  does not allow for the provision of emergency services including the protection of adjacent structures or 
properties. 

  

  

3.4.   Health Canada Safety Code 6 

All radiocommunication facilities, irrespective of the nature of the antenna system, or physical form is required to 
operate within the limits specified in the Health Canada guidelines for electromagnetic radiation emissions – Safety 
Code 6 - which has been adopted by Innovation, Science and Economic Development Canada for use with all 
radiocommunications facilities. 

To that end, a Proponent is required to provide a statement attesting to the Proponent’s understanding and 
commitment to operate within the limits of Safety Code 6, and to identify a Professional Engineer who, either as a 
employee of the Proponent or as a service provider under contract to the Proponent, has agree to take responsibility 
for ensuring compliance of the antenna system.  
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With respect to the current proposal, we advise the Minister that:  

  the Proponent provided an attestation from a Professional Engineer licensed in the province in which the site 
is proposed affirming that the antenna system will operate below the thresholds specified in Health Canada 
Safety Code 6. 

  

  the Proponent has provided a Statement of Liability and Insurance in the form required by CRINS and the 
Land Use Authority in lieu of an attestation. 

  

  the agent of the Proponent provided an attestation that the proposed antenna system will operate below the 
thresholds specified in Health Canada Safety Code 6. As the agent is not a Professional Engineer licensed in 
the province in which the antenna system is proposed, the Land Use Authority’s concurrence with the 
proposal is subject to the Proponent engaging a Professional Engineer who is licensed to practice within the 
Province to confirm compliance with Safety Code 6 prior to construction. 

  

  the Proponent has made no attestation that the proposed antenna system is compliant with Safety Code 6.   

 

3.5.   Structural Review – National Building Code 
 

Radiocommunications facilities are constructed under the authority of the Minister of Innovation, Science and 
Economic Development. As such, these structures are deemed a federal undertaking, requiring Proponents to uphold 
the standards which apply to the construction of buildings and other infrastructure as if it were being constructed on 
behalf of the Government of Canada. 

As such, the Minister of Labour has adopted the National Building Code (NBC) amongst many other federal standards 
in relation to any structure built under enabling federal legislation. 

Part II of the Canada Labour Code ( http://laws-lois.justice.gc.ca/eng/acts/L-2/  )  and the regulations made there 
under, set out the rules that apply to all federal undertakings, or workers enabled as a result of their work on such 
undertakings, including, but not limited to broadcasters and telecommunication carriers.  

The obligations include ensuring that all permanent and temporary buildings and structures meet the prescribed 
standards in the Canada Occupational Health and Safety Regulations  which apply to any federal 
undertaking.   Section 2.2 (1) of the aforementioned regulations, reference the National Building Code as the applicable 
code to be used as the reference. 

Also included is the requirement for broadcasters and telecommunication carriers, when constructing towers, to follow 
the Canada Occupational Health and Safety Regulations, Division II, Section 2.19, which refers to the Canadian 
Standards Association (CSA) Standard CAN/CSA-S37-94, entitled “Antennas, Towers, and Antenna-Supporting 
Structures”. 

Legislation under HRSDC (Human Resources and Skills Development Canada) enforced by the Minister of Labour 
(who is one of the Ministers under the HRSDC portfolio) is responsible to enforce the provisions of the NBC and 
the CSA Standard, along with provincial legislation relating to the practice of professional engineering in each province. 
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In reference to the current proposal, we advise the Minister that: 

  the Proponent provided an attestation from a Professional Engineer licensed in the province in which the site 
is proposed affirming that the antenna system will be constructed according to the National Building Code, 
and CAN/CSA S37-18 as amended from time-to-time. 

  

  the Proponent has provided a Statement of Liability and Insurance in the form required by CRINS and the 
Land Use Authority in lieu of an attestation. 

  

  the agent of the Proponent provided an attestation that the proposed antenna system will be constructed 
according to the National Building Code, and CAN/CSA S37-18 as amended from time-to-time. As the agent 
is not a Professional Engineer licensed in the province in which the antenna system is proposed, the Land 
Use Authority’s concurrence with the proposal is subject to the Proponent engaging a licensed Professional 
Engineer to confirm compliance with the National Building Code and CAN/CSA S37-18 prior to construction. 

  

  the Proponent has made no attestation that the proposed antenna system is compliant with the National 
Building Code, or CAN/CSA S37-18 
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4.      Antenna Siting Design Framework (ASDF) Review 

The Antenna Siting Design Framework (ASDF) is a quantitative scoring mechanism which assesses proposed installations 
by considering their design relative to the surrounding visual landscape. 

This results in 3 specific metrics: 

 A Visibility Score which provides a measurement of how visible the site is within the surrounding landscape 
(scored out of a possible 24 points). 

 A Design Compatibility percentage which scores the proposed site design in terms of its visual elements 
(structure type, antenna mounts, equipment shelters, antennas and cables) relative to the surrounding landscape.   

 A Degree of Visual Change calculation which assesses the visual effect of the site on the surrounding 
landscape.  

 
The Degree of Visual Change is utilized to assess the level of public consultation required for Non-Exempt facilities.  

For Exempt facilities, the Degree of Visual Change along with the design recommendations of the ASDF tool are provided to 
assist the Proponent to consider design choices which will improve the site’s compatibility with the surrounding landscape 
and uses.  

 For the current proposal, the following score has been assigned to this site design: 

            
            

            
Design 

Compatibility/ 
Site Visibility 

1 to 5 6 to 10 11 to 15 16 to 19 20 to 24 

76 - 100%  Low Low Low Medium Medium 

51 - 75%  Low Low Medium Medium High 

26 - 50%  Low Low Medium High High 

0 - 25%  Low Medium High High High 

            
      Visibility 15   
            

      
Compatibility 

(%) 
81.3  Low 
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4.1.   Design Targets 
 
 

The following table outlines the relevant design targets for the proposed site. Key design targets are highlighted below: 

 
 

  
    

Land Use 
        

Residential 
Use slim pole profiles and 
limit vertical extensions 
relative to the surrounding 
built form. Avoid lattice 
towers and head frames. 
Reduce the impact on 
street frontages. 

Avoid cross bracing and 
support wires. Set 
antenna mounts back 
from street frontages. 
Limit size of structural 
members and ensure 
mounts are proportional 
to the built form. 

Capitalise on rear lanes 
or less public locations. 
Match the colour, built 
form and materiality to 
reduce the visual impact. 

Maintain uniform 
antennas positions that 
respond to the 
construction of the pole 
or antenna mount. 
Develop consistent cable 
connections and shroud 
cables. 

 

    

              

              

Topography 
        

    

Flat 
Consider the use of 
monopoles as uniform 
narrow profile structures 
will limit visual impact. 

Develop simple support 
structures that respond to 
the horizontal landscape 
character. Flush mount 
and reduce horizontal 
extensions. Avoid 
diagonal or angled 
bracing. 

Attempt to locate cabins 
adjacent to existing 
vegetation or buildings to 
reduce the visual mass 
within the flat landscape. 

Consider simple panel 
profiles to reduce the 
visual impact. Locate at 
a uniform frequency to 
respond to the horizontal 
visual character. Align 
cable runs to maintain a 
consistent visual form. 

    

 

    

              

              

Built form 
        

    

Medium scale 
Select narrow profile 
support structures to limit 
the vertical visual effect. 
Pole or tower height 
should respond to 
building form (15 to 20m) 
or a ratio of 1:1.4-1.5. 

Use simple support 
structures and avoid 
complex cross bracing 
support configurations. 
Mounts and panels 
should be flush mounted 
or shrouded to achieve a 
uniform profile. 

Capitalise on the existing 
utility areas and service 
lanes to provide an 
appropriate context for 
the cabins. Ensure that 
foundation pads respond 
to the built form scale 
(avoid steps in excess of 
150 to 200 mm). 

Aim to achieve a ratio of 
1:1.3 - 1.4 in relation to 
built form and total 
height of antenna. 
Increase setbacks if 
larger antennas are 
required. Locate cable 
trays to rear or side 
facades. 

    

 

    

              

              

Sky lining 
        

    

Uniform 
Reduce the vertical profile 
of poles and towers to 
reduce the impact on the 
skyline. Select monopoles 
and avoid lattice towers 
with tension cables to limit 
both the vertical and 
horizontal effects. 

Develop a consistent 
rectangular antenna 
mount and headframe 
design. Avoided angled 
cross bracing. Maintain 
uniform structural 
member sizes, 
connections and positions 
that do not constrast the 
uniform skyline. 

Locate cabins with 
adequate setbacks to 
avoid any skylining in 
relation to prominent 
facades and viewpoints. 
Consider co-locations 
with more visible rooftop 
equipment or develop 
ground based site. 

Uniformly position 
antennas to reduce the 
visual impact and 
establish a consistent 
alignment and height. 
Avoid significant vertical 
projections. Ensure a 
consistent alignment for 
cables, connections and 
cable trays. 
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Containment 
        

    

Fragmented 
boundaries 

Capitalise on the existing 
containment or consider 
increased setbacks to 
provide additional 
screening of the pole or 
tower. Avoid major view 
corridors. Maintain a 
consistent vertical profile 
to reduce the visual 
complexity of the tower. 

Capitalise on the existing 
containment to provide 
additional screening or 
back screening. Avoid 
highly visible or open 
areas where containment 
is limited. 

Design and locate 
outdoor base units that 
respond to the existing 
containment. Develop a 
compatible form, scale 
and materiality in relation 
to the surrounding 
enclosure. 

Limit the impact of 
cables on the 
surrounding 
containment. Align cable 
runs and avoid complex 
directional changes. 
Locate with other service 
runs and ensure that 
cables do not project 
over the edge of the 
containment and/or 
building parapet. 

    

 

    

              

              

Vegetation 
        

    

Tree groups 
Assess the tree height 
and design responses 
relative to the canopy of 
the trees. Avoid vertical 
extensions that exceed a 
ration of 1:1.2 relative to 
the adjacent trees. 

Select locations that 
capitalise on tree 
screening. 

Use screening from tree 
groups. Avoid locations 
that impact on the tree 
canopy, structure or root 
plate. 

Locate antennas, cables 
and cable runs to 
capitalise on screening 
potential of surrounding 
trees. 

    

 

    

              

              

Existing 
Telcom-

equipment 
(adjacent to 

site)         

    

Isolated items 
Respond to existing 
height of infrastructure. 
Avoid significant variation 
in form and height. Select 
pole or tower with 
reference to the ASDF 
recommendations. 

Maintain a consistent 
height and form in relation 
to existing infrastructure. 

Establish a consistent 
location and positional 
relationship with existing 
equipment cabins. 

Cluster and position 
antennas as well as 
align and co-location 
cables with reference to 
existing infrastructure. 

    

 

    

              

              

Colour 
        

    

Mixed 
(complimentary) 

Identify prominent 
colours, colour match or 
select neutral colours to 
minimise of visual effect. 

Identify prominent colours 
of roofscape or 
surrounding area and 
colour match or select 
neutral colours to 
maintain consistency in 
relation surrounding built 
form. 

Colour match through 
applied paint finishes all 
surfaces in response to 
dominant colours of 
adjacent land use. 

Colour match to 
surrounding landscape 
and built form. Select 
neutral colours if 
antennas or cables are 
elevated or sky lining. 
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4.2.  Design Recommendations 

Based on the design targets outlined above, the Township of Puslinch requests that Shared Tower 
Incorporated consider the following design recommendations prior to construction: 

  Original Recommendation: 

Recommended that the Proponent consider moving the site to the northwest corner of the same property to 
reduce visual amenity impact and ice fall damage risk for residential buildings at 7422 Wellington Rd. 34 and 
utilize visual cover from adjacent commercial property. 

  
  Revised Recommendation (February 24, 2023): 

Recommended that the Proponent consider moving the site to the northwest corner of 20 Wellington Road 46 
(Ren’s Pet Depot) – a commercial property. CRINS has spoken to land owner and there is interest which can 
be pursued by proponent. 
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5.      Compliance with General Design Requirements 

 With respect to the current proposal, we advise the Minister that: 

  the design of the proposed site is compliant with the general design requirements as outlined in the CRINS-
SINRC Reference Protocol as amended.   

  

  the design of the proposed site demonstrates some deviation(s) from the general design requirements as 
outlined in the CRINS-SINRC Reference Protocol. However, the deviation(s) are deemed reasonable based 
on the specifics of the proposal and under the circumstances. 

  

  the design of the proposed site demonstrates some deviation(s) from the general design requirements as 
outlined in the CRINS-SINRC Reference Protocol. The Proponent has been asked to bring their proposal into 
compliance.  

  

  the design of the proposed site demonstrates substantive deviation(s) from the general design requirements 
as outlined in the CRINS-SINRC Reference Protocol. These deviations are not deemed reasonable by the 
Land Use Authority, and concurrence shall be withheld on that basis pending re-design by the Proponent.  

  

  

6.      Siting of Facility Relative to Existing Use 

 
The following requirements apply to antenna systems seeking concurrence: 

 
 

The placement of any parking space or any component of an antenna system shall not create or cause a situation of 
non-compliance with any LUA Zoning By-law for any other use, building, or structure on the host or adjacent 
properties.  

  

In the case of the current proposal, we advise the Minister that: 

 
 

  The design of the proposed site does not create a situation of non-compliance with any LUA zoning by-law for 
any other use, building, or structure on the host and adjacent properties. 

  

  The design of the proposed site causes a situation of non-compliance with one or more LUA zoning by-laws 
for the current uses, buildings, or structures on the host property. 

  

  The design of the proposed site causes a situation of non-compliance with one or more LUA zoning by-laws 
for the current and or future uses, buildings, or structures on an adjacent property. 
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7.      Statement of Concurrence 
  

The Township of Puslinch requests that the Proponent – Shared Tower Incorporated – comply with the design targets 
where possible as presented in Section 4. 

No further Development or Planning approvals are required however the Proponent is required to comply with any and all 
conditions outlined in Section 9 as a requirement of obtaining and maintaining concurrence from the Land Use Authority. 
Failure to comply with the conditions as outlined in Section 9 shall render concurrence with the proposal null and void.  

Where an undertaking from the proponent is required as part of the concurrence conditions, no work on the structure shall 
begin until the undertaking is received by CRINS-SINRC and the Land Use Authority.  

Overall, the Land Use Authority position with regards to the proposal is that:   

  The Land Use Authority concurs with the proposed antenna system, subject to any conditions outlined in Section 
9. 

  

  The Land Use Authority requests an extension to the consultation period due to unresolved concerns after 120 
days, as outlined in Section 8. 

  

  The Land Use Authority requests the Minister instruct the Proponent to undergo a public consultation, even 
though the proposed antenna system is excluded from consultation under Section 6 of CPC 2-0-03, as it is our 
opinion that the proposed antenna system may damage the public realm, or is contrary to the public good and 
requires further review. 

  

  The Land Use Authority rejects (non-concurrence) the proposed antenna system as presented, for the reasons 
outlined in Section 8.5. 

  

   

8.      Public Consultation 
 

8.1 CRINS-SINRC Public Comments 

In addition to the questions posed in the survey, both priority stakeholders and the general public were provided an 
opportunity to provide free form comments. The following summarizes the themes that were represented in the 
comments: 
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The proposed site is directly abutting the property at 7422 Wellington County Road 34 effectively 
overshadowing the garage.  Visual impact on the homes at 7418 and 7420 was also noted.  Suggestions that 
the site be moved to the back of the lot further out of direct visual view was recommended 

Comments received included: 

 
Hillary Van Fleet (7418 Wellington Rd 34) : Visual amenity of the tower impacting views around the property 
and concerns regarding impact on property values. Concerns over possible health and safety issues (Safety 
Code 6). 

Brad Finck and Susi Zybura  (7420 Wellington Rd. 34): Visual amenity of the tower impacting views around the 
property and concerns regarding impact on property values. 

Tom and Julia Wrjalka (7422 Wellington Rd. 34): Visual amenity of the tower impacting views around the 
property and concerns regarding impact on property values. Immediately adjacent to property, effectively 
overhead of the garage on the property. 

CRINS Field Staff (Structural) : Concerns for ice fall damage from tower onto 7422 Wellington Rd. 34 per 
attached ice guidance. 
 
Township staff noted that a proposed tower had been approved on the municipal property only a few hundred 
metres away.  CRINS advised that as the tower had not been built yet with no confirmation of availability, CPC 
2-0-17 did not apply at this time. 

Additional Comments (April 12 and 13th, 2023): 
 
In preparing for ISEDC discovery, and preparation of affidavits for the Minister, additional comments were 
received from the public commenters above: 
 
Tomy and Julia Wrzalka, 7422 Wellington Rd.34 

“Our concerns are:  

1. Electromagnetic radiation.,  
2. Non-ionizing radiation.  
3. Tower collapse or debris due to severe weather. 
4. Potential fire hazard in close proximity. 
5. Aesthetic. Property value concerns. 
6. Interference with other electronic devices.  
7. Falling ice can damage the property or it can cause injury to a person or death. 
8. Psychological concerns: Some people living near radio communication towers may experience 

anxiety or stress due to fears about the potential health effects of the tower's emissions. This 
psychological concern can impact their quality of life.” 
 
 

Hillary Van Fleet (7418 Wellington Rd. 34) who was copied on the above e-mail also supported the above 
concerns, 
 
Further, the Township reiterated the availability of the pre-approved site on municipal lands, and advised the 
proponent for that tower was building imminently. 
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8.2 CRINS-SINRC Reporting Statement 

  

CRINS-SINRC reviews each application for a proposed antenna system according to the guidelines set out by the 
Minister of Innovation, Science, and Economic Development (ISED) and identifies matters which the Minister has 
identified as relevant to the federal purpose pursuant to S. 5(1)(f) of the Radiocommunications Act.  As the designated 
representative of the Land Use Authority, overseeing the consultation process, CRINS-SINRC presents the opinions of 
both the public and/or elected body as well as the evidence-based land use guidance of the planning and development 
staff in each Land Use Authority, as provided for in the procedures set out in the Client Procedures Circulars (CPCs) to 
inform the decision of the Minister. 

 
 

Where there is non-concurrence  between the public opinion and/or the elected body of a Land Use Authority regarding 
a proposed antenna system and the satisfactory compliance of a proponent proposal with the technical, planning and 
procedural requirements set out by the Minister, CRINS-SINRC maintains a fiduciary role to provide any information 
which ISEDC may request such that the Minister may make a final determination regarding a proposal taking into 
regard to the objectives of the Canadian telecommunications policy set out in Section 7 of the Telecommunications Act. 

Where a proposal receives a non-concurrence statement, CRINS-SINRC shall identify for the Minister the matters 
which resulted in the statement of non-concurrence, and may provide independent narrative on those matters 
according to the criteria which the Minister has articulated in the policies and procedures which flow from the 
implementation of the Act(s).  

Where such narrative is required, CRINS-SINRC shall issue a Reporting Statement for the Minister’s consideration 
which, when provided, shall be attached to this report as Schedule ‘A’. 

  CRINS-SINRC has not deemed it necessary to include a Reporting Statement for the Minister’s review.   

  CRINS-SINRC has included a Reporting Statement as Schedule ‘A’ for the Minister’s consideration.   

  

8.3 Statement by Council 

  

Notwithstanding the technical and planning review by CRINS and LUA staff requested by the Minister, Council may 
deem it appropriate to issue a statement for the Minister’s consideration which, when provided, shall be attached to this 
report as Schedule ‘B’. 

 
 

  Council has not deemed it necessary to include a statement for the Minister’s consideration.   

  Council has provided a statement as Schedule ‘B’ for the Minister’s consideration.   
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8.4 Justification for Concurrence Statement 

To be determined – subject to Council’s submission. 
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9.      LUA Confirmation of Report and Conditions 

 We hereby advise that the attached report accurately reflects the position of the Township of Puslinch with respect to the 
radiocommunications facility proposed by Shared Tower Incorporated, designated STC0062-"Aberfoyle" (CRINS-SINRC # 
2112-0702-1928).  

Our position with respect to the proposal is based on the following conditions being met: 

1) Confirmation by CRINS-SINRC that the Proponent has addressed all relevant concerns of the public according to the 
Protocol and that the above conditions have been met such that a Notice of Completion is warranted.  

2) Application made for, and receipt of, all necessary permits prior to construction of the foundation of the tower and 
building to house proponent’s equipment.  

3) Submission of “as-built” drawings to CRINS-SINRC no later than 30 days after the completion of construction.  

4) Receipt of the Safety Code 6 report by a Professional Engineer licensed in the Province which confirms compliance 
with Safety Code 6 prior to the commissioning of the tower.  

5) Receipt of an attestation or stamped drawings by a Professional Engineer licensed in the Province which confirms 
compliance with the National Building Code and CSA S37-XX Standard prior to construction.  

6) Provision of Transport Canada guidance on lighting and painting requirements of the antenna system.  

7) Receipt of NAV Canada land use approval letter (non-conditional). If with conditions, concurrence may require 
subsequent review.  

8) Proponent to address the recommendations in Section 4.2 of this report. 

  

  

  

  

 DATED this ______ day of   _________, 20___  

  

  

                                  ______________________________ 
                                 Courtenay Hoytfox 

                                 Town Clerk 
                                 Township of Puslinch 

  



REPORT ADM-2023-050 

 

 

TO:   Mayor and Members of Council 
 

PREPARED BY:  Courtenay Hoytfox, Municipal Clerk, (Interim CAO) 
 
PRESENTED BY: Courtenay Hoytfox, Municipal Clerk, (Interim CAO)   
 

MEETING DATE: September 27, 2023 
 

SUBJECT: Township Group Benefits Program 
   
  
 

RECOMMENDATION 
 

That Report ADM-2023-050 entitled Township Group Benefits be received; and 
 
That Council provide approval for the proposed changes to the Township Group Benefits 
Program amounting to approximately $3,711 in order for the changes to be implemented as 
soon as possible; and 
 
Further, that staff review the Township Group Benefits Program concurrently with the 
Township Compensation and Benefits Review (every 4 years) on a go-forward basis to ensure 
equitable coverage is maintained.   
 
 

Purpose 
The purpose of this report is to seek Council approval of the proposed changes to the Township 
Group Benefits Program as outlined in this report.  
 
Background 
At the June 14, 2023 Council meeting, Council directed staff to investigate options to 
implement a policy or to make an adjustment to the Township benefit program to ensure that 
the program is equitable to all employees on short/long term disability.  
 
The current group benefits coverage applicable to full-time permanent employees is as follows: 

Current Coverages Plan Design 

 
Number of employee position(s) 
not fully covered 
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Basic Life 

200% of annual earnings Non-
evidence maximum (NEM) /overall 
maximum of $300,000 
 

1 (one) position 

Long Term Disability 

75% of monthly earnings 
NEM/overall maximum of $7,000 
 

3 (three) positions  

Short-Term Disability 

75% of weekly earnings  
Overall maximum of $1,300 
 

8 (eight) positions 

Basic AD&D 

200% of annual earnings 
NEM/overall maximum of 
$300,000 

1 (one) position  

 
As noted in the table above, the current coverage is not equitable to all full-time permanent 
employees as a number of positions are not being fully covered. Staff analyzed the impact of 
providing top-up payments for positions on long/short term leave that are not fully covered to 
a maximum of 75% of earnings (based on the assumption that the employee is at Step 5 and 
based on the 2023 Salary Grid). The estimated impact of providing top-up payments up to 75% 
of earnings are outlined below. The range indicates the position with the least impact to the 
position with the most impact (highest earner).   
 

Long Term Disability - 3 (three) positions $545.60 to $2,418.80 (monthly top-up payment) 

Short-Term Disability - 8 (eight) positions $83.60 to $4,218.80 (monthly top-up payment) 
 
The proposed group benefits coverage applicable to full-time permanent employees is as 
follows: 
 

Proposed Coverages Plan Design 

 
Number of employee position(s) 
not fully covered 

Basic Life 

200% of annual earnings 
NEM/overall maximum of 
$400,000 

None 

Long Term Disability 

75% of monthly earnings 
Increase the LTD Overall 
maximum to $12,000 and NEM 
Maximum of $9,500.  
 

None 
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Short-Term Disability 

75% of weekly earnings  
Overall maximum of $3,000 
 

None 

Basic AD&D 

200% of annual earnings 
NEM/overall maximum of 
$400,000 

None 

 
 
Staff analyzed the coverage based on the assumption that the employee positions are at Step 5 
and based on the 2023 Salary Grid. As noted in the table above, the proposed coverages are 
equitable to all permanent full-time employees as all positions are fully covered. The total 
annual premium increase for the proposed coverage is $3,711.30. The proposed coverage 
would take effect immediately and would not be applicable to employees currently on 
short/long term disability leave until they return to work in accordance with the contract 
provisions.  
 
Staff do not recommend that a ‘top-up’ policy be investigated at this time as the proposed 
changes to the group benefits provides equitable coverage to all employees. Staff recommend 
that Council provide pre-budget approval for the proposed changes to the Township Group 
Benefits Program in order for the changes to be implemented as soon as possible given the 
nominal cost associated with this change. Further, that staff review the Township Group 
Benefits Program concurrently with the Township Compensation and Benefits Review (every 4 
years) on a go forward basis to ensure equitable coverage is maintained.  
 
Financial Implications 
As detailed throughout the report.  
Applicable Legislation and Requirements 
None 
Engagement Opportunities  
None  
Attachments 
None 

 
 
 
 
 

 

Respectfully submitted,  
 
Courtenay Hoytfox,  
Municipal Clerk (Interim CAO) 



REPORT ADM-2023-051 

 

 

TO:   Mayor and Members of Council 
 

PREPARED BY:  Courtenay Hoytfox, Municipal Clerk, (Interim CAO) 
 
PRESENTED BY: Courtenay Hoytfox, Municipal Clerk, (Interim CAO) 
   Mike Fowler, Director of Public Works, Parks, and Facilities   
 

MEETING DATE: September 27, 2023 
 

SUBJECT: Travelled Road Pedestrian Puslinch Lake Access 
   
  
 

RECOMMENDATION 
 

That Report ADM-2023-051 entitled Travelled Road Pedestrian Puslinch Lake Access be 
received; and 
 
That Council direct staff to proceed with the construction of the pedestrian lake access as 
outlined in this report.  
 
 

Purpose 
The purpose of this report to to present Council with a design concept for the Travelled Road 
Pedestrian Puslinch Lake Access for approval.  
 

Background 
Staff initially reported to Council in August 2022 on the potential to improve the pedestrian 
access to Puslinch Lake at Travelled Rd. Council directed staff to report back on the feasibility 
and costing.  
 
Council further directed staff through the 2023 budget process to specifically investigate 
options to delineate the private and public lands and that the access include a gravel path, 
armour stone to deter vehicle access, and pedestrian bench with identifying signage. The 2023 
budget includes $10k for cost of materials and labour.  
 
Staff are recommending that the public access be limited to pedestrian only traffic as parking 
cannot be accommodated on Travelled Road as it is signed as a Fire Route. In addition, while 
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Travelled Road is a public road, the adjacent roads are private and therefore public parking 
cannot be accommodated.  
 
The design concept is attached as Schedule “A” to this report. Staff are seeking Council approval 
of the design concept in order to commence construction in the fall of 2023.  
 
Financial Implications 
As outlined throughout the report.  
 

Applicable Legislation and Requirements 
None 
 
Engagement Opportunities  
Township Website 
 

Attachments 
Schedule “A” Travelled Road Pedestrian Puslinch Lake Access Design Concept 
 

 
 
 
 
 

 
 
 
 

Respectfully submitted,  
 

 

Courtenay Hoytfox, 
Municipal Clerk, (Interim CAO) 
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REPORT ADM-2023-052 

 

 

TO:   Mayor and Members of Council 
 

PREPARED BY:  Courtenay Hoytfox, Municipal Clerk (Interim CAO) 
 
PRESENTED BY: Courtenay Hoytfox, Municipal Clerk (Interim CAO)   
 

MEETING DATE: September 27, 2023 
 

SUBJECT: Ontario Heritage Act Alternative Notice Policy  
   
  
 

RECOMMENDATION 
 

That Report ADM-2023-052 entitled Ontario Heritage Act Alternative Notice Policy be received; 
and 
 
That Council approve the Ontario Heritage Act Alternative Notice Policy as 
[presented/amended]; and 
 
That the funds of $11,000 approved in the 2023 budget for advertising related to Ontario 
Heritage Act designations be transferred to the operating carry forward discretionary reserve 
to be utilized in future years for possible heritage financial incentive programs. 
 

Purpose 
The purpose of this report is to provide Council with the proposed Ontario Heritage Act 
Alternative Notice Policy for consideration.  
 
Background 
 
The Ontario Heritage Act requires notices to be published in a newspaper having general 
circulation in a municipality. The Ontario Heritage Act and the Municipal Act allow 
municipalities to adopt policies to publish notices in alternative media, such as a website. Staff 
are recommending that the Township adopt the proposed Ontario Heritage Act Alternative 
Notice Policy attached to this report as Schedule “A”, to permit the Township to publish notices 
required by the Ontario Heritage Act on the Township’s website as an alternative to publishing 
in the newspaper (Wellington Advertiser).  
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Financial Implications 
Council budgeted $11k in 2023 for advertising related to Ontario Heritage Act designations. 
Should Council approve the Ontario Heritage Act Alternative Notice Policy, these funds would 
no longer be required for advertising. An additional $11k in 2024 would also not be requested 
for the remaining 20 priority properties on the Township Heritage Register. It is recommended 
that these funds be transferred to the operating carry forward discretionary reserve to be used 
in future years to fund possible heritage financial incentive programs. Staff plan to report back 
on the consideration of such programs at a future Council Meeting in accordance with Council’s 
direction in Council Resolution No. 2023-280 at their September 6, 2023 Council Meeting. 
 

Applicable Legislation and Requirements 
Ontario Municipal Act, Section 270 (1)  
Ontario Heritage Act, Section 26 (4)  
Ontario Heritage Act, Section 39.1 (3) 
Advertising, Communication, and Media Relations Policy – 2021-08 
Corporate Accessibility Policy – 2021-04 
 
Engagement Opportunities  
Township Website  
 

Attachments 
Schedule “A” Proposed Ontario Heritage Act Alternative Notice Policy 
 

 
 
 
 
 

 
 
 
 

Respectfully submitted,  
 
Courtenay Hoytfox, 
Municipal Clerk, Interim CAO 
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Title:   Ontario Heritage Act Alternative Notice Policy 

Date:   September 27, 2023 
  
   Adoption:   
    
Subject:  Ontario Heritage Act Alternative Notice Policy    

 

  
1.0 Statement 
 
The Township of Puslinch (the “Township”) values and encourages public engagement and is committed to 
open two-way communication to develop and deliver quality programs and services that meet the needs of the 
community. The Township supports the use of online communications to promote open, inclusive 
communications in accordance with the Township’s Advertising, Communication, and Media Relations Policy, 
Corporate Accessibility Policy and any other related policies and procedures.  
 
2.0 Purpose 
 
The objective of this Policy is to establish an alternative method for the Township to provide public notice 
required under the Ontario Heritage Act (OHA) by publishing notices on the Township website, whereas 
currently these public notices are published in the local newspaper (Wellington Advertiser). This Policy aims to 
continue to provide timely, clear and accessible communication that is fiscally and environmentally sustainable.  
 
 
3.0 Policy 
 
When required under the OHA, the Township shall provide public notice on the Township’s website, 
www.puslinch.ca 
 
In addition to public notice, the OHA requires notices to be sent to the Ontario Heritage Trust and to owners of 
property that is subject to a decision made under the OHA. This Policy does not apply to those requirements 
and they remain in effect.  
 
Public notice required under the OHA may still be given in the local newspaper, in addition to the website, if 
considered by staff to be beneficial and appropriate.  
 
This Policy applies to all Township staff who provide public notice in accordance with the OHA. All notices 
published in accordance with the OHA must adhere to all municipal policies including the Township’s 
Advertising, Communication, and Media Relations Policy, Corporate Accessibility Policy and any other related 
policies and procedures. 
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4.0 Amendments 
 
This policy may be amended from time to time by the Township, as it deems necessary or appropriate, as relevant 
circumstances change, and will be applied in accordance with the OHA, and all other applicable law.  
 
5.0 References 
 
Ontario Municipal Act, Section 270 (1)  
Ontario Heritage Act, Section 26 (4)  
Ontario Heritage Act, Section 39.1 (3) 
Advertising, Communication, and Media Relations Policy – 2021-08 
Corporate Accessibility Policy – 2021-04 
 
 
 
 



REPORT ADM-2023-054 

 

 

TO:   Mayor and Members of Council 
 

PREPARED BY:  Courtenay Hoytfox, Municipal Clerk (Interim CAO) 
 
PRESENTED BY: Courtenay Hoytfox, Municipal Clerk (Interim CAO)   
 

MEETING DATE: September 27, 2023 
 

SUBJECT: ERO Posting 019-7595 Dufferin Aggregates Aberfoyle Pit 2 Tonnage 
Increase 

   
  
 

RECOMMENDATION 
 

That Report ADM-2023-054 entitled ERO Posting 019-7595 Dufferin Aggregates Aberfoyle Pit 2 
Tonnage Increase; and 
 
That Council direct staff to submit the letter of objection attached to this report as Schedule 
“A” to the Province through ERO positing 019-7595; and 
 
That Council direct staff to circulate the proposal to the Township’s professional consultants 
for review in order to identify any concerns and report back to Council.  
 

Purpose 
The purpose of this report is to provide Council with information relating to ERO Posting 019-
7595 regarding the proposal from Dufferin Aggregates to amend their site plan license to 
increase the tonnage limits for Aberfoyle Pit 2.  
 
Background 
Staff was formally made aware of Dufferin Aggregate’s proposal to amend their site license on 
September 8, 2023. Attached as Schedule “B” is the letter from Dufferin Aggregates to the 
Township outlining the proposal. As previously directed by Council, an objection letter has been 
sent automatically on September 11, 2023 (attached as Schedule “A”). The purpose of sending 
the objection letter is to advise the MNRF and the pit operator that the Township requires time 
to conduct a review process that will allow the Township an opportunity to identify concerns 
and seek community input on this proposal. The timeframe for comments provided by the 
MNRF is insufficient to conduct a meaningful review.  
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In addition to the proposed amendment to the site license, Dufferin Aggregates is requesting an 
amendment to the hours of operation outlined in the agreement with the Township. Currently 
the operating times are as follows: May 1st to November 15th from 8am to 6pm Monday 
through Friday. The proposed operating hours are as follows: May 1st to December 23rd from 
7am to 7am Monday through Friday. While the Township is a commenting agency in relation to 
amendments to ARA licenses, the Township would need to agree and authorize any changes to 
the existing agreement.  
 
Staff recommend that the objection letter attached as Schedule “A” be submitted to the ERO 
and that staff circulate the proposal to the Township’s professional consultants for review in 
order to identify any concerns and report back to Council.  
 
Financial Implications 
None 
 

Applicable Legislation and Requirements 
Aggregate resources Act, 1990 
 
Engagement Opportunities  
None 

 

Attachments 
Schedule “A” Objection Letter to MNRF dated September 11, 2023 
Schedule “B” Dufferin Aggregates notice to the Township of the proposed Amendment 
Schedule “C” ERO posting 019-7595 Dufferin Aggregates Aberfoyle Pit 2 Tonnage Increase 
 

 
 
 
 
 

 
 
 
 

Respectfully submitted,  
 
Courtenay Hoytfox, 
Municipal Clerk, Interim CAO 



 

 
Township of Puslinch  

7404 Wellington Road 34 
Puslinch, ON N0B 2J0 

www.puslinch.ca 
 

September 11, 2023 
 
Dear Mr. Mitchell and MNRF: 
 
Re: Notice of Proposed Site Plan and Licence Amendment – Tonnage Limit Increase 
4445 Victoria Road, Township of Puslinch, County of Wellington 
ARA Licence No. 5609 – Aberfoyle Pit #2 
Dufferin Aggregates, a CRH Company 
 
Please be advised that the Township was formally notified on September 8, 2023 of the proposed 
site plan and licence amendment to increase the tonnage limit from 1,000 000 tonnes to 2,000 000 
tonnes annually for the lands subject to ARA Licence No. 5609 – Aberfoyle Pit #2. The Township has 
been provided with the proposal letter and the application to amend the licence. No additional 
submission materials have been provided for the Township’s review at this time. The municipal 
review process will allow the Township an opportunity to identify concerns and seek community 
input on this proposal. 
 
Accordingly, the Township objects to the Proposed Site Plan and Licence Amendment to the 
Tonnage Limit Increase for the subject land until such time that the municipal review process has 
concluded. 
 
Should the Ministry grant the proposed amendment to the licence for the subject land, we would 
appreciate a copy of the approved site plans for our files. 
 
Sincerely,  
Courtenay Hoytfox 
Municipal Clerk 
 
CC:  
Jennah Pettenuzzo jennah.pettenuzzo@ca.crh.com  
Meagan Ferris, County of Wellington meaganf@wellington.ca  

Kevin Mitchell 
Dufferin Aggregates  
Director Property, Planning 
& Approvals 
VIA EMAIL ONLY:   
kevin.mitchell@ca.crh.com 

MNRF Aggregates Section 
Regional Operations Division 
300 Water Street 
Peterborough, ON K9J 3C7 
VIA EMAIL ONLY:   
ARAapprovals@ontario.ca 













Environmental Registry of Ontario

ERO (Environmental

Registry of Ontario)

number

019-7595

Ministry reference

number

ARA # 5609

Notice type Instrument

Act Aggregate Resources Act, R.S.O. 1990

Posted by Ministry of Natural Resources and Forestry

Notice stage Proposal

Proposal posted September 11, 2023

Comment period September 11, 2023 - October 11, 2023 (30 days) Open

Last updated September 11, 2023

This consultation closes at 11:59 p.m.

on:

October 11, 2023

Proposal summary

Du�erin Aggregates, a division of CHR Canada Group Inc.

(Incorporated) seeks to amend the current licence to

increase the annual tonnage limit for Aberfoyle Pit 2 in the

Township of Puslinch.

Location

details

Site location details

Township of Puslinch, County of Wellington.

Part Lots 22 & 23, Concession 9, Geographic Township of Puslinch.

Dufferin Aggregates, a division of CHR Canada

Group Inc.

Instrument type: Changes to the conditions of a licence to operate

a pit or quarry (/index.php/taxonomy/term/419)

https://ero.ontario.ca/
https://ero.ontario.ca/index.php/taxonomy/term/419


The site is located approximately 4 kilometres Southwest of Milton.

The site is ARA (Aggregate Resources Act) licence No. (number) 5609.

A link (https://www.ontario.ca/page/�nd-pits-and-quarries) to our mapping

tool allows you to locate and view licensed sites under the ARA (Aggregate

Resources Act).

Site location map

The location pin re�ects the approximate area where environmental activity is

taking place.

View this location on a map (https://maps.google.com/?

q=43.4837,-80.12296)

Proponent(s)
Du�erin Aggregates, a division of CHR Canada Group Inc.

2300 Steeles Avenue West

Concord, ON

L4K 5X6

Canada

Proposal

details

Du�erin Aggregates, a division of CHR Canada Group Inc. (Incorporated) has

applied to vary a condition of the current licence to increase the annual

tonnage limit for the site to 2,000,000 tonnes. The current annual tonnage limit

for this site as stated on the site plan is 1,000,000 tonnes.

Public consultation opportunities

The proposal request for this licence is being circulated within the Ministry of

Natural Resources and Forestry. Additionally, noti�cation of this application has

been forwarded to the Township of Puslinch, County of Wellington and any

landowners within 120 metres of the licence boundary.

https://www.ontario.ca/page/find-pits-and-quarries
https://maps.google.com/?q=43.4837,-80.12296


Supporting

materials

MNRF - ROD - DDB - Aggregates Section

300 Water Street, 4th Floor, South tower

Peterborough, ON

K9J 3C7

Canada

Aggregate Resources Act (http://www.ontario.ca/laws/statute/90a08)

View materials in person

Some supporting materials may not be available online. If this is the case, you

can request to view the materials in person.

Get in touch with the o�ce listed below to �nd out if materials are available.

Comment

Submit by mail

Uche Eje
MNRF - ROD - DDB - Aggregates

Section

300 Water Street, 4th Floor, South

tower

Peterborough, ON

K9J 3C7

Canada

Let us know what you think of our proposal.

Have questions? Get in touch with the contact person below. Please include the

ERO (Environmental Registry of Ontario) number for this notice in your email or

letter to the contact.

Read our commenting and privacy policies. (/page/commenting-privacy)

Related links

http://www.ontario.ca/laws/statute/90a08
https://ero.ontario.ca/page/commenting-privacy


Connect with

us

Contact

Uche Eje

365-885-2684

Uche.Eje2@ontario.ca

tel:365-885-2684
mailto:Uche.Eje2@ontario.ca


 

 

REPORT REC‐2023‐004 

 

 

TO:      Mayor and Members of Council 

 

PREPARED BY:   Mike Fowler, Director of Public Works, Parks, and Facilities  

Mary Hasan, Director of Finance/Treasurer 

       

PRESENTED BY:  Mike Fowler, Director of Public Works, Parks, and Facilities  

       

MEETING DATE:  September 27, 2023 

 

SUBJECT:  Service Levels – Parks and Recreation 
      File: F05 BUD 
   

 

RECOMMENDATIONS 
 
THAT Report REC‐2023‐004 entitled Service Levels – Parks and Recreation be received; and 
 
THAT Council authorize additional funds of $42,000 for the senior soccer field topsoil and re‐
sodding to be funded by the Cash in Lieu of Parkland Restricted Reserve as soon as possible in 
the Fall of 2023; and 
 
THAT Schedule J of the 2024 User Fees and Charges By‐law be updated to clarify that Personnel 
Costs are applicable for any additional staffing requirements for events at the discretion of the 
Director  of  Public  Works,  Parks  and  Facilities  subject  to  operational  demands  and  staff 
availability; and 
 
THAT Council authorize a net 2024 base budget increase of approximately $25,860 based on 
2023 salary and benefit amounts in order to develop a rotational shift schedule and to 
develop a mandatory Township staffing presence during weekends to be funded as follows: 
 

 Increase from 2 full‐time facility operators to 3 full‐time facility operators resulting in 
annual approximate costs of $74,577; and 

 Reduce the part‐time position hours from 3,544 annual hours to 1,500 annual hours 
resulting in annual approximate savings of $48,717; and 

 
THAT the Puslinch Community Centre capacity  limits as outlined in Report REC‐2023‐004 be 
updated in the Township’s Facility Rental Agreements and the Alcohol Risk Management Policy 
effective immediately; and 
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THAT Council authorize the intercorporate transfer of the Public Works Pickup truck – ¾ ton – 
Crew Cab Asset No. 7009 acquired in 2017 to Parks as part of the 2024 Budget; and 
 
THAT Council authorize the pre‐budget approval of a new Public Works Pickup truck – ½ ton – 
Crew Cab amounting to $55,000 as part of the 2024 Budget; and 
 
That the Township remove the free Family Skate scheduled from 12:00 p.m. to 4:00 p.m. on 
Saturday’s in order to facilitate the rental of the ice during this prime time for other leagues 
and one‐time bookings; and 
 
That Council direct staff to implement in 2024 the promotion of recreational programming 
offered by third party organizations/renters who utilize the Township’s facilities on the 
Township’s Recreation and Leisure Calendar and Community Groups Page on Puslinch.ca 
after all permissions and waivers are obtained by the third party organization/renter as 
detailed in Report REC‐2023‐004.  
 
DISCUSSION 
 
Purpose 
 
The purpose of this report is to seek Council’s approval on 2024 budget items pertaining to 
Parks and Recreation service levels based on Council’s direction at the service level meeting 
held on September 6, 2023.  
 
Background 
 
Council at its meeting held on September 6, 2023 received Report ADM‐2023‐046 – Budget 
Process and Service Level Review.  
 
Summarized below are the comments and direction received from Council pertaining to Parks 
and Recreation service levels that are being reported on in this Report: 
 

Council Comments   
Report ADM‐2023‐046 

Council Direction ‐ 
September 6, 2023  
Council Meeting 

2024 Budget Implications 

More frequent cleaning of facilities. A 
thorough full cleaning/maintenance of all 
facilities every spring. 

Park cleaning and 
maintenance: subject to the 
discussion regarding 
additional staffing resources 

See section below entitled 
“Facilities Operational Service 
Levels and Additional 
Resourcing Needs” 

More frequent cleaning of washrooms at 
ball diamonds. 

See above.  See section below entitled 
“Facilities Operational Service 
Levels and Additional 
Resourcing Needs” 
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Regular re‐grading of diamonds to ensure 
proper drainage. 

See above.  See section below entitled 
“Parks Operational Service 
Levels” 

Parks maintenance service levels to meet 
the current upkeep needs and the needs of 
the changes with the parks revitalization 
upgrades. 

See above.  See section below entitled 
“Parks Operational Service 
Levels” 

Would like to see an increase where the 
millennial garden has a one‐time spring 
landscape clean up at the beginning of the 
season – this will allow volunteers to 
maintain it in a reasonable capacity. 

Millennial garden: no action 
(subject to the discussion 
regarding additional staffing 
resources or outsourcing)   
 

See section below entitled 
“Parks Operational Service 
Levels” 

Assessment of our bookings program that 
services staff use. 

Facility booking system: no 
action; staff to review the 
possibility of a flexible rental 
approval process where a 
rental request is made during 
a time where public drop‐in 
programming is typically 
scheduled. 

See section below entitled 
“Public Drop‐in 
Programming”  
 
 

Would like to see an increase in recreation 
programming options for Puslinch 
residents.   

Staff to look into software 
capabilities to include the 
program name on the online 
calendar and the privacy 
limitations. 

See section below entitled 
“Recreation Programming, 
Recreation and Leisure 
Calendar and Community 
Groups Page on Puslinch.ca”  
 

Adding lighting to Millennial garden.  Staff to request a quote from 
an electrician in order to 
provide lighting options and 
report back through budget 
process. 

The estimated cost associated 
with running electrical 
conduit for lighting and a 
decorative lantern and post is 
approximately $10K. Staff are 
requesting Council’s direction 
on whether this cost should 
be incorporated in the 
proposed 2024 capital budget 
as a standalone project. 
Alternatively, this project 
could be considered as part of 
the upcoming review of the 
Recreation and Parks Master 
Plan. 

  
Summarized below are the comments received from staff pertaining to Parks and Recreation 
Service Levels that are being reported on in this Report: 
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Staff Comments   
Report ADM‐2023‐046 

Council Direction ‐ 
September 6, 2023  
Council Meeting 

2024 Budget Implications 

The Puslinch Community Centre (PCC) is 
currently not staffed during weekend 
rentals. Part time facility staff are 
scheduled to clean and ‘turn over’ the 
facility in between rentals. It is becoming 
increasingly difficult to manage large scale 
events with no staffing presence. The 
facility is being damaged on a more regular 
basis, as well as rentals are exceeding 
occupant loads. This is being 
communicated to full time facility staff by 
the students working at the Optimist 
Recreation Centre (ORC). Often renters are 
not fulfilling their contract obligations in 
respect to cleaning of the facility upon 
departure. It is also being reported that 
some large scale rentals are avoiding the 
Alcohol Risk Management Policy by 
drinking in the PCC parking lot and grounds 
and not in the facility. Full time staff are 
aware of this activity as they often clean 
the PCC grounds the following Monday 
and are finding bottles. Staff strongly 
suggest that a lower occupant maximum 
be set for the facility as the cleaning 
associated with large groups (250+) is not 
feasible with current staffing levels. In 
addition, staff suggest that Facility staff 
work on a rotational basis in order to have 
a full time staff person present at all times 
when the PCC is being rented. Staff are 
preparing an information report with 
detailed costing for Council’s 
consideration. This would include reducing 
the number of part time hours and adding 
a third facility operator in order to develop 
a rotational shift schedule. 

PCC rentals: staff report back 
on the costing of the addition 
of a full time facility 
operator; investigating an 
occupant maximum for 
facility rentals at the PCC. 
 

See section below entitled 
“Facilities Operational Service 
Levels and Additional 
Resourcing Needs” 

The Parks department has one (1) truck for 
three (3) employees; Within the Parks 
department, there is one crew cab pick‐up 

Parks pick‐up truck: staff 
prepare costing for 
consideration during the 

See section below entitled 
“Additional Parks Pickup 
Truck” 



REPORT NO. REC‐2023‐004 
Page 5 of 16 

 

5 
   

responsible for transporting staff and 
mowers to the various sites in the 
Township. In addition to parks duties Parks 
staff are required to complete garbage 
removal from parks; daily baseball 
diamond dragging; washroom cleanings; 
part and supplies pick‐ups during the 
week. With the addition of a second truck, 
the three parks workers could more 
efficiently complete tasks. Currently all 
three staff must travel together in the one 
truck. The Township has two mowers and 
so it would be much more efficient if a 
second truck was added to parks in order 
for the third park’s employee to complete 
additional tasks at a different site. The 
addition of the second truck for Parks 
would be beneficial in advance of the new 
PCC grounds being completed as this site 
will require additional maintenance and 
upkeep. 

budget process for the 
addition of a pick‐up truck in 
the parks department and 
also include a leasing option 
in the costing analysis. 
Include the life cycle of the 
existing trucks in the analysis. 

 
 

The back senior soccer field turf 
unfortunately did not take with many 
efforts taken by Township staff. The 
Puslinch Soccer Club has identified 
concerns with the turf playing conditions 
as well and has highlighted this concern in 
advance of the 2024 playing season. The 
Fall Fair is utilizing the field for their 2023 
events including tents and animal exhibits. 
Staff recommend that Council consider 
resodding the field in late fall after the Fall 
Fair while the current contractor is on site 
and available to do the work. Staff can 
provide detailed costing for consideration 
should Council give that direction. 

Senior soccer field re‐
sodding: staff to provide a 
report back to Council on the 
feasibility of this request. 

Staff recommend that 
additional senior soccer field 
topsoil and re‐sodding costs 
of $42K be authorized to be 
completed as soon as 
possible in the Fall of 2023 
while the contractor is on site 
for the PCC Park Renovation 
and Upgrade project.  

Operating budget implications associated 
with the parks revitalization projects that 
are currently underway. 

Park cleaning and 
maintenance: subject to the 
discussion regarding 
additional staffing resources 

See section below entitled 
“Parks Operational Service 
Levels” 
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Level of Service Policy for the Public Works, Parks and Facilities Department 
 
Attached as Schedule A to this Report is the Level of Service Policy for the Public Works, Parks 
and Facilities Department adopted by Council at their meeting held on November 17, 2021 
through Council Resolution No. 2021‐373.  
 
As previously directed by Council, staff are currently undertaking public engagement through 
EngagePuslinch.ca to obtain feedback on the Level of Service Policy for the Public Works, Parks 
and Facilities Department. Staff will be reporting back separately through the budget process 
the pubic feedback received. Staff recommend that in future years, public engagement be 
conducted in June each year in order to report back on the results to Council as part of service 
level review discussion. 
 
Facilities Operational Service Levels and Additional Resourcing Needs 
 
The Township currently has:  

 2 full‐time facility operators which are allocated to the PCC and the ORC.  

 5 part‐time student facility operators which are allocated to the ORC and 1 part‐time 

municipal representative allocated to the PCC. These part‐time positions share 3,544 

annual hours. 

Attached as Schedule B to this Report is Report REC‐2022‐014 – Facility Rental Concerns 
presented to Council at their meeting held on August 10, 2022. At this meeting, Council passed 
Council Resolution No. 2022‐269 which outlined: 
 
THAT a discretionary Township staffing presence may be requested during weekend and 
statutory holiday rentals effective immediately at the Puslinch Community Centre; and 
 
THAT an hourly fee be established effective immediately for full cost recovery associated with 
the position during weekend and statutory holiday rentals; and 
 
That the security deposit be increased to $1,500 effective immediately; and 
 
That the increased security deposit and the hourly fee for staffing be included in the 2023 User 
Fees and Charges by‐law. 

 
Based on previous Council direction, the following has been implemented to date:  
 

 The facility rental security deposit for the PCC Hall increased from $365 to $1,500 
effective August 2022 and was incorporated in the 2023 User Fees and Charges By‐law. 

 The hourly fee for full cost recovery associated with the position during weekend and 
statutory holiday rentals was included in the 2023 User Fees and Charges By‐law but 
was not implemented as further outlined below. 
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 Staff finalized the recruitment for the municipal representative position in early 
February 2023.  

o A discretionary Township staffing presence was not consistently scheduled to 
attend the PCC during weekend and statutory holiday rentals due to staffing 
unavailability. 

o Staff have not implemented the hourly fee for personnel costs at the PCC given 
the uncertainties associated with determining when a discretionary staffing fee 
should be included in a contract or not or when the individual would be 
scheduled to work.  This is very difficult for operational and customer service 
staff to manage and implement. Rental contracts are often created well in 
advance of the rental taking place. The scheduling for a discretionary Township 
staffing presence is typically not known this early in the contract creation stage 
and was very difficult to implement.  

o The need for discretionary personnel costs are proposed to be mitigated further 
with the reduced capacity limit and increase in full‐time facility operators as 
recommended in this Report below. 

o It is recommended that Schedule J of the 2024 User Fees and Charges By‐law be 
updated to clarify that Personnel Costs are applicable for any additional staffing 
requirements for events at the discretion of the Director of Public Works, Parks 
and Facilities subject to operational demands and staff availability. 

 Consumer price index (CPI) inflation increases have been implemented annually for the 
Township’s user fees to closely reflect the actual cost for providing the service while 
keeping in line with comparator municipalities. 

 A non‐resident surcharge for PCC rentals commenced in 2020 and is recommended to 
continue to be in place in accordance with Report FIN‐2023‐025 presented to Council on 
August 16, 2023. This is in accordance with staff’s previous recommendation to Council 
in Report FIN‐2019‐031 presented to Council on October 16, 2019. 

 Proposed increases above the CPI inflation rate for 2024 User Fees and Charges based 
on a benchmarking analysis completed for the Township’s 10 high frequency user fees. 

o Staff compared the Township’s proposed user fees to both comparator and 
boundary municipalities. 

o The impacts of the benchmarking analysis for Parks and Recreation user fees is a 
proposed increase to the following fees: 
 Ice – Prime hourly rate increase from $184.18 (2023) to $234.00 (2024) 

based on an average calculated fee of $233.80 and a median calculated 
fee of $237.00. 

 Hall‐Prime‐Non Resident Rental or Commercial Rental daily rate increase 
from $711.01 (2023) to $818.00 (2024) based on an average calculated 
fee of $928.50 and a median calculated fee of $818.32. 

o Future detailed benchmarking analysis of further Township fees may result in 
further changes to the Township’s fee structure in 2025 and future years in order 
to ensure that the Township is recovering actual costs for its rental fees while 
keeping in line with comparator municipalities.  
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As summarized in Report REC‐2022‐014 – Facility Rental Concerns, the Township has issued 
several letters over the years to renters failing to comply with rental agreements which resulted 
in the Township retaining a portion or all of the renters’ security deposits. There have also been 
instances where renters have lost their rental privileges due to the severity of the issues and/or 
the number of warning letters that had been issued to the renter in the past. The Township 
issued 6 letters in 2022 and 4 letters to date in 2023 due to the compliance issues that have 
been noted by Township staff as summarized below:  
 

 Failure to clean the facility (washroom, kitchen, Archie MacRobbie Hall and/or Alf Hales 
Room) to a reasonable standard as per the rental agreement. 

 Excessive garbage left on the outdoor grounds of the PCC. 

 Garbage and water bottles thrown on the metal roof of the building. 

 Failure to properly secure the facility after the rental. 

 Removal of kitchen supplies from the PCC after rentals. 

 Interior furniture brought and left outside on the PCC grounds. 

 Barbeque coals on the PCC grounds. 

 Failure to properly dispose of waste in the waste containers.  

 Unauthorized use of areas within the facility that are not rented; locks were installed in 
2022 at the Alf Hales Room to restrict unauthorized access. 

 Unauthorized use of outdoor areas that are not rented (ie. soccer fields, tennis courts, 
baseball diamonds, etc.) which results in additional operational cleaning and repair 
costs.  

 Unauthorized use of other facilities that are not rented (ie. ORC). 

 Unauthorized use of facility equipment at the ORC and the PCC. 

 Unauthorized alcohol consumption and failure to adhere to the requirements of the 
Alcohol Risk Management Policy.  

 Damage to cabinet locks to gain unauthorized access to supplies in the Alf Hales Room. 

 Damage to areas within the facility (ie. holes in walls, broken projector screen, etc.). 

 Aggressive behaviour from renters towards Township staff. 

 Increased overtime costs associated with unnecessary calls to the Public Works on‐call 
number for non‐emergency items. 

 
Unfortunately, the above operational issues have significant operational cost implications for 
the Township. There have been a number of times where overtime costs are being incurred by 
the Township due to the lack of staffing resources as a result of the operational issues at these 
facilities.  There are also additional administrative costs associated with issuing letters and 
retaining a portion of each security deposit. The transition to usage as commercial facilities has 
resulted in a financial situation that is not sustainable and the requirement for additional 
facility staffing resources as further outlined below: 
 

 It is recommended that a mandatory Township staffing presence during weekend 
rentals be implemented at the PCC in order to minimize damage and risk exposure due 
to capacity exceedances, use of unauthorized areas of the facility, and the other 
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compliance issues outlined above. The recommended increase in full‐time equivalents 
as further outlined below would also assist with implementing the requests from 
Council in Report ADM‐2023‐046 – Budget Process and Service Level Review (ie. more 
frequent cleaning of facilities including washrooms at ball diamonds).  

o As outlined in Report ADM‐2023‐046 – Budget Process and Service Level Review, 
staff recommend that full‐time facility staff work on a rotational basis in order to 
have a full time staff present when the PCC is being rented.  

o Staff’s recommendation is to reduce the part‐time position hours from 3,544 
annual hours to 1,500 annual hours resulting in annual approximate savings of 
$48,717. The majority of the part‐time hours are still required for additional 
assistance during the daytime at the ORC when the ice is in for ice maintenance 
or as required on a case by case basis based on rental requirements. Township 
staff will continue to monitor the staffing requirements. 

o Staff’s recommendation is to increase from 2 full‐time facility operators to 3 full‐
time facility operators in order to develop a rotational shift schedule resulting in 
annual approximate costs of $74,577. 

o The net impact of the above recommendations is a 2024 base budget increase of 
approximately $25,860 based on 2023 salary and benefits amounts. 

 
Staff have noted that the PCC in particular is being rented with maximum fire code capacity 
limits. Staff recommend that the capacity limits be limited to 100 attendees maximum for all 
PCC hall private event rentals (both licensed and non‐licensed events). It is also recommended 
that the Alf Hales Room have a 30 attendee maximum for both licensed and non‐licensed 
events. 
 

 The following types of events would not be subject to the 100 attendee maximum in the 
PCC hall: 

o Community events (ie. Fall Fair, Santa Claus Parade, Canada Day, Family Day, 
Remembrance Day, etc.); and 

o Township events (ie. Township annual appreciation night, etc.); and 
o Other bazaars/markets/vendor type events where the number of attendees 

fluctuates throughout the duration of the event.  

 The capacity limits outlined above are recommended to ensure that the service level of 
the facility is maintained, as it is operated on a private well and septic system. The 
number of attendees using the facility can greatly impact this Township infrastructure. 

 
Additionally, staff note that back‐to‐back rentals during prime times (ie. Friday through Sunday) 
are very hard on the facility infrastructure such as the septic system and the cleanliness of the 
facility (both indoor and the grounds). Staff recommend that a maintenance window be 
incorporated between rentals in order to permit staff sufficient time to fully clean and sanitize 
the facility and to inspect the facility for damages between rentals. Rental requests would be 
processed on a first come first serve basis. Staff will continue to monitor and report back to 
Council as needed.  
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Parks Operational Service Levels 
 
The Township currently has 3 full‐time equipment operators which are allocated to Public 

Works (40% of the year) and Parks (60% of the year). Several parks requests have been made as 

part of Report ADM‐2023‐046 – Budget Process and Service Level Review (ie. regular regrading 

of diamonds to ensure proper drainage, millennium garden requests, operating budget 

implications associated with the parks revitalization projects that are currently underway, etc.).  

Additionally, Township staff agree that the PCC Park Renovation and Upgrade will result in an 

increased staffing requirement in the Parks department. Staff plan to report on additional parks 

resourcing requirements as part of 2025 budget deliberations upon completion of the PCC Park 

Renovation and Upgrade construction. 

Staff’s understanding was that the works at the Millennium Garden are a volunteer based 

initiative with no staff resources currently allocated: 

 A one‐time $3,000 base budget increase was allocated in the 2023 budget for top soil, 

plantings and mulch at the Millennium Garden. These items have been purchased. 

 It was recommended in Report FIN‐2023‐001 that the $3,000 be a permanent base 

budget increase with the additional funds utilized for establishing and maintaining 

additional flower beds around the new signage installed at the Township’s facilities and 

parks. 

It is recommended that any additional increases in service levels in parks including additional 

works at the Millennium Garden, be considered as part of the upcoming review of the 

Recreation and Parks Master Plan. Further, staff recommend that prior to allocating funds for 

works at the Millennium Garden, that the Recreation Committee be requested to engage with 

interested volunteers in the community such as the Junior Gardener’s Club to increase 

volunteer numbers.  

Additional Parks Pickup Truck 
 

As outlined in Report ADM‐2023‐046 – Budget Process and Service Level Review, the parks 

department has one (1) pickup truck that is currently being used amongst three (3) employees. 

Within the Parks department, there is one ½ ton crew cab pick‐up responsible for transporting 

staff and mowers to the various sites in the Township. With the addition of a second pickup 

truck, the three parks employees could more efficiently complete tasks. Currently all three staff 

must travel together in the one truck. The Township has two mowers and so it would be much 

more efficient if a second truck was added in parks in order for the third parks employee to 

complete additional tasks at a different site. The addition of the second truck for Parks would 
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be beneficial in advance of the completion of the PCC Park Renovation and Upgrade as this site 

will require additional maintenance and upkeep. 

 

Staff discussed potential leasing options and were notified by the dealer that due to the wear 

and tear on Public Works/Parks vehicles, long‐term leasing options are not available.  

The Township has typically completed intercorporate transfers of pickup trucks between 

departments. Outlined in the table below are the current Public Works/Parks pickup trucks and 

their proposed replacement year based on the 2023 Capital Budget and Forecast presented to 

Council in the previous year: 

 

Department  Description  Year  Intercorporate 
Transfer 

Current Mileage 
(kilometer) 

Lifecycle  Replac
ement 
Year 

Replace
ment 
Cost 

Public Works   Pickup truck ‐ 3/4 
ton ‐ Crew Cab 

2017‐
05 

  183,371   8  2025  $54K 

Public Works  Pickup truck ‐ 3/4 
ton ‐ Single Cab 

2021‐
03 

To Parks  57,901   5   2026  $42K 

Parks  Pickup truck ‐ 1/2 
ton 

2015‐
04 

From Public 
Works 

161,174  5  2026  Transfer 

 

It is recommended that the Public Works Pickup truck – ¾ ton ‐ Crew Cab acquired in 2017 be 
transferred to Parks as part of the 2024 budget to be replaced in 2027. It is recommended that 
Council authorize the pre‐budget approval of a new Pickup truck – ½ ton – Crew Cab amounting 
to $55K in Public Works as part of the 2024 Budget to be transferred to Parks in 2027. There is 
currently one unit in stock and due to the potential strike with both Canada and the United 
States automotive workers, the projected backlog for vehicles is between 6 to 8 months. 
 
Outlined in the table below are the proposed Public Works/Parks pickup trucks and their 
proposed replacement year based on the above recommendation: 
 

Department  Description  Year  Intercorporate 
Transfer 

Current Mileage  Lifecycle  Replac
ement 
Year 

Replace
ment 
Cost 

Parks  Pickup truck ‐ 3/4 
ton ‐ Crew Cab 

2017‐
05 

From Public 
Works in 2024 

183,371  4 years 
in Parks 

2027  Transfer 

Public Works  Pickup truck – 1/2  
ton ‐ Crew Cab 

2024  To Parks in 
2027 

N/A  3 years 
in Public 
Works 

2027  $55K 

Public Works  Pickup truck ‐ 3/4 
ton ‐ Single Cab 

2021‐
03 

N/A  57,901  10   2031  $42K 

Parks  Pickup truck ‐ 1/2 
ton 

2015‐
04 

N/A  161,174  10  2025  $55K 
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Public Drop‐in Programming 
 
Council  direction at  the November 25,  2020 Council Meeting  through Council  Resolution No. 
2020‐349 is outlined below: 
 
That  staff  continue  to  develop  a  free  skate  and  shinny  schedule,  upon  eight  week  league 
scheduling bookings being confirmed no later than November 30th of each year; and 
That the Township facilitate the rental of the ice for other leagues and one‐time bookings after 
the eight week league bookings have been scheduled; and 
 
That the Township reduce the amount of free Adult Shinny to one hour per week. 
 
The  Township’s  annual  ice  schedule  is  developed  in  accordance  with  the  above  Council 
Resolution.  The  free  skate  and  shinny  schedule  is  developed  upon  league  scheduling  being 
confirmed while attempting to keep the schedule as consistent as possible  to previous years. 
Attached as Schedule C to this Report is the 2022/2023 ice schedule prepared by Township staff. 
 
The benefits associated with establishing a consistent, weekly drop‐in ice schedule are outlined 
below: 
 

 Enables increased utilization of the facility by users. 

 The public appreciates the reliability in a weekly drop‐in schedule. 

 Enables effective and timely advertising to the public through the Township website of 
the weekly drop‐in schedule. 

 Creates a fair, equal and transparent process for providing free drop‐in times to the 
public. 

 
The establishment of a weekly drop‐in ice schedule is also consistent with the Township’s Roller 
Skating and Inline Shinny Free Drop‐in Time at the ORC rink. The participant/utilization rates 
associated with a fluid schedule were very low as previously reported to Council in Report REC‐
2023‐003. As outlined in Report REC‐2023‐003, the Township’s practice has been that drop‐ins 
outside of scheduled ice program times or outside of ice league/private rentals, are generally 
accommodated on a first come first serve basis upon facility staff being on site. 
 
The ice‐prime times include weekdays from 5:00 p.m. to 10:00 p.m. and Saturdays and 
Sundays. The Township does receive a number of rental requests for weekend tournaments. 
These requests are typically for greater than the current 2 hour time slot availability on 
Saturday’s.  
 

 In 2022/2023, the private rental opportunities in the established weekly ice schedule on 
Saturdays and Sundays were limited to no more than two hours per rental. 

 In 2022/2023, family skate was offered during the following times: 
o 12:00 p.m. to 4:00 p.m. from Monday to Sunday; and 
o 6:30 p.m. to 8:30 p.m. from Friday to Sunday. 



REPORT NO. REC‐2023‐004 
Page 13 of 16 

 

13 
   

 
An option for Council’s consideration for the 2023/2024 established weekly ice schedule in 
order to facilitate the rental of the ice during this time for other leagues and one‐time bookings 
during prime times on Saturday’s is to remove the free Family Skate on Saturday’s from 12:00 
p.m. to 4:00 p.m. Based on review of usage data from the pilot program associated with free 
skating, the Family Skate from 2016/2017 season and 2017/2018 season averaged 235 
attendees on Saturday’s and 446 attendees on Sunday’s. There are more attendees on 
Sunday’s, therefore, it is not recommended that we change the Sunday free Family Skate 
schedule.  
 
League rental contracts are typically established by the end of November. The Township is able 
to accommodate weekend tournament requests on a first come first serve basis prior to the 
league rentals being confirmed. This would provide sufficient notice to the public when 
publishing the weekly ice schedule where certain public drop in times may not be available. If 
tournament rental requests are received after the league rental contracts are finalized, the 
Township would not be able to cancel the league rentals in order to accommodate one‐time 
tournaments/events.  
 
Recreation Programming, Recreation and Leisure Calendar and Community Groups Page on 
Puslinch.ca  
 

The following was reported to Council in Report FIN‐2021‐036 at their November 17, 2021 

Council Meeting: 

 

The Township obtained information from Guelph Eramosa Township who offers the following 
municipally led recreation programming and participant numbers: 
 
Pickleball (10 to 15), Nordic Pole Walking (5), Chess, Cooking Classes (10), Gentle Walk and 
Movement (3), Shuffleboard (8), Enabling Garden Club (5), Darts (4), Games for the Brain (6), 
Euchre, Bocce Ball (5), Educational Workshops (average of 10), Crafting Workshops (5), Silver 
Screening (8), Bingo (6), Hand Stitching (6), Art Workshops (10), Music in the Garden (40), Yoga 
(10 to 15), Cardio Core (7), Cardio Sculpt Intervals (6), Strength and Stretch (12), Bands and Bells 
(12), Yoga 55 (7), DDPY (15 to 32), Benefits of Bone fitness (12), Sitfit (7), Use it Lose it Tone it up 
(29), Music ‘N’ Motion (12), Stroller Fit, Family Yoga, Walking Soccer (10 to 12), Remote Control 
Airplanes (5 to 7), Tot ‘N’ Play, 55+ Soccer, Indoor Golf Range, Women’s Recreation Soccer, Coed 
Slo Pitch League, Pole Walking Workshops. 
 
The number of staff required for each program include 14 part‐time staff, 1 full‐time staff, and 2 
seasonal staff. There are also many volunteers and special guest speakers that assist with this 
programming. 
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The Township of Guelph Eramosa also has external organizations (similar to the Township of 
Puslinch) who offer recreation programming and book the Township’s facilities such as summer 
camps, soccer, baseball, and adult recreational leagues.  
 
The Township currently does not provide Township run recreation programming as this would 

result in a significant service level and staffing increase. Township community groups offer the 

programs while utilizing Township facilities. 

 

In accordance with Council’s direction at their meeting held on September 6, 2023, Township 
staff recommend that the following be implemented in 2024 to promote the recreational 
programming offered by third party organizations/renters who utilize the Township’s facilities 
on the Township’s Recreation and Leisure Calendar and Community Groups Page on 
Puslinch.ca by establishing the following processes/controls prior to implementation:  
 

 Staff recommend that the Township obtain prior written permission from the third party 
organization/renter offering an organized league/program/event prior to promotion on 
the Township’s online calendar and the Community Groups page:  

o Any third party organization/renter requesting their organized 
league/program/event to be placed on the Township’s online calendar must 
provide contact information to be displayed on the Community Groups page. 
 The rationale for this is that the Township does not have the resources or 

the detailed knowledge regarding each organized league/ program/ 
event. The Township does not have a recreation liaison/recreation staff 
member dedicated to manage these public inquiries.  

o It is preferred that the contact information noted on the Township’s website be 
an organization affiliated website and/or email.  

o Permission is required from the third party organization/renter due to privacy 
concerns.  
 Township staff are not in a position to provide personal information on 

the Township’s website without obtaining this permission directly from 
the third party organization/renter. 

o The third party organization/renter will be required to sign a waiver confirming 
that:  
 The Township is not responsible for any unsolicited/phishing emails 

received by the organization/renter and that the organization/renter is 
providing their contact information that must be placed on the 
Township’s Community Groups page at their own risk.  

 The content placed in the online calendar and Community Groups page 
must adhere to the requirements of the Township’s Advertisement, 
Communication and Media Relations Policy and the Corporate 
Accessibility Policy. 

 It is the organization/renter’s responsibility to notify the Township of 
updated contact information. 
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 If the organization/renter does not host a league/program/event in a 
Township facility within 365 calendar days, the organization/renter will 
be automatically removed from the Township’s Community Groups page. 

 

 The Township will include the following in its online calendar and Community Groups 
page to be implemented in 2024 only after the above permissions have been obtained 
from the third party organization/renter: 

o It is recommended that Township drop‐in programming (ie. Drop‐In Roller/Inline 
Skating, Family Skate, etc.) continue to include the specific drop‐in program 
name in the online calendar.  

o It is recommended that organized leagues/programs for registered participants 
be specifically noted on the online calendar. For example, “League Women’s 
Volleyball” or “Cooking Classes”, etc. 

o It is recommended that events open to the public such as the Fall Fair, Santa 
Claus Parade, Canada Day, Family Day, Remembrance Day, etc. be specifically 
noted on the online calendar. 

o It is important that once this is implemented, that it be implemented based on 
the type of rental. For example, there are certain leagues/programs/events that 
are not open to the public and will be noted as a “Private Rental” in the online 
calendar.  

o This initiative does not apply to private functions that are not open to the public 
(ie. stag and does, weddings, birthday parties, anniversaries, funerals, etc.). 
These types of private functions will be noted as a “Private Rental” in the online 
calendar. 

o The Township’s facility booking system has a character limit of 60 when noting 
the type of event which would then display on the online calendar. 
 

 Staff recommend that the Township update the Recreation and Leisure Calendar page 
on Puslinch.ca in 2024 once this is implemented to note a legend as follows: 

o “Private Rental” means private events that are not open to the public.  
o “League” events are for registered participants only.  For contact information for 

this league, please click here to visit our Community Groups page. 
o “Other Programs/Events” may require registration and are open to the public. 

For contact information for this program/event, please click here to visit our 
Community Groups page. 

o “Drop In” events are non‐supervised Township programs open to the public. For 
more information, please contact the Township. 

 
FINANCIAL IMPLICATIONS 
 
In addition to the financial implications outlined throughout this Report, staff also obtained 
estimates for external commercial cleaning services for the PCC for weekends. Quotes ranged 
from $125 to $350 per cleaning averaging $267 per visit. The cleaning cost may increase 
depending on the condition of the facility after the rental. These estimated costs amount to 
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approximately $28K of incremental annual costs assuming the commercial cleaning services are 
required 2 times per week. Staff recommend that this option only be explored if Council does 
not support the increase in the full‐time facility operator positions from 2 to 3 as outlined in 
this Report.  
 
Township staff also have the ability to draw on the renter’s security deposit in the event that a 
commercial cleaning service is required based on the severity of the condition of the facility 
after the rental. This would not result in an incremental cost to the Township. 
 
APPLICABLE LEGISLATION AND REQUIREMENTS  
 
Municipal Act 
 
ATTACHMENTS 
 
Schedule A ‐ Level of Service Policy for the Public Works, Parks and Facilities Department 
 
Schedule B ‐ Report REC‐2022‐014 – Facility Rental Concerns 
 
Schedule C – 2022/2023 Ice Schedule 
 
Respectfully submitted:         Reviewed by:     
 
Mike Fowler            Courtenay Hoytfox 
Director of Public Works, Parks, and Facilities  Municipal Clerk 
 
Mary Hasan              
Director of Finance/Treasurer          
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PREAMBLE 

This document describes of the level of service which the Township of Puslinch Public Works, Parks 
and Facilities Department provides for common and routine activities which are required and expected 
of the department. The policy sets an obligation for the Public Works Parks and Facilities Department 
to make reasonable efforts to achieve a consistent approach towards meeting a safe and achievable 
standard level of service. 
 
The following level of service policies meet or exceed the requirements of the Minimum Maintenance 
Standards for Municipal Highways predetermined by the Province of Ontario through Ontario 
Regulation 239/02 under the Municipal Act, 2001, as amended from time to time. 
 
Council of the Township of Puslinch has adopted the Ontario Minimum Maintenance Standards for 
Municipal Highways as the minimum acceptable standard for Township of Puslinch maintained rights-
of-way. This document provides additional details to each of the areas identified within the Minimum 
Maintenance Standards. Furthermore, the policy establishes an inventory of practices and procedures 
for additional services provided by the Public Works Parks and Facilities Department which are not 
covered through the Minimum Maintenance Standards. 
 
The Director of Public Works Parks and Facilities shall be the primary person responsible for the 
implementation and administration of these policies. 
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DEFINITIONS 

 
1) for the purpose of this document, the terms roadway, highway, street and road are 

interchangeable throughout; 
 
2) for the purpose of this document, the term Township, Municipality, Puslinch, and Township of 

Puslinch are interchangeable and all refer to The Corporation of the Township of Puslinch; 
 
3) for the purpose of this document, the term Director of Public Works, Parks, and Facilities or 

Public Works  Manager are interchangeable and refer to the Township of Puslinch, Director of 
Public Works, Parks, and Facilities and Park; 

 
cm Centimetres; 

Day 24-hour period; 

Non-Paved Surface  a surface that is not paved; 

Paved Surface a surface with a layer of asphalt, concrete, or asphalt emulsion; 

Roadway has the same meaning as in subsection 1 of the highway traffic act; 

Shoulder the untraveled portion of the highway that provides lateral support to the 
roadway; 

Shoulder Drop-off the vertical differential, where the paved surface of the roadway is higher 
than the surface of the shoulder; 

Surface the top of the roadway or shoulder; 

Snow Accumulation the natural accumulation of new fallen snow, slush, or wind-blown snow 
that covers more than half a lane width of a roadway; 

Debris any material or object on the roadway that is not an integral part of the 
roadway or has not been intentionally placed on the roadway by the 
Township and that it is reasonably likely to cause damage to a motor 
vehicle or injure a person in the motor vehicle; 

Winter Control 
Season the 15th day of November each year, through to April 1st the following 

year; 

Representative 
Roads a selection of roads which portray the condition of the remaining roads 

adjacent to, or in the area of the representative roads; 

MTO Kings Highway, or Province of Ontario owned and maintained through 
contracted services; 

County means county or regional government level; 

Hard Top Surface a roadway with a surface comprised of a layer of asphalt, concrete or 
asphalt emulsion; 

Boulevard for the purpose of this procedure means an urban area where the grass or 
earthed area(s) between the roadside curb or in the case of no curb, the 
back slope of the roadside ditch/swale and the property line; 

Loose-Top a roadway surfaced with materials other than asphalt, concrete or asphalt 
emulsion, typically refers to a gravel surfaced road; 
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SECTION 1 - WINTER CONTROL OPERATIONS 
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WINTER CONTROL OPERATIONS 
 

Objective: 
 

The Township of Puslinch Public Works, Parks and Facilities Department will strive, as is 
reasonably practicable, to provide safe and passable winter road conditions for vehicular and 
pedestrian traffic as set out in this level of service policy and within the resources 
provided by the Council of the Township of Puslinch. 

 

Winter Control Season: 
 

The Township of Puslinch conducts winter control operations from 15th day of November 
each year, through to April 1st the following year (winter control season). The Public Works, 
Parks and Facilities Department will have sufficient winter control equipment and manpower 
available 7 days a week during the winter control season to respond to winter events. 

 

Winter Patrols: 
 

The purpose of the winter patrol is to monitor and record weather and road conditions, and to 
mobilize winter control operations should a winter control response be deemed required by the 
patroller. 

 
Winter Patrol of "representative roads" shall be completed by the patroller as conditions dictate 
no later than 3:00am to allow for initiating a response no later than 5:00am on weekdays.  
Patrols are conducted between 5:00 am 1:00 pm on weekends to initiate the necessary 
response. 

 

Roads and Municipal Parking Lots: 
 

The Township will mobilize the forces and equipment necessary to permit the flow of traffic on 
Township winter maintained roads. Winter control operations will occur as required. Roads will 
be maintained in accordance with the Minimum Maintenance Standards (MMS), response time 
will be based on the roads assigned highway classification and the condition of accumulation 
which exist, both of which are defined within the MMS. 

 
The following table lists the highway classification of roads based on the Average Annual Daily 
Traffic (AADT) and the posted or statutory speed limit (km/h). 

 
Winter control operations on municipal parking lots will occur as required and will generally be 
completed prior to opening of regular business. Salt, sand, or a combination of both will be 
applied as conditions warrant. 

 
The Director of Public Works, Parks, and Facilities or designate will be the primary individual 
responsible for making decisions regarding the most effective and efficient use of available 
resources. Weather reports and experience shall assist in making these decisions. 
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TABLE 1 
 CLASSIFICATION OF HIGHWAYS 

 
Average Annual 
Daily Traffic Posted or Statutory Speed Limit (kilometres per hour) 

 91 - 100 81 - 90 71 - 80 61 - 70 51 - 60 41 - 50 1 - 40 

15,000 or more 1 1 1 2 2 2 2 
12,000 - 14,999 1 1 1 2 2 3 3 
10,000 - 11,999 1 1 2 2 3 3 3 
8,000 - 9,999 1 1 2 3 3 3 3 
6,000 - 7,999 1 2 2 3 3 3 3 
5,000 - 5,999 1 2 2 3 3 3 3 
4,000 - 4,999 1 2 3 3 3 3 4 
3,000 - 3,999 1 2 3 3 3 4 4 
2,000 - 2,999 1 2  3  3 4 4 4 
1,000 - 1,999 1 3  3  3 4 4 5 
500 - 999 1 3 4 4 4 4 5 
200 - 499 1 3 4 4 5 5 5 
50 - 199 1 3 4 5 5 5 5 
0 - 49 1 3 6 6 6 6 6 

 

Forces will be mobilized based predominately on current and forecasted weather conditions as 
well as snow accumulation, however, other factors may contribute to deploying such forces. 
Reaction time for responding to snow accumulation and ice formation will begin as soon as 
practicable after becoming aware of the fact. The depth of snow accumulation will be 
determined in accordance with the Ontario MMS. If the depth of snow accumulation on a 
roadway is less than or equal to the depth set out in the following table, the roadway is deemed 
to be in a state of repair with respect to snow accumulation. 

 

TABLE 2 
SNOW ACCUMULATION AND RESPONSE TIME 

 
Class of Highway Accumulation Depth (cm) Response Time (hr) 

1 2.5 4 
2 5 6 
3 8 12 
4 8 16 
5 10 24 

 
 

Road Classifications: 
 

Please refer to Schedule A 
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Winter Weather Monitoring: 
 

From October 1st to April 30, the Township will monitor the current and forecasted weather 
three times per calendar day, the morning, noon hour and evening. Weather reports will be 
electronically received and recorded. 

 
Response Time for Icy Roads: 

 

The minimum standards of the Township for treating icy roads is to deploy resources as soon as 
practicable after becoming aware of the fact that the roadway is  icy  and to treat the icy 
conditions within the time set out in Table 3 after becoming aware of the fact. 

 

TABLE 3 
ICE FORMATION PREVENTION AND ICY ROADWAYS 

 
Class of Highway Time 
1 3 hours 
2 4 hours 
3 8 hours 
4 12 hours 
5 16 hours 

 

If the Township determines that there is a substantial probability of ice forming on a roadway the 
Township will deploy resources to prevent the formation of ice within the timeframe indicated in 
Table 3. 

 
The Township may use ice blading techniques to reduce the hazard of icy surfaces on gravel 
roads, and salt, sand, or a combination of, to treat and reduce the hazard of icy hard top roads. 

 
Priorities: 

 

The sequence of winter control operations may give priority to a class of road which has a 
higher classification rank. During a major snowfall event, priority will be given to higher class 
roadways and roads which are thoroughfares for emergency vehicles and bus routes, local 
urban streets will follow. All roads within the Township do not have to be held to the same level 
of service, the level of service varies in accordance with the classification given to the road 
under Ontario Regulation 239/02 the Minimum Maintenance Standards. 
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Sidewalks: 
 

The Township shall mobilize the forces and equipment necessary to permit safe passage of 
pedestrian traffic on Township sidewalks. Accumulated snow will be removed and salt, sand, or 
a combination of both will be applied as conditions warrant to alleviate icy conditions. 

 

Sod Damages: 
 

Damages sod in urbanized areas will be repaired by Public Works staff with topsoil and seed 
only. The Township does not remediate properties which receive stones from adjacent gravel 
surfaced roads. 

 

Exclusions: 
 

Township forces will at all times attempt to meet the service levels, however, it is recognized 
that exceptionally heavy snowfall events may occasionally prevent this. 

 
The Township does not provide 24 hour winter control operations, response time will be as 
dictated by the Minimum Maintenance Standard for Ontario Highways and the Highway Traffic 
Act Regulation 555/06 (hours of service). 

 
The Township does not clear private driveways, parking lots or entrances. 

 
Sidewalks are not maintained to a bare surface, but rather to provide a safe walking path for 
pedestrians. It is recognized that snow may be deposited onto private property during winter 
control operations on municipal sidewalks. 
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SECTION 2 - HARD TOP SURFACE MAINTENANCE 
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HARD TOP SURFACE MAINTENANCE 
 

Objective: 
 

The Township of Puslinch Public Works, Parks and Facilities Department will make every 
reasonable effort to maintain the Townships existing hard top surfaces in a condition which 
provides a smooth and safe riding surface, eliminates hazards to vehicular and pedestrian 
traffic, and to protect the Township’s investments in hard top surfaces. 

 

Potholes: 
 

The Public Works, Parks and Facilities Department will repair potholes on hard top surfaces 
and hard top surfaced shoulders at a minimum, in accordance with the MMS. If a pothole 
exceeds both the surface area and depth set out in the table below, the minimum service 
level is to repair the pothole within the time set out in the table below after becoming aware of 
the fact. 

 

TABLE 4 
POTHOLES ON PAVED SURFACE OF ROADWAY 

 
Class of Highway Surface Area Depth Time 
1 600 cm² 8 cm 4 days 
2 800 cm² 8 cm 4 days 
3 1000 cm² 8 cm 7 days 
4 1000 cm² 8 cm 14 days 
5 1000 cm² 8 cm 30 days 

 

TABLE 5 
POTHOLES ON PAVED SURFACE OF SHOULDERS 

 
Class of Highway Surface Area Depth Time 
1 1500 cm² 8 cm 7 days 
2 1500 cm² 8 cm 7 days 
3 1500 cm² 8 cm 14 days 
4 1500 cm² 10 cm 30 days 
5 1500 cm² 12 cm 60 days 

 

Potholes will be repaired with suitable materials which may include cold patching, hot mix 
patching or recycled asphalt patching. A pothole is determined to be repaired if it does not 
exceed the criteria in the table above. 
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Shoulder Drop-offs: 
 

Each year the Public Works, Parks and Facilities Department perform shoulder maintenance 
on hard top surfaced roadways. Shoulder maintenance includes the placement of granular or 
asphalt materials adjacent to the travelled portion of the roadway. 

 
Apart from routine shoulder maintenance, if a shoulder drop-off is greater than the depth set out 
in the table below and is continuous for a distance greater than 20 meters the minimum 
standard is to repair the shoulder drop-off within the time set out in the table below after 
becoming aware of the fact. 

TABLE 6  
SHOULDER DROP-OFFS 

 
Class of Highway Depth Time 
1 8 cm 4 days 
2 8 cm 4 days 
3 8 cm 7 days 
4 8 cm 14 days 
5 8 cm 30 days 

 

The Township may choose to post a temporary sign warning drivers of the shoulder drop-off, 
within the time, after becoming aware of the fact, as set out in the above table. Repairs will be 
made within a reasonable time afterwards, as funds, equipment and materials are available to 
carry out the necessary repairs. 

 
A shoulder drop-off shall be deemed to be repaired if its depth is equal to or less than the 
criteria listed in the above Table 8. 

 
 

Pavement Markings: 
 

The Township will provide pavement markings which identify pedestrian crossing zones, school 
crossing zones and main intersection stop bars, and parking lines in municipal parking lots. 
Pavement marking will be remarked as required at the discretion of the Director of Public Works 
Parks and Facilities. 

 
 

Centerline Marking: 
 

Centerline markings will be limited a single solid yellow line indicative of identifying traffic lanes 
and alerting drivers that passing is not permitted, centerline markings will be repainted every 
second year, or more frequent if determined by the Director of Public Works, Parks, and 
Facilities that the condition has faded and requires remarking. 

 

Street Cleaning: 
 

The Public Works, Parks and Facilities Department may provide street sweeping to Township 
maintained urban streets which are constructed with curb and gutter systems. Street 
sweeping may be provided once per year, and will generally occur in the spring, only if 
determined necessary by the Director of Public Works, Parks, and Facilities. Street sweeping is 
provided to maintain the integrity of surface water conveyance along the gutter system, to 
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prevent unnecessary debris from entering the storm system, and in some cases to reduce 
dust. 

 
Streets without curb and gutter systems will be cleaned at the discretion of the Director of 
Public Works, Parks, and Facilities. 

 

Debris on Roadway: 
 

If there is debris on a roadway, the minimum standard is to deploy resources, as soon as 
practicable after becoming aware of the fact, to remove the debris. 

 
The Public Works, Parks and Facilities Department will clear roads of materials that are not an 
integral part of the roadway or have not been placed intentionally on the roadway by the 
Township, and are likely to cause damage. 

 
If, in the event that debris is placed on a roadway, either purposely or inadvertently, the 
offending party may be invoiced, under the discretion of the Director of Public Works, Parks, 
and Facilities, for full cost recovery to the Township for expenses incurred when cleaning or 
clearing the debris from the road. 

 
 

Surface Discontinuities: 
 

Surface discontinuity means a vertical discontinuity creating a step formation at joints, or cracks 
in the paved surface of the roadways. 

 
If a surface discontinuity on a roadway exceeds the height set out in Table 9, the minimum 
standard is to repair the surface discontinuity within the time set out in Table 9 after becoming 
aware of the fact. 

TABLE 7  
SURFACE DISCONTINUITIES 

 
Class of Highway Height Time 
1 5 cm 2 days 
2 5 cm 2 days 
3 5 cm 7 days 
4 5 cm 21 days 
5 5 cm 21 days 

 

Temporary signage may be posted to warn traffic of conditions which exist until repairs can be 
made. 

 
A surface discontinuity on a roadway is deemed to be in a state of repair if its height is less than 
or equal to the height set out in Table 9, or if temporary signage is erected. 

 

Utility Cuts 
 

Utility Cuts are not permitted.
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SECTION 3 - GRAVEL SURFACE MAINTENANCE 
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GRAVEL SURFACE MAINTENANCE 
 

Objective: 
 

The Township of Puslinch Public Works, Parks and Facilities Department will make every 
effort reasonable to maintain the Townships existing gravel surfaced roads in a condition 
which provides a smooth and safe riding surface, eliminates hazards to vehicular and 
pedestrian traffic, and to protect the Townships investments in loose top surfaces. 

 

Potholes: 
 

The Township will repair potholes on gravel surfaced roads at a minimum, in accordance with 
the MMS. If a pothole exceeds both the surface area and depth set out in the table below, the 
minimum service level is to repair the pothole within the time set out in the table below after 
becoming aware of the fact. 

 

TABLE 8 
POT HOLES ON NON-PAVED SURFACE OF ROADWAY 

 
Class of 
Highway 

Surface 
Area Depth Time 

3 1500 cm² 8 cm 7 days 
4 1500 cm² 10 cm 14 days 
5 1500 cm² 12 cm 30 days 

 

Potholes on gravel surfaced roads will be repaired with granular materials and spot grading 
efforts. A pothole is determined to be repaired if it does not exceed the criteria in the table 
above. 

 

Routine Grading: 
 

The Township shall grade all gravel roads, at a minimum, in the spring and fall of each year. 
Grading may consist of multiple passes over an extended period until the desired results are 
achieved. Grading efforts shall be focused on promoting positive drainage and will generally 
attempt to achieve a crossfall ranging from 4 to 6% from the crown of the road. 

 

Spot Grading: 
 

The Township shall perform spot grading of certain sections gravel surfaced roads which are 
deemed to be in need of repair. This will generally occur to remedy intersection washboarding, 
potholing, and uneven surfaces. Spot grading will generally occur following a rain event when 
gravel surfaces is most workable. 

 

Dust Suppressant Application: 
 

The Township shall apply dust suppressants on gravel surfaced roads to protect the health and 
safety of the public by controlling dust and reducing the amount of granular float on the road 
surface. 
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Liquid dust suppressants shall be applied through contracted services on Township maintained 
gravel surfaced roads once per year, in the spring of each year. The application will be at a rate 
necessary to achieve desired results. Application rates may vary based upon factors such as 
road width, traffic volumes, existing surface conditions, etc. 

 
 

Maintenance Gravel Application: 
 

The Township shall add gravel to existing gravel surfaced roads in order to maintain the 
structural integrity of the road, to strive to provide a smooth surface free from imperfections, and 
to maintain the desired amount of crossfall, fines and workable material required to perform the 
required maintenance. 

 
Maintenance gravel will be applied through contracted services at a rate necessary to maintain 
the integrity of the roadway. Application rates will be determined based on factors such as road 
width, traffic volumes, previous application rates, existing surface conditions, etc. Application 
rates may be adjusted by staff after considering the local conditions and maintenance 
requirement of the road. Maintenance gravel shall meet the specifications of the contract 
documents. 

 
 

Debris on Roadway: 
 

If there is debris on a roadway, the minimum standard is to deploy resources, as soon as 
practicable after becoming aware of the fact, to remove the debris. 

 
The Township will clear roads of materials (except snow, slush, or ice) that are not an integral 
part of the roadway or have not been placed intentionally on the roadway by the Township, and 
are likely to cause damage. 

 
If, in the event that debris is placed on a roadway, either purposely or inadvertently, the 
offending party may be invoiced for full cost recovery to the Township for expenses incurred 
when cleaning or clearing the debris from the road. 

 
 

Exclusions: 
 

The Township does not provide or apply maintenance gravel to private entrances. 
 

The Township does not apply dust suppressants to private drives. 

 

The Township does not grade private drives or entrances. 
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SECTION 4 - ROADSIDE SIGNS 
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ROADSIDE SIGNS 
 

Objective: 
 

The Township of Puslinch Public Works, Parks and Facilities Department will make every 
effort reasonable to maintain and provide proper roadside signage to control and safeguard 
vehicle and pedestrian traffic and to provide direction to the travelling public. 

 

Regulatory or Warning Signs: 
 

The Township will ensure that all regulatory and warning signs are inspected for retro- 
reflectivity. 

 
The minimum standard for the frequency of inspecting regulatory or warning signs to check to 
see that they meet the retro-reflectivity requirements of the Ontario Traffic Manual is once per 
calendar year, with each inspection taking place not more than 16 months from the previous 
inspection. 

 
A sign that has been inspected and passed the retro-reflectivity requirements is deemed to be in 
a state of repair with respect to the retro-reflectivity requirements of the Ontario Traffic Manual 
until the next inspection is required. 

 
If a regulatory or warning sign is illegible, improperly orientated, obscured or missing, the 
minimum standard is to repair the sign within the time set out in the Table below after becoming 
aware of the fact. 

TABLE 9  
REGULATORY AND WARNING SIGNS 

 
Class of Highway Time 
1 7 days 
2 14 days 
3 21 days 
4 30 days 
5 30 days 

 

If any of the signs listed below are found to be illegible, improperly orientated, obscured, or 
missing, the minimum standard is to deploy resources as soon as practicable after becoming 
aware of the fact. 

 
1. Checkerboard 9.  Stop 
2. Curve sign with advisory speed tab 10. Stop Ahead 
3. Do not enter 11. Stop Ahead, New 
4. Load Restricted Bridge 12. Traffic Signal Ahead, New 
5. Low Bridge 13. Two-Way Traffic Ahead 
6. Low Bridge Ahead 14. Wrong Way 
7. One Way 15. Yield 
8. School Zone Speed Limit 16. Yield Ahead 
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SECTION 5 - ROADSIDE MAINTENANCE 
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ROADSIDE MAINTENANCE 
 

Objective: 
 

The Township of Puslinch Public Works, Parks and Facilities Department will strive, as is 
reasonably practicable, to provide safe and well maintained roadside conditions for vehicular 
and pedestrian traffic as set out in this level of service policy and within the resources 
provided by the Council of the Township of Puslinch. 

 

Roadside Grass Cutting: 
 

The Township will undertake roadside grass cutting on all rural Township maintained roads, at 
a minimum twice per year, to improve visibility and to minimize encroachment of vegetation 
onto the travelled portion of the roadway. 

 
Roadsides shall be cut by means of one pass with the roadside mower resulting in an 
approximate 1.2m cut, typically occurring in mid to late spring. 

 
Certain sections of roadsides may be cut multiple time per year at the discretion of the 
Director of Public Works, Parks, and Facilities after considering vegetation growth, impeded 
visibility, and encroachment of vegetation. 

 
 

Tree Trimming and Removal: 
 

Within the resources available, the Township will regularly inspect trees within the road 
allowance as part of routine patrols, and shall remove dead or visible hazardous trees located 
within the road allowance to ensure the safety of the public and to prevent damage to adjacent 
utilities and structures. 

 
The Township will trim or remove trees and/or branches as necessary which create visual 
obstruction along the travelled portion of the road.  

 
In the event of multiple downed trees and limbs, priority will be given to trees which are 
impeding the flow of traffic, or those which present a health and safety concern. 

 
Sections 62 and 431 of the Municipal Act, 2001 empowers municipalities, with notice to the 
owner, to trim trees on private property where the branches extend over the right-of-way. If the 
tree is an immediate danger, then it may be removed immediately without notice. No notice, or 
consent is required to trim branches or roots which extend onto municipal property from trees 
which are located on private property. 

 

Brush Control: 
 

The Township will control the growth of brush located within the road allowance if it is found to 
cause a visual hazard. 

 

Roadside Ditches: 
 

Roadside ditches are intended to receive and convey road water only. The Township shall 
maintain roadside ditches such that they provide positive drainage of surface waters, but not to 
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a state which eliminates the ponding of surface waters within the ditch. The Township shall notify 
property owners of any work being done on a ditch. 

 
 

Streetlights: 
 

The minimum standard for frequency of inspecting all Township owned streetlights, including the 
arm inspections for streetlights, is to check to see that they are functioning once per calendar 
year. 

 
For conventional streetlights, if three or more consecutive luminaries on a roadway are not 
functioning, the minimum standard is to repair within the time set out in Table 12. 

 
Streetlights are deemed to be in a state of repair if the number of non-functioning consecutive 
streetlights does not exceed two. 

 

TABLE 10  
STREET LIGHTS 

 
Class of Highway Time 
1 7 days 
2 7 days 
3 14 days 
4 14 days 
5 14 days 

 

Boulevard Maintenance and Planting: 
 

In many cases the portion of property nearest the street in an urban setting is municipal property 
and is known as a boulevard. This area is the entrance point for many municipal services onto 
private lots and is strictly regulated as it may need to be accessed at any time to repair or 
improve services. The boulevard area provides snow storage in the winter and often contain 
underground water, sewer, gas, hydro, cable and telecommunications infrastructure in addition 
to above ground hydro telecommunications. 

 
Municipal boulevards which are disturbed due to maintenance or construction activities 
performed by, or on behalf of the Township will be restored with topsoil and seed unless 
otherwise specified through contract. 

 
Contractors working on utilities within the boulevard area shall restore any disturbed areas with 
topsoil and seed, unless otherwise specified, to the satisfaction of the Public Works, Parks and 
Facilities Department. 

 
It is the property owner's responsibility to maintain the municipal boulevard. Property owners are 
encouraged to maintain the standard grassed municipal boulevard in front of their property. 
Property owners wishing to install alternatives to sod shall notify the Township in writing for 
approval prior to carrying out any works on the boulevard. Tree planting is not permitted within 
the boulevard. 

 
The Township assumes no responsibility for the cost of repairs of any damages to the garden 
on the boulevard. No permanent installations such as in-ground irrigation systems, fencing 
are permitted.   Placement of small rocks and stones within the boulevard require Township 

Schedule A to Report REC-2023-004



 

Township of Puslinch 
Public Works, Parks, and 
Facilities Department 

 

Page 23 of 38 
 

approval. 
 

It is the responsibility of the property owner to locate their property line through their legal 
survey. Retaining walls or fences shall be set back a minimum 0.3 metres from any lot line 
abutting a street. Hedges shall be set back a minimum 1.0 metres from the front lot line. In the 
case of a corner lot, hedges shall be also set back a minimum 1.0 metres from the side lot line 
abutting the street. 

 
The Township reserves the right with due notice to require that the boulevard be returned to 
grass at any time at the property owner's expense, failing which the Township may remove all 
non-compliant material and restore the boulevard to the grassed standard. The Township is to 
notify property owners of any work being done on a boulevard. 

 

Exclusions: 
 

The Township does not cut boulevard roadsides in urban areas. 
 

The Township does not cut the entire road allowance, from property line to property line. 

The Township does not spray for noxious weeds. 

The Township does not remove healthy trees from the road allowance unless they pose or are 
expect to compromise the safety of the roadway. 

 
The Township does not remove trees from private property, nor does the Township remove 
debris (limbs, branches etc.) from trees located on private property. 

 
The Township does not provide outlet for drainage tile into roadside ditches. 

 
The Township does not repair streetlights on a daily basis. 

The Township does not provide street lighting on all roads. 

The Township  does  not  provide  notification  to  abutting  property  owners  of  emergency  or 
scheduled work being carried out on the municipal boulevard. 
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SECTION 6 - BRIDGES AND CULVERTS 
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BRIDGES AND CULVERTS 
 

Objective: 
 

The Township of Puslinch Public Works, Parks and Facilities Department will strive to keep 
existing bridges and culverts in a state of repair to provide safety to the user, to protect the 
Townships investments and to extend the useful life span of the structures as set out in this 
level of service policy and within the resources provided by the Council of the Township of 
Puslinch. 

 

Bridge Inspections: 
 

The Township will have all bridge structures inspected as required by Ontario Regulation 
104/97, Amended to O. Reg. 160/02. All bridge structures will be inspected under the 
supervision of a Licensed Professional Engineer once every two years consistent with the 
Ontario Structure Inspection Manual (OSIM). 

 

Bridge and Culvert Maintenance: 
 

The Township will maintain its inventory of bridges of culverts as recommended through the 
OSIM inspection reports. Bridge deck spalls shall be maintained in accordance with the Table 
below. If a bridge deck spall exceeds both the surface area and depth set out in Table 13, the 
minimum standards is to repair the bridge deck spall within the time set out in Table 13 after 
becoming aware of the fact. 

TABLE 11  
BRIDGE DECK SPALLS 

 
Class of 
Highway 

Surface 
Area Depth Time 

1 600 cm² 8 cm 4 days 
2 800 cm² 8 cm 4 days 
3 1,000 cm² 8 cm 7 days 
4 1,000 cm² 8 cm 7 days 
5 1,000 cm² 8 cm 7 days 

 

A bridge deck spall is deemed to be in a state of repair if its surface area or depth is less than or 
equal to that set out in Table 13. 

 
The Township will maintain and/or replace municipal culverts crossing roadways as necessary 
to ensure structural integrity and maintain the flow of water. 

 
In the event that a private entrance culvert within the road allowance becomes obstructed and 
as a result impedes the flow of road water, the Township will notify the property owner if the 
obstruction causes a concern within the road allowance. Depending on specific circumstances, 
the Public Works, Parks and Facilities Department may repair or replace the culvert and 
allocated all related expenses to the property owner as deemed appropriate by the Director of 
Public Works, Parks, and Facilities. 
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Surface Discontinuities: 
 

If a surface discontinuity on a bridge deck exceeds five centimetres, the minimum standard is to 
deploy resources as soon as practicable after becoming aware of the fact to repair the surface 
discontinuity on the bridge deck. 

 

Exclusions: 
 

The Township does not inspect structures on private property. 
 

The Township typically does not maintain or install private entrance culverts; unless capital 
improvements to the road abutting the entrance are undertaken. 
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SECTION 7 – MISCELLANEOUS – PUBLIC WORKS 
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MISCELLANEOUS 
 

Weather Monitoring: 
 

From May 1 to September 30 the minimum standard of the Township is to monitor 
the current and forecasted weather conditions, once per day.  

 

Routine Patrolling: 
 

The minimum standard for the frequency of routine patrolling of all road sections 
checking for conditions will be as indicated in Table 14. Routine patrolling will be 
completed by competent persons; the patrol route and findings will be recorded 
electronically or by hand. 

 
Routine patrolling will consist of observing the conditions of the roadway, either by 
driving on or by electronically monitoring the roadway, and may be performed by 
persons responsible for patrolling or performing maintenance activities. 

 
If it is determined by the Township that the weather indicates that there is substantial 
probability of snow accumulation on roadways, ice formation on roadways, or icy 
roadways, the minimum standard for patrolling also included patrolling representative 
roadways. 

 

TABLE 12  
PATROLLING FREQUENCY 

 
Class of Highway Patrolling Frequency 
1 3 times every 7 days 
2 2 times every 7 days 
3 once every 7 days 
4 once every 14 days 
5 once every 30 days 

 

Temporary Road Closures: 
 

The Township shall notify all emergency agencies relating to temporary road closures 
resulting from municipal operations or municipal maintenance activities through 
the T o w n s h i p  w e b s i t e .  The Township will strive to provide reasonable 
notice of planned closures, however, it is realised that road closures on an 
emergency basis may be required. 

 
The Township will temporarily close roads at the request of the Ontario Provincial 
Police and will deploy signs and barricades if requested to do so. 

 
In the event of a temporary road closure for a private undertaking (construction 
or special event), the Township will undertake the necessary notifications, erect and 
remove the required barricades and/or signage. The Township may invoice for the 
related costs. 
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Water on Roadway: 

 

If more than half a lane width is covered with water having a depth of 5cm or 
more, the Township will deploy resources, as soon as practicable, after becoming 
aware of the fact, to lower the water level or to post temporary signage warning of 
the conditions, or to temporarily close the road section(s). 

 

Mailbox Policy: 
 

The Township shall enforce Township Mailbox Policy 2020-001 regarding the 
installation of mailboxes along municipal roads. The Township shall only replace 
mailboxes damaged by the Township during snow removal operations in accordance 
with Mailbox Policy 2020-001. Mailboxes damaged by snow, ice or slush will not be 
replaced. Only mailboxes which have come into contact with Township plow 
equipment will be replaced in accordance with Township Mailbox Policy 2020-001. 

 

Sidewalk Repair: 
 

The minimum Township standard for the frequency of inspecting sidewalks to check 
for surface discontinuity is once per calendar year. 

 
Sidewalks are deemed to be in a state of repair with respect to surface discontinuity 
until the next inspection provided that the Township does not acquire actual 
knowledge that there is a presence of a surface discontinuity in excess of 2cm. 

 

The Township will make reasonable measures to protect users of the sidewalk 
from discontinuity by making permanent or temporary repairs, alerting attention to 
the discontinuity, or preventing access to the area. 

 
New or replaced sidewalk panels shall be at a width of 1.5m unless otherwise 
specified through contract or at the discretion of the Director of Public Works, Parks, 
and Facilities. 

 
The construction or repairs of sidewalks will be subject to available funds through 
the annual budget. 

 
The cost of repairing or replacing sidewalk panels which are broken or damaged 
during private construction or utility placement will be invoiced to the damaging party 
at the discretion of the Director of Public Works, Parks, and Facilities. 

 

Private Entrances: 
 

The Township shall review private entrances as per By-law 2020-032. The 
Township will only approve new entrances considered appropriate under the terms 
of, and in compliance with By-law 2020-032. 

 
The Township does not pay for any materials, labour or equipment relating to the 
construction or reconstruction of private entrances unless capital improvements are  
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made to the abutting road or if special circumstances arise, to which such  
decisions will be at the discretion of the Director of Public Works, Parks, and 
Facilities. 

 
The Township does not maintain private entrances.  

Waste Collection and Waste Diversion: 
 

This is a service provided by Wellington County.  The Township has no involvement. 
 

Traffic Counting: 
 

The Township will conduct a comprehensive traffic count study once every four 
years, during each term of Council. The most recent study shall dictate the AADT for 
road sections within the Township and shall be used to determine the classification of 
highway. 

 
The Township may conduct more frequent traffic counts to determine localized traffic 
volumes under the discretion of the Director of Public Works, Parks, and Facilities. 
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SECTION 8 - PARKS
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PARKS 
 

Objective 

The Township of Puslinch Public Works, Parks and Facilities Department will strive to 
keep all Township Parks in a state of repair to provide safety to the user, to enable 
activities and sporting events to take place generally consistent with that 
type of sporting event, and to protect the Townships investments and to extend 
the useful life span of the structures as set out in this level of service policy and 
within the resources provided by the Council of the Township of Puslinch. 
 

Play Space Inspections 
 

The Township will undertake play space inspections m o n t h l y  on play equipment 
which is located on municipal property. The Township will maintain play structures 
are maintained in a safe condition. 

 

Ball Diamonds 

The Township will maintain ball diamonds in a good state of repair and in a condition 
typically necessary for the type of activity played in this type of facility. 

All designated playing surfaces will be inspected weekly.  The infield will be surface 
dragged once daily and any potholes filled.  Batter’s box and pitcher’s mound will be 
hand raked as necessary.  Outfield grass cutting and weed trimming along fence lines 
will be undertaken as necessary. 

Bleachers where provided will be inspected weekly.  Weed trimming under bleachers 
will be completed as needed. 

Garbage will be collected weekly during the season of use. 

Lights are available at PCC and Old Morriston Ball Park.  Available for use as per the 
rental agreement. 

The Township will maintain the washrooms as needed depending on usage of the 
facility.  

 

Soccer fields 

The Township will maintain soccer pitches in a good state of repair and in a condition 
typically necessary for the type of activity played in this type of facility. 

All designated playing surfaces will be inspected weekly.  

Grass cutting and weed trimming will be undertaken as necessary. 

Bleachers where provided will be inspected weekly.  Weed trimming under bleachers 
will be done weekly. 

Garbage will be collected weekly during the season of use. 

Lights are available at PCC and Old Morriston Ball Park.  Available for use as per the 
rental agreement. 
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Open Areas 

All open areas will be inspected weekly.  Grass cutting and weed trimming will be 
undertaken as necessary.  

Garbage will be collected weekly during the season of use. 
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SECTION 9 - FACILITIES 

Schedule A to Report REC-2023-004



 

Township of Puslinch 
Public Works, Parks, and 
Facilities Department 

 
 

Page 35 of 38 
 

 
Facilities 

 

Objective 

The Township of Puslinch Public Works, Parks and Facilities Department will strive to 
keep all Township facilities in a state of repair to provide safety to the user, to 
enable activities and events to take place generally consistent with 
community facilities, and to protect the Townships investments and to extend the 
useful life span of the structures as set out in this level of service policy and within 
the resources provided by the Council of the Township of Puslinch. 

 

Optimists Recreation Centre Rink 

 

Winter Season 

Ice will be installed commencing mid-December weather permitting and is generally 
kept until mid March weather permitting.  Line painting is done once at the beginning of 
the season. 

The ice is maintained and flooded daily. Changerooms are maintained and cleaned 
depending on the usage of the facility. 

Rink boards and glass are inspected and maintained weekly.  The curtains are 
inspected weekly, used as necessary depending on weather conditions. 

The compressor and chiller are inspected daily. 

The garbage is collected weekly. 

 

Summer Season 

The Changerooms are maintained and cleaned daily (depending on use and rentals).  
Rink floor, boards and glass are inspected and cleaned weekly.  The curtains 
inspected weekly, used as necessary depending on weather conditions. 

The garbage is collected weekly. 

 

Optimists Recreation Centre Gymnasium 

 

Gymnasium floors are dry mopped regularly as required depending on use and rentals. 

Washrooms / changerooms, kitchenette/party room are cleaned daily depending on 
use and on rentals. 

Sporting equipment provided by Township is inspected weekly. 
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Puslinch Community Centre 

 

Alf Hales Room 

The Alf Hales room will be cleaned daily, along with the main washrooms and front 
foyer depending on use and rentals. 

 

Archie McRobert Room 

The Archie McRobert Room will be cleaned daily (depending on rentals).   

 

Kitchen 

The Archie McRobert Room will be cleaned daily (depending on rentals).   

 

Outdoor patio 

The Outdoor patio inspected weekly during summer and cleaned as needed 
(depending on rentals).   
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SCHEDULE A 

ROAD CLASSIFICATION CHART 
 

Township Roads Minimum Maintenance Standard (MMS) Classification 

Ann St 5 Leslie Rd W 4 
Back St 5 MacPherson’s Ln 5 
Beiber Rd 4 Main St 5 
Boreham Dr 5 Maltby Rd E 4 
Boyce Dr 5 Maple Leaf Ln 5 
Bridle Path 5 Mason Dr 4 
Calfass Rd 5 Mclean Rd E 3 
Carriage Ln 5 Mclean Rd W 3 
Carter Rd 5 McRae Station Rd 4 
Cassin Ct 5 Midway Ln 4 
Cathrine Ct 5 Nicholas Beaver Rd 4 
Church St 5 Niska Rd 3 
Cockburn St 5 Ochs St 5 
Concession 1 4 Old Brock Rd 5 
Concession 11 4 Old Ruby Ln 5 
Concession 2 3 Pioneer Tl 4 
Concession 4 4 Roszell Rd 4 
Concession 7 3 Settlers Ct 5 
Cook’s Mill Rd 5 Sideroad 10 N 4 
Currie Dr 5 Sideroad 10 S 4 
Darkwood Rd 4 Sideroad 12 N 4 
Daymond Dr 5 Sideroad 20 N 4 
Deer View RI 5 Sideroad 20 S 4 
Elizabeth Pl 5 Sideroad 25 N 4 
Ellis RD 4 Sideroad 25 S 4 
Farnham Rd 5 Small Road 4 
Forestell Rd (CTY 35 TO 
Roszell) 

4 Smith Rd 4 

Fox Run Dr 5 Tawse Place 5 
Gilmour Rd 4 Telfer Glen St 5 
Gore Rd (Lennon to 35) 4 Townline Rd 3 
Gore Rd (Cooper to Village Rd) 4 Travelled Rd 5 
Hammersley Rd 5 Victoria Rd S 3 
Hume Rd 4 Victoria St 5 
Kerr Cr 4 Waston Rd S 3 
Laing Ct 5 Winer Cr 4 
Laird Rd W 4 Winer Rd 4 
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REPORT REC‐2022‐014 

 

 

TO:      Mayor and Members of Council 

 

PREPARED BY:   Glenn Schwendinger CAO 

      Mike Fowler, Director of Public Works, Parks, and Facilities  

Mary Hasan, Director of Finance/Treasurer 

Sarah Huether, Taxation and Customer Service Supervisor 

       

PRESENTED BY:  Glenn Schwendinger CAO   

       

MEETING DATE:  August 10, 2022 

 

SUBJECT:  Facility Rental Concerns 
      File: F05 BUD 
   

 

RECOMMENDATIONS 

 
THAT Report REC‐2022‐014 regarding Facility Rental Concerns be received for information; and 
 
THAT a mandatory Township staffing presence during weekend and statutory holiday rentals 

be implemented effective immediately at the Puslinch Community Centre; and 

THAT an hourly fee be established effective immediately for full cost recovery associated with 

the position during weekend and statutory holiday rentals. 

 

Purpose 

 

The purpose of the report is to inform Council with respect to trends being experienced with 

facility rentals, to provide some options for Council’s consideration and to seek Council 

direction regarding Facility Rentals moving forward. 

 

Background 

The Township of Puslinch has the following facilities available for rental by the public. 

 Puslinch Community Centre; Archie 
MacRobbie Hall and Alf Hales Room 

 Puslinch Optimist Recreation Centre; 
Gymnasium and Arena 
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 Aberfoyle Soccer Pitch 

 Aberfoyle Tennis Courts *lit courts 
for evening rentals 

 Aberfoyle Baseball Diamond *lit 
diamond for evening rentals 

 Aberfoyle Horse Paddock 

 Morriston Meadows Picnic Pavilion 

 Morriston Meadows Baseball 
Diamond  

 Old Morriston Baseball Diamond *lit 

diamond for evening rentals 

This report will focus on the following: 

 Puslinch Community Centre; Archie MacRobbie Hall and Alf Hales Room 

 Puslinch Optimist Recreation Centre; Gymnasium and Arena 

Current usage/rentals 

Puslinch Community Centre 

 The Puslinch Community Centre is currently rented by a wide array of users including: 

o Community groups for community events and fundraisers 

o Religious congregations for services, luncheons, and fundraisers 

o Businesses for meetings, training, and staff parties 

o Individuals hosting private and public events such as weddings, craft shows, 

trade shows, intimate concerts, family parties, stag and does, funeral receptions, 

etc. 

o Childcare/preschool programming in the Alf Hales Room 

 Most of the larger events at the Puslinch Community Centre are hosted on weekends 

and public holidays with the frequency of the rentals increasing during the summer 

months due to the summer being a traditional time to host these types of events.  

 

Puslinch Optimist Recreation Centre 

 The Puslinch Optimist Recreation Centre is currently rented by a wide array of users 

including: 

o Professional and recreational sports teams and recreational groups 

o Fitness groups for recreational classes such as Zumba, yoga, etc. 

o Individuals hosting birthday parties 

o Community groups for community events 

o The outdoor arena is available for skating and hockey over the winter months 

and transforms into a shaded space ideal for dryland training, ball hockey, 

dodgeball, indoor soccer, lacrosse, etc.  
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 The Puslinch Optimist Recreation Centre is currently rented on a regular basis with the 

frequency of the rentals slowing down during the summer months due to more 

recreational activities being performed outdoors.  

Current rental fee structure 

Puslinch Community Centre 

The current rental fee structure for the Puslinch Community Centre is included as Schedule A to 

this Report. It includes separate fees on a per hour and full day basis for the Archie MacRobbie 

Hall and Alf Hales Room. It also includes 75% reduced rates and 90% reduced rates for those 

organizations that meet the eligibility criteria in accordance with By‐law No. 052‐2021. There is 

also a 25% surcharge for non‐resident and commercial rentals.  

Council at its meeting held on May 4, 2022 authorized the increase of the security deposit for 
Puslinch Community Centre rentals from $365 to $750. The security deposit was recommended 
to be increased to $750 for cost recoverability of damages at the Puslinch Community Centre. 
The security deposit is fully refundable after the function provided all terms of the rental 
agreement are adhered to and the access key card is returned. Outlined below are the 
comparator municipality deposits collected for similar types of rentals: 
 

Municipality  Security Deposit Amount 

Cambridge  $350 

Centre Wellington  Community Halls ‐ $150 
Areas or Grounds – Large Event ‐ $1,000 
Areas or Grounds – Small Event ‐ $500 

Guelph  $1,000 – less than 100 attendees 
$2,000 – greater than 100 attendees 

Guelph Eramosa  $500 – Halls 
$200 ‐ Pavilions when gate key is issued 

Hamilton  No Security Deposit Collected 

Mapleton  $200.00 ‐ non‐licensed events 
$500.00 ‐ licensed events; and 
$1,000 ‐ stag and doe fundraising events 

Milton  No Security Deposit Collected 

Wellington North  $500 

 

Puslinch Optimist Recreation Centre 

The current rental fee structure for the Puslinch Optimist Recreation Centre is included as 

Schedule A to this Report. It includes separate fees on a per hour basis for the Arena Floor, Ice – 

Non‐Prime, Ice – Prime, and Gymnasium. It also includes 75% reduced rates and 90% reduced 

rates for those organizations that meet the eligibility criteria in accordance with By‐law No. 

052‐2021. 
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Discussion 

As Council is aware the facilities which are the focus of this report are operated as community 

centres.  This is the basis of how these facilities are funded, staffed, resourced and intended to 

be utilized.  The overall concept of a community centre is that it is provided for and funded by 

the community, for the community.  Council has intentionally made the decision to keep rental 

rates low to enable as many people as possible to utilize these facilities.  As these facilities are 

funded from rental revenues as well as the tax base, the community accepts that they subsidize 

or financially support these facilities to bridge the gap between the sum of all costs and rental 

revenues received.  This is a common approach in many municipalities. Interest has been 

expressed recently to promote these facilities in an effort to increase utilization and in theory, 

revenue as well. 

A challenge that is evolving in the municipal community centre area is that the usage of these 

facilities is changing.  The types of rentals and types of activities taking place are changing for a 

number of reasons.  The trend has been that the use of these facilities is moving from being 

community centres towards commercial social, recreation, and entertainment facilities.  

This change in usage has resulted in a number of operational challenges.  The following 

examples are provided in an effort to help council be aware of what is taking place in its 

facilities.  These examples are not pointing to any specific rental or renters, they are a 

representation of trends being observed in what is unfortunately becoming the norm in many 

rentals: 

 Failure to clean the facility (washroom, kitchen, Archie MacRobbie Hall and/or Alf Hales 

Room) to a reasonable standard as per the Rental Agreement. 

 Removal of kitchen supplies after rentals.  

 Failure to properly dispose of waste in the waste containers.  

 Unauthorized use of areas within the facility that are not rented; locks have now been 

installed at the Alf Hales Room to restrict unauthorized access. 

 Unauthorized use of outdoor areas at the Puslinch Community Centre that are not 

rented (ie. soccer fields, tennis courts, baseball diamond, etc.).  

 Unauthorized use of other facilities that are not rented (ie. Puslinch Optimist Recreation 

Centre) 

 Damage to cabinet locks to gain unauthorized access to supplies in the Alf Hales Room. 

 Damage to areas within the facility (ie. holes in walls, broken projector screen, etc.). 

 Increased costs associated with unnecessary calls to the Public Works on‐call number 

which is to be used for emergency purposes.  
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Unfortunately the understandable approach of rate payers subsidizing low rental rates has 

increased the usage of the facilities by those benefitting from low rental rates while at the same 

time not having the commitment or dedication to the community facility or the financial 

reasonability to help subsidize the low rental rates.  The unique location of these facilities along 

a major transportation corridor provides easy access to the facilities. When rental challenges 

occur which result in additional costs to the Township with individuals from within the 

community, cost recovery does have a few options.  These options do not occur when external 

to the community.  

Staff in no way want to make inappropriate comments or paint an inaccurate picture of users of 

the facility.  As such a review of facility rentals was undertaken in 2019 prior to COVID closures.  

Based on the analysis completed in 2019, of the Township’s 1,210 customers within the 

Township’s facility booking system, 844 or 70% of the renters had a non‐Puslinch mailing 

address. It was recommended at that time that the Township implement a 25% surcharge for 

the Puslinch Community Centre in order to obtain a sustainable source of funding as it relates 

to required staffing resources, ongoing upkeep and maintenance of the facility, and future asset 

replacement/restoration. The surcharge implemented was in line with municipalities in the 

surrounding areas including Milton, Guelph and Hamilton as outlined below: 

 Milton – Surcharge of 10% 

 Guelph – Surcharge of 15% 

 Hamilton – Surcharges ranging from 50% to 67% for commercial and non‐resident 
facility rentals 
 

Council at its meeting held on October 16, 2019 through Council Resolution No. 2019‐355 
adopted the non‐resident surcharge for Puslinch Community Centre rentals for a period of 12 
months with staff being required to report back on the impacts of the new fee structure on 
revenues.  Due to the COVID‐19 pandemic, the Township has had to issue several facility rental 
refunds/rebooking’s due to the closure of the Township’s facilities in 2020, 2021, and 2022. The 
Puslinch Community Centre was reopened in May 2022. It is recommended that staff report 
back on the impacts of the non‐resident surcharge for Puslinch Community Centre rentals as 
part of its 2024 User Fees and Charges By‐law review when there is more financial data 
available associated with the non‐resident surcharge impacts.  

 
As an example a more detailed analysis was undertaken with respect to a rental of one of the 

facilities.  Challenges encountered which have become more common and were not necessarily 

unique to this rental were as follows: 

 Garbage and water bottles thrown on the metal roof of the building. 

 Interior furniture brought and left outside on the Puslinch Community Centre grounds. 

 Barbeque coals on the Puslinch Community Centre grounds. 
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 Failure to clean the facility (washroom, kitchen, Archie MacRobbie Hall and Alf Hales 

Room) to a reasonable standard as per the Rental Agreement. 

 Failure to properly secure the facility after the rental. 

 Failure to properly dispose of waste in the waste containers with excessive garbage left 

on the Puslinch Community Centre grounds and in the hall. 

 Unauthorized use of areas that are not rented. 

 Damage to cabinet locks to gain unauthorized access to supplies. 

The total rental revenue received for this rental for the Archie MacRobbie Hall and Alf Hales 

Room was $636.47 (net of taxes). This was based on 2019 rental fees as the rental contract was 

created in August 2019. 2019 rental fees did not include a 25% non‐resident surcharge. The 

rental was required to be deferred to 2022 due to COVID closures. If this contract had been 

created based on 2022 rental fees with the 25% non‐resident surcharge, the rental revenue 

would have amounted to $797.26 (net of taxes).  

Following the rental, it took a total of 40 combined employee hours to return the facility and 

grounds to a condition that was suitable to be used for another rental. Typically, the total 

combined employee hours is 6 hours to clean the facility for the next rental. This equates to an 

estimated incremental cost of 34 hours or $1,302. Additionally, administrative staff needed to 

spend approximately 4 hours dealing with administrative and deposit issues equating to an 

estimated incremental cost of $4 hours or $193.  The security deposit of $750 was not returned 

for this rental. This represents a net loss of $745 by the Township for one rental. 

Conclusion 

While the intent of subsidized low rates for community centres is a common practice, the 

transition to usage as commercial facilities has resulted in a financial situation that is not 

sustainable. Staff is seeking Council’s direction on the following options: 

1. Have mandatory Township staffing presence during weekend rentals and statutory 

holidays to minimize damage and risk exposure due to capacity exceedances, use of 

unauthorized areas of the facility, etc. This Township staffing presence would also 

overlook the Alf Hales Room which the Township has experienced problems and 

damages in the past.  

2. Increase rental fees to cover true costs. 

3. Increase security deposit requirements. 

4. Rentals no longer permitted to individuals or groups where problems were encountered 

in previous rentals. 

FINANCIAL IMPLICATIONS 
 

As discussed throughout this Report.  
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APPLICABLE LEGISLATION AND REQUIREMENTS  

None 
 

ATTACHMENTS 

 

Schedule A – Puslinch Community Centre and Puslinch Optimist Recreation Centre 2022 fees – 
User Fees and Charges By‐law No. 052‐2021 
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2022 Monday Tuesday Wednesday Thursday Friday Saturday Sunday

10:00 AM
10:30 AM
11:00 AM
11:30 AM
12:00 PM
12:30 PM
1:00 PM
1:30 PM
2:00 PM
2:30 PM
3:00 PM

3:30 PM
4:00 PM
4:30 PM
5:00 PM
5:30 PM Ice Maintenance Ice Maintenance Ice Maintenance

6:00 PM Ice Maintenance Ice Maintenance Ice Maintenance Ice Maintenance

6:30 PM
7:00 PM
7:30 PM
8:00 PM
8:30 PM
9:00 PM
9:30 PM

10:00 PM CLOSED CLOSED CLOSED CLOSED CLOSED CLOSED

Private Rental Private Rental
League Rental

Private Rental

League Rental
League Rental

Private Rental Private Rental

League Rental League Rental League Rental
Private Rental

Private Rental

Shinny Age          
13-17

League Rental Private Rental Private Rental

Private Rental Private RentalPrivate Rental

Family Skate 6:30pm-8:30pmLeague Rental

Private RentalPrivate RentalAdult/Senior Skate   10am-11am

Parents and Tots with sticks 11am-12pm Adult Shinny Private Rental Private Rental

Family Skate 12pm-4:00pm

Stick & Puck Age 
5-7

Stick & Puck Age 
8-12

Shinny Age         
8-12 Stick & Puck Age 

5-7

Stick & Puck Age 
8-12

League Rental League Rental
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Harden Environmental Services Ltd. 
4622 Nassagaweya-Puslinch Townline  
Moffat, Ontario, L0P 1J0 
Phone: (519) 826-0099  Fax: (519) 826-9099 

Hydrogeological Assessment 
 
Geochemistry 
 
Phase I / II ESA 
 
Regional Flow Studies 
 
Contaminant Investigations 
 
OLT Hearings 
 
Water Quality Sampling 
 
Groundwater & Surface Water 
Monitoring 
 
Groundwater Protection 
Studies 
 
Groundwater Modelling 
 
Groundwater Mapping 
 
Permits to Take Water 
 
Environmental Compliance 
Approvals 
 
Designated Substance Surveys 

 
 
 
Our File:  0215 

September 14, 2023 

Township of Puslinch 
7404 Wellington Road 34 
Puslinch, Ontario N0B 2J0 
 
Attention: Lynne Banks 
  Development and Legislative Coordinator 
 
Dear Lynne, 
 
Re: Blue Triton Brands – Aberfoyle Site 

2022 Annual Monitoring Report Review 
 
We have reviewed the 2022 Annual Monitoring Report for the Blue 
Triton Brands Aberfoyle site (WSP Canada Inc., dated March 2023).  We 
have the following comments regarding hydrogeological aspects of the 
water taking. 
 
Comments on the 2022 Annual Monitoring Report 
 
1. Approximately 673 million liters of water was taken from well 
TW3-80 in 2022 (WSP Section 4.1).  The annual taking is greater than in 
2019, 2020 and 2021, and also exceeds the annual average taking of 667 
million litres since 2002. 
 
2. WSP stated in Section 4.1 that “Blue Triton committed to limit 
water takings to 90% of their monthly maximum permitted volume 
during the Level 1 Condition and 80% of their monthly maximum 
permitted volume during the Level 2 Condition” during a Level 1 or 
Level 2 Low Water Condition issued by the Grand River Low Water 
Response Team.  A Level 1 Low Water Condition was declared on 
June 29, 2022 and was upgraded to a Level 2 Low Water Condition on 
July 21, 2022.  No reduction in water taking by Blue Triton occurred in 
response to either Low Water Condition, as they were already pumping 
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below 80% of their monthly maximum permitted volume.  From a compliance 
standpoint there is no violation.  However, this response is problematic as it 
translates to no response from this commercial water bottling operator, while 
other water takers in the community (municipal, agricultural, aggregate and 
golf course), most of which are water takings that are returned to the 
environment rather than removed from the watershed, have mitigative 
measures to adhere to under the same Low Water Conditions (see 
Attachment 1).  Responses to Low Water Conditions must be made by all 
water users in the community to be effective. 

 
3. Blue Triton and TW3-80 are within a Water Quantity Protection Zone 

(WHPA-Q) with a significant risk level to municipal water takings.  WSP 
indicated  in Section 2.5 that Matrix Solutions had determined “TW3-80 was 
not found to interfere with the municipal wells’ ability to supply water.  
TW3-80 was estimated to be responsible for 0.1 m (1%) of the drawdown at 
the closest municipal well (Burke Well located approximately 7 km 
north-northeast of TW3-80.”  Matrix solutions also modelled predicted 
changes in water levels under increased pumping up to the maximum PTTW 
taking of 3,600,000 L/day from Blue Triton and determined that additional 
drawdown at the Burke well would be approximately 0.02 m, which was 
interpreted as negligible.   

 
Harden stresses that the Burke Well is 7 km away from TW3-80 and the 
drawdown effects on local water supplies and surface water features in 
Puslinch Township, in closer proximity to TW3-80, have not been discussed as 
part of this assessment.   

 
4. WSP noted in Section 3.1.2 that “some private wells are open across multiple 

bedrock units (for example private wells with a finished depth in the Lower 
Bedrock Aquifer are typically open across the Upper and Lower Bedrock 
Aquifers)… these wells may represent a potential pathway for contaminants in 
the shallow groundwater system to move into the deeper strata.  Monitoring 
of these private wells is no longer required under PTTW3133-C5BUH9.”  The 
downward gradient induced by water takings from the lower aquifer by Blue 
Triton may cause downward movement of contaminants from the upper 
bedrock aquifer to the lower bedrock aquifer through local private multiple 
aquifer penetrating wells.  In our opinion, this constant induced downward 
gradient represents a water quality threat to the lower aquifer and a water 
quantity threat to the upper aquifer.  In our opinion, in the absence of the 
depressurization caused by Blue Triton, the volume of downward movement 
of groundwater would be negligible or caused only during pumping of the 
private wells, with the water takings captured by the pump rather than drawn 
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into the lower aquifer.   It is our opinion that efforts to identify these wells and 
evaluate their impact on the quality of the lower aquifer within the sphere of 
influence of the Blue Triton well should be undertaken by Blue Triton. 

 
5. WSP indicated in Section 4.3.3 that “surface water flow at SW1 and SW2 was 

not measurably affected by pumping.”  While we agree that the 
measurements were not able to detect flow changes, we did notice a change 
in hydraulic gradient from upwards to downwards along a greater reach of 
Aberfoyle Creek during 2022.   In addition, the monitoring conducted for Mill 
Creek Aggregates found reversals of hydraulic gradients into Mill Creek in the 
reach between Blue Triton property and the Hanlon Expressway. 
 

6. WSP concluded in Section 5.0 that “No irreversible impacts have been 
observed due to pumping of the aquifer or deterioration of groundwater 
quantity or quality on neighbouring properties.”  However, while Blue Triton 
does monitor two nearby private wells for water levels, no monitoring data on 
water quality  is provided, either for onsite wells or neighbouring properties, 
as part of their monitoring report.  In our opinion, the absence  of  regular 
water quality reporting as part of the ongoing monitoring program is 
important given the threat of contaminant migration into the Lower Bedrock 
Aquifer due to the constant induced downward gradient from pumping.  We 
would like to see water quality monitoring added to the monitoring program 
in future, especially to monitor trends in the Upper and Lower Bedrock Aquifer 
units given the potential downward movement of contaminants under 
constant induced downward gradient conditions.  The regular groundwater 
quality monitoring done by the Township of Puslinch confirms that salt 
contamination of the shallow aquifer located along the County Road 34 
corridor is increasing.  It is likely that similar contamination is occurring along 
the Brock Road corridor. 
 

7. Groundwater levels respond to both water takings and annual recharge.  As 
noted in Section 3.4, drought conditions persisted through most of 2022 and 
annual precipitation was 682 mm, with an estimated annual recharge of 
85 mm, which is the lowest in the 15-year analysis period.  WSP indicated in 
Section 4.2.2 that water levels were observed below historical ranges in some 
local wells, but that 2022 water levels within the lower bedrock aquifer were 
generally similar to those observed in 2018, when the annual pumping rate 
was similar.   However, Harden observed that lower bedrock water levels on 
the hydrographs recovered in late 2018, while 2022 showed a marked 
reduction in water levels in the second half of 2022 that did not recover by the 
end of the year.  Pumping rates in the latter half of 2022 are also higher than 
in some previous years (e.g., 2018, 2019, 2020), which may have exacerbated 



  File: 0215 
  September 2023 

4 | P a g e  
  
  

the effects of drought conditions on water levels.  WSP should look at these 
reduced water levels closely in 2023 to see if they rebound as drought 
conditions cease.  

 
8. TW1-93 – the water level in this overburden well is consistently recorded as 

being less than Mill Creek elevations.  This suggests a loss of water from Mill 
Creek to the overburden aquifer in this area contrary to nearby MP14S/D that 
shows an upward gradient.  We recommend that the elevation of this monitor 
be verified, and an explanation of this condition be provided. 

 
9. Other than for TW3-80, only five years of data is presented on the hydrographs 

despite there being data available to at least 2006.  We recommend that long-
term hydrographs for representative monitors in each aquifer unit 
(overburden, upper bedrock and lower bedrock) be included in the annual 
report.  This will provide an ability for the residents of Puslinch Township to 
evaluate long term trends in groundwater levels.  

 
10. We have attached a figure showing the longer-term hydrograph for MP14S/D.  

It is clear that there is a trend towards greater upward groundwater 
movement (from deep to shallow) beneath Mill Creek.  This is a welcome 
observation for which there is no explanation in the monitoring report.  Does 
Blue Triton have local knowledge as to why hydraulic gradients are increasing 
at MP14S/D? 

 
11. The long-term hydrograph for MW10C/D is attached.  There is an apparent 

decline in water levels over time.  MW10D/D is on the fringe of the area of 
influence of TW3-80.  This trend may be indicative of a slow enlargement of 
the area of influence of TW3-80 and bears further consideration. 

 
12. The 2022 annual monitoring report received by Harden was not 

stamped/sealed by any of the authors.  The use of a professional stamp/seal 
by a P.Geo. or P.Eng. authenticates geoscience documentation and is expected 
on a geoscience report of this size.  We recommend that the authors review 
the guidelines on document authentication from Professional Geoscientists 
Ontario (PGO) and Professional Engineers Ontario (PEO). 
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Summary Comments 
 
The taking of water from TW3-80, other industrial water takings from the deep aquifer 
beneath Aberfoyle, the water taking by the City of Guelph and the water taking by the 
Region of Waterloo are reducing the hydrostatic pressure in the lower aquifer, a 
significant water supply aquifer for the Township of Puslinch. Other than the lowering of 
water levels in private wells near to the production wells, the regional implications of this 
reduced pressure is not clearly or obviously manifested in a measurable way such as 
streamflow in Mill Creek.  However,  groundwater models indicate that a reduction in 
baseflow to Mill Creek is one of the outcomes.    
 
The water quality of the lower aquifer will be diminished by the induced movement of 
groundwater from upper aquifers.  This is particularly likely along the Brock Road corridor 
through Aberfoyle where significant road salting efforts occur for the busy road and 
school area. 
 
Our recommendations to the Township of Puslinch are as follows: 
 

1) Request that Blue Triton provide responses to Comments 8, 10 and 11. 
 

2) Request that Blue Triton participate in a regional analysis of the cumulative impact 
of water taking from the Lower Aquifer and impact assessment on baseflow to Mill 
Creek relative to non-pumping conditions. 
 

3) Request that Blue Triton assist in the development of a plan to identify multiple 
aquifer penetrating wells within the TW3-80 area of influence, evaluate the 
movement of water through the wells and develop a mitigation plan.  Greater 
efforts should be made to minimize the contamination of the lower aquifer given 
the observed salt contamination increase in this area. 
 

4) The Township of Puslinch should consider a Bylaw prohibiting the construction of 
multiple aquifer penetrating wells in the areas of influence of the Region of 
Waterloo municipal wells, the City of Guelph municipal wells and the industrial 
wells in the Aberfoyle area.  All existing multiple aquifer penetrating wells should 
be identified, evaluated, and retrofitted with liners if found to allow 
groundwater movement from the upper bedrock aquifers to the lower bedrock 
aquifers. 
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Please do not hesitate to contact us in regard to this review.   
 

Harden Environmental Services Ltd. 

Angela M. Mason, M.Sc., P.Geo., QPESA Stan Denhoed, P.Eng., M.Sc. 
Senior Hydrogeologist    President 
 
 
Attachments: 
1 – Suggested Actions in Response to Low Water for Major Water Use Sectors 
2 – Extended hydrographs for MW10C/D-09 and MP14S/D-07 



Suggested Actions in Response To Low Water 
For Major Water Use Sectors 

 
 
Flow Conditions Municipal Users Golf Course Users Agricultural Users Aggregate Users 

Normal Flows  Use these periods to top up 
municipal water storage. 

 Use these periods to top up the 
water storage on the course 

 Use these periods to top up 
water storage ponds and soil 
moisture content. 

 Stockpile washed materials to create 
reserves where practical. 

 Consider drought contingency 
options when designing/considering 
future phases. 

Below Normal Flows 
Level 1 Condition 

Action target 
Increase awareness. 
Reduce water use by 

10%. 

 Actively encourage compliance with 
outdoor water use by-laws 

 Reduce water withdrawals for park 
and public lands irrigation by 
scheduling withdrawals, use of 
storage 

 Make use of water storage on the 
course. 

 Withdraw water more slowly over a 
longer period of time i.e. reduce 
pumping rate,  

 Schedule surface water withdrawals 
with neighboring golf courses. 

 Mobilize a local agricultural 
water users group. 

 Withdraw water more slowly 
over a longer period of time eg. 
reduce pumping rate. 

 Schedule surface water 
withdrawals with neighboring 
water takers 

 Where applicable closely monitor 
operating levels (eg. pond levels). 

 Reduce non-essential water use. 
 Increase surveillance of wash 

operations to identify and correct 
any water losses. (eg. leaky pipes) 

 Withdraw surface water more 
slowly over a longer period of time 
i.e. reduce pumping rate. 

Critically Low Flows 
Level 2 Condition 

Action target 
Reduce water use by 

20%.  
Reduce surface 
pumping rate by 

50%. 

 Maintain but minimize municipal 
supply withdrawals 

 Enforce outdoor water use by-laws 
 Implement outdoor water use bans 

where applicable. 
 Reduce park and public land 

irrigation through selective 
watering, scheduling, storage 

 Report actions taken to Water 
Response Team 

 Reduce water use on selected 
portions of the course. 

 Make use of water storage on the 
course. 

 Withdraw water more slowly over a 
longer period of time - reduce 
pumping rate. 

 Schedule surface water withdrawals 
with neighboring golf courses. 

 Report actions taken to sector 
representative 

 Eliminate non-essential water 
use. 

 Further reduce pumping rate, 
make use of storage. 

 Irrigate dusk to dawn only. 
 Collectively co-ordinate surface 

water takings with other water 
takers. 

 Report actions taken to sector 
representative 

 Eliminate non-essential water use. 
 Further reduce surface water 

pumping rate. Make use of water 
storage on site.   

 Where practical reduce below water 
excavations. 

 Report actions taken to sector 
representative 

Extreme Low Flows 
Level 3 Condition 

Action Target 
Reduce water use 
greater than 20% 
Reduce surface 
pumping greater 

than 50%. 

 Reduce municipal groundwater 
withdrawals to stabilize 
groundwater levels. 

 Reduce municipal surface water 
withdrawals to stabilize surface 
water flows.  

 Eliminate non-essential water use 

 Reduce water use by selected 
irrigation only. 

 Stop surface water withdrawals. 
Rely on storage. 

 Reduce groundwater withdrawals to 
stabilize groundwater levels. 

 Reduce water use by selected 
irrigation only.  

 Implement all feasible measures 
to reduce stress to streams and 
groundwater aquifers. 

 Further optimize wash water 
operations as much as practically 
possible. 

 Where possible cease surface water 
withdrawals and use stored water. 

 Where possible further reduce below 
water table extraction. 

Declared Level 3  Ministry’s Discretion to Impose 
Water Restrictions 

 Ministry’s Discretion to Impose 
Water Restrictions 

 Ministry’s Discretion to Impose 
Water Restrictions 

 Ministry’s Discretion to Impose 
Water Restrictions 

Notes 
1. The above listed actions are suggestions for voluntary action; an individual’s action in response to varying levels of low water will depend on the particular operation or source of water.  

Each operation is encouraged to develop a Low Water Response Plan particular to its own situation. 
2. A particular watershed may progress through the Low Water Levels in response to a number of factors, including streamflow, precipitation and local water use.  The local Water 

Response Team considers all factors when moving between Levels.  Actions taken at a specific Level may halt the progression of reduced streamflows. 
3. A Level 3 will only be declared when the Provincial Water Directors accept a Water Response Team’s recommendation that the local situation cannot be managed through local 

voluntary action and requires provincial intervention.  A Level 3 condition may exist without a Level 3 being declared. 
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Via Email: choytfox@puslinch.ca 
 
September 18, 2023 
 
Courtenay Hoytfox, Acting CAO/Clerk 
Township of Puslinch Office 
7404 Wellington Road 34 
Puslinch, Ontario 
N0B 2J0 
 
Re: Reverse Changes to the Conservation Authorities Act and Ontario Wetland 
Evaluation System 
 
Dear Ms. Hoytfox, 
 
The Hamilton Conservation Authority (HCA) Board of Directors passed the following 
resolution, brought forward at its September 7, 2023 meeting:  
 
Resolution No. MOVED BY: Brian McHattie 
BD12, 3243 SECONDED BY: Craig Cassar 
 

Whereas over the past several years the Provincial Government 
has amended the Conservation Authorities Act to reduce the 
effectiveness of Conservation Authorities in protecting natural 
heritage (i.e., Bill 23), and; 

 
Whereas, the Provincially Significant Wetland Evaluation System 
has also been changed leading Conservation Ontario to estimate 
that over 80% of the wetlands that currently receive protection 
will lose this status, and; 

 
Whereas, legislative changes implemented January 1, 2023 to 
Conservation Authority roles related to Natural Heritage and 
review under prescribed Acts as well changes to the Ontario 
Wetland Evaluation System, as well as remaining legislative 
changes regarding Conservation authority development 
regulations that have not yet come into effect, if 
implemented, would have serious unintended consequences, 
and; 

 
Whereas recent reports by the Provincial Auditor-General and the 
Integrity Commissioner have raised serious concerns on the bias 



 

and lack of transparency and fairness in the Greenbelt removals, 
drawing conclusions that the changes unfairly benefitted private 
landowners, and; 

 
Whereas, the role of Conservation Authorities in protecting 
natural heritage and mitigating/ adapting for climate change has 
never been more important in light of the 6th Mass Extinction in 
biodiversity and the increasing possibility that Canada and the 
world will not meet the Paris Accord greenhouse gas target 
limiting temperature rise to less than 1.5 degrees Celsius, and; 

 
Whereas the Hamilton Conservation Authority’s ability to provide 
comments on natural heritage to the City of Hamilton is critical 
and must be restored. 

 
Therefore: 

 
That the Hamilton Conservation Authority Board of Directors 
respectfully request that: 

 
a) the Province of Ontario reverse recent changes to the 

Conservation Authorities Act and Provincially 
Significant Wetland Evaluation System that adversely 
affect natural heritage protection, and; 

 
b) the Province of Ontario’s Auditor General undertake an 

investigation into the processes that were followed to 
make the above policy decisions, and whether this 
decision-making structure and its outcomes provide 
Ontarians with value for money, and; 

 
c) That the Hamilton Conservation Authority Board requests 

that City of Hamilton Council provide similar direction to 
the Province of Ontario and; 

 
d) That a copy of this Hamilton Conservation Authority 

Board of Director’s motion be shared with local 
Members of Provincial Parliament, Conservation 
Ontario and all conservation authorities in Ontario. 

 
Please accept this correspondence for your information and consideration.  
 
Sincerely  

Lisa Burnside 
Chief Administrative Officer 



THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 

 

          BY-LAW NUMBER 041-2023 

 

Being a by-law to confirm the 

proceedings of the Council of the 

Corporation of the Township of 

Puslinch at its Council meeting held on 

SEPTEMBER 27, 2023.  

 

WHEREAS by Section 5 of the Municipal Act, 2001, S.O. 2001, c.25 the 

powers of a municipal corporation are to be exercised by its Council; 

 

AND WHEREAS by Section 5, Subsection (3) of the Municipal Act, a 

municipal power including a municipality's capacity, rights, powers 

and privileges under section 8, shall be exercised by by-law unless the 

municipality is specifically authorized to do otherwise; 

 

AND WHEREAS it is deemed expedient that the proceedings of the 

Council of the Corporation of the Township of Puslinch at its Council 

meeting held on SEPTEMBER 27, 2023 be confirmed and adopted by 

By-law; 

 

NOW THEREFORE the Council of the Corporation of the Township of 

Puslinch hereby enacts as follows: 

 

1) The action of the Council of the Corporation of the Township of 

Puslinch, in respect of each recommendation contained in the 

reports of the Committees and each motion and resolution 

passed and other action taken by the Council at said meeting 

are hereby adopted and confirmed. 

 

2) The Head of Council and proper official of the Corporation are 

hereby authorized and directed to do all things necessary to 

give effect to the said action of the Council. 

 

3) The Head of Council and the Clerk are hereby authorized and 

directed to execute all documents required by statute to be 

executed by them, as may be necessary in that behalf and the 

Clerk authorized and directed to affix the seal of the said 

Corporation to all such documents. 

 

READ A FIRST, SECOND AND THIRD TIME AND FINALLY PASSED THIS 27 

DAY OF SEPTEMBER, 2023.  

 

 

 

_____________________________ 

James Seeley, Mayor 

 

 

 

____________________________ 

     Courtenay Hoytfox, Clerk 
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