
PLANNING & DEVELOPMENT ADVISORY COMMITTEE 
VIRTUAL MEETING BY ELECTRONIC PARTICIPATION &  
IN-PERSON AT THE TOWNSHIP MUNICIPAL OFFICE – 

7404 WELLINGTON ROAD 34, PUSLINCH 
MAY 14, 2024 

7:00 p.m. 
 

Register in advance: 
https://us02web.zoom.us/j/85356107546?pwd=alIxV2lBbzFyVEFkZ3h5anBVWU4vZz09 

Or join by phone: 
    Dial (for higher quality, dial a number based on your current location): 

         +1 647 558 0588 Canada or 
 +1 778 907 2071  
+1 438 809 7799  
 +1 587 328 1099  
 +1 613 209 3054  
+1 647 374 4685  

        Webinar ID: 853 5610 7546 
    Passcode: 224723 

    International numbers available: https://us02web.zoom.us/u/kcMnChIWL0 
 
 

AGENDA 
        
 
PLANNING & DEVELOPMENT ADVISORY COMMITTEE: 
 
≠ Denotes resolution prepared 
 
1. Call the Meeting to Order (Opening Remarks) 

2. Roll Call 

3. Moment of Reflection 

4. Confirmation of Agenda ≠ 

5. Disclosure of Conflict of Interest 

6. Delegations 

6.1 Specific Interest (Items Listed on the Meeting Agenda)  
 
6.2 General Interest (Items Not Listed on the Meeting Agenda) 

7. Consent Agenda≠ 
 

7.1 April 9, 2024 Planning & Development Advisory Committee Minutes 
 

7.2 Other Consent Items 

https://us02web.zoom.us/j/85356107546?pwd=alIxV2lBbzFyVEFkZ3h5anBVWU4vZz09
https://us02web.zoom.us/u/kcMnChIWL0
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8. Notice of Public Meetings/Hearings 

8.1  June 12, 2024 at 7:00 P.M. Public Information Meeting held in-person in Council 
Chambers, Municipal Office (7404 Wellington Rd 34) and by electronic 
participation through Zoom regarding proposed Zoning By-law Amendment 
D14/AZI (Usman Aziz) 6707 Gore Rd, Puslinch 

 
9. Reports 
 
 9.1 Land Division (Consents) 
 

9.1.1  Severance Application B103-21–McMaster, Daniel– Part Lot 6, Concession 2, 
municipally known as 4445 Wellington Rd 32, Township of Puslinch. ≠ 
 
Proposed severance is 69.44 m fr x 116.77m = 0.81 hectares, existing woodlot, 
recreation for proposed rural residential use. 
Retained parcel is 39 hectares with 228.43m frontage on Wellington Rd 34 and 862.58m 
frontage on Wellington Rd 32, existing and proposed agricultural and rural residential 
use with existing dwelling, bank barn, drive shed, garage and shop.  
 
9.1.2 Severance Application B28-24 – Scrivener, Wythe and Rosemary - Part Lots 
21 & 22, Concession 9, municipally known as 4438 Watson Rd S, Township of Puslinch  
≠ 
 
Proposed severance is 38.9 hectares with 599.26m frontage, existing agriculture and 
natural habitat with large shed for proposed conservation. 
Retained parcel is 7.51 hectares with 304.46m frontage, existing and proposed rural 
residential use with existing dwelling, garage/workshop & shed. 
 
9.1.3 Severance Application B32-24 – Sloot, John - Part Lot 5, Reg Plan 131, 
municipally known as 480 Arkell Rd, Township of Puslinch ≠ 
 
Proposed severance is 28m fr x 150m = 0.42 hectares, existing and proposed rural 
residential use wit dwelling and shed. 
Retained parcel is 2.33 hectares with 19m frontage, vacant land for proposed rural 
residential use. 
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9.1.4 Severance Application B39-24 – Moore, Terry – Part Lot 20, Concession 2, 
municipally known as 4432 Sideroad 20 N, Township of Puslinch ≠ 
 
Proposed severance is 2.6 hectares with 69.5m frontage, vacant land for proposed rural 
residential use. 

Retained parcel is 1.4 hectares with 79.5m frontage, existing and proposed rural 
residential use with existing dwelling, pool & sheds. 

 9.2  Zoning By-Law Amendment Applications 
 

9.2.1 Report PDAC-2024-003-D14/AZI Zoning By-law Amendment application – 
6706 Gore Rd, Township of Puslinch  

   
 9.3 Staff Reports 

 
9.3.1  Report PDAC-2024-002 - Finance and Budget Training 

 
10. Correspondence 
  
11. New Business 
  
12. Adjournment ≠ 
 



 
 

THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 
APRIL 9, 2024 PLANNING AND DEVELOPMENT  

ADVISORY COMMITEE MEETING 
 IN‐PERSON AND VIRTUAL MEETING BY ELECTRONIC PARTICIPATION 

M I N U T E S 

 

DATE:   April 9, 2024 

MEETING:   Following Committee of Adjustment  

 

The April 9, 2024  Planning and Development Advisory Committee Meeting was held on the 

above date and called to order at 7:00 p.m. via electronic participation and in-person at 7404 

Wellington Road 34, Puslinch.  

1. CALL THE MEETING TO ORDER 
 

2. ROLL CALL  

 
ATTENDANCE:   
 
PRESENT: 
Councillor John Sepulis, Chair 
Jeffrey Born 
Amanda Knight 
Chris Pickard 
 
ABSENT: 
Paul Sadhra 
 
STAFF IN ATTENDANCE: 
Justine Brotherston, Interim Clerk 
Laura Emery, Communications & Committee Coordinator 
Mehul Safiwala, Junior Planner 
Asavari Jadhav, Planner, County of Wellington 
 

3. MOMENT OF REFLECTION 
 

4. CONFIRMATION OF THE AGENDA 
 

     Resolution No. 2024-019:            Moved by Committee Member Jeffrey Born and 
               Seconded by Committee Member Chris Pickard 
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That the Committee approves the April 9, 2024 Agenda and receives the reports as  

circulated. 

CARRIED 

5. DISCLOSURE OF CONFLICT OF INTEREST: 

     None 

6.   DELEGATIONS  

    None  
     

7. CONSENT AGENDA 

 

     7.1  Approval of the Minutes 
 
7.1.1  March 12, 2024   
 
Resolution No. 2024-020:               Moved by Committee Member Amanda Knight and  

Seconded by Committee Member Chris Pickard 

 
That the Planning and Development Advisory Committee approves the Minutes from the 
meeting held March 12, 2024. 

CARRIED 
7.2  Other Consent Items  

  None  
 

8. NOTICE OF PUBLIC MEETINGS/HEARINGS   
   None 

9. REPORTS   
 

    9.1. LAND DIVISION (CONSENTS) 
9.1.1 Severance Application B12-24 (D10-ONT) – 2222703 Ontario Limited – Part Lot 1, 
Concession 1, municipally known as 7 Holly Trail, RR#2, City of Cambridge. ≠ 
 
Proposed easement over Part 1 to mutually benefit owners of 41, 43, 45, 47, 49 & 55 Holly    
Trail.    Exclusive use of Parts 2-7 for individual waterfront access. 
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Resolution No. 2024-021:                   Moved by Committee Amanda Knight and 

                       Seconded by Committee Member Chris Pickard 

That the Committee supports Severance Application B12-24 subject to the following 

condition(s): 

1. That the Owner satisfy all the requirements of the Township of Puslinch, financial and 
otherwise (including taxes paid in full and Consent Review/Condition Clearance fee) 
which the Township may deem to be necessary at the time of issuance of the Certificate 
of Consent for the property and orderly development of the subject lands.  Any fees 
incurred by the Township for the review of this application will be the responsibility of 
the applicant; and further that the Township of Puslinch file with the Secretary-Treasurer 
of the Planning and Land Division Committee a letter of clearance of this condition. 
 

2. That any concerns of the Conservation Authority are adequately addressed to the 
satisfaction of the Township; and further that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee a letter of clearance of 
this condition.  
                             CARRIED 

     9.2 ZONING BY-LAW AMENDMENT APPLICATIONS   
                       None   
10. CORRESPONDENCE   

None  
 

11. NEW BUSINESS    
       None 

       
12.  ADJOURNMENT  
 

       Resolution No. 2024-022             Moved by Committee Member Jeffrey Born and            
                            Seconded by Committee Member Amanda Knight 
 
      That the Planning and Development Advisory Committee hereby adjourns at 7:09 p.m.   

CARRIED.  



REPORT D10-2024-007 

 

 

TO: Planning and Development Advisory Committee Chair and Members of              
Committee 

 
PREPARED BY:  Mehul Safiwala, Junior Planner   
 
PRESENTED BY: Mehul Safiwala, Junior Planner   
 
MEETING DATE: May 14, 2024 
 
SUBJECT: Consent Application D10/MCM (McMaster) 
 4445 Wellington Road 32 
 Part of Lot 6, Concession 2 
 County File No. B103-21  
  
 
RECOMMENDATION 
 
That Report D10-2024-007 entitled Consent Application D10/MCM be received; and 
 
Whereas the Township has reviewed the proposal to create a rural residential parcel along 
Wellington County Road 34 for the purpose of providing its comments to the approval 
authority, the County of Wellington Land Division Committee; and 
 
Whereas the request for consent to convey includes a proposed severed rural residential lot of 
0.81 ha, 54.86 m of frontage, depth of 147.52 m; and the retained parcel being 39 ha, 904 m of 
frontage on Wellington Road 32 and 228.43 m of frontage on Wellington Road 34, with an 
existing house, barn and shed;  
 
Therefore, that the Planning and Development Advisory Committee, in consultation with 
Township staff, recommend that the Township submit the following comments to the County 
Land Division Committee for consideration:  
 
That the Township of Puslinch Planning and Development Advisory Committee recommends 
approval of the application subject to the following conditions: 
 
1. That the Owner satisfy all the requirements of the Township of Puslinch, financial and 
otherwise (included but not limited to Taxes paid in full and Consent Review/Condition 
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Clearance Fee and Safe Access Clearance Fee) which the Township of Puslinch may deem to be 
necessary at the time of issuance of the Certificate of Consent for the proper and orderly 
development of the subject land; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 
2. That zoning compliance for the proposed retained and severed parcel be demonstrated to 
the satisfaction of the Township of Puslinch; and further, that the Township of Puslinch file 
with the Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance 
of this condition. 
 
3. That the submitted EIS be peer reviewed to the satisfaction of the Township of Puslinch and 
the County of Wellington; 
 
4. That any fees incurred by the Township of Puslinch for the review of this application and 
supporting materials will be the responsibility of the applicant to be formally outlined through 
a development agreement as required; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 
5. That servicing can be accommodate to the satisfaction of the Township for the severed 
parcel; and further, that the Township of Puslinch file with the Secretary-Treasurer of the 
Planning and Land Division Committee, a letter of clearance of this condition. 
 
Subject Property Key Map 
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Summary of Agency/Staff/Public Comments: 

1. Township Planning comments:  

Regulation & By-law 
Section 

Required 
(retained 
parcel) 

Proposed 
(retained 
parcel) 

Required 
(severed 
parcel) 

Proposed 
(severed 
parcel) 

Minimum Lot Area 4 ha 39 ha 0.4 ha 0.81 ha 
Minimum Lot 
Frontage 

120 m 228.43 m 25 m 54.86 m 

Minimum Distance 
Separation (MDS I) 

N/A N/A N/A N/A 

Zoning Compliance – 
Permitted Uses 

Permitted - 
Agricultural use 

Agricultural use Permitted - 
Single 
Detached 
Dwelling 

Single 
Detached 
Dwelling 

 

1. Conservation Authority: Township staff note that the subject property is within the GRCA 
regulation limits, however the Township did not receive a copy of GRCA comments related to 
the application prior to the report publication deadline. 

 
2. County of Wellington Preliminary Planning comments: See schedule “D” 

 
2. Safe Access: Staff note that the existing driveway to the dwelling is located on Wellington Rd 

34 under the jurisdiction of the County of Wellington.  
 

3. Source Water comments: No concerns. 
 

4. Building comments: No comments or concerns. 
 

5. By-law Enforcement comments: No comments or concerns at this time. 
 

6. Fire Prevention comments: No concern or comments.  
 

7. Public comments: No comments received prior to publication. 

Conclusion 

In conclusion, Township planning staff recommend that the Committee support approval of the 
application with conditions as noted. Staff trust that this report will be of assistance to the 
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Committee in their consideration of this matter and, providing comments to the County Land 
Division Committee accordingly. 

Engagement Opportunities 

Planning and Development Advisory Committee Meeting  
Public Comment Period 
Township Active Planning Map  
 
Attachments 

Schedule “A” Application 
Schedule “B” Sketch 
Schedule “C” Staff/Public/Agency Comments  
Schedule “D” County of Wellington Preliminary Planning Opinion Report 
 

 
 
 
 
 

 
 
 
 

 

Respectfully submitted,  
 

 Reviewed by: 
 
 

Mehul Safiwala 
Junior Planner 

 Justine Brotherston 
Municipal Clerk 
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Mehul Safiwala

From: Andrew Hartholt
Sent: Monday, April 29, 2024 9:50 AM
To: Lynne Banks
Cc: Mehul Safiwala
Subject: RE: Consent Application B103-21 (revised) - McMaster - 4445 Wellington Rd 32

Sensitivity: Confidential

Lynne, 
 
I have no concerns or comments from a building code perspective for the proposed lot configuration changes for 
consent B103‐21. 
 

Andrew Hartholt 
Chief Building Official  
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 229  www.puslinch.ca  
 

My work hours may not match yours, and I do not expect you to respond outside your working hours. 
 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Friday, April 5, 2024 11:06 AM 
To: Brent Smith <bsmith@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; 
Andrew Hartholt <ahartholt@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Sarah Huether <shuether@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B103‐21 (revised) ‐ McMaster ‐ 4445 Wellington Rd 32 
Sensitivity: Confidential 
 

Attached please find revised Consent Application B103‐21 and supporting documents for your review and 
comment.  Please provide comments by April 22, 2024.  The only change to the original application is that the 
lot configuration has changed and the EIS will need to be peer reviewed once approved by the County LDC. 
 
Thanks ‐ Lynne 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
 

 



1

Mehul Safiwala

From: Jacob Normore
Sent: Friday, April 5, 2024 11:19 AM
To: Lynne Banks
Subject: RE: Consent Application B103-21 (revised) - McMaster - 4445 Wellington Rd 32

Sensitivity: Confidential

Hi Lynne, 
 
By‐law has no comments or concerns at this time.  
 
Kind Regards,  

 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Friday, April 5, 2024 11:06 AM 
To: Brent Smith <bsmith@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; 
Andrew Hartholt <ahartholt@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Sarah Huether <shuether@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B103‐21 (revised) ‐ McMaster ‐ 4445 Wellington Rd 32 
Sensitivity: Confidential 
 

Attached please find revised Consent Application B103‐21 and supporting documents for your review and 
comment.  Please provide comments by April 22, 2024.  The only change to the original application is that the 
lot configuration has changed and the EIS will need to be peer reviewed once approved by the County LDC. 
 
Thanks ‐ Lynne 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
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Mehul Safiwala

From: Brent Smith
Sent: Tuesday, May 7, 2024 3:30 PM
To: Lynne Banks
Subject: Re: Consent Application B103-21 (revised) - McMaster - 4445 Wellington Rd 32

Sensitivity: Confidential

Sorry Lynne, 
We have no concerns with this application. 
Brent 

From: Lynne Banks <lbanks@puslinch.ca> 
Sent: Tuesday, May 7, 2024 9:49:19 AM 
To: Brent Smith <bsmith@puslinch.ca> 
Subject: FW: Consent Application B103‐21 (revised) ‐ McMaster ‐ 4445 Wellington Rd 32  
  
Hi Brent – 
  
I’m just following up to see if you have any comments for this consent application?  I will need them today by 
11 so that we can include them in the agenda, which will be circulated this afternoon. 
  
Thanks ‐ Lynne 
  

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
  

  

From: Lynne Banks  
Sent: Friday, April 5, 2024 11:06 AM 
To: Brent Smith <bsmith@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; 
Andrew Hartholt <ahartholt@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Sarah Huether <shuether@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B103‐21 (revised) ‐ McMaster ‐ 4445 Wellington Rd 32 
Sensitivity: Confidential 
  

Attached please find revised Consent Application B103‐21 and supporting documents for your review and 
comment.  Please provide comments by April 22, 2024.  The only change to the original application is that the 
lot configuration has changed and the EIS will need to be peer reviewed once approved by the County LDC. 
  
Thanks ‐ Lynne 
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Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
  

  





Digitally signed by 
Melissa Straus 
Date: 2024.03.18 
15:38:24 -04'00'

Eusebi, 
Daniel

Digitally signed by 
Eusebi, Daniel 
Date: 2024.04.29 
14:00:06 -04'00'

















































































































Wildlife List 

COMMON NAME SCIENTIFIC NAME ONTARIO STATUS GLOBAL STATUS SARO 

BIRDS 

Downy Woodpecker Dryobates pubescens S5 G5 

Hairy Woodpecker Dryobates villosus S5 G5 

Eastern Wood-Pewee Contopus virens S4B G5 SC 

Great Crested Flycatcher Myiarchus crinitus S4B G5 

Red-eyed Vireo Vireo olivaceus S5B G5 

American Crow Corvus brachyrhynchos S5B G5 

Barn Swallow Hirundo rustica S4B G5 THR 

Black-capped Chickadee Poecile atricapillus S5 G5 

House Wren Troglodytes aedon S5B G5 

European Starling Sturnus vulgaris SNA G5 

Cedar Waxwing Bombycilla cedrorum S5B G5 

American Goldfinch Spinus tristis S5B G5 

Chipping Sparrow Spizella passerina S5B G5 

Savannah Sparrow Passerculus sandwichensis S4B G5 

Vesper Sparrow Pooecetes gramineus S4B G5 

Baltimore Oriole Icterus galbula S4B G5 

Red-winged Blackbird Agelaius phoeniceus S4 G5 

Indigo Bunting Passerina cyanea S4B G5 

MAMMALS  
Grey Squirrel Sciurus carolinensis S5 G5 

BUTTERFLIES  
Northern Pearly Eye Enodia anthedon S5 G5 

 

  



SUMMARY  

Total Birds: 18 

Total Breeding Birds: 17 

 

SIGNIFICANT SPECIES   

Global: 0 

National: 2 

Provincial: 2 

   

Explanation of Status and Acronymns  

COSSARO: Committee on the Status of Species at Risk in Ontario  

COSEWIC: Committee on the Status of Endangered Wildlife in Canada  

REGION: Rare in a Site Region  

S1: Critically Imperiled Critically imperiled in the province  (often 5 or fewer occurrences)   

S2: Imperiled Imperiled in the province, very few populations (often 20 or fewer),   

S3: Vulnerable Vulnerable in the province, relatively few populations (often 80 or fewer)  

S4: Apparently Secure Uncommon but not rare  

S5: Secure Common, widespread, and abundant in the province  

SX: Presumed extirpated  

SH: Possibly Extirpated (Historical)  

SNR: Unranked  

SU: Unrankable Currently unrankable due to lack of information   

SNA: Not applicable A conservation status rank is not applicable because the species is not a suitable target for conservation activities

S#S#: Range Rank A numeric range rank (e.g., S2S3) is used to indicate any range of uncertainty about the status of the species 

S#B- Breeding status rank  

S#N- Non Breeding status rank  

?: Indicates uncertainty in the assigned rank  

G1: Extremely rare globally; usually fewer than 5 occurrences in the overall range  

G1G2: Extremely rare to very rare globally  

G2: Very rare globally; usually between 5-10 occurrences in the overall range  

G2G3: Very rare to uncommon globally  

G3: Rare to uncommon globally; usually between 20-100 occurrences  



G3G4: Rare to common globally 

G4: Common globally; usually more than 100 occurrences in the overall range  

G4G5: Common to very common globally 

G5: Very common globally; demonstrably secure 

GU: Status uncertain, often because of low search effort or cryptic nature of the species; more data needed.  

GNR: Unranked Global rank not yet assessed. 

T: Denotes that the rank applies to a subspecies or variety 

Q: Denotes that the taxonomic status of the species, subspecies, or variety is questionable. 

END: Endangered 

THR: Threatened  

SC: Special Concern 

2, 3 or NS after a COSEWIC ranking indicates the species is either on Schedule 2, Schedule 3 or No Schedule of the Species At Risk A

NAR: Not At Risk  

IND: Indeterminant, insufficient information to assign status 

DD: Data Deficient 



 

415 Phillip Street, Unit C, Waterloo, Ontario, N2L 3X2  Tel: (519) 725-2227   Fax: (519) 725-2575   Web: www.nrsi.on.ca 
 

 

May 7, 2024 2805 
 
Township of Puslinch 
Planning and Development Department  
Puslinch, ON 
N0B 2J0 
 
Attn: Lynne Banks, Development and Legislative Coordinator 

Township of Puslinch  
 

Joanna Salsberg, Planner, Planning and Development  
County of Wellington 

 
Meagan Ferris, Manager of Planning and Environment, Planning and Development  
County of Wellington 

 

RE: 2024 Scoped Environmental Impact Study, 4445 Wellington Road 32, 
Township of Puslinch 

Peer Review of Scoped Environmental Impact Study 

Natural Resource Solutions Inc. (NRSI) previously completed a peer review (April 2022) of a 
Scoped Environmental Impact Study (EIS), dated November 11, 2021, prepared by Stantec 
Consulting Ltd. (Stantec) on behalf of Dr. D.F. McMaster for a proposed lot severance on the 
above-noted property, owned by Dr. McMaster.  NRSI provided comments on both the 
proposed severance and future residential development that was described within the 2021.  A 
revised Scoped EIS (January 10, 2023) was prepared by Stantec to address NRSI’s 2022 
review comments.  NRSI subsequently reviewed the 2023 submission and provided natural 
heritage review comments.   

Since this time, a revised Scoped EIS submission, dated March 18, 2024, has been prepared 
and submitted to the Township of Puslinch.  As illustrated within the 2024 EIS, the proposed 
severance concept has been reconfigured such that the future residential development 
associated with the proposed severance will be located outside of the existing Significant 
Woodland identified within the property.  NRSI staff have reviewed the 2024 EIS and our 
comments are discussed below.  

Background  

The proposed severance area, referred to as the Subject Property in the 2024 EIS, is located 
southeast of the intersection of Wellington Road 34 and Wellington County Road 32, in the 
Township of Puslinch.  The proposed severance area includes deciduous woodland, agricultural 
lands, and cultural meadow.  The surrounding landscape is primarily agricultural, with 
intermittent woodland and private residences.  The 2024 EIS was submitted as part of a revised 
application to sever the proposed severance area from the existing lot.  The 2024 EIS has 
expanded on the scope of previous iterations of this report and has included the consideration 
of potential impacts to existing natural heritage features that may arise as a result of future 
development within the severance area.   
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Natural Heritage Review Methods 

In order to complete this review, NRSI followed the general process outlined below: 

• Review of the following: 

o Scoped Environmental Impact Study for 4445 Wellington Road 32, Puslinch, Ontario. 
Prepared by Stantec Consulting Ltd. (November 2021), 

o Scoped Environmental Impact Study for 4445 Wellington Road 32, Puslinch, Ontario. 
Prepared by Stantec Consulting Ltd. (January 2023), 

o Scoped Environmental Impact Study for 4445 Wellington Road 32, Puslinch, Ontario. 
Prepared by Stantec Consulting Ltd. (March 2024),  

o The County of Wellington Official Plan (last updated February 2024), 

o The Township of Puslinch Comprehensive Zoning By-Law No. 023-18 (2018), 

o “A Place to Grow: Growth Plan for the Greater Golden Horseshoe”, Government of 
Ontario (August 2020),   

o “Make a Map: Natural Heritage Areas”, Ministry of Northern Development, Mines, 
Natural Resources (2024), 

o GRCA Regulation Mapping, Grand River Conservation Authority (2024), and  

o Natural Heritage Information Centre (NHIC) database (2024). 

NRSI staff completed a site visit on March 23, 2022.  During the site visit, NRSI staff had the 
opportunity to investigate the proposed severance area and to examine the natural features 
present, in addition to the materials reviewed.  Although they were invited, neither Dr. McMaster 
or representatives from Stantec accompanied NRSI staff during this visit.  NRSI staff also met 
(virtually) with Wellington County planning staff on March 29, 2023, to discuss the proposed 
severance and future residential development. 

Review Comments & Recommendations 

Our review considered the anticipated impacts the proposed severance and future residential 
development potential may have on natural heritage features identified within the County of 
Wellington Natural Heritage System, or “Greenlands System”, as identified in the County of 
Wellington Official Plan (2024) and the Provincial Policy Statement (“PPS”) (2020), as well as 
the degree to which the proposal conforms to these policies.  The subject property woodlands 
are identified as “Greenlands” within the County’s Official Plan (OP) (2024).   

Additionally, our review evaluated the level to which the EIS conforms with the Endangered 
Species Act (ESA), 2007, and the ecological aspects of the Township of Puslinch 
Comprehensive Zoning By-Law (ZBL), 2018.  The ZBL identifies the wooded portion of the 
proposed severance area under an Environmental Overlay Zone, corresponding to the feature’s 
designation as Greenlands by the Wellington County OP.  The analysis of the proposed 
severance area natural features in relation to the relevant natural heritage policy was 
undertaken to identify whether the EIS sufficiently addressed the direct and indirect impacts the 
proposed lot severance and future residential development may have on the natural heritage 
features and policies that protect them, as well as the avoidance and mitigation of impacts.   
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Study Approach and Methods  

As discussed within the introduction of the 2024 EIS, the severance proposal has been revised 
to allow for the development of single residential dwelling and ancillary components to be 
established outside of the identified significant woodland.  Consistent with previous peer review 
comments provided in 2023, NRSI staff are supportive of this approach and agree that it will 
greatly reduce the potential for negative impacts on existing natural heritage features within the 
subject property, and particularly the identified Significant Woodland.   

It is noted that a single-season site visit was completed by Stantec staff on July 6, 2021.  A 
botanical inventory, breeding bird survey, vegetation community assessment and wildlife habitat 
assessments were also completed during this site visit.  While a multi-season inventory is 
typically considered necessary for an EIS, the July botanical inventory was conducted at a 
suitable time to document late spring vegetation and summer vegetation commonly present in 
similar woodlands, and it is understood that the scope of work for the EIS was agreed to in 
consultation with County of Wellington staff on June 4, 2021.   

It is unclear as to whether the July 6, 2021 site visit included a survey of the woodland dripline.  
As the dripline has been used as a starting point to identify the start of the 10m Significant 
Woodland setback, confirmation should be provided that the dripline has been accurately 
surveyed and used to inform the identification of the 10m setback.  

Recommendation 

• Confirm that the woodland dripline has been accurately surveyed and, if necessary, 
reviewed by agency staff.  The surveyed dripline data should be incorporated into the 
severance concept to ensure that the future building envelope is established outside of 
the 10m dripline setback.  

Significant Woodland  

Section 5.5.4. of the County of Wellington OP identifies the following with respect to the 
Greenlands System and Significant Woodlands, which are relevant to the EIS: 

“In the Rural System, woodlands over 4 hectares and plantations over 10 hectares are 
considered to be significant by the County, and are included in the Greenlands system… 
In the Urban System, woodlands over 1 hectare are considered significant by the 
County, and are included in the Greenlands system.   

Detailed studies such as environmental impact assessments may be used to identify, 
delineate and evaluate the significance of woodlands based on other criteria such as: 
proximity to watercourses, wetlands, or other woodlands; linkage functions; age of the 
stand or individual trees; presence of endangered or threatened species; or overall 
species composition.” 

The EIS correctly identifies Significant Woodlands within the proposed severance area, 
consistent with Schedule B7 of the County’s OP (2024).  Section 5.5.4. of the County’s OP 
requires that Significant Woodlands be protected from development or site alterations which 
would negatively impact the woodlands or their ecological functions.  The 2024 EIS identifies 
that, while the proposed severance area includes a portion of the identified Significant 
Woodland, the building envelope in which the future residence and ancillary components (i.e., 
well and septic system) will be established has been identified outside of the Significant 
Woodland and is setback by 10m.  It is explained that this modification to the previous 
severance concept has been made to minimize impacts to the Significant Woodland and ensure 
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conformity with the relevant natural heritage policies.  As discussed above, it is recommended 
that confirmation be provided that the woodland dripline has been accurately surveyed and that 
this data be used to accurately identify the location of the 10m setback and future building 
envelope, which is to be established outside of the 10m setback.  

While the majority of the future development components will be established outside of the 10m 
Significant Woodland setback, it is understood that the driveway for the proposed development 
will run front onto Wellington Road 34 and will bisect the existing woodland.  The 2024 EIS 
identifies that this will require “targeted tree removal” but that the driveway alignment has been 
selected to follow a historical logging road to limit additional impacts within the woodland.  NRSI 
is generally supportive of this approach, however further information is required in order to 
adequately assess the potential impacts associated with the construction of the future driveway.  
The 2024 EIS states that the driveway width will be no greater than 6m.  It is recommended that 
this width be minimized to the greatest extent possible, while ensuring it remains in accordance 
with relevant municipal standards.  It is anticipated that additional impacts beyond the outer 
limits of the driveway will be required, such as tree removal and grading, to facilitate its 
construction.  Additional details of the driveway and associated construction effort, such as the 
surface of the proposed driveway (i.e., permeable vs. paved), should be provided and used to 
inform a detailed assessment of impacts for the future residential development.  It is 
recommended that this be completed prior to any future site alteration or tree removal activity.   

It is also recommended that greater detail regarding the extent of the required woodland tree 
removals be completed.  The 2024 EIS notes that no more than 20 trees are anticipated to 
require removal in order to facilitate construction of the driveway.  All trees >10cm in Diameter 
at Breast Height (DBH) that will require removal or have the potential to be impacted (i.e., 
grading within root zone) by the proposed driveway should be inventoried and impacts should 
be characterized within an Arborist Report.  The scope of this tree inventory should be informed 
by the extent of grading or site alteration required to construct the proposed driveway.  
Measures to protect trees to be retained or mitigate impacts, such as erosion controls or tree 
protection fencing, should be detailed within a Tree Preservation Plan.  In discussing the 
County’s OP (2024) in relation to tree removals, the 2024 EIS states:  

With regards to tree removals, Section 10.1.3 (g) indicates when creating 
new lots by subdivision, consent, or part lot control: that tree loss related to 
anticipated development be kept to a minimum and, wherever reasonable, 
be compensated for by new tree planting. 

It is recommended that trees identified for removal within the Arborist Report and Tree 
Preservation Plan be compensated for through tree plantings within the severed lot.  While the 
County of Wellington and Township of Puslinch do not outline compensation ratio requirements, 
tree replacement at a ratio of 2:1, at minimum, is recommended.  It is also recommended that 
replacement trees be planted within the 10m setback area, or similar area contiguous with the 
identified Significant Woodland.  It is anticipated that this will aid in offsetting the required tree 
removals.  Details of the replacement plantings, such as tree species, size, and location, should 
be provided within a restoration plan that includes plant survivorship monitoring.   

Section 6.1 of the 2024 EIS discusses construction-stage impacts that may be experienced by 
the Significant Woodland, such as inadvertent encroachment of heavy equipment, siltation, 
spills, increased noise, and dust migration.  Section 7.2 of the 2024 EIS outlines a variety of 
construction-stage mitigation measures to limit the extent of these impacts.  This includes the 
delineation of the boundary of the work zone by way of staking or fencing to ensure that 
construction equipment will not be permitted to enter natural features beyond the fencing.  NRSI 
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is in agreement with this approach and would recommend that erosion and sediment control 
fencing be installed prior to construction, and that the “work zone” be inclusive of the building 
envelope and all required construction areas, while not encroaching into the Significant 
Woodland.  The alignment of the erosion and sediment control fencing within the Significant 
Woodland should be determined in coordination with the author of the Arborist Report and Tree 
Preservation Plan, to ensure that interior woodland trees to be retained are adequately 
protected from additional impacts.   

Discussion related to potential impacts to Significant Wildlife Habitat (SWH) and Habitat for 
Endangered or Threatened Species identified within the Significant Woodland has been 
provided below.  

Recommendations  

• Greater detail on the future residential development design should be provided prior to site 
alteration.  This should include detailed designs of the driveway and the extent of impacts 
associated with its construction; 

• Complete a pre-construction tree inventory including all trees >DBH with the potential to be 
impacted by the proposed development.  The findings of this inventory should be used to 
create an Arborist Report and Tree Preservation Plan (TPP) that contains suitable tree 
protection recommendations, such as tree protection fencing in combination with Erosion 
and Sedimentation Control (ESC) measures, or other measures to ensure that trees not be 
negatively impacted by the proposed development and associated construction are 
protected; and 

• It is recommended that the removal of trees be compensated for through the provision of 
replacement tree plantings within the 10m woodland setback.  Details of the replacement 
plantings (i.e., species, tree size, planting location, etc.) should be provided within a 
restoration plan.  This plan should also include a monitoring program.   

 

Habitat for Endangered or Threatened Species  

Section 5.4.2. of the County’s OP (2024) states that development and site alternation may not 
impact Species at Risk (SAR), which are considered endangered or threatened under the ESA 
(2007).  Specifically, the OP states:  

“Development and site alteration will not be allowed in significant habitat of 
endangered or threatened species except in accordance with provincial and 
federal requirements.  Development or site alteration adjacent to significant 
habitat of endangered or threatened species shall require a satisfactory 
Environmental Impact Assessment that demonstrates there will be no negative 
impact on the significant habitat of endangered or threatened species or its 
ecological function.” 

The 2024 report identifies the presence of candidate habitat for three SAR bat species; 
Tri-colored Bat (Perimyotis subflavus), Little Brown Myotis (Myotis lucifugus) and 
Northern Myotis (Myotis septentrionalis) within the Subject Property woodland.  The 
author also identifies the woodland as potential bat maternity roost SWH, which has 
been discussed further below.  During the site visit completed by NRSI staff, numerous 
cavity trees that may provide suitable roosting habitat for SAR bats, as well as Maple 
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(Acer sp.) and Oak (Quercus sp.) trees that may provide suitable roosting habitat in the 
form of leaf clusters for Tri-colored Bat, were observed.   

The EIS recommends that impacts to the habitat of SAR bats may be minimized through 
limiting the removal of trees to outside of the active period for bats (May 1st – September 
30th).  Under Section 7.1.2, the author states that consultation with the Ministry of 
Environment, Conservation, and Parks (MECP) is recommended in order to confirm that 
the required tree removals and approach to addressing potential SAR bat habitat will 
avoid the contravention of the ESA (2007).  NRSI staff are in agreement that 
consultation with the MECP should be completed at the time of proposed development, 
including the submission of an Information Gathering Form (IGF) in order to ensure that 
the proposed mitigation measures and approach to addressing SAR bat habitat is 
acceptable.  It is recommended that all trees that may be impacted by the proposed 
driveway be assessed for the potential to contain suitable bat habitat features during the 
tree inventory.  This assessment should be completed consistent with current MECP bat 
habitat assessment standards and the collected data used to inform the completion of 
the IGF.  Confirmation should be sought from the MECP as to the level to which the 
removal of trees outside of the active bat period effectively avoids violating Section 10 of 
the ESA, which prohibits the destruction of SAR habitat (2007). 

Recommendations 

• It is recommended that additional surveys be completed to identify trees with suitable 
roosting features and the potential to support SAR bat habitat or not SAR bat habitat.  
This information should be used to confirm the total number of potential bat habitat trees 
within the Subject Property that will be impacted as a result of the driveway construction 
and used to inform the IGF submission to the MECP that has been recommended by 
Stantec.  It is anticipated that this assessment could be completed in conjunction with 
the tree inventory to evaluate trees likely to be impacted by the proposed driveway.  This 
assessment should be completed during the leaf-off season and in accordance with 
current MECP bat habitat assessment standards; and 

• Confirmation should be provided from the MECP that the proposed severance, 
residential development, and proposed mitigation measures adequately avoid 
contravention of the ESA, particularly Sections 9 and 10.  

Significant Wildlife Habitat  

The 2024 EIS identifies the presence of Candidate and Confirmed SWH within the Subject 
Property.  As detailed in Section 6.3 of the report, only Candidate Bat Maternity SWH and 
Candidate Habitat for Species of Conservation Concern (SCC) were carried forward to the 
impact assessment stage of the EIS, based on all other SWH types identified within the report 
being outside of the severance area and unlikely to experience any impact as a result of this 
proposal.  NRSI agrees with this approach.   

The 2024 EIS states Eastern Wood-Peewee (Contopus virens) habitat is present in the forested 
community on the Subject Property, which coincides with the identified Significant Woodland 
and which is considered Greenlands under the County of Wellington OP (2024).  Eastern Wood-
Pewee is considered a species of Special Concern.  The author discusses that the tree removal 
activity required to facilitate the proposed driveway is not anticipated to result in a negative 
impact habitat for this species as Eastern Wood-Pewee is commonly associated with clearings 
and edges within woodlands.  This is consistent with NRSIs experience with this species and its 
habitat.  Tree removal timing windows have been identified within Section 7.1.1 and are 
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recommended to be used to avoid impacts to this species.  It is agreed that limited tree removal 
within the identified woodland is unlikely to amount to a negative impact to this species or its 
habitat, and that the use of the tree removal timing window provided within the EIS is an 
appropriate approach to avoiding direct impacts to this species during nesting season, thereby 
avoiding contravention of the Migratory Birds Convention Act, 1994, and negative impacts to 
this SWH type.   

With respect to Candidate Bat Maternity SWH, the author has provided recommendations 
regarding the mitigation of impacts to bat habitat within Section 8.2.1 of the 2024 EIS.  As 
discussed above, this consists primarily of limiting tree removals to outside of the active bat 
period, as well as the completion of an IGF in order to obtain the MECP’s confirmation that 
adverse impacts to SAR bat habitat will be avoided.  The author has also stated that the 
anticipated number of trees to be removed from within the woodland is limited, based on the 
alignment for the proposed driveway being selected to match an existing logging trail.  It is 
recommended that an assessment of bat habitat within the woodland be completed in order to 
inform this submission and that all trees with the potential to provide habitat to SAR bats or 
support maternity roost colonies be identified.  

Additional potential impacts to the woodland are identified within the Section 6.3 assessment of 
impacts for SWH within the 2024 EIS.  Specifically, the author states additional disturbance and 
habitat degradation to the existing SWH may occur by way of “longer term impacts associated 
with poor environmental stewardship through dumping (including yard waste) and outdoor pets”.  
The 2024 EIS does not contain discussion or mitigation measures to offset these impacts.  
While the report does contain general construction-phase mitigation measures, limited 
discussion has been provided regarding potential induced or indirect impacts associated with 
future residential use in direct proximity to the identified SWH.  These impacts should be 
considered and appropriate mitigation measures provided during the assessment of the 
proposed development.  Mitigation measures may include the preparation of an environmental 
stewardship program or brochure, or similar materials, containing a list of items (i.e., dos and 
don’ts) to avoid and minimize residual impacts (i.e., avoid use of pesticides and toxic materials, 
use of invasive plant species/native species alternatives, etc.) on the retained woodland area.   

Recommendations 

• As identified above, additional assessments should be completed to identify the fulsome 
extent of SAR bat habitat within the Subject Property that may be impacted as a result of 
the proposed driveway construction; and 

• Additional potential indirect and induced impacts associated with future residential use, 
including those identified within the 2024 EIS should be addressed through the provision 
of appropriate mitigation measures.  Mitigation measures may include the preparation of 
an environmental stewardship program or brochure, or similar materials, containing a list 
of items (i.e., dos and don’ts) to avoid and minimize residual impacts (i.e., avoid use of 
pesticides and toxic materials, use of invasive plant species/native species alternatives, 
etc.) on the retained woodland area.   
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Conclusion  

It is our opinion that the proposed severance area detailed within the 2024 EIS will have a 
considerably reduced impact on the Significant Woodland within the Subject Property, which 
has also been identified as SWH and Candidate Habitat for Endangered and Threatened 
Species.  Based on the details provided within the 2024 EIS, NRSI generally agrees that the 
updated severance proposal may accommodate future residential development, provided that 
the mitigation measures outlined within the EIS are completed.   

Additional assessments have been recommended to be completed in order to fully address the 
natural heritage features and constraints that must be considered in association with the future 
development of the Subject Property.  This includes the completion of a dripline survey, tree 
inventory and supporting Arborist Report/Tree Preservation Plan, additional bat habitat 
assessments used to inform the completion of an IGF submission to the MECP, tree 
compensation and restoration details, and additional assessment of impacts associated within 
the development of a residence and driveway.  Through the completion of these assessments 
and development of associated mitigation measures, it is anticipated that the applicant may 
reasonably demonstrate that the future residential development can be constructed while 
conforming to the relevant natural heritage policies that regulate protected features on and 
adjacent to the Subject Property.   

 

Please do not hesitate to contact us if you require further clarification on these matters. 

 

Sincerely, 
Natural Resource Solutions Inc. 
 
 
 
 
Jack Richard, R.P.F. 
Terrestrial Biologist and Registered Professional Forester  
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Application B103/21 
Location Part Lot 6, Concession 2 

TOWNSHIP OF PUSLINCH 
Applicant/Owner Daniel McMaster 
 
PRELIMINARY PLANNING OPINION:  This application would sever a 0.81 ha (2 ac) vacant 
rural residential lot in the Secondary Agricultural and Greenlands area. A 39 ha (88.9 ac) 
agricultural parcel would be retained with an existing dwelling and accessory building.   
 
This application is generally consistent with Provincial Policy and would generally conform to 
the Official Plan. We have no concerns provided the following matters are addressed as 
conditions of approval: 
 

a) That the submitted EIS be peer reviewed to the satisfaction of the Township of Puslinch 
and the County of Wellington;  

b) That zoning relief be provided to the satisfaction of the local municipality; 
c) That access can be provided to the severed to the satisfaction of the of the appropriate 

road authority; and,  
d) That servicing can be accommodated on the severed lands and retained to the 

satisfaction of the local municipality. 
 
A PLACE TO GROW: No concerns.  
 
PROVINCIAL POLICY STATEMENT (PPS):  Section 2.3.3.3 of the PPS states new land uses, 
including the creation of lots and new or expanding livestock facilities, shall comply with the 
Minimum Distance Separation Formulae. The applicant has provided Farm Data Sheets for the 
barns located on the proposed retained parcel and at 4487 Wellington Rd 32. Planning staff are 
satisfied that MDS I is met. 
 
WELLINGTON COUNTY OFFICIAL PLAN: The subject property is designated SECONDARY 
AGRICULTURAL, and GREENLANDS, CORE GREENLANDS and is located within the Paris 
Galt Moraine Policy Area. Identified environmental features include Flood Plain, Provincially 
Significant Wetlands, Wetlands, Slope Valley, and Significant Wooded Area. The proposed 
severed lot is located within the Significant Wooded Area and the proposed dwelling would be 
located in the Secondary Agricultural Area.  
 
According to Section 10.4.4, one new residential lot may be allowed from a parcel of land within 
the Secondary Agricultural designation, which existed on March 1, 2005, subject to the following 
criteria: 
 

a) The lot generally meets a 0.4 ha minimum lot size and is not larger than needed to 
accommodate the intended residential use, consisting of the dwelling, accessory 
buildings and uses, and individual sewage and water services, while taking into account 
site constraints such as grading, sightlines, natural heritage features, hazardous lands, 
and Minimum Distance Separation requirements; 

b) The accessory buildings referred to in a) above may include a hobby barn, subject to 
local regulations; 

c) The lot has access to an open public road; 
d) The residential use will not hinder or preclude the present use or future potential for 

agricultural or mineral aggregate operations; 
e) The residential use is compatible with surrounding development; 
f) The use is well removed from any settlement boundary; 
g) The lands have been owned by the applicant for at least five years. 

 
No new lots have been created on the parcel since March 1, 2005 and the lands have been 
owned by the applicant for over 5 years. 
 
The matters under section 10.1.3 were also considered including item g) ‘that tree loss related 
to anticipated development be kept to a minimum and, wherever reasonable, be compensated 
for by new tree planting’ and item h) ‘that natural heritage features are not affected negatively’.  
 
Section 10.2.1 was also considered including item d) there will be no negative impacts on 
natural features or their ecological functions. The applicant has revised their proposal and 
provided an updated EIS to reduce the amount of tree loss proposed with the severance. The 
proposed severance provides additional area to locate a dwelling outside of the Significant 
Wooded Area. Staff are recommending the submitted EIS be peer reviewed to the satisfaction 
of the County and the Township.  
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WELL HEAD PROTECTION AREA: The subject property is located within an Issues 
Contributing Area (ICA) and within Wellhead Protection Area D with a vulnerability score of 4. 
 
LOCAL ZONING BY-LAW: The subject property is zoned Agriculture with a special provision (A 
(sp23)), Natural Environment (NE) Zone, and is subject to the Environmental Protection Zone 
Overlay. The proposed severed and lots meet the minimum lot frontage and area requirements 
of the A Zone. 
 
The proposed severed lot is located within the A (sp23) Zone and the Environmental Protection 
Zone Overlay. The site specific zoning permits a kennel as an accessory use and the 
Environmental Protection Zone Overlay states that development will not be allowed within 
significant woodlands unless it has been demonstrated to the satisfaction of the Township that 
there will be no negative impact on the woodland or its ecological functions. 
 
A condition has been proposed for zoning conformity for the proposed severed parcel to remove 
the site specific zoning. 
 
SITE VISIT INFORMATION: Staff visited and photographed the subject property on April 25th, 
2024. notice Cards were posted and the survey sketch appears to meet the application 
requirements. 

_ 
Zach Prince RPP MCIP, Senior Planner 
May 7th, 2024 



REPORT D10-2024-008 

 

 

TO: Planning and Development Advisory Committee Chair and Members of              

Committee 

 

PREPARED BY:  Mehul Safiwala, Junior Planner   

 

PRESENTED BY: Mehul Safiwala, Junior Planner   

 

MEETING DATE: May 14, 2024 

 

SUBJECT: Consent Application D10/SCR (Scrivener) 
 4438 Watson Road South 
 Part of Lot 21 and 22, Concession 9 
 County File No. B28-24  
  

 
RECOMMENDATION 
 
That Report D10-2024-008 entitled Consent Application D10/SCR be received; and 
 
Whereas the Township has reviewed the proposal to create a parcel for conservation use with 
frontage on Wellington Road 34 and Watson Road South for the purpose of providing its 
comments to the approval authority, the County of Wellington Land Division Committee; and 
 
Whereas the request for consent to convey includes a proposed severed parcel of 38.9 ha, 
74.01 m of frontage on Watson road south and 599.26 m of frontage on Wellington Road 34, 
depth of 803.6 m, agricultural land; and the retained parcel being 7.51 ha, 300.63 m of frontage 
on Watson road south, with an existing dwelling, workshop and shed;  
 
Therefore, that the Planning and Development Advisory Committee, in consultation with 
Township staff, recommend that the Township submit the following comments to the County 
Land Division Committee for consideration:  
 
That the Township of Puslinch Planning and Development Advisory Committee recommends 
approval of the application subject to the following conditions: 
 
1. That the Owner satisfy all the requirements of the Township of Puslinch, financial and 
otherwise (included but not limited to Taxes paid in full and Consent Review/Condition 
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Clearance Fee and Safe Access Clearance Fee) which the Township of Puslinch may deem to be 
necessary at the time of issuance of the Certificate of Consent for the proper and orderly 
development of the subject land; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 
2. That the owner obtain zoning compliance for the proposed severed parcel and zoning 
compliance for the proposed retained parcel be demonstrated to the satisfaction of the 
Township of Puslinch; and further that the Township file with the Secretary-Treasurer of the 
Planning and Land Division Committee a letter of clearance of this condition.   
 
3. That any fees incurred by the Township of Puslinch for the review of this application and 
supporting materials will be the responsibility of the applicant to be formally outlined through 
a development agreement as required; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 

Subject Property Key Map 
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Summary of Agency/Staff/Public Comments: 

1. Township Planning comments:  

Regulation & By-law 
Section 

Required 
(retained 
parcel) 

Proposed 
(retained 
parcel) 

Required 
(severed 
parcel) 

Proposed 
(severed 
parcel) 

Minimum Lot Area 4 ha 7.51 ha 0.4 ha 38.9 ha 

Minimum Lot 
Frontage 

120 m 300.63 m 25 m 74.01 m 

Minimum Distance 
Separation (MDS I) 

N/A N/A N/A N/A 

Zoning Compliance – 
Permitted Uses 

Permitted - 
Residential use 

Residential use Permitted – 
Conservation 
use 

Conservation 
use 

 

1. Conservation Authority: Township staff note that the subject property is within the GRCA 

regulation limits, however the Township did not receive a copy of GRCA comments related to 

the application prior to the report publication deadline. 

 

2. County of Wellington Preliminary Planning comments: See schedule “D” 

 

2. Safe Access: Further consultation with the property owner will be required as part of the re-

zoning to conservation use to accommodate access and a parking area.     

 

3. Source Water comments: No concerns. 

 

4. Building comments: No comments or concerns. 

 

5. By-law Enforcement comments: No comments or concerns at this time. 

 

6. Fire Prevention comments: No concerns.  

 

7. Public comments: No comments received by the report publication deadline. 

Conclusion 

In conclusion, Township planning staff recommend that the Committee support approval of the 

application with conditions as noted. Staff trust that this report will be of assistance to the 
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Committee in their consideration of this matter and, providing comments to the County Land 

Division Committee accordingly. 

Engagement Opportunities 

Planning and Development Advisory Committee Meeting  

Public Comment Period 

Township Active Planning Map  

 

Attachments 

Schedule “A” Application 

Schedule “B” Sketch 

Schedule “C” Staff/Public/Agency Comments  

Schedule “D” County of Wellington Preliminary Planning Opinion Report 

 

 

 

 

 

 

 

 

 

 

 

Respectfully submitted,  
 

 Reviewed by: 
 
 

Mehul Safiwala 
Junior Planner 

 Justine Brotherston 
Municipal Clerk 
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Mehul Safiwala

From: Andrew Hartholt
Sent: Thursday, April 18, 2024 11:08 AM
To: Lynne Banks
Subject: RE: Consent Application B28-24 - Scrivener

Sensitivity: Confidential

Hey Lynne, 
 
No comments or concerns from a building code perspective for consent Application B28‐24 – Scrivener. 
 

Andrew Hartholt 
Chief Building Official  
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 229  www.puslinch.ca  
 

My work hours may not match yours, and I do not expect you to respond outside your working hours. 
 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Thursday, April 11, 2024 2:48 PM 
To: Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Andrew Hartholt 
<ahartholt@puslinch.ca>; Brent Smith <bsmith@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B28‐24 ‐ Scrivener 
Sensitivity: Confidential 
 

Attached please find the above consent application for your review and comments.  Please provide comments 
by April 25, 2024. 
 
Thanks – 
 
Lynne 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
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Mehul Safiwala

From: Jacob Normore

Sent: Thursday, April 11, 2024 3:08 PM

To: Lynne Banks

Subject: RE: Consent Application B28-24 - Scrivener

Sensitivity: Confidential

Hi Lynne, 

 

By-law has no comments or concerns at this time.  

 

Kind Regards,  

 

From: Lynne Banks <lbanks@puslinch.ca>  

Sent: Thursday, April 11, 2024 2:48 PM 

To: Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Andrew Hartholt 

<ahartholt@puslinch.ca>; Brent Smith <bsmith@puslinch.ca> 

Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 

<mfarncombe@puslinch.ca> 

Subject: Consent Application B28-24 - Scrivener 

Sensitivity: Confidential 

 

Attached please find the above consent application for your review and comments.  Please provide comments 

by April 25, 2024. 

 

Thanks – 

 

Lynne 

 

Lynne Banks 

Development and Legislative Coordinator 

Township of Puslinch 

7404 Wellington Rd 34, Puslinch ON N0B 2J0  

519-763-1226 ext. 226 Fax 519-736-5846 www.puslinch.ca  
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Mehul Safiwala

From: Brent Smith

Sent: Monday, April 15, 2024 4:30 PM

To: Lynne Banks

Subject: RE: Consent Application B28-24 - Scrivener

Sensitivity: Confidential

Hi Lynne, 

Puslinch Fire and Rescue Services reviewed the above referenced consent application on April 15, 2024. The Department 

has no concerns with the application. 

Thanks 

Brent Smith 

CFPO 

Puslinch Fire and Rescue Services  

 

From: Lynne Banks <lbanks@puslinch.ca>  

Sent: Thursday, April 11, 2024 2:48 PM 

To: Jacob Normore <jnormore@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Andrew Hartholt 

<ahartholt@puslinch.ca>; Brent Smith <bsmith@puslinch.ca> 

Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 

<mfarncombe@puslinch.ca> 

Subject: Consent Application B28-24 - Scrivener 

Sensitivity: Confidential 

 

Attached please find the above consent application for your review and comments.  Please provide comments 

by April 25, 2024. 

 

Thanks – 

 

Lynne 

 

Lynne Banks 

Development and Legislative Coordinator 

Township of Puslinch 

7404 Wellington Rd 34, Puslinch ON N0B 2J0  

519-763-1226 ext. 226 Fax 519-736-5846 www.puslinch.ca  

 

 



Planning and Development Department  County of Wellington 
County Administration Centre  74 Woolwich Street    Guelph ON  N1H 3T9 

T  519.837.2600    F  519.823.1694 

 

Application B28/24 
Location Part of Lot 21 & 22, Concession 9 

TOWNSHIP OF PUSLINCH 
Applicant/Owner Wythe & Rosemary Scrivener 

 

PRELIMINARY PLANNING OPINION:  This application would sever a 38.9 ha (96.1 ac) lot within 
the Secondary Agricultural area with the intent of conserving and enhancing the Natural Heritage 
Features on the lands. A 7.51 ha (18.5 ac) lot with an existing dwelling and accessory structures 
would be retained.  
 
The applicants are proposing a severance that would allow the severed parcel to be preserved as 
an ecological reserve. The severed (ecological reserve) parcel would be rezoned to prohibit the 
construction of a future dwelling on the property and clarify the conservation uses. 
 
This application can be reviewed and interpreted as a Conservation Use severance in which the 
severed lands are intended to enhance the Natural Heritage System, the applicants have been in 
contact with and intend to donate the lands to Rare who are a registered environmental charity and 
have provided an Environmental Assessment that describes the current and future potential for 
environmental conservation on the lands.   
 
This application is consistent with Provincial Policy and would generally conform to the Official Plan.   
 
Subject to the Committee being satisfied, we would have no concerns provided the following 
matters are addressed as conditions of approval:  

a) That safe driveway access can be provided to the severed and retained lands to the 
satisfaction of the appropriate road authority,  

b) That servicing can be accommodated on the retained lands to the satisfaction of the 
local municipality, 

c) That zoning compliance be achieved to the satisfaction of the local municipality and 
County of Wellington; and,  

d) That any concerns of the Conservation Authority are adequately addressed. 

 
A PLACE TO GROW: The Growth Plan requires new development including lot creation to be located 
30m from a Key Hydrogeological Feature. Given this severance is for a conservation use staff are 
satisfied that no development is occurring with this application.  
 
PROVINCIAL POLICY STATEMENT (PPS): Section 2.1.2 provides guidance for the Natural Heritage 
System including, “The diversity and connectivity of natural features in an area, ad the long-term 
ecological function and biodiversity of natural heritage systems, should be maintained, restored or, 
where possible, improved, recognizing linkages between and among natural heritage features and 
areas, surface water features and ground water features.” 
 
WELLINGTON COUNTY OFFICIAL PLAN: The subject property is currently designated as 
SECONDARY AGRICULTURAL, GREENLANDS AND CORE GREENLANDS. Identified 
environmental features include, Flood Plain, Wetlands, Provincially Significant Wetlands, Significant 
wooded Area, and Environmentally Sensitive Areas. Further, the property is located in the Paris Galt 
Moraine Policy Area.  
 
Section 10.2 c) permits that may be created in the Greenlands if, “the lot is for conservation purposes 
which provide an overall benefit to the environment.  
 
Staff note that the subject property benefitted from a rural residential severance under the policies in 
Section 10.4.4 in xxx. Given a severance has occurred since 2005, staff would not support a further 
severance for a rural residential use. A condition requiring the severed lot to be rezoning to prohibit a 
residential dwelling has been included.  
 
Section 10.1.3 were also considered including a) “that all new lots are consistent with the official plan 
policies and zoning regulations”; and p) “that provincial policies are met…” 
 
WELL HEAD PROTECTION AREA: The subject property is located within Well Head Protection Area 
C with a Vulnerability Score of 2, 4, and 6.  
 
LOCAL ZONING BY-LAW: The subject property is currently zoned Agricultural and Natural 
environment. A condition of this severance is to rezone the severed (ecological reserve) parcel to 
ensure no dwellings will be constructed on the parcel and clarify the proposed conservation uses on 
the lands. Both the severed and retained lots would meet the minimum lot area and frontage 
requirements in the zoning by-law.  
 



Planning and Development Department  County of Wellington 
County Administration Centre  74 Woolwich Street    Guelph ON  N1H 3T9 

T  519.837.2600    F  519.823.1694 

SITE VISIT INFORMATION: The subject property was visited and photographed on April 25th, 2024. 
Notice Cards were posted, and the survey sketch appears to meet the application requirements.  

_____________________
Zach Prince MCIP RPP, Senior Planner 
May 7th, 2024 



REPORT D10-2024-009 

 

 

TO: Planning and Development Advisory Committee Chair and Members of              

Committee 

 

PREPARED BY:  Mehul Safiwala, Junior Planner   

 

PRESENTED BY: Mehul Safiwala, Junior Planner   

 

MEETING DATE: May 14, 2024 

 

SUBJECT: Consent Application D10/SLO (Sloot) 
 480 Arkell Road 
 Part Lot 6, EOBL, Registered Plan 131, 
 County File No. B32-24  
  

 
RECOMMENDATION 
 
That Report D10-2024-009 entitled Consent Application D10/SLO be received; and 
 
Whereas the Township has reviewed the proposal to create a new rural residential parcel along 
Arkell Road for the purpose of providing its comments to the approval authority, the County 
of Wellington Land Division Committee; and 
 
Whereas the request for consent to convey includes a proposed severed rural residential lot of 
0.42 ha, 28 m of frontage, depth of 150 m, agricultural land with an existing dwelling and shed; 
and the retained parcel being a vacant lot, 2.33 ha, 19 m of frontage on Arkell road;  
 
Therefore, that the Planning and Development Advisory Committee, in consultation with 
Township staff, recommend that the Township submit the following comments to the County 
Land Division Committee for consideration:  
 
That the Township of Puslinch Planning and Development Advisory Committee recommends 
approval of the application subject to the following conditions: 
 
1. That the Owner satisfy all the requirements of the Township of Puslinch, financial and 
otherwise (included but not limited to Taxes paid in full and Consent Review/Condition 
Clearance Fee and Safe Access Clearance Fee) which the Township of Puslinch may deem to be 
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necessary at the time of issuance of the Certificate of Consent for the proper and orderly 
development of the subject land; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 
2. That the owner obtain zoning compliance for the proposed retained parcel; and further that 
the Township file with the Secretary-Treasurer of the Planning and Land Division Committee a 
letter of clearance of this condition. 
 
3. That any fees incurred by the Township of Puslinch for the review of this application and 
supporting materials will be the responsibility of the applicant to be formally outlined through 
a development agreement as required; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 
4. That servicing can be accommodate to the satisfaction of the Township for the retain parcel; 
and further, that the Township of Puslinch file with the Secretary-Treasurer of the Planning and 
Land Division Committee, a letter of clearance of this condition. 
 
Subject Property Key Map 
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Summary of Agency/Staff/Public Comments: 

1. Township Planning comments:  

Regulation & By-law 
Section 

Required 
(retained 
parcel) 

Proposed 
(retained 
parcel) 

Required 
(severed 
parcel) 

Proposed 
(severed 
parcel) 

Minimum Lot Area 0.4 ha 2.33 ha 0.4 ha 0.42 ha 

Minimum Lot 
Frontage 

25 m 19 m 25 m 28 m 

Minimum Distance 
Separation (MDS I) 

N/A N/A N/A N/A 

Zoning Compliance – 
Permitted Uses 

Permitted – 
Single 
Detached 
Dwelling  

Single 
Detached 
Dwelling 

Permitted - 
Single 
Detached 
Dwelling 

Single 
Detached 
Dwelling 

 

Planning staff note that the construction of a single detached dwelling is proposed is the 

consent application is approved and given there are existing single detached dwellings  along  

Arkell Road  the proposed consent application would not further limit the future expansion 

of the surrounding barns and livestock facility.  

1. Conservation Authority: Township staff note that the subject property is within the GRCA 

regulation limits, however the Township did not receive a copy of GRCA comments related to 

the application prior to the report publication deadline. 

 

2. County of Wellington Preliminary Planning comments: See Schedule “D” 

 

2. Safe Access: Staff note that the existing driveway to the dwelling is located on Arkell Road 

which is under the jurisdiction of the County of Wellington. 

 

3. Source Water comments: A Restricted Land Use Notice has been issued, however no 

prohibition or risk management plan is require based on the application and submitted 

documents. 

 

4. Building comments: The applicant to provide a verified distance from the existing septic to 

the newly proposed property line for the severed portion. 

 

5. By-law Enforcement comments: No comments or concerns at this time. 
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6. Fire Prevention comments: No concerns.  

 

7. Public comments: No comments or concerns at this time. 

 

Conclusion 

In conclusion, Township planning staff recommend that the Committee support approval of the 

application with conditions as noted. Staff trust that this report will be of assistance to the 

Committee in their consideration of this matter and, providing comments to the County Land 

Division Committee accordingly. 

Engagement Opportunities 

Planning and Development Advisory Committee Meeting  

Public Comment Period 

Township Active Planning Map  

 

Attachments 

Schedule “A” Application 

Schedule “B” Sketch 

Schedule “C” Staff/Public/Agency Comments  

Schedule “D” County of Wellington Preliminary Planning Opinion Report 

 

 

 

 

 

 

 

 

Respectfully submitted,  
 

 Reviewed by: 
 
 

Mehul Safiwala 
Junior Planner 

 Justine Brotherston 
Municipal Clerk 
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Mehul Safiwala

From: Andrew Hartholt
Sent: Thursday, April 18, 2024 10:06 AM
To: Lynne Banks
Subject: RE: Consent Application B32-24 - Sloot

Sensitivity: Confidential

Hey Lynne, 
 
Please have the applicant provide a verified distance from the existing septic to the newly proposed property line for the 
severed portion.   Below illustrates the distance I’m looking for: 
 

 
 

Andrew Hartholt 
Chief Building Official  
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 229  www.puslinch.ca  
 

My work hours may not match yours, and I do not expect you to respond outside your working hours. 
 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Thursday, April 11, 2024 2:48 PM 



2

To: Mike Fowler <mfowler@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Andrew Hartholt 
<ahartholt@puslinch.ca>; Brent Smith <bsmith@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B32‐24 ‐ Sloot 
Sensitivity: Confidential 
 

Attached please find the above consent application for your review and comments.  Please provide comments 
by April 25, 2024. 
 
Thanks – 
 
Lynne 
 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
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Mehul Safiwala

From: Jacob Normore
Sent: Thursday, April 11, 2024 3:09 PM
To: Lynne Banks
Subject: RE: Consent Application B32-24 - Sloot

Sensitivity: Confidential

Hi Lynne, 
 
By‐law has no comments or concerns at this time.  
 
Kind Regards,  
 

 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Thursday, April 11, 2024 2:48 PM 
To: Mike Fowler <mfowler@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Andrew Hartholt 
<ahartholt@puslinch.ca>; Brent Smith <bsmith@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B32‐24 ‐ Sloot 
Sensitivity: Confidential 
 

Attached please find the above consent application for your review and comments.  Please provide comments 
by April 25, 2024. 
 
Thanks – 
 
Lynne 
 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
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Mehul Safiwala

From: Brent Smith
Sent: Monday, April 15, 2024 4:41 PM
To: Lynne Banks
Subject: RE: Consent Application B32-24 - Sloot

Sensitivity: Confidential

Hi Lynne, 
Puslinch fire and Rescue Services reviewed the above referenced consent application on April 15, 2024. The department 
has no concerns with the application providing that vegetation , tree limbs etc. don’t impede emergency vehicles using 
the access  driveway to the dwelling. 
Thanks 
Brent Smith 
CFPO 
Puslinch Fire and Rescue Services 
 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Thursday, April 11, 2024 2:48 PM 
To: Mike Fowler <mfowler@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; Andrew Hartholt 
<ahartholt@puslinch.ca>; Brent Smith <bsmith@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B32‐24 ‐ Sloot 
Sensitivity: Confidential 
 

Attached please find the above consent application for your review and comments.  Please provide comments 
by April 25, 2024. 
 
Thanks – 
 
Lynne 
 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
 

 



Planning and Development Department  County of Wellington 
County Administration Centre  74 Woolwich Street    Guelph ON  N1H 3T9 

T  519.837.2600    F  519.823.1694 

 

Application B32/24 
Location Part Lot 5, EOBL 

TOWNSHIP OF PUSLINCH 
Applicant/Owner John Sloot 

 

PRELIMINARY PLANNING OPINION:  This application for consent would sever a 0.42 ha (1 ac) 
parcel in the Secondary Agricultural Area with an existing dwelling. A 2.33 ha (5.75 ac) vacant parcel 
would be retained. 
 

This application is consistent with Provincial policy and would generally conform to the Official Plan. 
We have no concerns provided the following matters are addressed as conditions of approval: 
 

a) That zoning compliance be achieved to the satisfaction of the Township;  
b) That driveway access can be provided to the retained lands to the satisfaction of the of the 

appropriate road authority; and,  
c) That servicing can be accommodated on the severed and retained lands to the satisfaction 

of the local municipality; 
 

A PLACE TO GROW: No issues.  
 

PROVINCIAL POLICY STATEMENT (PPS): Section 2.3.3.3 of the PPS states new land uses, 
including the creation of lots and new or expanding livestock facilities, shall comply with the Minimum 
Distance Separation (MDS) Formulae. Staff have reviewed existing livestock facilities in the area and 
are satisfied MDS is met.  
 

WELLINGTON COUNTY OFFICIAL PLAN: The subject property is designated as PRIME 
AGRICULTURAL and SPECIAL POLICY AREA PA7-4. The Special policy area allows for uses in the 
Secondary Agricultural area where there are no effects to neighbouring livestock operations.   
 
According to Section 10.4.4, one new residential lot may be allowed from a parcel of land within the 
Secondary Agricultural designation, which existed on March 1, 2005, subject to the following criteria: 
 

a) The lot generally meets a 0.4 ha minimum lot size and is not larger than needed to 
accommodate the intended residential use, consisting of the dwelling, accessory buildings and 
uses, and individual sewage and water services, while taking into account site constraints such 
as grading, sightlines, natural heritage features, hazardous lands, and Minimum Distance 
Separation requirements; 

b) The accessory buildings referred to in a) above may include a hobby barn, subject to local 
regulations; 

c) The lot has access to an open public road; 
d) The residential use will not hinder or preclude the present use or future potential for agricultural 

or mineral aggregate operations; 
e) The residential use is compatible with surrounding development; 
f) The use is well removed from any settlement boundary; 
g) The lands have been owned by the applicant for at least five years. 

 
No new lots have been created on the parcel since March 1, 2005 and the lands have been owned by 
the applicant for over 5 years.  
 

The matters under section 10.1.3 were also considered. 
 
WELL HEAD PROTECTION AREA: The subject property is located within a Well Head Protection 
Area B with a vulnerability score of 10.  
 
LOCAL ZONING BY-LAW: The subject property is currently zoned Agricultural (A) which permits 
single detached dwellings. The proposed retained lands have a lot frontage of 19m where 25m is 
required, as such a zoning compliance condition has been added.   
 
SITE VISIT INFORMATION: The subject property was visited and photographed on April 25th, 2024. 
Notice Cards were posted, and the survey sketch appears to meet the application requirements.  

____________________
Zach Prince, MCIP RPP,  
May 7th, 2024 



REPORT D10-2024-010 

 

 

TO: Planning and Development Advisory Committee Chair and Members of              

Committee 

 

PREPARED BY:  Mehul Safiwala, Junior Planner   

 

PRESENTED BY: Mehul Safiwala, Junior Planner   

 

MEETING DATE: May 14, 2024 

 

SUBJECT: Consent Application D10/MOO (Moore) 
 4432 Sideroad 20 North 
 Part of Lot 20, Concession 2 
 County File No. B39-24  
  

 
RECOMMENDATION 
 
That Report D10-2024-010 entitled Consent Application D10/MOO be received; and 
 
Whereas the Township has reviewed the proposal to create new rural residential lot along 
Sideroad 20 North for the purpose of providing its comments to the approval authority, the 
County of Wellington Land Division Committee; and 
 
Whereas the request for consent to convey includes a proposed severed rural residential lot of 
1.4 ha, 79.5 m of frontage, depth of 217 m and 206 m,  with an existing dwelling, two sheds 
and a swimming pool; and the retained parcel being 2.6 ha, 72.5 m of frontage on Sideroad 20 
North;  
 
Therefore, that the Planning and Development Advisory Committee, in consultation with 
Township staff, recommend that the Township submit the following comments to the County 
Land Division Committee for consideration:  
 
That the Township of Puslinch Planning and Development Advisory Committee recommends 
approval of the application subject to the following conditions: 
 
1. That the Owner satisfy all the requirements of the Township of Puslinch, financial and 
otherwise (included but not limited to Taxes paid in full and Consent Review/Condition 
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Clearance Fee and Safe Access Clearance Fee) which the Township of Puslinch may deem to be 
necessary at the time of issuance of the Certificate of Consent for the proper and orderly 
development of the subject land; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 
2. That zoning compliance for the proposed retained and severed parcel be demonstrated to 
the satisfaction of the Township of Puslinch; and further, that the Township of Puslinch file 
with the Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance 
of this condition. 
 
3. That the owner confirm they are in compliance with the Township’s Swimming Pool 
Enclosure By-law 2018-018.  
 
4. That any fees incurred by the Township of Puslinch for the review of this application and 
supporting materials will be the responsibility of the applicant to be formally outlined through 
a development agreement as required; and further, that the Township of Puslinch file with the 
Secretary-Treasurer of the Planning and Land Division Committee, a letter of clearance of this 
condition. 
 
5. That servicing can be accommodate to the satisfaction of the Township for the severed 
parcel; and further, that the Township of Puslinch file with the Secretary-Treasurer of the 
Planning and Land Division Committee, a letter of clearance of this condition. 
 

Subject Property Key Map 
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Summary of Agency/Staff/Public Comments: 

1. Township Planning comments:  

Regulation & By-law 
Section 

Required 
(retained 
parcel) 

Proposed 
(retained 
parcel) 

Required 
(severed 
parcel) 

Proposed 
(severed 
parcel) 

Minimum Lot Area 0.4 ha 2.6 ha 0.4 ha 1.4ha 

Minimum Lot 
Frontage 

25 m 72.5 m 25 m 79.5 m 

Minimum Distance 
Separation (MDS I) 

94 m 110 m N/A N/A 

Zoning Compliance – 
Permitted Uses 

Permitted – 
Single 
Detached 
Dwelling 

Single 
Detached 
Dwelling 

Permitted - 
Single 
Detached 
Dwelling 

Single 
Detached 
Dwelling 

 

1. Conservation Authority: Township staff note that the subject property is within the GRCA 

regulation limits, however the Township did not receive a copy of GRCA comments related to 

the application prior to the report publication deadline. 

 

2. County of Wellington Preliminary Planning comments: See schedule “D”.   

 

2. Safe Access: The Township’s Public Works department has confirmed that safe access is 

achievable. 

 

3. Source Water comments: No Comments received. 

 

4. Building comments: No comments or concerns. 

 

5. By-law Enforcement comments: It appears through aerial imagery that the pool located on 

the lands to be severed may not have a pool enclosure. If the pool does not have an enclosure, 

the property does not comply with the Swimming Pool Enclosure By-law 2018-018. In order 

to bring the property into compliance, the Property Owner is required to obtain a building 

permit and construct an enclosure in accordance with the approved building permit. 

 

6. Fire Prevention comments: No concerns.  

 

7. Public comments: No comments received by the report publication deadline. 
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Conclusion 

In conclusion, Township planning staff recommend that the Committee support approval of the 

application with conditions as noted. Staff trust that this report will be of assistance to the 

Committee in their consideration of this matter and, providing comments to the County Land 

Division Committee accordingly. 

Engagement Opportunities 

Planning and Development Advisory Committee Meeting  

Public Comment Period 

Township Active Planning Map  

 

Attachments 

Schedule “A” Application 

Schedule “B” Sketch 

Schedule “C” Staff/Public/Agency Comments  

Schedule “D” County of Wellington Preliminary Planning Opinion Report 

 

 

 

 

 

 

 

 

 

 

 

Respectfully submitted,  
 

 Reviewed by: 
 
 

Mehul Safiwala 
Junior Planner 

 Justine Brotherston 
Municipal Clerk 
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Mehul Safiwala

From: Andrew Hartholt
Sent: Thursday, April 18, 2024 10:11 AM
To: Lynne Banks
Subject: RE: Consent Application B39-24 - Moore

Sensitivity: Confidential

Hey Lynne, 
 
No comments or concerns from a building code perspective for consent Application B39‐24 – Moore. 
 

Andrew Hartholt 
Chief Building Official  
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 229  www.puslinch.ca  
 

My work hours may not match yours, and I do not expect you to respond outside your working hours. 
 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Thursday, April 11, 2024 2:48 PM 
To: Jacob Normore <jnormore@puslinch.ca>; Brent Smith <bsmith@puslinch.ca>; Andrew Hartholt 
<ahartholt@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B39‐24 ‐ Moore 
Sensitivity: Confidential 
 

Attached please find the above consent application for your review and comments.  Please provide comments 
by April 25, 2024. 
 
Thanks – 
 
Lynne 
 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
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Mehul Safiwala

From: Jacob Normore
Sent: Tuesday, May 7, 2024 9:43 AM
To: Lynne Banks; Brent Smith; Mike Fowler; Andrew Hartholt
Cc: Justine Brotherston
Subject: RE: Revised Notice of Application - B39-24
Attachments: Pool-Enclosures-Application-Guide-2024.pdf

Sensitivity: Confidential

Hi Lynne,  
 
It appears through aerial imagery that the Pool located on the lands to be severed does not have a pool enclosure. Is the 
applicant able to confirm? 
 
If the pool does not have an enclosure, the property does not comply with the Swimming Pool Enclosure By‐law 2018‐
018. In order to bring the property into compliance, the Property Owner is required to obtain a building permit and 
construct an enclosure in accordance with the approved building permit.  
 
To begin the process for a Building Permit, please see the below link: 
 
https://puslinch.ca/for‐residents/home‐property/building‐renovation/ 
 
I have also attached a Pool Enclosure Application Guide for the applicant’s reference. 
 
Please let me know if you have any questions or concerns.  
 
Sincerely,  

 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Tuesday, May 7, 2024 9:09 AM 
To: Brent Smith <bsmith@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca>; 
Andrew Hartholt <ahartholt@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca> 
Subject: FW: Revised Notice of Application ‐ B39‐24 
Sensitivity: Confidential 
 

Hi Everyone – 
 
Further to my email below, the agenda will be posted today so if you can please provide any comments you 
might have no later than 11:00 a.m. 
 
Thanks –  
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Lynne 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
 

 

From: Lynne Banks  
Sent: Monday, May 6, 2024 3:24 PM 
To: Brent Smith <bsmith@puslinch.ca>; Andrew Hartholt <ahartholt@puslinch.ca>; Mike Fowler 
<mfowler@puslinch.ca>; Jacob Normore <jnormore@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Monika Farncombe <mfarncombe@puslinch.ca>; Mehul Safiwala 
<msafiwala@puslinch.ca> 
Subject: Revised Notice of Application ‐ B39‐24 
Sensitivity: Confidential 
 

Attached please find a revised severance application for the above severance.  Please provide any changes to 
your comments by May9 2024..  If I do not receive revised comments, I will assume that your original 
comments still apply. 
 
Thanks ‐ Lynne  
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
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Mehul Safiwala

From: Brent Smith
Sent: Monday, April 15, 2024 4:35 PM
To: Lynne Banks
Subject: RE: Consent Application B39-24 - Moore

Sensitivity: Confidential

Hi Lynne, 
Puslinch fire and Rescue reviewed the above referenced application on April 15, 2024. The Department has no concerns 
providing that the access driveway to the buildings are not impeded by vegetation, overhanging tree limbs etc. that 
could hamper an emergency vehicle response. 
Thanks 
Brent Smith 
CFPO 
Puslinch fire and Reswcue Services   
 

From: Lynne Banks <lbanks@puslinch.ca>  
Sent: Thursday, April 11, 2024 2:48 PM 
To: Jacob Normore <jnormore@puslinch.ca>; Brent Smith <bsmith@puslinch.ca>; Andrew Hartholt 
<ahartholt@puslinch.ca>; Mike Fowler <mfowler@puslinch.ca> 
Cc: Justine Brotherston <jbrotherston@puslinch.ca>; Mehul Safiwala <msafiwala@puslinch.ca>; Monika Farncombe 
<mfarncombe@puslinch.ca> 
Subject: Consent Application B39‐24 ‐ Moore 
Sensitivity: Confidential 
 

Attached please find the above consent application for your review and comments.  Please provide comments 
by April 25, 2024. 
 
Thanks – 
 
Lynne 
 
 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd 34, Puslinch ON N0B 2J0  
519‐763‐1226 ext. 226 Fax 519‐736‐5846 www.puslinch.ca  
 

 



Planning and Development Department  County of Wellington 
County Administration Centre  74 Woolwich Street    Guelph ON  N1H 3T9 

T  519.837.2600    F  519.823.1694 

 

Application B39/24 
Location Part Lot 20, Concession 2 

TOWNSHIP OF PUSLINCH 
Applicant/Owner Terry Moore 

 

PRELIMINARY PLANNING OPINION:  This application for consent would sever a 1.4 ha (3.5 ac) 
parcel containing an existing dwelling, and accessory structures in the Secondary Agricultural Area. 
A 2.6 ha (6.4 ac) vacant parcel would be retained. 
 

This application is consistent with Provincial policy and would generally conform to the Official Plan. 
We have no concerns provided the following matters are addressed as conditions of approval: 
 

a) That zoning relief be provided to the satisfaction of the Township;  
b) That driveway access can be provided to the retained lands to the satisfaction of the of the 

appropriate road authority; and,  
c) That servicing can be accommodated on the severed and retained lands to the satisfaction 

of the local municipality; 
 

A PLACE TO GROW: No issues.  
 

PROVINCIAL POLICY STATEMENT (PPS): Section 2.3.3.3 of the PPS states new land uses, 
including the creation of lots and new or expanding livestock facilities, shall comply with the Minimum 
Distance Separation (MDS) Formulae. Staff have reviewed existing livestock facilities (4453 Sideroad 
20 N) in the area in relation to Guideline #41 and are satisfied MDS is met.  
 

WELLINGTON COUNTY OFFICIAL PLAN: The subject property is designated as SECONDARY 
AGRICULTURAL, and CORE GREENLANDS. The property is located within the Paris Galt Moraine 
Policy Area. Identified features include Provincially Significant Wetland.  
 

According to Section 10.4.4, one new residential lot may be allowed from a parcel of land within the 
Secondary Agricultural designation, which existed on March 1, 2005, subject to the following criteria: 
 

a) The lot generally meets a 0.4 ha minimum lot size and is not larger than needed to 
accommodate the intended residential use, consisting of the dwelling, accessory buildings and 
uses, and individual sewage and water services, while taking into account site constraints such 
as grading, sightlines, natural heritage features, hazardous lands, and Minimum Distance 
Separation requirements; 

b) The accessory buildings referred to in a) above may include a hobby barn, subject to local 
regulations; 

c) The lot has access to an open public road; 
d) The residential use will not hinder or preclude the present use or future potential for agricultural 

or mineral aggregate operations; 
e) The residential use is compatible with surrounding development; 
f) The use is well removed from any settlement boundary; 
g) The lands have been owned by the applicant for at least five years. 

 
No new lots have been created on the parcel since March 1, 2005 and the lands have been owned by 
the applicant for over 5 years.  
 

The matters under section 10.1.3 were also considered. 
 
WELL HEAD PROTECTION AREA: The subject property is located within a Well Head Protection 
Area Q1 and Q2.  
 
LOCAL ZONING BY-LAW: The subject property is currently zoned Agricultural (A) Site Specific (sp1) 
which permits single detached dwellings. The Site-Specific provision allows for a kennel on the lands. 
The Township should confirm if the kennel is still in operation and if the site specific provision can be 
removed from the retained and severed lands. A condition requiring zoning compliance has been 
added.  
 
The retained lands contain lands zoned Natural Environment. The proposed severed and retained lots 
meet the lot frontage and area requirements of the by-law.  
 
SITE VISIT INFORMATION: The subject property was visited and photographed on April 25th, 2024. 
Notice Cards were posted, and the survey sketch appears to meet the application requirements.  

____________________ 
Zach Prince, MCIP RPP 
May 7th, 2024 
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August 28, 2023 
 
Township of Puslinch, County of Wellington 
Planning & Development 
7404 Wellington Road 34  
Puslinch, ON N0B 2J0 
 
 
Attention: Lynne Banks 
  Development and Legislative Coordinator 
  
Re: Planning Justification Report Addendum  

File No. D14-AZI 
 6706 Gore Road   
 
On behalf of Usman Aziz & Amber Usman, Innovative Planning Solutions (IPS) is pleased 

to submit the following addendum to the Planning Justification Report, dated March 2023 

as part of a revised submission package for a proposed Zoning Bylaw Amendment - 

Township of Puslinch, File No. D14-AZI. This application, 1st submission, was originally 

submitted by GSP Group Inc. in March 2023 and the Township provided response 

comments in April 2023.  

 

This addendum, 2nd submission package, to the Planning Justification Report (PJR) 

describes the revisions to the application, site plan drawings and updated submission 

materials to address all comments received. This addendum is to be read in conjunction 

with the March 2023 Planning Justification Report created and submitted by GSP Group 

Inc., in support of the proposed development.  

 

REVISED SITE PLAN DRAWINGS 

 

A revised site plan drawings has been prepared by J.D. Barnes Limited and provided 

information to address comments received in April 2023. The revisions mainly provide 

clarity to the dog breeding operation as a Kennel use and site layout. Updated regulation 

limits are shown along with information to address all comments provided. A Comment 

Response Matrix is provided within the 2nd submission package, detailing how each 

   INNOVATIVE PLANNING SOLUTIONS
planners • project managers • land development 
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comment has been addressed. The general layout of the proposed development and 

configuration has not changed as existing structures are being utilized for the dog 

breeding operation. In addition to the site plan drawings, a floor plan drawing has been 

provided to illustration internal layouts of the existing barn & shed structures for the dog 

breeding operation. All revised drawings provide to accurately address and resolve any 

discrepancies within the application.   

 

Please see the revised drawings attached within the 2nd submission package.   

 

REVISED ZONING BY-LAW AMENDMENT APPLICATION 

 

As part of the 2nd submission package, IPS has included a revised application to provide 

greater clarity on the requested Zoning By-law Amendment (ZBA). The revised 

application addresses operational functions of the proposed development and additional 

development details. Corrections include revised agent information along with an 

authorization letter signed by the owner, updated development details for the requested 

site-specific use as a dog breeding – kennel operation, and servicing. The application 

has been signed and commissioned and is included within the submission package. For 

clarity, the revision to the application is consistent with the original submission for a 

proposed dog breeding – Kennel use on the subject lands to rezone a portion of the lands 

from Agricultural (A) zone to and Agricultural Exception (A-XX) zone. The site-specific 

exception is to permit a Kennel use, as defined in the Zoning By-law, and to be within 

125 metres of an existing residential dwelling on abutting lands. The proposed site-

specific exception is outlined below:     

 

Agricultural Site-Specific Exception XX (A-XX) 

 

Section 14 – Table 14.1 of Zoning By-law 023-18 shall be modified in numerical 

sequence to include a Site-Specific Special Provision, on lands zoned A-XX, to 

the following: 

 

a) A Kennel as a permitted use; and  
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b) A Kennel shall be located no closer than 97 metres from any 

existing residential dwelling, or commercial or institutional building 

on any other lot. 

 

A copy of the Draft Zoning By-law Amendment Schedule is provided within the 2nd 

submission package.  

 

OPERATION  

 

To provide greater clarity of the operational functions of the development, amendments 

are necessary to the previously submitted material and to address comments received. 

The Comment Response Matrix categorizes comments received and responses to these 

comments are provided below as an addendum to the previous submission.  

 

Comment #7 - The applicant is to clarify the portion of the business related to the 

boarding of dogs. What services are provided for the boarding of dogs? Is the applicant 

proposing to have additional dogs boarded from the public above the 25 dogs on-site 

noted within the Planning Justification Report? Do the 25 dogs identified in the Planning 

Justification Report live on the property permanently? The maximum number of dogs 

permitted within the Kennel By-law on a property at any given time is 25 dogs. 

 

Response – The operational function of the business is solely a dog breeding operation, 

and no dogs or animals will be boarded on this property. The maximum number of adult 

dogs housed on site for dog breeding purposes is twenty-five (25) and will remain on the 

site permanently in-line with the Kennel By-law regulations. As shown on the floor plan 

drawing, included within the 2nd submission package, there are 44 dog pen areas. 

Permanent adult dogs will be housed in individual separate dog pen areas to ensure 

safe, spacious accommodations above industry standards. The remaining dog pen areas 

are utilized for infant/young dogs and for the ability to relocate adult dogs to clean dog 

pen areas while other pens are cleaned. This ensures that adult dog accommodations 

are continuously maintained for optimum treatment of animals.  
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Comment #8 - Can the applicant please provide greater detail on the boarding services 

related to the boarding kennel (i.e. pick up and drop off times, other times of services, 

services provided etc.) 

 

Response – As noted above, the operation of this business does not include boarding 

services. The only option for members of the public to access the property is with respect 

to the purchasing of an infant/young dog through scheduled appointments. This will occur 

within the hours of 10 a.m. and 6 p.m. Similarly, dog breeding – Kennel operations will 

function between the hours of 7 a.m. and 7 p.m. The goal of the operation is to adhere 

to applicable legislation including the Township of Puslinch Zoning By-law and Kennel 

By-law.  

 

Comment #10 - Five full time employees and three part-time employees are proposed 

associated with the use and guests are proposed to be permitted on the site during the 

hours of 10:00 am to 6:00 pm. Please provide an explanation as to the reasons guests 

are accessing the property (i.e. pick up and drop off times of dogs boarded on-site, other 

services etc.). 

 

Response – The only option for members of the public to access the property is with 

respect to the purchasing of an infant/young dog through scheduled appointments. This 

will occur within legislative time frames outlined within the Kennel Licensing By-laws and 

between the hours of 10 a.m. and 6 p.m.   

 

Comment #20 - Section 3 of the Planning Justification Report includes information on 

dogs and the locations they are housed. This description leaves out a number of sheds 

including sheds #1, #3, #5, and #4. Please update to include all buildings associated with 

the kennel and their use associated with the kennel. It would be helpful for a summary of 

the area of each building as well. Please also include a summary of the proposed dog 

runs including the area associated with each run.  

 

Response – The revised site plan drawings included within the 2nd submission package 

provide clarity on the number of barn and shed structures along with dog run areas. 

Below is a summary of each building and their use associated with the dog breeding – 

Kennel operation. 
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Building Use 

Existing Dwelling Single dwelling unit located on 1st and 2nd 

floors, office use associated with dog 

breeding operation located on 1st floor 

Barn #1 Contains 9 dog pens for the dog breeding 

operation 

Barn #2 Contains 10 dog pens for the dog breeding 

operation and access to the dog run area 

#1 

Barn #3 Contains 10 dog pens for the dog breeding 

operation and access to the dog run area 

#1 

Barn #4 Contains 11 dog pens for the dog breeding 

operation, plus a dog grooming area and 

quarantine room for care of the animals 

housed on site 

Shed #1 Storage shed related to the single 

dwelling unit 

Shed #2 Contains 4 dog pens for the dog breeding 

operation and access to the dog run area 

#2 

Shed #3 Storage of equipment and supplies related 

to the dog breeding operation 

Shed #4 Used as a shelter for food and water 

storage in conjunction with the outdoor 

dog run area #4 

 

The revised site plan/floor plan drawings included within the 2nd submission package 

completed by J. D. Barnes provides building areas, dog pen sizes, dog run areas and 

sizes, and fencing materials.  

 

POLICY REVIEW  
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This policy review relates to comments received from the 1st submission and noted within 

the Comment Response Matrix as part of the 2nd submission package. This section 

includes an addendum to policy related sections to provide further clarity and are noted 

below with responses.  

 

Comment #15 - The Provincial Policy Statement in section 1.1.5.4 requires that 

development is compatible with the rural landscape and can be sustained by rural service 

levels should be promoted. The applicant is to provide clarifications of servicing 

requirements on the property. The total floor area of all combined buildings (identified as 

530 square metres) as well as the size of all associated outdoor runs will be reviewed 

for compatibility. Please provide the areas of all the outdoor runs. 

 

Response – Revised site plan drawings and floor plan provided by J.D. Barnes, included 

within the 2nd submission package, provides all building dimensions, areas, along with 

outdoor dog run areas and their locations. As identified on the site plan drawings, the 

existing private septic system and private well used to service the existing single 

detached dwelling including the office component will not be altered and is functional for 

the dwelling/office use. The previously identified private septic systems located to the 

east of barn #2 & 3 were mistakenly labeled and are used as soak-away (LID) features 

for any cleaning operations of the dog pens. This is similar to the previously identified 

north private septic systems near barn #4. As there are no internal washrooms located 

within any barn or shed structure, the need for septic systems is not necessary and 

clarification is required to indicate that these facilities are Low Impact Development (LID) 

features. Any animal waste is handled through a daily private or client waste collection 

service to ensure there is no need for containment or treatment facilities. As noted within 

the 1st submission Planning Justification Report, the previous use of the lands was for 

equestrian operations and housing of animals with associated outdoor pen areas. The 

development of a dog breeding – Kennel operation is drastically reduced in scale from 

the previous operation as illustrated on the revised site plan drawings within this 

submission package. No new structures are proposed and the dog breeding – Kennel 

operation utilizes existing buildings with reduced outdoor pen areas to minimize any 

impacts to surround land uses. Furthermore, the dog breeding – Kennel main operation 

is within wholly enclosed structures allowing for minimal impacts to the existing property 

while ensuring compatibility to the surrounding rural landscape. The previous outdoor 
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pen areas used for the equestrian operation will remain vacant or utilized as a farm crop 

use aligning with legislative and regulatory permissions and not form part of the dog 

breeding – kennel use.  

 

Comment #17 - The subject lands are located within the Paris Galt Moraine Policy Area. 

The planning justification report should consider Section 4.9.7 of the Official Plan. Please 

confirm if any new buildings are proposed for the use (i.e. Shed #5). 

 

Response – As noted above, the dog breeding – Kennel operation is reduced in scale 

from the previous equestrian use and does not propose to alter any existing buildings, 

site alterations, or imped the protection of the Paris Galt Moraine Policy Area. No new 

buildings are proposed. As noted in section 4.9.7.2.b. of the Official Plan, small scale 

developments shall ensure best practices for site alteration be reduced which does not 

form part of this development. Furthermore, section 4.9.7.2.c. speaks to agricultural uses 

are accepted and supported use which may occur on the un-used outdoor pen areas 

outside the dog breeding – Kennel operation that where previously used for equestrian 

operations. As the development is reduced in scale from the previous land use, 

compliance with section 4.9.7. of the Official Plan is justified. 

 

Comment #18 - The subject lands contain Greenlands Systems including wetlands and 

Provincially Significant Wetlands. The planning justification report should consider 

section 5 of the Official Plan. 

 

Response – A small portions of the subject land contains ‘Core Greenlands’ designation 

located near the north property line and the east property line. For illustrative purposes 

these areas are located on the revised site plan drawings included within the submission 

package. Core Greenland policies are found in section 5.4 of the Official Plan. These 

areas will remain fully protected under the proposed use due to the reduced scale of 

operations verse the previous equestrian use. Illustrated on the site plan drawings, 

submitted, the portion of the lands used for dog breeding – Kennel use and associated 

dog run areas are substantially further from the sensitive land areas creating a greater 

ability to protect these areas from development. This also allows for the ability to provide 

further protection and restoration of these areas in-line with Official Plan policies. No 

form of development will occur near or within these sensitive areas. This aligns with 
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section 5.4 of the Official Plan to limit development near or within these areas and 

provides for the possibility of additional protection/restoration.  

 

 

REGULATION REVIEW  

 

The regulation review section targets the Zoning By-law regulations and sections that 

relate to the proposed dog breeding – Kennel use. This section provided clarity to the 

Zoning By-law Amendment and addresses comments received as outlined in the 

Comment Response Matrix noted below.  

 

Comment #14 - Section 4.13 of the Township Zoning By-law requires that a kennel shall 

be no closer than 125 m from any existing residential dwelling, commercial or institutional 

building on any other lot. Planning staff are concerned that the dog runs appear to not 

be located outside of the 125 m from existing residential dwellings and how this may 

impact compatibility of the proposed use. The 125m setback is measured from all 

components of the kennel use, not just where dogs are primarily housed. The submitted 

noise study appears to have not reviewed the 125 m setback as part of the evaluation, 

and it appears there are additional dog runs not reviewed by noise consultant. The noise 

study identified two (2) outdoor run areas (area to the rear of the barns and to the east 

of the barn), however the site plan and the submitted shed drawings show additional dog 

runs (shed 3 and shed 2, shed 5). All aspects of the kennel must be reviewed for noise 

impacts. 

 

Response – For clarity purposes and as an addendum to the planning report previously 

submitted, the Zoning By-law definition of a Kennel is noted below. This is a correction 

from the previous report to ensure alignment with defined terms of the Township of 

Puslinch Zoning By-law. 

 

Kennel: any premises where a minimum of three dogs or four cats/other domestic animals 

are housed, boarded, bred, trained, sold or kept, but does not include an animal clinic as 

defined herein. 
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A portion of the subject lands are requested to be re-zoned from Agricultural (A) to an 

Agricultural Site-Specific Exception XX (A-XX) zone to allow for a Kennel use and a site-

specific exception to section 4.13.b.ii. of the Zoning By-law 023-18 through the Zoning 

By-law Amendment process. The ZBA will amend Section 14 – Table 14.1 of Zoning By-

law to permit the following: 

 

a) A Kennel as a permitted use; and  

b) A Kennel shall be located no closer than 97 metres from any existing 

residential dwelling, or commercial or institutional building on any other lot. 

 

A copy of the Draft Zoning By-law Amendment Schedule is provided within the 2nd 

submission package. As illustrated on the site plan drawings included within the 2nd 

submission package the closest structure used for the dog breeding – Kennel use is 

identified as barn #1 is 97 metres from the existing residential dwelling located on the 

abutting lands municipally known as 6700 Gore Road. All other structures and outdoor 

dog run areas are greater than 97 metres from the existing dwelling. The closest outdoor 

dog run area (dog run #3) is approximately 108.9 metres from the existing dwelling at 

6700 Gore Road. As provided on the site plan drawings, an existing row of trees and a 

tight board fence are located along the proposed zoning boundary which provides visual 

and sound buffering from the outdoor dog run areas and structures. This assists with 

visual and noise impacts of the dog breeding – Kennel operation and is supported 

through the updated noise impact study included within the 2nd submission package. 

Further visual and noise buffering from the road is provided by the existing dwelling and 

mature vegetation to further screen the dog breeding – Kennel operation and outdoor 

dog runs. From a compatibility perspective there would be no visual or impactful noise to 

abutting lands or any neighbourhood character changes. As the use and operation of a 

dog breeding – Kennel use provides little to no impacts to the existing streetscape, rural 

landscape, or visual changes, compatibility can be justified based on this proposal and 

supported by the noise impact study.  

 

Comment #19 - The submitted Planning Justification Report did not evaluate the general 

provision section regarding kennels within section 4.13 of the By-law. This section 

includes a minimum setback from kennels to existing residential dwellings. The dwelling 

located at 6700 Gore Road appears to be within the required 125 m setback. It is also 
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noted Shed #1 appears to be included within the kennel use which may be within 125 m 

from the two-storey home to the south on the opposite side of Gore Rd. Shed #5 is not 

detailed on the site plan. This section also includes fencing requirements for outdoor 

runs, as well as restrictions for dog activity in outdoor runs. The Planning Justification 

Report should be updated to consider these provisions and confirm no additional relief 

is required. Planning staff will consider the size of the proposed kennel and outdoor run 

area for compatibility and may need to consider the applicability of section 4.4 regarding 

the buildings on-site. 

 

Response – The Township of Puslinch Zoning By-law contains a definition and provisions 

for Kennel uses. The dog breeding operation falls within the definition of a Kennel use 

within the By-law and is subject to provisions of section 4.13. Review of this section 

against the dog breeding – Kennel use reveals a deficiency with section 4.13.b.ii which 

states: ‘the kennel shall be located no closer than 125 m from any existing residential 

dwelling, or commercial or institutional building on any other lot.’ The existing residential 

dwelling located at 6700 Gore Road is within the 125 metre range from the closest Kennel 

operation (barn #1) at 97 metres. This provision along with the Kennel use to operate on 

the subject lands requires a Zoning By-law Amendment. These will be included within 

the site-specific by-law amendment for a portion of the lands identified on the draft zoning 

scheduled included within the 2nd submission package. Justification for the reduction in 

setback from an existing dwelling on abutting lands is considered reasonable due to 

utilizing of existing structures on the subject lands for the dog breeding – Kennel 

operation. This assists with reduced development impacts to the remaining portion of the 

lands and further protection of sensitive land areas identified within this addendum as 

construction of new structures is not favourable. Utilizing and repurposing existing 

structures for the intended dog breeding – Kennel operation negates impacts to the 

subject lands and retains neighbourhood character. Alternate locations for structures and 

outdoor dog runs are un-necessary as the existing features provide adequate buffering 

from abutting land uses and noise tolerances are not impactful. The portion of the lands 

identified to be re-zoned from Agricultural to Agricultural Site-Specific Exception zone to 

allow for the dog breeding – Kennel operation is approximately 100 metres by 108 metres 

(see site plan drawings included in submission package). The remaining portion of the 

lands will remain Agricultural (A) and Natural Environment (NE) zones. Shed #1 is used 

for the storage of materials for the dwelling use and is not related to the dog breeding – 
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Kennel use. It can be noted that the existing residential dwelling located at 6717 Gore 

Road is outside the 125 metre range as shown on the site plan drawings. Other than the 

Kennel use and section 4.13.b.ii. which are subject to the Zoning By-law Amendment, all 

other provisions of the Zoning By-law are met.  

 

Comment #21 - Planning staff have concerns regarding setback of the kennel to the 

surrounding residential uses. It is recognized that the intent is to utilize existing structures 

and space, however this property is of a sufficient size to potentially accommodate a 

kennel elsewhere that meet the By-law Provisions. Please include a review of alternative 

locations in the Planning Justification Report. 

 

Response – To note, the use of existing structures and areas that have been subject to 

pervious use (equestrian operation) are prime locations to continue operations from. Not 

only are these areas buffered from abutting land uses by vegetation and structures, the 

dog breeding – Kennel use does not generate noise levels that are considered impactful 

to abutting properties. The housing of animals is contained within existing wholly 

enclosed structures and are 97 metres from the nearest dwelling on the abutting lands 

to the west. The revised noise impact study does not identify noise levels that exceed 

impactful levels that would affect the enjoyment of their property nor does the outdoor 

dog run area. The closest outdoor dog run area is approximately 108.9 metres from the 

abutting dwelling. This distance combined with a tight board fencing and vegetative 

buffering reduces visual concerns and noise to acceptable levels as noted within the 

noise impact study.  Relocating the dog breeding – Kennel operation outside the 125 

metre setback range would cause further impacts to undisturbed areas of the subject 

lands, create additional development on the subject lands, and create operational 

functions to be less efficient. Having the uses within existing structures and outdoor dog 

runs within close proximity to these structures allows for operational efficiencies while 

reducing costs. Having un-used vacant structures is not economical nor should it be 

encouraged to create additional structures altering the existing rural landscape character 

when the existing structures serve the purpose of the intended use without affecting the 

existing site or streetscape. Expansion of structures on the property ultimately reduces 

potential use of the remaining portion of the lands for agricultural purpose. Based on 

these reasons in conjunction with the noise impact study, the reduced setback from 

existing abutting residential dwellings is justified and supported.  
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SUMMARY 

 

This addendum to the Planning Justification Report is part of a revised submission 

package for Township of Puslinch File No. D14-AZI. The addendum outlines and provides 

justification for the revised Zoning By-law Amendment application, site plan drawings 

and updated submission materials to address all comments received. It is our belief that 

the addendum addresses the concerns of County and Township Planning Staff regarding 

the proposed development.  

 

It is my professional opinion that the modifications to the application represent good 

planning and a suitable development for the site that has adequately addressed the 

concerns received on this application. The proposed Zoning By-law Amendment 

applications continue to be consistent with or conform to the applicable Provincial, 

County, and Municipal policies.  

 

 

Respectfully Submitted,  

Innovative Planning Solutions 

  

 

                                                                           

Nick Skerratt,  Cameron Sellers, B.B.A. 
Senior Planner   Partner 
       

                                                          
 
 
 

 Darren Vella, MCIP, RPP       
President & Director of Planning   
 
 
 
 



 
 

 

Comment Summary – Zoning By-law Amendment Application – 6706 Gore Rd. 

 4th Submission 

 

Consultant Comments 

County of Wellington Planning See letter attached 
 

Noise Consultant See letter attached 
 

 

  



 

COUNTY OF WELLINGTON 
 
PLANNING AND DEVELOPMENT DEPARTMENT ADMINISTRATION CENTRE 

ALDO SALIS, BES, M.Sc. MCIP, RPP, DIRECTOR 74 WOOLWICH STREET 

TEL: (519) 837-2600 GUELPH, ON N1H 3T9 

FAX: (519) 823-1694  

1-800-663-0750 

 

March 06, 2024   
 

Courtenay Hoytfox 
CAO (Acting) 
Township of Puslinch  
7404 Wellington County Rd 34 
Puslinch, ON N0B 2J0 
 

Dear Courtenay: 
 

Re: ZONING BY-LAW AMMENDMENT – 4th Submission Comments 
Usman Aziz  
6706 Gore Rd, Township of Puslinch 

Please find the Planning comments below in reference to the above noted Zoning By-law 
Amendment application (4th Submission). These comments are provided based on a review of the 
following: 
 

Reports Submitted: 

• Cover Letter (February 9, 2024) 

• Comment Response Matrix (February 9, 2024) 

• Environmental Noise Study prepared by SLR Consulting (Canada) Ltd. (January 17, 2024) 

• Peer Review Response 3 prepared by SLR Consulting (Canada) Ltd. (January 17, 2024) 

• Draft Zoning By-law 
 

Planning Comments: 
1. It is acknowledged that the draft Site-specific Zoning By-law has been included. It is noted 

that the draft Zoning By-law will need to identify that the proposed use is within a portion 
of the subject property and will be carried out within the existing buildings. Attached is the 
proposed wording.   

2. It is acknowledged that ‘6706 Gore Road Site Plan Sheet 2’ indicates lighting will be 
directed away from street and properties. However, a photometric plan will be required at 
the site plan application process.  

 

We trust that these comments are of assistance. Provided the comments from all other agencies 
have been addressed the application can be deemed complete.   
 

Regards, 
 

 
______________________          
Asavari Jadhav 
Planner 



 

 
 

 

 Consulting Acoustical Engineers 

 

Celebrating over 60 years 
30 Wertheim Court, Unit 25 

 Richmond Hill, Ontario, Canada, L4B 1B9 

 email ● solutions@valcoustics.com 

 web ● www.valcoustics.com

March 8, 2024   telephone ● 905 764 5223 

 fax ● 905 764 6813 

Township of Puslinch 
7404 Wellington Road 34 
Puslinch, Ontario 
N0B 2J0 
 
Attention: Lynne Banks VIA E-MAIL 
 lbanks@puslinch.ca  

Re: Peer Review of Environmental Noise Study and Peer Review Responses 
 Proposed Dog Breeding Kennel 

6706 Gore Road 
 Puslinch, Ontario 
 VCL File: 123-0140 

Dear Ms. Banks: 

We have completed our review of these documents: 

• “Environmental Noise Study, Dog Breeding Kennel, 6706 Gore Road, Puslinch, Ontario”, 
dated January 17, 2024, prepared by SLR Consulting (Canada) Ltd. (SLR); 

• Letter to Usman Aziz regarding 6706 Gore Road, Township of Puslinch, Peer Review 
Response 3 – Proposed Dog Breeding Kennel – Environmental Noise Study, dated 
January 17, 2024, prepared by SLR Consulting (Canada) Ltd.; and 

• The responses to the acoustically related comments (i.e., 10 to 13) in the Comment Response 
Matrix, dated February 9, 2024. 

Responses 10 to 13 appropriately address the outstanding comments from our previous review. 

As per the recommendations of the report: 

• Dogs are not to be outdoors between the hours of 7 pm and 7 am; 

• All indoor areas where dogs will be located are to be climate controlled, which includes air 
conditioning, and must have their exterior windows and doors remain closed for noise control 
purposes; 

• The outdoor air cooled air conditioning condenser units must have ARI sound level ratings of 
7.6 bels or less; and 
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Celebrating over 60 years

 

• Should a residential dwelling or other noise sensitive land use be proposed/constructed within 
the highlighted area of the vacant lot to the south as shown on Figure 5 of the report, the noise 
study must be reviewed and revised to ensure appropriate mitigation measures are 
incorporated into the kennel’s operations to comply with the noise guideline limits at the new 
receptor location. 

If there are any questions, please do not hesitate to call. 

Yours truly, 

VALCOUSTICS CANADA LTD. 

 

Per:                                           
 John Emeljanow, P.Eng. 

JE\ 
J:\2023\1230140\000\Letters\2024-03-08 Peer Review  V4.0.docx 



 
 

 

Comment Summary – Zoning By-law Amendment Application – 6706 Gore Rd. 

3rd Submission 

 

Consultant Comments 

GM BluePlan - Engineers See letter attached 

County of Wellington Planning Comments pending 
 

Hydrogeologist We understand that additional details on the septic 
system and soak away pits will be provided through 
detailed site plan control submission. 
We have no further comments related to the ZBA 
application. 
 

Township of Puslinch Building Department – Andrew 
Hartholt 

I have no further comments besides the outstanding 
permits. 
 

Township of Puslinch By-law – Jacob Normore By-law recognizes that Mr. Skerratt has acknowledged all 
comments provided from By-law during circulation of the 
previous submission. By-law has no further comments 
or concerns at this time.  
 
To serve as a reminder to the Property Owner / Applicant, 
I have provided the same list of comments/requirements 
for a Kennel under the Township of Puslinch By-law 24-
2021:  

 If the applicant is successful in a Zoning By-law 
Amendment, a New Kennel Licence Application is 
required to be submitted immediately after the 
passing of the Zoning By-law Amendment. An 



 
 

application can be submitted at the following link: 
https://puslinch.ca/doing-business/kennel-licences/. 

 Once a New Kennel Licence Application is 
submitted, the Township will process the 
application and schedule an inspection in 
accordance with the provisions set out in the 
Township of Puslinch Kennel Licensing By-law 24-
2021. The Kennel must pass the inspection and be 
in compliance with every section of the Kennel 
Licensing By-law, in order to continue operation. I 
have attached a copy of the Township of Puslinch 
Kennel Licensing By-law 024-2021 for reference.  

 A Kennel shall have a maximum of twenty-five (25) 
Dogs at any one time. Puppies under 4 months old 
shall not be included in this number.  

 The Floor Plan included in the Zoning By-law 
Amendment would have to be revised to meet the 
requirements for a Floor Plan set out in Section 
8.1.7. of the Kennel Licensing By-law. The Floor 
Plan must be drawn to scale (min. 1:64 (3/16” = 1’-
0”)) of any building, structure, dog run, or facility 
being used for the housing of Dogs. The floor plan 
must graphically indicate the area being used for a 
Kennel including pens, dog runs, walkways, exits, 
fire extinguishers, etc. The plans shall be fully 
dimensioned and labelled. 

 Every Kennel shall be of sufficient space to allow 
the Dogs kept therein to stand erect and be 
comfortable and shall have no less than 2.3 square 
meters of floor area per dog. For bitches with 
nursing puppies, the required space in each Kennel 
is increased by 10% (0.23) to a total of 2.53 square 
meters of floor area per nursing puppy. Please see 

https://puslinch.ca/doing-business/kennel-licences/


 
 

the below calculations based on 2.3 square meters 
per dog.  

o Barn No.1 – Each Pen is permitted to keep a 
maximum of 1 dog, except for K7 which is 
permitted a maximum of 2 dogs.   

o Barn No.2 – Each Pen is permitted to keep a 
maximum of 2 dogs, except for K8 and K9 
which is permitted a maximum of 1 dog.  

o Barn No. 3 – Each Pen l is permitted to keep 
a maximum of 2 dogs, except for K9 and 
K10 which is permitted a maximum of 1 dog.  

o Barn No.4 – Each Pen is permitted to keep a 
maximum of 4 dogs.  

o Shed No.2 – Each Pen is permitted to keep 
a maximum of 4 dogs, except K1 which is 
permitted a maximum of 5 dogs.  

o No dogs are permitted to be kept in sheds 
1,3, and 4.  

o Please note that the By-law only permit a 
maximum of 25 dogs and the required 10% 
of nursing puppies is not calculated in these 
calculations. Please provide your own 
calculations for the pens with nursing 
puppies.   

 Floors in all pens, alleyways and outdoor runs shall 
be sloped to allow for sufficient drainage.  

 The Names and addresses of the purchasers of 
individual dogs must be recorded. There is no 
exception to this rule.  

 All dogs shall be confined indoors during the hours 
of 8:00 p.m. to 7:00 a.m.  

 

Noise Consultant See letter attached 
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650 WOODLAWN RD. W., BLOCK C, UNIT 2, GUELPH ON N1K 1B8  P: 519 -824-8150  F: 519-824-8089   WWW.GMBLUEPLAN.CA 

 November 29, 2023 
 Our File: 121006-042 
Township of Puslinch 
7404 Wellington Road 34 
Guelph, ON N0B 2J0 
 
 
Attention: Ms. Lynne Banks 
  
    Re: Zoning By-law Amendment 
     Proposed Dog Kennel and Related Operation 
    6706 Gore Road, Township of Puslinch 

Third Submission 
 
Dear Ms. Banks, 
 
Following our review of Zoning By-law Amendment 3rd submission documents received on November 14, 2023, we are 
providing comments for a proposal to convert an existing equestrian facility to a dog kennel facility, on the subject lands 
at 6706 Gore Road in the Township of Puslinch. 
 
The following documents and drawings were received and reviewed: 
 

• Zoning By-law Amendment 3rd Submission Cover Letter, prepared by Innovative Planning Solutions 
(IPS), dated November 13, 2023. 

• Comment Response Matrix, prepared by IPS, dated November 13, 2023. 

• Site Plan, prepared by J.D. Barnes Ltd., dated July 20, 2023 and revised November 10, 2023. 
 
We defer the following documents and drawings to the Township noise consultant. 

• Environmental Noise Study, prepared by SLR Consulting Ltd., dated November 8, 2023. 
 
Based on our review of the site and provided documents, it appears that existing buildings, driveways, and parking areas 
are to be used for proposed dog kennel activities. It is assumed that existing water and wastewater servicing will be used, 
and that there will not be significant changes to site grading, drainage or the percent imperviousness of the property.  
 
Therefore, as stated in GMBP’s pre-consultation letter dated January 6, 2022; zoning by-law amendment letter dated 
March 27, 2023; and second submission letter dated September 15, 2023, we will review the Site Plan for completeness 
as it pertains to the proposed activity. 
 
Based on our review, we provide the following updated comments. At this time, we have no concern with the Zoning 
By-law Amendment application. 
 

Item 
No. 

Matter / 
Requirement 

Drawing / 
Document 
Reference 

Date 
Identified 

Date 
Cleared  Comment 

 None     
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The following items have been identified as completed: 
 

Item 
No. 

Matter / 
Requirement 

Drawing / 
Document 
Reference 

Date 
Identified 

Date 
Cleared  Comment 

1. 
Site Plan 
Qualified 
Professional 

Site Plan 
March 22, 

2023 
September 
14, 2023 

GMBP Comment March 22, 2023:  

Please confirm the Site Plan author/drafter. As 
per Township of Puslinch Site Plan and Drawing 
Requirements, the Site Plan must show the 
author and it must be prepared by a qualified 
professional. 

Response: 

Please see revised drawings from J.D. Barnes 
dated July 2023. 

GMBP Comment September 14, 2023:  

No further comment.  

2. Site Plan Site Plan 
March 22, 

2023. 
November 
29, 2023. 

GMBP Comment March 22, 2023:  

Please see the complete Site Plan and Drawing 
Requirements for a list of items required for a Site 
Plan: 

Site Plan and Drawing Requirements 
(puslinch.ca) 
(https://puslinch.ca/wp-
content/uploads/2020/09/Site-Plan-and-
Drawing_Guidelines.pdf) 

Please confirm the general information such as 
the owner, consultant, legal description, property 
lines referenced to a current plan of survey, north 
arrow, revision dates (if applicable) on the Site 
Plan. 

Please also confirm garbage disposal areas, 
lighting information, accessibility routes, and 
signage for the fire access route on the Site Plan. 

GMBP Comment September 14, 2023:  

Please confirm accessible route on the Site Plan, 
including accessible parking with maximum 
slopes per County of Wellington Facility 
Accessibility Design Manual. Please also provide 
parking calculation to justify number of parking 
spaces and accessible parking spaces. 

https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
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Item 
No. 

Matter / 
Requirement 

Drawing / 
Document 
Reference 

Date 
Identified 

Date 
Cleared  Comment 

Response: 

The majority of this comment can be addressed at 
site plan stage. Zoning matrix provided by J.D. 
Barnes (sheet 1) – November 10/23. 

GMBP Comment November 28, 2023:  

Acknowledged. Please ensure that the accessible 
route is provided at the site plan stage, including 
accessible parking with maximum slopes per 
County of Wellington Facility Accessibility Design 
Manual.  

 
 
If you have any questions or require additional information, please do not hesitate to contact us. 
 
Yours truly, 
 
GM BLUEPLAN ENGINEERING 
Per: 

 
Parth Lad, E.I.T.       Steve Conway, C.E.T., rcsi, PMP 
Technical Specialist      Branch Manager, Senior Project Manager 
 
 



 

 
 

 

 Consulting Acoustical Engineers 

 

Celebrating over 60 years 
30 Wertheim Court, Unit 25 

 Richmond Hill, Ontario, Canada, L4B 1B9 

 email ● solutions@valcoustics.com 

 web ● www.valcoustics.com

December 1, 2023   telephone ● 905 764 5223 

 fax ● 905 764 6813 

Township of Puslinch 
7404 Wellington Road 34 
Puslinch, Ontario 
N0B 2J0 
 
Attention: Lynne Banks VIA E-MAIL 
 lbanks@puslinch.ca  

Re: Peer Review of Environmental Noise Study and Peer Review Responses 
 Proposed Dog Breeding Kennel 

6706 Gore Road 
 Puslinch, Ontario 
 VCL File: 123-0140 

Dear Ms. Banks: 

We have completed our review of these documents: 

• “Environmental Noise Study, Dog Breeding Kennel, 6706 Gore Road, Puslinch, Ontario”, 
dated November 8, 2023, prepared by SLR Consulting (Canada) Ltd. (SLR); and 

• The responses to the acoustically related comments (i.e., 21 to 27) in the Comment Response 
Matrix, dated November 13, 2023. 

Our comments are outlined below. 

22. The response provided addresses the concern. 

23. The updated report is still only recommending that exterior windows in climate controlled 
spaces remain closed. As per the SLR response, all indoor spaces where dogs could be 
located should have exterior doors and windows closed at all times for noise control 
purposes. 

24. The updated report is still only recommending that the a/c selections comply with MECP 
Publication NPC-216. As per the SLR response, the recommendation should be changed 
to each a/c unit should have an ARI sound rating not exceeding 7.6 bels. 

25. The response to c) indicates there is a Figure B1 attached to the response letter. The 
indicated figure was not provided as part of the response matrix. Thus, we cannot 
comment on the information provided in this figure. 

26. The response provided does not address the question/concern. As an example of the 
issue, in the table provided in the response matrix, Dog Run 2 is about equidistant from 
POR1 and POR 3 and both PORs are predicted to receive the same 40 dBA sound level 
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yet POR 1 appears to be fully screened from Dog Run 2 by Shed No. 2 and the Barns and 
POR 3 has full exposure to Dog Run 2. The report states that the acoustical screening 
from the existing buildings on the site has been included. Why is the predicted sound level 
at POR 1 from Dog Run 2 not significantly lower than the predicted sound level at POR 3? 

27. The response provided addresses the concern. 

If there are any questions, please do not hesitate to call. 

Yours truly, 

VALCOUSTICS CANADA LTD. 

 

Per:                            
 John Emeljanow, P.Eng. 

JE\ 
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Justine Brotherston

From: Asavari Jadhav <asavarij@wellington.ca>
Sent: Friday, December 08, 2023 2:06 PM
To: Lynne Banks
Cc: Meagan Ferris
Subject: 6706 Gore Rd 3rd submission - Comments

Hi Lynne,  
 
For the 6706 Gore Rd 3rd submission for ZBA, we have the following comments: 
 

1. We acknowledge that the intent of using the term kennel within the draŌ zoning by‐law is to allow for flexibility 
of use. It is also noted that the draŌ by‐law should address other zoning compliance issues, such as the kennel's 
setback from the exisƟng residenƟal dwelling on neighboring property. 

2. It is acknowledged that the building heights have been provided and are in compliance with SecƟon 4.4.2.f table 
4.1 of the zoning by‐law. 

3. The comments regarding the outdoor storage, signage and grooming services have been acknowledged. 
4. The applicant has confirmed that there will no other business on the subject property.  
5. Within the comment response (comment no 10) it is noted that proposed lighƟng has been idenƟfied on plans. 

However, the lighƟng plans does not appear to have been submiƩed. Please re‐submit the plans and ensure 
compliance with SecƟon 4.15 of the zoning by‐law.  

 
Thank you,  
 
Asavari Jadhav  
Planner  
County of Wellington 
Planning and Development Department 
74 Woolwich Street,  
Guelph ON, N1H 3T9 
T 519.837.2600 x 2066  
E asavarij@wellington.ca 

 

“This e-mail message (including attachments, if any) is intended for the use of the individual to whom it is 
addressed and may contain information that is privileged and confidential. If you are not the intended recipient, 
you are notified that any dissemination, distribution or copying of this communication is strictly prohibited. If 
you have received this communication in error, please notify the sender and erase this e-mail message 
immediately.”  



 
 

 

Comment Summary – Zoning By-law Amendment Application – 6706 Gore Rd. 

2nd Submission 

 

Consultant Comments 

GM BluePlan - Engineers See letter attached 

County of Wellington Planning See letter attached 
 

Ecologist See letter attached 
 

Hydrogeologist See letter attached 
 

Township of Puslinch Building Department – Andrew 
Hartholt 

No comments received to date 

Township of Puslinch By-law – Jacob Normore By-law would like to make the following comments/questions:  
 

 If the applicant is successful in a Zoning By-law 
Amendment, a New Kennel Licence Application is 
required to be submitted immediately after the passing 
of the Zoning By-law Amendment. An application can 
be submitted at the following link: 
https://puslinch.ca/doing-business/kennel-licences/. 

 Once a New Kennel Licence Application is submitted, 
the Township will process the application and schedule 
an inspection in accordance with the provisions set out 
in the Township of Puslinch Kennel Licensing By-law 24-
2021. The Kennel must pass the inspection and be in 
compliance with every section of the Kennel Licensing 

https://puslinch.ca/doing-business/kennel-licences/


 
 

By-law, in order to continue operation. I have attached 
a copy of the Township of Puslinch Kennel Licensing By-
law 024-2021 for reference.  

 A Kennel shall have a maximum of twenty-five (25) 
Dogs at any one time. Puppies under 4 months old shall 
not be included in this number.  

 The Floor Plan included in the Zoning By-law 
Amendment would have to be revised to meet the 
requirements for a Floor Plan set out in Section 8.1.7. of 
the Kennel Licensing By-law. The Floor Plan must be 
drawn to scale (min. 1:64 (3/16” = 1’-0”)) of any 
building, structure, dog run, or facility being used for 
the housing of Dogs. The floor plan must graphically 
indicate the area being used for a Kennel including 
pens, dog runs, walkways, exits, fire extinguishers, etc. 
The plans shall be fully dimensioned and labelled. 

 In the Waste Management Plan Report, it is mentioned 
that dog fecal matter will be disposed of at the dumping 
site. Could you please clarify what the ‘dumping site’ is?  

 Every Kennel shall be of sufficient space to allow the 
Dogs kept therein to stand erect and be comfortable 
and shall have no less than 2.3 square meters of floor 
area per dog. For bitches with nursing puppies, the 
required space in each Kennel is increased by 10% 
(0.23) to a total of 2.53 square meters of floor area per 
nursing puppy. Please see the below calculations based 
on 2.3 square meters per dog. Please do your own 
calculations separately to include nursing puppies and 
provide them.  



 
 

o Barn No.1 – Each Pen is permitted to keep a 
maximum of 1 dog, except for K7 which is 
permitted a maximum of 2 dogs.   

o Barn No.2 – Each Pen is permitted to keep a 
maximum of 2 dogs, except for K8 and K9 which 
is permitted a maximum of 1 dog.  

o Barn No. 3 – Each Pen l is permitted to keep a 
maximum of 2 dogs, except for K9 and K10 
which is permitted a maximum of 1 dog.  

o Barn No.4 – Each Pen is permitted to keep a 
maximum of 4 dogs.  

o Shed No.2 – Each Pen is permitted to keep a 
maximum of 4 dogs, except K1 which is 
permitted a maximum of 5 dogs.  

o No dogs are permitted to be kept in sheds 1,3, 
and 4.  

o Please note that the By-law only permit a 
maximum of 25 dogs and the required 10% of 
nursing puppies is not calculated in these 
calculations. Please provide your own 
calculations for the pens with nursing puppies.   

 Floors in all pens, alleyways and outdoor runs shall be 
sloped to allow for sufficient drainage.  

 The Names and addresses of the purchasers of 
individual dogs must be recorded. There is no exception 
to this rule.  

All dogs shall be confined indoors during the hours of 8:00 p.m. 
to 7:00 a.m. 
 

GRCA The GRCA continues to have no objection to the proposed ZBA 
at 6706 Gore Road and have no further comments at this time. 



 
 

 
 

Noise Consultant See letter attached 
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 September 15, 2023 
 Our File: 121006-042 
Township of Puslinch 
7404 Wellington Road 34 
Guelph, ON N0B 2J0 
 
 
Attention: Ms. Lynne Banks 
  
    Re: Zoning By-law Amendment 
     Proposed Dog Kennel and Related Operation 
    6706 Gore Road, Township of Puslinch 

Second Submission 
 
Dear Ms. Banks, 
 
Following our review of Zoning By-law Amendment 2nd submission documents received on August 29, 2023, we are 
providing comments for a proposal to convert an existing equestrian facility to a dog kennel facility, on the subject lands 
at 6706 Gore Road in the Township of Puslinch. 
 
The following documents and drawings were received and reviewed: 
 

• Zoning By-law Amendment 2nd Submission Cover Letter, prepared by Innovative Planning Solutions 
(IPS), dated August 28, 2023. 

• Comment Response Matrix, prepared by IPS, dated August 28, 2023. 

• Site Plan, prepared by J.D. Barnes Ltd., dated July 20, 2023 and revised August 11, 2023. 
 
We defer the following documents and drawings to the Township Planning department. 

• Zoning By-law Amendment Application (revised), prepared by IPS, dated August 21, 2023. 

• Authorization as Agent Letter, prepared by IPS, dated August 13, 2023.  

• Planning Justification Report Addendum, prepared by IPS, dated August 28, 2023. 

• Zoning By-law Amendment Schedule “A”, prepared by IPS, dated August 14, 2023. 

• Waste Management Plan Report Revised, unknown author, dated August 22, 2023. 
 
We defer the following documents and drawings to the Township noise consultant. 

• Environmental Noise Study and Peer Review Response, prepared by SLR Consulting Ltd., dated August 
25, 2023. 

 
Based on our review of the site and provided documents, it appears that existing buildings, driveways, and parking areas 
are to be used for proposed dog kennel activities. It is assumed that existing water and wastewater servicing will be used, 
and that there will not be significant changes to site grading, drainage or the percent imperviousness of the property.  
 
Therefore, as stated in GMBP’s pre-consultation letter dated January 6, 2022 and zoning by-law amendment letter dated 
March 27, 2023, we will review the Site Plan for completeness as it pertains to the proposed activity. 
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As such, we provide the following comments based on our review of the Site Plan: 
 
Deficiencies/Outstanding Matters 

Item 
No. 

Matter / 
Requirement 

Drawing / 
Document 
Reference 

Date Issue 
Identified 

Comment 

2. Site Plan Site Plan 
March 22, 
2023. 

GMBP Comment March 22, 2023:  

Please see the complete Site Plan and Drawing Requirements 
for a list of items required for a Site Plan: 

Site Plan and Drawing Requirements (puslinch.ca) 
(https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-
and-Drawing_Guidelines.pdf) 

Please confirm the general information such as the owner, 
consultant, legal description, property lines referenced to a 
current plan of survey, north arrow, revision dates (if 
applicable) on the Site Plan. 

Please also confirm garbage disposal areas, lighting 
information, accessibility routes, and signage for the fire 
access route on the Site Plan. 

GMBP Comment September 14, 2023:  

Please confirm accessible route on the Site Plan, including 
accessible parking with maximum slopes per County of 
Wellington Facility Accessibility Design Manual. Please also 
provide parking calculation to justify number of parking spaces 
and accessible parking spaces. 

 
The following items have been identified as completed: 
 

Item 
No. 

Matter / 
Requirement 

Drawing / 
Document 
Reference 

Date 
Identified 

Date 
Cleared  Comment 

1. 
Site Plan 
Qualified 
Professional 

Site Plan 
March 22, 

2023 
September 
14, 2023 

GMBP Comment March 22, 2023:  

Please confirm the Site Plan author/drafter. As 
per Township of Puslinch Site Plan and Drawing 
Requirements, the Site Plan must show the 
author and it must be prepared by a qualified 
professional. 

Response: 

Please see revised drawings from J.D. Barnes 
dated July 2023. 

GMBP Comment September 14, 2023:  

No further comment.  

 
If you have any questions or require additional information, please do not hesitate to contact us. 
 

https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
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Yours truly, 
 
GM BLUEPLAN ENGINEERING 
Per: 

 
 

 
 

 
Sergio Zaga, M.Eng.       Steve Conway, C.E.T., rcsi, PMP 
Project Designer      Branch Manager, Senior Project Manager 
 
 



 

COUNTY OF WELLINGTON 
 
PLANNING AND DEVELOPMENT DEPARTMENT ADMINISTRATION CENTRE 

ALDO SALIS, BES, M.Sc. MCIP, RPP, DIRECTOR OF PLANNING AND DEVELOPMENT 74 WOOLWICH STREET 

TEL: (519) 837-2600 EXT. 2064  GUELPH, ONTARIO 

FAX: (519) 823-1694 N1H 3T9 

1-800-663-0750 

 
September 22nd, 2023  
 
Courtenay Hoytfox 
CAO (Acting) 
Township of Puslinch  
7404 Wellington County Rd 34 
Puslinch, On 
N0B 2J0 
 

Dear Courtenay: 
 
Re: ZONING BY-LAW AMMENDMENT – 2nd Submission Comments 

Usman Aziz  
6706 Gore Rd  
Township of Puslinch 

Please find the Planning comments below in reference to the above noted Zoning By-law Amendment 
application (2nd Submission). These comments are provided based on a review of the following: 
 
Reports Submitted: 

• Cover Letter (August 28, 2023) 

• Revised Zoning By-law Amendment Application Form (August 10, 2023) 

• Comment Response Matrix (August 28, 2023) 

• Planning Justification Report Addendum, prepared by IPS (August 28, 2023) 

• Draft Zoning By-law, prepared by IPS (August 14, 2023) 

• Overall Site Plan Drawing, prepared by J.D. Barnes Ltd.  (July 20, 2023) 

• Site Specific Site Plan Drawing (July 20, 2023) 

• Floor Plan Drawings, prepared by J.D. Barnes Ltd. (July 20, 2023) 

• Environmental Noise Study, prepared by SLR Consulting (Canada) Ltd. (August 15, 2023) 

• Environmental Noise Study Response Comments, prepared by SLR Consulting (Canada) Ltd.  (August 
25, 2023) 

• Waste Management Plan Report Revised (August 22, 2023)  
 
Proposed Use  
It is acknowledged that the application is proposing to establish a dog breeding operation and will include 
25 dogs living permanently on-site. The application proposes a site-specific amendment to the zoning by-
law for a portion of the property for the kennel use with reduced setback from existing residential dwelling.  
 
A draft Site-specific Zoning By-law has been included in the planning justification letter to rezone a portion 
of the subject lands from Agricultural (A) zone to and Agricultural Exception (A-XX) zone. As the intent is to 
have a kennel specific to breeding and the Zoning By-law definition of a “Kennel” is more general, it may be 
appropriate for the draft amending by-law to identify the use being permitted is specifically a breeding 
kennel to reflect the development as proposed and to identify the existing building(s) being utilized as part 
of the kennel.  
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Planning Comments: 

1. Based on a review of the additional information submitted, we acknowledge the following:  
a. The applicant has confirmed that the business is solely a dog breeding operation, and no dogs 

or animals will be boarded on this property. The applicant has further confirmed that there 
will be a maximum of 25 dogs on-site permanently.  

 
b. Further, the applicant has indicated that there are a total of 44 pens (within 4 barns and 3 

sheds) that will be used for infant/young dogs and relocate adult dogs during cleaning of pens.  
 
c. The applicant has confirmed that the business and property is accessible to the public 

between 10 a.m. and 6 p.m to purchase an infant/young dog by appointments. However, the 
dog breeding (Kennel operation) will function between 7 a.m. and 7 p.m. 

 
d. It is acknowledged that the applicant has confirmed that the dog pens will be in barn 1-4 and 

shed #2. The sheds #3 and #4 are intended to be used to store equipment and supplies as well 
as dog food and water. Shed 1 will be used as storage for the residence. 

 
e. Further the applicant has indicated that the barn 4 has a grooming area.  
 
f. It is acknowledged that the proposed development is completely within the Secondary 

Agriculture designation and a portion of the subject property is proposed to be rezoned.  
 
g. Within the 2nd submission the applicant has provided with the detailed site plan and over site 

plan of the subject property for the kennel operation.  
 
h. It is acknowledged that the septic and required water servicing is existing and no new services 

are proposed and the septic to the east of barn 2 and 3 within the 1st submission drawings 
were labelled in error and are used as soak-away (LID) features for any cleaning operations of 
the dog pens and the same has been updated on the site plan provided within the 2nd 
submission.  

 
Within the waste management plan submitted, the applicant has indicated that the animal 
waste will be hauled out of the property on a daily basis by a private waste collection agency. 
Therefore, there is no need for containment or treatment facilities.  

 
The application form and the site plan has been updated to reflect the existing services.  

 
i. The site plan provided indicate the barns and the dog runs have a setback of 97.3m and 105m 

respectively from an existing dwelling at 6700 Gore Rd. The applicant has requested relief 
from the maximum required setback requirements from an existing dwelling on any other lot.  

 
Within the Planning Justification report it is noted that the applicant has not explored 
alternative locations to accommodate the kennel to meet the By-law Provisions. The applicant 
is proposing to use the existing buildings on site and no new buildings are proposed.  

 
j. The noise study conducted by SLR Consulting (Canada) Ltd., has indicted that the reviewed for 

the dog runs between 7am and 7pm and assessment between 7pm and 7am was not 
completed.  
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Further, the study has concluded that there are no adverse impacted expended on the 
surroundings and noise control measures are not required at this time.  

 
k. Within the Planning Justification Report:  

i. The applicant has provided with the total floor area of all combined buildings that is 
identified to be 2167.6 m2 including areas for the associated 4 outdoor dog runs.  

 
ii. It is acknowledged that no new buildings are proposed for the kennel use. Therefore, 

the barns 1-4 and shed 2-4 will be used for kennel operation. Shed 1 will be used as 
storage for the single detached dwelling unit.   

 
iii. From the updated site plan provided it is acknowledged that that 30 m setback has 

been provided from all wetland features.  
 

iv. The applicant has further indicated that no new development is proposed or occur 
within the sensitive areas.  

 
Additional Comments/Clarification Items: 
 
Although it appears most of the comments previously made were responded to, we do ask that the 
following clarification be provided to assist in our reviewing and understanding of the development 
proposal, including overall compliance with other provisions of the Zoning By-law. Can you please provide 
additional details to ensure all the insufficiencies are covered within the proposed ZBA and avoid future 
applications and delays.  
 

1. Can you please provide building sections to determine the building height. 
 
2. Is outdoor storage required? 

 
3. Is there any signage proposed. If yes, please ensure compliance with Sign By-law.  

 
4. Will there be any other business on site other than the dog breeding operation. 

 
5. Please confirm if there will be grooming services provided for the dogs other than those on site. 
 

For the conceptual plan, can the following be clarified: 
 

1. Can you confirm if a lighting is proposed on site. If yes, please ensure compliance with Section 4.15 
of the Zoning By-law.  

 
2. Please identify the parking for the existing dwelling and parking associated with the kennel 

separately. Please provide dimensions for the parking spaces within the detailed site plan.  
 

3. It is understood garbage will not remain on site for long; however, we request that any garbage 
storage be screened from public view and located away from any residential uses. 
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Environmental Noise Study  
It is acknowledged that the comments flagged in our previous comment letter have been clarified. It is 
further acknowledged that the revised Noise Assessment provides a recommended that the exterior doors 
and windows of all the structures where dogs are housed remain closed for noise control purposes. Noise 
control measures are not identified as being required.  
 
It is further understood that Township’s peer reviewer (Valcoustics Canada Ltd.) has provided comments 
and that additional information is required prior to deeming the application complete.  
 
Future Applications & Licenses: 
It is acknowledged that if the subject Zoning By-law amendment is approved, a site plan application and 
associated approval will also be required. It is further acknowledged that a license from the Township will 
be required for the Kennel and the applicant will need to confirm that they meet the requirements of By-
law 024-2021. If not done so thus far, it is recommended that a review of this licensing By-law be taken to 
ensure that the use of this site will comply.  
 
It is further understood that dogs 4 months and older count towards the licensing By-law’s maximum 
number of dogs. The applicant should confirm that the proposed 25 adult dogs accounts for all dogs 4 
months and older at any given time.  
 
We trust that these comments are of assistance and request a response letter addressing all comments to 
be submitted prior to deeming this application complete.  
 
Regards, 

 

______________________          
Asavari Jadhav             
Planner          
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September 7, 2023             Our Project #: AA21-049A-005C 
 Sent by email: lbanks@puslinch.ca 
Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Rd. 34 
Puslinch, ON N0B 2J0 
 
 
Re: 6706 Gore Road, Township of Puslinch 
  Ecological Review, 2nd submission, Zoning By-law Amendment 

application, Proposed Dog breeding Kennel 
   
Dear Ms. Banks: 
 
Aboud & Associates Inc. has been retained by the Township of Puslinch to 
review an updated submission of the zoning by-law amendment application, 
to determine if there are any new ecological constraints per the submitted 
materials, as they relate to a proposed Dog Breeding Kennel. Per the 
Township Zoning By-law, kennels are only permitted as a site-specific 
zoning amendment. We have reviewed the following documents as part of 
our assessment: 

• 6706 Gore Road - Cover Letter, August 28, 2023 
• 6706 Gore Road Zoning-By-law-Amendment Application (revised), 

March 2023 
• 6706 Gore Road Authorization Letter, August 13, 2023 
• 6706 Gore Road Comment Response Matrix, august 28, 2023 
• 6706 Gore Road Planning Justification Report Addendum, August 

28, 2023 
• 6706 Gore Road Zoning By-law Draft Schedule, August 14, 2023 
• 6706 Gore Road Overall Site Plan Drawing, July 20, 2023 
• 6706 Gore Road Site Specific Site Plan Drawing, July 20, 2023 
• 6706 Gore Road Floor Plan Drawing, July 20, 2023 
• 6706 Gore Road Environmental Noise Study, August 25, 2023 
• 6706 Gore Road Environmental Noise Study Response Comments, 

August 25, 2023 
• 6706 Gore Road Waste Management Plan Report Revised, August 

22, 2023.



Ms. Lynne Banks  September 7, 2023 
6706 Gore Road, Puslinch Ecological Review, Zoning By-Law Amendment Application                  AA21-049A-005C 

ABOUD & ASSOCIATES INC. 2

 
Our review of the 2nd submission zoning application documents has confirmed that our 
comments submitted April 4, 2023 continue to apply, regarding the potential presence of 
ecological constraints or concerns, and any potential impacts to such features, as they 
relate to the proposed Dog Breeding Kennel. We’ve noted that the updated submission 
drawings further confirm that all work is located greater than 30m from the core natural 
features present on the property. No natural heritage features requiring additional study 
exist within the proposal area. The waste management plan has identified that any 
waste retained on site will be stored in appropriate receptacles that do not allow any 
leaching into the environment.   
 
As such, we have no ecological concerns for the proposed zoning amendment, per the 
provided submission materials. Please contact the undersigned should you require 
additional information of the above. 
 
Yours truly, 
 
 
ABOUD & ASSOCIATES INC. 
 

Cheryl-Anne Ross, B. Sc.  
Ecology Lead & Wildlife Ecologist 
 
S:\A+A Projects\2021\Approved\21-049A  Puslinch Peer Review\AA File\21-049A-005C 6706 Gore Rd\Report\AA Ecological review 21-049A-005C 2nd submission draft.docx 
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Harden Environmental Services Ltd. 
4622 Nassagaweya-Puslinch Townline  
Moffat, Ontario, L0P 1J0 
Phone: (519) 826-0099  Fax: (519) 826-9099 

Hydrogeological Assessment 

Geochemistry 

Phase I / II ESA 

Regional Flow Studies 

Contaminant Investigations 

OLT Hearings 

Water Quality Sampling 

Groundwater & Surface Water 
Monitoring 

Groundwater Protection 
Studies 

Groundwater Modelling 

Groundwater Mapping 

Permits to Take Water 

Environmental Compliance 
Approvals 

Designated Substance Surveys 

Our File:  2322 

September 12, 2023 

Township of Puslinch 
7404 Wellington Road 34 
Puslinch, Ontario N0B 2J0 

Attention: Lynne Banks 
 Development and Legislative Coordinator 

Re: Zoning Amendment Application Comments 
6706 Gore Road, Puslinch, Ontario 

Dear Lynne, 

Harden Environmental Services Ltd. (Harden) is pleased to provide 
hydrogeological comments for the zoning amendment application for 
6706 Gore Road in Puslinch, Ontario (the site).   

Harden provides the following comments related to the applicant’s 
submission: 

1. The site plan included in the first submission showed three
separate septic tanks and dispersal beds on the property.  The site plan
included in the second submission shows one septic tank and dispersal
bed just north of the existing house, and the other two septic locations
identified in the first submission as “Septic Tank #2” and “Septic Tank #3”
have been replaced with “Soak Away Pit (LID)” locations.  Both site plans
are attached for reference.

The applicant should clarify the existing/proposed use of the soak away 
pits, the type(s) of liquid and quantity/flows discharged to these pits and 
classification (e.g., sewage, greywater, stormwater management, etc.), 
and any existing/proposed treatment systems. 

Sewage flows that exceed 10,000 L/day (cumulative for the entire 
property) require an Environmental Compliance Approval (ECA) from the 
Ministry of the Environment, Conservation and Parks (MECP).   



File: 2322 
September 2023 
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We appreciate the opportunity to provide these comments.  Should you have any 
questions or concerns, please do not hesitate to contact the undersigned.  

Harden Environmental Services Ltd. 

Angela M. Mason, M.Sc., P.Geo., QPESA Stan Denhoed, P.Eng., M.Sc. 
Senior Hydrogeologist  President and Senior Hydrogeologist 

Attachments: 
1 – Water Management and Hydro Plan (March 2023) 
2 – Site Plan / Zone Change Application (JD Barnes, July 20, 2023) 
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AS PER COMMENTS FROM INNOVATIVE PLANNING SOLUTIONS DM AUG. 11, 2023

GENERAL NOTES:
1.

2.

3.

OR MORTGAGE PURPOSES.

THIS IS NOT A PLAN OF SURVEY AND SHALL NOT BE USED FOR TRANSACTION

THE POSITION OF ALL POLE LINES, CONDUITS, WATER MAINS, SEWERS AND

OTHER UNDERGROUND AND OVERHEAD UTILITIES AND STRUCTURES IS NOT

NECESSARILY SHOWN ON THIS PLAN, AND WHERE SHOWN, THE ACCURACY OF

THE POSITION OF SUCH UTILITIES AND STRUCTURES IS NOT GUARANTEED.

BEFORE STARTING WORK, THE CONTRACTOR SHALL INFORM HIMSELF OF THE

EXACT LOCATION OF ALL SUCH UTILITIES AND STRUCTURES, AND SHALL

ASSUME ALL LIABILITY FOR DAMAGE TO THEM.

THIS PLAN WAS PREPARED FOR USMAN AZIZ.

BEEN VERIFIED BY SURVEY. 

PROJECT No. 22-14-851-00-A, DATED DECEMBER 20, 2022 AND HAVE NOT

LOT DIMENSIONS SHOWN ARE AS SHOWN ON PLAN BY J.D. BARNES LIMITED,

4.

CIVIC No. 6706

CURRENT ZONING - A (AGRICULTURAL)

PROPERTY DESCRIPTION - PART OF LOT 9, GORE CONCESSION (7.8 ha)

BARN No. 1 - 9 PROPOSED DOG KENNELS (59.1 sq.m.)

BARN No. 2 - 10 PROPOSED DOG KENNELS (80.3 sq.m.)

BARN No. 3 - 10 PROPOSED DOG KENNELS (79.8 sq.m.)

SHED No. 2 - 4 PROPOSED DOG KENNELS (62.6 sq.m.)

         (OFFICE 4.32 x 9.60 - 41.5 sq.m.)

HOUSE - DWELLING (152.0 sq.m. TOTAL GROUND FLOOR) & PROPOSED OFFICE

LEGEND

GRCA DENOTES  GRAND RIVER CONSERVATION AUTHORITY 

DENOTES  SEPTIC TANKST

HP DENOTES  HYDRO POLE

DENOTES  UNDERGROUND UG

PL DENOTES  PROPERTY LINE

S DENOTES  'NO PARKING - FIRE ROUTE' SIGN

OL DENOTES  OUTDOOR LIGHTING 

PS

D

FD

K

DENOTES  PATIO SLIDER

DENOTES  MANDOOR

DENOTES  FLOOR DRAIN

DENOTES  PROPOSED KENNEL NUMBER

SHED No. 1 - (13.0 sq.m.)

SHED No. 3 - STORAGE (64.0 sq.m.)

SHED No. 4 - USED FOR SHELTER AND FOOD/WATER STATION (6.5 sq.m.)

5.

BARN No. 4 - 11 PROPOSED DOG KENNELS & QUARANTINE ROOM (204.8 sq.m.)

STORED WITHIN THE GARBAGE BIN FOR STANDARD COLLECTION SERVICES.

A PRIVATE CONTRACTOR OR OWNER AND THAT ALL OTHER FORMS OF WASTE ARE

ALL ANIMAL WASTE COLLECTION IS TO BE REMOVED FROM THE SITE DAILY THROUGH



  

THE CORPORATION OF THE TOWNSHIP OF PUSLINCH 

BY-LAW NUMBER 024-2021 

A by-law to control, license, register and regulate  
Dogs and Kennels within the Township of Puslinch  

and to repeal By-law 8/99 and 33/05 
 

WHEREAS section 11 (2), paragraph 6 of the Municipal Act, 2001, S.O. 2001, c. 25, as 
amended (hereinafter called the “Act”) authorizes a municipality to pass a by-law 
respecting the health, safety and well-being of persons; 
 
AND WHEREAS section 11 of the Act authorizes a municipality to pass a by-law to 
regulate dogs; 
 
AND WHEREAS section 11(2) paragraph 8 and section 11(3) of the Act authorizes a 
municipality to pass by-laws respecting dogs and the protection of persons and 
property; 
 
AND WHEREAS section 8 (3) of the Act authorizes a municipality to provide for a 
system of Licenses with respect to dogs; 
 
AND WHEREAS section 23.1 of the Act authorizes a municipality to delegate its powers 
and duties; 
 
AND WHEREAS the Council of the Corporation of the Township of Puslinch deems it 
necessary and expedient to regulate the keeping of dogs and the establishment and 
operation of dog kennels in the Township of Puslinch; 
 
NOW THEREFORE The Council of the Corporation of the Township of Puslinch enacts 
as follows: 

1. INTERPRETATION 

For the purpose of this By-law the following definitions shall apply: 
 

BOARDING: shall mean the taking in of domestic dog for a period of time for 
capital gain; 

 
BOARDING KENNEL: shall mean any building, structure, dog run or facility, or 
part thereof, used for the boarding (for hire), grooming, showing, training or 
temporary housing of more than one (1) dog, but does not include a veterinarian 
clinic; 

 
BREEDING: shall mean the generating of canine offspring;  

 



  

BREEDING KENNEL: shall mean any building, structure, dog run or facility, or 
part thereof, where more than two (2) dogs are kept for the purposes of breeding, 
housing or selling; 
 
CLERK: shall mean the Clerk for the Township or any person designated by the 
Clerk; 

 
COUNCIL: shall mean the Council of The Corporation of the Township of Puslinch; 

 
DOG: shall mean any member of the species canis familiaris or hybrid thereof and 
shall include a male or female, spayed, neutered or intact dog (of any age or 
breed);  
 
DWELLING UNIT: shall mean a room or a suite of rooms operated as a 
housekeeping unit, used or intended to be used as a domicile by one or more 
persons and supporting general living conditions including cooking, eating, 
sleeping and sanitary facilities; 
 
GOOD STANDING: shall mean a Kennel that complies with all requirements of 
this By-law and all other Township By-laws, has up to date License, and has 
resolved any outstanding verified complaints at the time of License application; 
 
HARBOUR or HARBOURED: shall include keeping or possessing for any period 
of time, whether temporary or not; 

 
KEEP or KEPT: shall include harbouring or possessing for any period of time, 
whether temporary or not; 
 
KENNEL: shall mean any building, structure, dog run or facility or part thereof 
where more than three (3) dogs are housed, groomed, bred, boarded, trained or 
sold, and includes a BOARDING KENNEL, BREEDING KENNEL, and RETIRING 
KENNEL, but does not include a veterinarian clinic; 
 
LEASH: shall mean a leash, chain, rope, cord, chain or other similar device, which 
is used, designed and capable of being held by a person and is used and designed 
to restrain a dog; 

 
LICENSE: shall mean a License issued by the Township permitting an Owner to 
operate a Kennel; 
 
LICENSEE: shall mean a person issued a kennel License pursuant to this By-law; 

 
MUNICIPAL LAW ENFORCEMENT OFFICER (or “MLEO”): shall mean a person 
appointed by Council to enforce the by-laws of the Township pursuant to section 
15 of the Police Services Act, R.S.O. 1990, c. P. 15, as amended; 
 



  

OFFICER: shall mean a dog control officer, a pound keeper and its employees, 
the Ontario SPCA Officers, Animal Welfare Inspectors appointed under the 
Provincial Animal Welfare Services Act, 2019, police officer, MLEO, the Medical 
Health Officer or other person appointed by by-law to enforce the provisions of this 
By-law; 

 
ONTARIO SOCIETY FOR THE PREVENTION OF CRUELTY TO ANIMALS (or 
“OSPCA”): shall mean the Ontario Society for the Prevention of Cruelty to Animals 
or any local branch; 
 
OWNER: shall mean the person who is the registered owner of the property on 
which a Kennel is located; 
 
PERSON: shall include an individual, sole proprietorship, partnership, limited 
partnership, trust, corporation, and an individual in his or her capacity as a trustee, 
executor, administrator, or other legal representative; 
 
POLICE WORK DOG: shall mean a dog trained, or training, for and engaged in 
law enforcement by any Federal, Provincial or municipal government or 
government agency; 
 
POUND: shall mean any premise or facility or part thereof used by the Township 
for the temporary housing or boarding of dogs that have been impounded pursuant 
to this By-law; 
 
POUND KEEPER: shall mean any person or organization retained by the 
Township to provide pound services; 
 
PROPERTY: shall mean a parcel of land which is capable of being legally 
conveyed; 

 
PUREBRED: shall mean a dog registered or eligible for registration with an 
Association incorporated under the Dog Pedigree Act (Canada); 

 
REGISTRATION or REGISTERED: shall means a record of ownership and of the 
keeping of a dog pursuant to this By-law; 
 
RETIRING KENNEL: shall mean a formerly licensed BREEDING KENNEL that 
meets the criteria in Sections 11.19 to 11.23 of this By-law 
 
SCHEDULE OF FEES: shall mean the Township’s User Fees and Charges By-
Law, as amended from time to time; 
 
SERVICE DOG: shall mean a dog trained to assist the visually impaired and a dog 
guide working with a person with a physical or mental disability or a medical 
condition; 



  

 
TAG: shall mean a tag issued by the Township permitting the Keeping or Harbouring of 
a dog within the Township; 
 
TREASURER: shall mean the Treasurer of the Township; 

 
TOWNSHIP: shall mean The Corporation of the Township of Puslinch; 
 
VETERINARY CLINIC: shall mean a building where dogs are diagnosed and treated 
for illness by a registered veterinarian, and where such dogs can be temporarily housed 
within the clinic, and includes accessory services such as grooming, but does not 
include a commercial kennel as defined in the Township’s Zoning By-law; 

 
ZONE: shall mean a land use designation as indicated in the Township’s Zoning 
By-law(s) passed pursuant to the provisions of the Planning Act. 

 
2. APPLICATION AND GENERAL PROVISIONS 

 
2.1. This By-law shall apply throughout the whole of the Township. 

 
2.2. No Person shall Keep or Harbour or permit to be Kept or Harboured at any one 

time, more than three (3) Dogs per Dwelling Unit to a maximum of 5 Dogs per 
Property. 

 
2.3. Section 2.2 does not apply to 

 
2.3.1. A Pound; 
2.3.2. The Owner of: 

2.3.2.1. A Kennel with a valid License issued pursuant to this By-law 
2.3.2.2. A Veterinary Clinic 
2.3.2.3. A Shelter operated by a branch or affiliate of the Ontario SPCA 

or Humane Society; and, 
2.3.2.4. A facility registered as a research facility in accordance with the 

Dogs for Research Act, R.S.O. 1990, c. A. 22, as amended; 
 

2.4. No Person shall own or Keep or Harbour a Dog without a current valid Dog Tag. 
 

2.5. An Owner of a Dog shall keep the Tag issued by the Township securely fixed 
on the Dog for which it was issued at all times. 

 
2.6. No Person shall: 

 
2.6.1.  affix a Tag to any Dog other than the Dog for which it was issued; or 

2.6.2. remove a Tag except to replace it with a current or valid Tag. 
 
 
 



  

3. LICENSES, TAGS AND REGISTRATION (GENERAL) 

3.1. The Clerk or his/her delegate is hereby delegated authority to issue Licenses 
and Tags in accordance with the provisions of this By-law. 
 

3.2. The Clerk or his/her delegate is hereby delegated authority to impose additional 
terms and conditions to a Kennel License that in his/her opinion are reasonable 
and taking into consideration: 

 
3.2.1. the health, safety and well-being of Persons and Dogs; 
3.2.2. the impact on a neighbouring Property or neighbouring Property 

Owner. 
 

3.3. A Tag automatically expires and becomes null and void upon the sale, death or 
other disposal of a Dog to which such Tag applies. 

 
3.4. A Tag or License issued by the Township is non-refundable. 

 
3.5. A Tag or License issued pursuant to this By-law is valid for one year from the 

date it is issued. 
 

3.6. A Licensee shall notify the Township within fifteen (15) days of any changes to 
the: 

3.6.1. business name; 
3.6.2. location of the business premises; 
3.6.3. ownership of the business 

 
and such changes shall be subject to submission of the necessary 
documentation to the Township. 

 
3.7. A Licensee shall display a License in a conspicuous place on the Licensed 

Property visible to the public at all times. 
 

3.8. A Licensee shall be responsible for the act(s) and omission(s) of its employees, 
representatives and agents in the carrying on of the business in the same manner 
and to the same extent as though the Licensee did the act(s) or omission(s). 

 
3.9. Any record required by this By-law shall be produced by the Licensee upon 

request of an Officer. 
 

4. APPLICATION FOR DOG TAG 
 

4.1. An Owner of a Dog shall obtain a Dog Tag from the Township within ten 
(10) days of taking possession of the Dog and annually thereafter. 

 
4.2. An Owner of a Dog making an application for a Dog Tag shall submit: 

 



  

4.2.1. a complete application in the form provided by the Township; 
 

4.2.2. when required by the Township, a certificate signed by a 
practicing veterinarian that the Dog has been inoculated with an 
anti-rabies vaccine; 

 
4.2.3. the required Tag fee in accordance with the Township’s User Fees 

and Charges By-law, as amended. 
 

4.3. A Dog Tag shall be issued where the Clerk or his/her delegate is 
satisfied that the requirements of this By-law have been met. 

 
4.4. An Owner of a Dog may obtain a replacement Dog Tag upon re-payment of the 

Tag Fee. 
 

5. DOGS AT LARGE 
 

5.1. No Person shall permit a Dog to be at large in the Township.   
 

5.2. A Dog is deemed to be running at large if found in any place other than the 
Property of the Owner of the Dog and the Dog is not on a Leash and under the 
control of a Person capable of handling the Dog when it is on Property other than 
that of the Owner, unless prior consent is given by the Person owning the Property 
on which the Dog is found. 

 
5.3. Sections 5.1 and 5.2 of this By-law shall not apply to a: 

 
5.3.1. Police Work Dog, or a Service Dog while actively engaged in the 

performance of its trained duties; 
 
 

5.4. The Owner of a Dog shall remove forthwith any excrement left by a Dog on any 
public property or private property other than the Owner’s property and shall 
provide for the sanitary disposal of such excrement. 

 
6. IMPOUNDMENT 

 
6.1. An Officer may seize and impound a Dog found running at large and may 

apprehend a Dog. 
 

6.2. Where the Owner of a Dog is known, the Pound Keeper shall make reasonable 
efforts to notify the Owner that the Dog has been impounded. 

 
6.3. Where a Dog is seized and impounded, the Pound Keeper shall return it to 

the Owner provided that: 

6.3.1. the Owner claims possession of the Dog within ten (10) days 



  

(excluding Sundays and holidays) after the date of seizure; and 
 
 

6.3.2. the Dog can be lawfully returned; and 
 

6.3.3. upon payment of any applicable Licensing or Tag fees; and 
 

6.3.4. upon payment of the Pound and boarding fees. 
 

6.4. The Owner of a Dog impounded, if known, whether or not the Dog is claimed 
by the Owner from the Pound, shall be liable for the payment of the Pound fee, 
the boarding fee, and any euthanasia and disposal fees applicable, and shall 
pay all fees on demand to the Township’s Pound Keeper. 

 
6.5. Where at the end of ten (10) days excluding Sundays and holidays a Dog has 

not been returned to the Owner, the Pound Keeper may dispose of the Dog in 
accordance with the provisions of the Animals for Research Act, R.S.O. 1990, 
c. A. 22, as amended. 

 
6.6. All monies received for the sale or adoption of unclaimed Dogs shall become 

the property of the Township. 
 

7. DOG KENNELS – LICENSING 
 

7.1. No Person shall own, operate, manage, control or supervise a Kennel on 
any Property within the Township without a License. 

 
7.2. Only an Owner may apply for and be issued a License. A License issued to 

an Owner is not transferable. 
 

7.3. Every Owner: 
 

7.3.1. who applies for a License shall do so, in writing, on the form 
prescribed by the Township; and 

 
7.3.2. shall be responsible for paying the Township’s actual costs in 

relation to the administration or enforcement of this By-law for their 
Kennel as well as for paying all applicable fees, as required by the 
Schedule of Fees. 

 
7.4. Kennels shall at all times comply with, and shall only be permitted in accordance 

with, the Township’s Zoning By-law, as amended. 
 

7.5. A Kennel shall have a maximum of twenty-five (25) Dogs at any one time. 
Kennels that lawfully existed at the time of original adoption of this By-law 
and that had more than 25 Dogs shall be permitted to continue operating so 
long as the License remains in Good Standing and is re-applied for each 



  

year without any discontinuance of operations, but such operations shall 
not be permitted to expand.  

 
7.6. Every Owner of a Breeding Kennel shall keep a list of all Dogs currently 

being kept at the subject Property, including both purebreds and non-
purebreds, noting verification of current rabies vaccination for each Dog 
(except where there is proof that they are under 4 months of age). This list 
shall be kept current at all times and shall be produced to any Township 
employee or inspector upon demand; 

 
7.7. Every Owner of a Boarding Kennel shall at all times keep a list of all Dogs 

currently boarded, including verification of rabies vaccination for each Dog. 
This list shall be kept current at all times and shall be produced to any 
Township employee or inspector upon demand; 

 

7.8. Every License shall expire on the 1st day of February in the year 
succeeding the date of issue, and every application for renewal of a 
License shall be submitted to the Township on or before that same date. 

 
8. DOG KENNELS – LICENSE APPLICATIONS REQUIREMENTS 

8.1. Every Owner applying for a License shall, on or before the 1st day of 
February of each year, submit the following to the Township: 

 
8.1.1. written clearance from the OSPCA or a veterinarian assuring 

compliance with Sections 11.3 to 11.6, inclusive, of this By-law, with 
any associated costs borne by the Owner; 

 
8.1.2. upon in initial application for a license, or where any change is 

proposed to an existing licensed kennel, a site plan drawn to scale 
showing the location of all buildings, structures, dog runs or facilities 
on the subject property, including the location of all buildings, 
structures, dog runs or facilities, or parts thereof, to be used as a 
Kennel. The site plan must also specify the distance which separates 
the Kennel from all property lines and all buildings, structures, dog 
runs or facilities, including any residential buildings situated on 
adjacent properties; 

 
8.1.3. in the case of Breeding Kennels, a list of all Dogs currently being kept 

at the subject Property, including both purebreds and non-purebreds, 
noting verification of current rabies vaccination for each Dog (except 
where there is proof that they are under 4 months of age); 

 
8.1.4. the applicable fees, as required by the Township’s Fees and Charges By-

law, as amended; 
 



  

8.1.5. a sworn declaration by the Owner that (s)he has never been 
convicted under Section 446 of the Criminal Code of Canada 
pertaining to animal cruelty or an offence under the Ontario Society 
for the Prevention of Cruelty to Animals Act, the Provincial Animal 
Welfare Services Act, 2019, or the Dog Owners’ Liability Act, ; 

 
8.1.6. proof of insurance by way of a Certificate of Insurance showing a 

minimum limit of $2,000,000 (Two Million Dollars) in Commercial 
General Liability; 

 
8.1.7. a floor plan drawn to scale (min. 1:64 (3/16” = 1’-0”)) of any building, 

structure, dog run, or facility being used for the housing of Dogs. The 
floor plan must graphically indicate the area being used for a Kennel 
including pens, dog runs, walkways, exits, fire extinguishers, etc. 
The plans shall be fully dimensioned and labelled. 

 
8.1.8. a nutrient management plan demonstrating how Dog excrement will 

be handled and disposed of. 
 
8.1.9. in the discretion of the Township, in the case of a new Kennel or an 

expansion (either in area or in number of Dogs), a noise study from 
a qualified acoustical consultant demonstrating that predicted noise 
will not cause exceedances of environmental noise guidelines from 
stationary sources as published by the Ministry of the Environment, 
Conservation and Parks from time to time. 

 
8.2. in the case of a new Kennel or an expansion (either in area or in number of 

Dogs), a site inspection shall be required within 30 days of the issuance of 
the license to confirm that the Kennel was constructed in accordance with 
the site plan and meets all other requirements of this By-law. Failure by the 
Owner to allow for such an inspection shall be grounds for revocation of the 
License. 

 
 

9. REFUSAL OF LICENSE  
 
9.1. The Township shall refuse to issue a License where: 

 
9.1.1. all of the submission requirements set out in section 8 of this By-

law have not been met; 
 

9.1.2. any of the other requirements of this By-law are not being met;  
 

9.1.3. the location of a Kennel does not meet all of the applicable 
zoning requirements; or, 

 



  

9.1.4. in the case of an existing Kennel, the Licensee is not in Good 
Standing under this By-law or any other Township By-law. 

 
9.2. The Township may refuse to issue a License application where the Owner 

has been convicted of an offence pursuant to a provincial statute or an 
offence pursuant to a municipal by-law. 

 
9.3. In the event that a License application is refused, the Township shall provide 

written notice to the Owner by regular mail or personal delivery, together with 
reasons for the refusal. 

 
9.4. Within twenty (20) days of a License application being refused, the Owner 

may apply to the Township, in writing, for a hearing before Council. 
 

9.5. Upon receipt of a request for a hearing, the Township shall arrange for such 
a hearing at a Council meeting and written notice of the date, time and 
location of that hearing shall be given to the Owner by regular mail or 
personal delivery not less than seven (7) days prior to the hearing. 

 
9.6. At any hearing, prior to making its decision, Council shall consider: 

 
9.6.1. the License application; 

 
9.6.2. the reasons for refusal; 

 
9.6.3. any recommendations for conditions to be placed on the License; 

and 
 

9.6.4. any oral or written submissions made by the Owner or their 
representative. 

 
9.7. Following the hearing, Council may: 

 
9.7.1. issue the License, with or without conditions; or, 

 
9.7.2. refuse to issue the License. 

 
9.8. The Township shall notify the Owner, in writing, of Council’s decision by 

regular mail or personal delivery within ten (10) days of the decision. 
 

9.9. Council’s decision shall be final and not subject to further review. 
 

10. CHANGES/ALTERATIONS TO KENNEL 

10.1. After the issuance of a License, the Owner shall not change or otherwise 
alter a Kennel without first obtaining the written permission of the Township 
and submitting: 



  

 
10.1.1. written clearance from the OSPCA or a veterinarian assuring 

compliance with Sections 11.3 to 11.6, inclusive, of this By-law, 
with any associated costs borne by the Owner; 

 
10.1.2. a revised site plan drawn to scale showing the location of all 

buildings, structures, dog runs or facilities on the subject property, 
including the location of all buildings, structures, dog runs or 
facilities, or parts thereof, to be used as a Kennel.  The site plan 
must also specify the distance which separates the Kennel from all 
property lines and all buildings, structures, dog runs or facilities, 
including any residential buildings situated on adjacent properties; 

 
10.1.3. in the case of a Breeding Kennel, a revised list of all Dogs currently  

being kept at the subject Property at the time the application is 
submitted, including both Purebreds and non-Purebreds, noting 
verification of current rabies vaccination for each Dog (except 
where there is proof that they are under 4 months of age);  

 
10.1.4. in the discretion of the Township, in the case of a Kennel 

expanding either in area or in terms of the number of Dogs, a 
noise study from a qualified acoustical consultant 
demonstrating that such expansion will not cause exceedances 
of environmental noise guidelines from stationary sources as 
published by the Ministry of the Environment, Conservation and 
Parks from time to time;  

 
10.1.5. an updated nutrient management plan that reflects the changes 

in the Kennel operation; and, 
 

10.1.6. the applicable fees, as required by the Schedule of Fees. 
 

10.2. The Township shall refuse to approve a change or alteration where the 
Licensee is not in Good Standing under this By-law or any other Township 
By-law. 
 

10.3. The Township shall provide written notice of its approval or refusal of a 
change or alteration to a Kennel to the Owner by regular mail, email or 
personal delivery, together with reasons for the refusal. 

 
10.4. In the event that the proposed change or alteration is refused, the Owner 

may apply for a hearing before Council following the same procedures as set 
out in sections 9.4 to 9.9 of this By-law. 

 
11. MINIMUM STANDARDS 

All Kennels shall comply with the following minimum standards, in addition to all 



  

requirements of the Township’s Zoning By-law, as amended: 
 

11.1. No Kennel shall be located within any part of any Dwelling Unit or 
attached to any Dwelling Unit. 

 
11.2. No part of any building or structure enclosing a Kennel shall be used for 

human habitation. 
 
11.3. Every Kennel shall be of sufficient space to allow the Dogs kept therein 

to stand erect and be comfortable, and shall have no less than 2.3 square 
metres (25 sq. ft.) of floor area per Dog which may be increased in 
accordance with the size of the Dog or decreased in accordance with the 
size of the breed of Dog using reasonable judgement and approved by 
the OSPCA or veterinarian. 

 
11.4. Every Kennel shall be sufficient in size and height and of a design that 

permits each Dog confined therein to: 
 

11.4.1. stand normally to its full height with sufficient room for the Dog to 
wag its tail without hitting anything; 

 
11.4.2. turn around easily; 

 
11.4.3. move about easily for the purpose of posture adjustments; 

 
11.4.4. lie down in a fully extended position and without touching another 

Dog; 
 

11.4.5. have sufficient room to separate food, excrement and bedding; 
 

11.4.6. provides for isolation areas for sick or distressed Dogs; 
 

11.4.7. enable species-appropriate contact; and, 
 

11.4.8. provide for the social and behavioural needs of the Dog. 
 

11.5. Every Kennel shall be properly equipped with accessible, fresh water and 
suitable, adequate feed both in clean, properly sized containers made of 
stainless steel to maintain Dogs in a healthy condition. Food and water 
receptacles shall be kept clean and located as to avoid contamination by 
excreta. 

 
11.6. Every Kennel shall be kept in a sanitary, well-ventilated condition and free 

from offensive odours, disease and insect or rodent infestation. Dog feces 
shall be removed daily. 

 



  

11.7. Every Kennel shall have floors and walls made of concrete or other 
impermeable material (including rigid plastic). Wire floors and cages shall 
not be permitted. 

 
11.8. The yards and runways associated with Kennel operations shall be 

completely enclosed with a fence or as required by the Township’s 
applicable Zoning  By-law. 

 
11.9. Floors in all pens, alley-ways and outdoor runs (or any area resembling 

the same) shall be sloped to allow for sufficient drainage. 
 
11.10. Every Kennel shall be provided with adequate natural or artificial light, 

proper ventilation and sufficient heat and air conditioning to maintain 
healthy conditions. Every run or pen must be regularly cleaned and 
sanitized and excreta removed and properly disposed of daily. 

 
11.11. Every Kennel shall be provided with adequately shaded, outdoor open air 

runs, properly fenced to maintain control of the Dogs and with adequate 
space to accommodate the breed of the Dog being housed. 

 
11.12. The Owner of a Kennel shall maintain compliance with all environmental 

laws pertaining to the disposal of waste at all times. 
 
11.13. The Owner of a Kennel shall ensure that every Dog is provided with 

necessary veterinary medical care when any Dog exhibits signs of pain, 
illness, injury or suffering. 

 
11.14. Every Owner of a Kennel shall: 

 
11.14.1. maintain records verifying current rabies vaccination for 

each Dog at the Kennel (except puppies at a Breeding 
Kennel under 4 months old) and provide such records to the 
Township immediately upon request; and 

 
11.14.2. have in force and effect, at all times, Commercial General 

Liability insurance with a minimum limit of $2,000,000 (Two 
Million Dollars) and provide proof of such insurance to the 
Township immediately upon request. 

 
11.15. The Owner of a Kennel shall ensure that: 

 
11.15.1. a secure, chain link fence, wooden fence or alternative 

enclosure satisfactory to Township staff is installed and 
maintained around any outdoor run or any outdoor play area 
with a minimum height of 2 metres (6 feet); 
 



  

11.15.2. any pen area for the housing of Dogs shall be constructed 
with solid walls and roofing; 
 

Breeding Kennels 

11.16. In addition to the Minimum Standards in Sections 11.1 to 11.14, every 
Breeding Kennel shall: 

 
11.16.1. maintain a whelping bitch in separate accommodation 

from the balance of the Dogs in the Kennel, and shall keep 
any puppies in a whelping box that prevents puppies from 
escaping or harming themselves; 

 
11.16.2. provide bitches with nursing puppies increased space in 

the whelping box by 10% per nursing puppy; 
 
11.16.3. provide absorbent bedding in the whelping box to keep the 

puppies clean and dry; 
 
11.16.4. provide a water bowl that is situate such that a puppy 

cannot fall in 
 
11.16.5. provide adequate supplemental heat at all times. 
 

11.17. Every Owner of a Breeding Kennel shall maintain records of the following: 
 
11.17.1. the dates of arrival and departure of all Dogs; 
 
11.17.2. the breeding and identification records of all whelping 

bitches and stud Dogs and the results of litters; 
 
11.17.3. the age and breed of all Dogs kept and sold; and 
 
11.17.4. the names and addresses of the purchasers of individual Dogs. 

Boarding Kennels 

11.18. Every Owner of a Boarding Kennel shall maintain records with the following 
minimum information: 

 
11.18.1. the dates of arrival and departure of all Dogs; and 

 
11.18.2. the names and addresses of the owners of all Dogs 

cared for at the Kennel. 
 
      Retiring Kennels 

11.19. Where an Owner of a Breeding Kennel wishes to wind down 



  

operations and retire, they shall have the option of applying for a 
Retiring Kennel license in accordance with this section. The purpose 
of the Retiring Kennel license is to allow an Owner who has operated 
in Good Standing keep more than three (3) Dogs on their Property 
without the need to apply for a full Breeding Kennel license.  

 
11.20. To be eligible for a Retiring Kennel License, the Owner must 

demonstrate: 
 

11.20.1. That he/she previously was a Licensee in Good Standing 
in the calendar year immediately prior to applying for a 
Retiring Kennel License; 
 

11.20.2. That all commercial activities (including boarding, breeding 
and training, etc.) have ceased; 
 

11.20.3. That the number of Dogs will not increase, which shall be 
demonstrated by a sworn declaration to that affect; 
 

11.20.4. That no more than ten (10) Dogs will be harboured on the 
Property; 

 
11.21. Retiring Kennel Licenses shall only be permitted for a maximum of 5 

years. 
 

11.22. The Licensee of a Retiring Kennel shall be subjected to annual 
inspections to ensure that no commercial activities have resumed.  

 
11.23. The requirements of sections 7.4, 8.1, and 11.14.2 of this By-law do 

not apply to Retiring Kennels. 
 

12. CONFINEMENT AND CONTROL OF DOGS IN KENNELS 

12.1. All Dogs shall be confined indoors during the hours of 8:00 p.m. to 
7:00 a.m.  

 
12.2. The Owner of a Kennel shall maintain compliance with applicable 

Township by-laws at all times. 
 
 
13. REVOCATION OF LICENSE 

13.1. Any License issued under the provisions of this By-law may be revoked by 
the Township, prior to its expiration, for any contravention of the provisions 
of this By- law if: 

 
13.1.1. the Township provides written notice of the By-law 



  

contravention to the Owner by regular mail or personal delivery; 
and, 

 
13.1.2. the Owner has not corrected the By-law contravention within 

ten (10) days of receiving the Township’s written notice. 
 

13.2. Following the process set out in section 13.1, if the Township decides to 
revoke a License, the Township shall provide written notice of the revocation 
to the Owner by regular mail or personal delivery. 

 
13.3. Following the revocation of a License, the Owner may apply for a hearing 

before Council following the same procedures as set out in sections 9.4 to 
9.9 of this By-law. 

 
 

14. ENFORCEMENT 
 
14.1. This By-law may be enforced by a Municipal Law Enforcement Officer, or 

any other Person appointed by Council for that purpose. 
 

15. INSPECTION 

15.1 The Township may enter on land at any reasonable time for the purpose 
of carrying out an inspection to determine whether or not the following are 
being complied with: 
15.1.1 this By-law; 
15.1.2 a direction or order of the Township made under the Municipal 

Act, 2001 or a by-law of the Township passed under the 
Municipal Act, 2001; and, 

15.1.3 a condition of a License. 
 

15.2 For the purposes of an inspection, the Township may: 
 

15.2.1 require the production for inspection of documents or things relevant 
to the inspection; inspect and remove documents or things relevant 
to the inspection for the purpose of making copies or extracts; 

 
15.2.2 require information from any Person concerning a matter related to 

the inspection; and 
 

15.2.3 alone or in conjunction with a Person possessing special or expert 
knowledge, make examinations or take tests, samples or 
photographs necessary for the purposes of the inspection. 

 
16. OFFENCES 

16.1. Any Person who contravenes any provision of this By-law is guilty of an 



  

offence and upon conviction is liable to a fine as provided for by the 
Provincial Offences Act, R.S.O. 1990, c. P.33, as amended. 

 
16.2. A director or officer of a corporation who knowingly concurs in the 

contravention of this By-law by the corporation is guilty of an offence. 
 
16.3. Any Person who hinders or obstructs, or attempts to hinder or obstruct, 

any Person who is exercising a power or performing a duty under this 
By-law is guilty of an offence. 

 
16.4. Each day on which a person contravenes any provision of this By-law shall 

be deemed to constitute a separate offence under this By-law as provided 
for in section 429(2) of the Municipal Act, 2001, S.O. 2001, c.25. 

 
16.5. Any Person, including a director or officer of a corporation, who is 

convicted of an offence is liable to a minimum fine of One Hundred 
Dollars ($100.00) and a maximum fine of One Hundred Thousand 
Dollars ($100,000.00). 

 
16.6. In addition to the fine amounts set out in section 16.5 of this By-law, for 

each day or part of a day that an offence continues, the minimum fine 
shall be One Hundred Dollars ($100.00) and the maximum fine shall be 
Ten Thousand Dollars ($10,000.00). The total of all daily fines for the 
offence is not limited to One Hundred Thousand Dollars ($100,000.00). 

 
16.7. In addition to the regular fines outlined in sections 16.5 and 16.6 of this 

By-law, a special fine may be imposed on any convicted Person in order 
to eliminate or reduce any economic advantage or gain from 
contravening this By-law. A special fine may exceed One Hundred 
Thousand Dollars ($100,000.00). 

 
16.8. If this By-law is contravened and a conviction entered, in addition to any 

other remedy and to any penalty imposed by the By-law, the court in 
which the conviction has been entered or any court of competent 
jurisdiction thereafter may make an order prohibiting the continuation or 
repetition of the offence by the Person convicted. 

 
Collection of Unpaid Fines 
16.9. Pursuant to s. 441 of the Municipal Act, 2001, if any part of a fine for a 

contravention of this By- law remains unpaid after the fine becomes due 
and payable under s. 66 of the Provincial Offences Act, R.S.O. 1990, c. 
P.33, as amended, including any extension of time for payment ordered 
under that section, a Treasurer may give the Person against whom the 
fine was imposed a written notice specifying the amount of the fine 
payable and the final date on which it is payable, which shall be not less 
than twenty one (21) days after the date of the notice. 



  

 
If the fine remains unpaid after the final date specified in the notice, the fine 
shall be deemed to be unpaid taxes for the purposes of s. 351 of the 
Municipal Act, 2001. 
 

     Court Order to Close Premises  
16.10. Pursuant to s. 447 of the Municipal Act, 2001, where an Owner is 

convicted of knowingly carrying on or engaging in a trade, business or 
occupation on, in or in respect of any premises or any part of any 
premises without a License required by this By-law, the Court may order 
that the premises or part of the premises be closed to any use for a 
period not exceeding two (2) years. 

 
16.11. Where a Person is convicted of a contravention of this By-law, other than a 

conviction described in section 16.10, and the Court determines that the 
Owner or occupant of the premises or part of the premises in respect of 
which the conviction was made knew or ought to have known of the conduct 
which formed the subject-matter of the conviction or of any pattern of similar 
conduct, the Court may order that the premises or part of the premises be 
closed to any use for a period not exceeding two (2) years. 

 
17. ORDERS 

17.1. Where the Township is satisfied that a contravention of this By-law has 
occurred, the Township may make an order requiring the Person who 
contravened this By-law, or who caused or permitted the contravention, or 
the Owner or occupier of the land on which the contravention occurred, to 
discontinue the contravening activity. 
 

17.2. An order under s. 17.1 of this By-law shall set out: 
 

17.2.1. reasonable particulars of the contravention adequate to identify the 
contravention and the location of the land on which the contravention 
occurred; and, 

 
17.2.2. the date by which there must be compliance with the order. 

 
17.3. Any Person who contravenes an order under s. 17.1 of this By-law is guilty of 

an offence. 
 

17.4 Where the Township is satisfied that a contravention of this By-law has 
occurred, the Township may make an order requiring the Person who 
contravened this By- law, or who caused or permitted the contravention, or 
the Owner or occupier of the land on which the contravention occurred, to 
do work to correct the contravention. 

 
17.5 An order under s. 17.4 of this By-law shall set out: 



  

 
17.5.1 reasonable particulars of the contravention adequate to identify 

the contravention and the location of the land on which the 
contravention occurred; and, 

 
17.5.2 the work to be done and the date by which the work must be done. 

 
17.6 An order under s. 17.4 of this By-law may require work to be done even 

though the facts that constitute the contravention of this By-law were 
present before this By-law came into force. 

 
17.7 Any Person who contravenes an order under s. 17.4 of this By-law is guilty 

of an offence. 
 

17.8 If a Person fails to do a matter or thing, including comply with an order under 
this By-law, as directed or required by this By-law, the Township may, in 
default of it being done by the Person directed or required to do it, do the 
matter or thing at the Person’s expense. The Township may recover the 
costs of doing a matter or thing from the Person directed or required to do 
it by action or by adding the costs to the tax roll and collecting them in the 
same manner as municipal taxes. 

 
17.9 The costs outlined in s. 17.8 of this By-law shall include interest calculated 

at a rate of fifteen per cent (15%), calculated for the period commencing 
on the day the Township incurs the costs and ending on the day the costs, 
including the interest, are paid in full. 

 
17.10 The amount of the costs, including interest, constitutes a lien on the land 

upon the registration in the proper land registry office of a notice of lien. 
The lien is in respect of all costs that are payable at the time the notice is 
registered plus interest accrued to the date the payment is made. Upon 
receiving payment of all costs payable plus interest accrued to the date of 
payment, the Township shall register a discharge of the lien in the proper 
land registry office. 

 
18. SERVICE OF ORDERS, NOTICES and DECISIONS 

 
18.1. An order, notice or decision under this By-law shall be served personally or by 

registered mail. A copy of the order, notice or decision may also be: 
 

18.1.1. Emailed to the last known email address of the Person to whom the 
order is directed; 

18.1.2. Deposited in a mailbox or mail slot of the Person to whom the order 
is directed; or, 

18.1.3. Sent by prepaid regular mail to the last known address of the 
Person to whom the order is directed. 



18.2. Where service is effected by: 

18.2.1. registered mail, it shall be deemed to be made on the second (2nd) 
day after the date of mailing; 

18.2.2. person service, it shall be deemed effective on the day the 
document served was delivered; 

19. SHORT TITLE

19.1. This By-law may be cited as the “Dog and Kennel Licencing By-Law”.

20. SEVERABILITY

20.1. If any court of competent jurisdiction finds that any of the provisions of this 
By-law are ultra vires the jurisdiction of Council, or are invalid for any reason, 
such provision shall be deemed to be severable and shall not invalidate any 
of the other provisions of the by-law which shall remain in full force and effect. 

21. REPEAL

21.1. By-laws 8/99 and 33/05 are hereby repealed. 

22. COMING INTO FORCE

22.1. This By-law shall come into effect upon the final passing thereof. 

_________________________________ 

James Seeley, Mayor 

_________________________________ 

 Courtenay Hoytfox, Clerk 

Passed by Council on the 24th day 
of March, 2021 authorized by 
Council Resolution No. 2021-095



  

Township of Puslinch 
By-law No. 024-2021 

Schedule A 
Part I of Provincial Offences Act 

Set Fine Schedule 

Item Short Form Wording Provision Creating 
or Defining Offence 

Set Fine 

1 Keep more than 3 dogs per 
dwelling unit / 5 dogs per property 

2.2 $200.00 

2 Keep/harbour dog without valid 
tag 

2.4 $150.00 

3 Affix tag to unregistered dog 2.6.1 $150.00 

4 Fail to display License in 
conspicuous place 

3.7 $300.00 

5 Permit dog to run at large 5.1 $100.00 

6 Fail to remove dog excrement 5.4 $100.00 

7 Operate kennel without a license 7.1 $400.00 

8 Permitting Dogs outdoors – 8:00 
p.m. to 7:00 a.m. 

12.1 $100.00 

 

*NOTE: The penalty provision for the offences indicated above is section 16.1 of the By-law 
024-2021, a certified copy of which has been filed. 

 



 

 
 

 

 Consulting Acoustical Engineers 

 

Celebrating over 60 years 
30 Wertheim Court, Unit 25 

 Richmond Hill, Ontario, Canada, L4B 1B9 

 email ● solutions@valcoustics.com 

 web ● www.valcoustics.com

September 19, 2023   telephone ● 905 764 5223 

 fax ● 905 764 6813 

Township of Puslinch 
7404 Wellington Road 34 
Puslinch, Ontario 
N0B 2J0 
 
Attention: Lynne Banks VIA E-MAIL 
 lbanks@puslinch.ca  

Re: Peer Review of Environmental Noise Study and Peer Review Response 
 Proposed Dog Breeding Kennel 

6706 Gore Road 
 Puslinch, Ontario 
 VCL File: 123-0140 

Dear Ms. Banks: 

We have completed our review of these documents: 

• “Environmental Noise Study, Dog Breeding Kennel, 6706 Gore Road, Puslinch, Ontario”, 
dated August 25, 2023, prepared by SLR Consulting (Canada) Ltd. (SLR); and 

• Letter to Usman Aziz dated August 25, 2023 regarding 6706 Gore Road, Township of 
Puslinch, Peer Review Response – Proposed Dog Breeding Kennel – Environmental Noise 
Study, prepared by SLR. 

Our comments are outlined herein. 

1.0 COMMENTS 

a) We agree that the application of the sound level limits for a stationary noise source as 
outlined in Ministry of Environment, Conservation and Parks (MECP) Publication NPC-300 
appropriately address the requirements of the applicable Noise By-Laws. This is 
consistent with item 8.1.9 in By-Law Number 024-2021 which indicates the predicted noise 
levels are not to exceed the environmental noise guidelines from stationary sources as 
published by the MECP. 

b) Section 4.1.1 of the SLR report indicates that the reference sound power level of 110 dBAI 
used to complete the impact assessment is an average sound power level that is 
representative of small to large breed dogs. The report then goes on to say “as the kennel 
is planning to include small breeds at this time, this is considered to be a conservatively 
high assessment of noise impacts”. A few questions: 

mailto:lbanks@puslinch.ca
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a. Why is this a conservatively high assessment when the reference sound power 
level used is a representation of the mix of breed sizes anticipated at the facility? 

b. Is the facility planning on not having small breeds at some point in the future? 

c. If small breeds are not at the facility, what impact does this have on the reference 
sound power level and the resulting off site sound levels? Conversely, if larger 
breeds are not anticipated at the facility, what impact does this have on the 
reference sound power level and the resulting off site sound levels? 

c) Section 4.1.1 also recommends that “exterior windows to climate-controlled spaces where 
dogs will be located indoors remain closed for noise control purposes”. For noise control 
purposes, all indoor spaces where dogs may be located require exterior windows and 
doors to remain closed for noise control purposes and not just those spaces that are 
climate controlled. 

d) The recommendation that a/c unit selections shall meet the sound level recommendations 
of MECP Publication NPC-216 is not adequate. According to NPC-216, the indicated 
7.6 bels limit applies to residential air conditioners that are 38,900 BTU or less. If larger 
air conditioners are used, there is no corresponding sound level limit in NPC-216. Thus, 
the recommendation should simply be that each a/c unit must have an ARI sound rating 
not exceeding 7.6 bels. 

e) The discussion in 4.4 of the SLR report indicates that the vacant lot is not noise sensitive. 
NPC-300 clearly defines a noise sensitive zoned lot as being a Point of Reception where 
the noise guideline limits must be met. We agree that any required noise mitigation can 
be deferred but that the mitigation must be in place prior to any dwelling or other noise 
sensitive use being occupied. However, the noise study must demonstrate that any 
potential noise mitigation measures are feasible and practical. Questions about the 
potential noise mitigation measures mentioned in the report are: 

a. What does administrative controls mean? Will outdoor runs 1 and 2 cease to be 
used? Review of the analysis results also seem to show the guideline limits are 
exceeded for the outdoor run 4 scenario. Does this mean future outdoor activities 
will be limited to outdoor run 3? 

b. What height of sound barrier is needed to meet the guideline limits? 

c. Regarding Figure 5 which shows the area where an excess above the guideline 
limit is predicted, the Outdoor Point of Reception should also be considered which 
extends 30 m from the dwelling facades in all directions. 

f) The sound level modelling discussion in 4.2 indicates existing buildings were taken into 
account. Review of the analysis results indicate that the predicted sound levels are higher 
at POR 1 than at POR 3. These receptors are about the same distance from the facility. 
However, POR 1 likely benefits from the acoustical screening provided by the existing 
buildings (the analysis information in Appendix B shows barrier attenuation for the receptor 
to the west). Thus, it is not clear why the sound level at POR 1 is higher than at POR 3. 
Clarification is needed. 
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g) The report fails to provide any significant analysis details, such are the ground absorption 
coefficient, or a sample calculation. Additional analysis detail is needed to confirm the 
analysis approach. 

2.0 CONCLUSIONS 

Our review of the environmental noise study prepared in support of the dog breeding kennel 
indicates a few items remain, as outlined above, that require further clarification and assessment 
before we can concur with its findings and conclusions. 

If there are any questions, please do not hesitate to call. 

Yours truly, 

VALCOUSTICS CANADA LTD. 

 

Per:                                  
 Jo n me anow, . ng.

JE\ 
J:\2023\1230140\000\Letters\2023-09-19 Peer Review  V2.0.docx 



 
 

 

Comment Summary – Zoning By-law Amendment Application – 6706 Gore Rd. 

 

Consultant Comments 

GM BluePlan - Engineers 

 

Please see letter attached 

County of Wellington Planning Please see letter attached 
 

Ecologist Please see letter attached 
 

Stan Denhoed-Township Hydrogeologist No concerns 
 

Township of Puslinch Fire Department – Brent Smith The Fire Department has no concerns. 
 

Township of Puslinch Building Department – Andrew 
Hartholt 

 Building permits will be required for any: 
o New or modified buildings 

 The Township does not appear to have 
any records of building permits for the 
kennels and septic systems shown. 

o Additional or modified plumbing 
o New or modified septics 

 Shed #5 doesn’t appear to be showing on the site plan 
provided.  Where is the shed located? 

 Provide distances from septic system to existing 
buildings 

 Provide details, assessment, and estimated flows for all 
existing septic systems on-site.  

 



 
 

Further comments will be made once the site plan application 
is received and more information is available. 
 

Township of Puslinch Public Works – Mike Fowler No comments or concerns 
 

Township of Puslinch By-law – Jacob Normore By-law has no comments or concerns at this time. 
 

GRCA See letter attached 
 

Source Water Since this property is not located in a vulnerable area 
(wellhead protection area, issues contributing area, intake 
protection zone etc.), the application can be screened out and 
it does not require a Section 59 notice under the Clean Water 
Act. 
 

Noise Consultant See letter attached 
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650 WOODLAWN RD. W., BLOCK C, UNIT 2, GUELPH ON N1K 1B8  P: 519 -824-8150  F: 519-824-8089   WWW.GMBLUEPLAN.CA 

 March 27, 2023 
 Our File: 121006-042 
Township of Puslinch 
7404 Wellington Road 34 
Guelph, ON N0B 2J0 
 
 
Attention: Ms. Lynne Banks 
  
    Re: Zoning By-law Amendment 
     Proposed Dog Kennel and Related Operation 
    6706 Gore Road, Township of Puslinch 
 
Dear Ms. Banks, 
 
Following our review of Zoning By-law submission documents received on March 22, 2023, we are providing comments 
for a proposal to convert an existing equestrian facility to a dog kennel facility, on the subject lands at 6706 Gore Road 
in the Township of Puslinch. 
 
The following documents and drawings were received and reviewed: 
 

• Zoning By-law Amendment Application, prepared by GSP Group, dated December 8, 2022. 

• Pre-consultation Comment Summary, prepared by the Township of Puslinch, n.d. 

• Letter for the Application for Zoning By-law Amendment, prepared by GSP Group, dated December 8, 
2022. 

• Final Site Plan, Fire Route Plan, and Water Management and Hydro Plan, unknown author, dated March 
2023. 

• Project Report, prepared by J.D. Barnes Ltd., dated December 21, 2022. 

• Plan of Survey for Part of Lot 9 Gore Concession in the Township of Puslinch, prepared by J.D. Barnes 
Ltd., dated December 20, 2022. 

• Waste Management Plan Report, unknown author, n.d. 
 
We defer the following documents and drawings to the Township Planning department. 

• Planning Justification Report, prepared by GSP Group, dated March 2023. 
 
We defer the review of the following documents and drawings to the Township Building Department. 

• House Plan, including H1-H3, unknown author, dated March 2023. 

• Plan of Sheds, including A1-A3, unknown author, dated March 2023. 
 
Based on our review of the site and provided documents, it appears that existing buildings, driveways, and parking areas 
are to be used for proposed dog kennel activities. It is assumed that existing water and wastewater servicing will be used, 
and that there will not be significant changes to site grading, drainage or the percent imperviousness of the property.  
 
Therefore, as stated in GMBP’s pre-consultation letter dated January 6, 2022, we will review the Site Plan for 
completeness as it pertains to the proposed activity. 
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As such, we provide the following comments based on our review of the Site Plan: 
 
Deficiencies/Outstanding Matters 

Item 
No. 

Matter / 
Requirement 

Drawing / 
Document 
Reference 

Date Issue 
Identified 

Comment 

1. 
Site Plan 
Qualified 
Professional 

Site Plan 
March 22, 
2023. 

Please confirm the Site Plan author/drafter. As per Township 
of Puslinch Site Plan and Drawing Requirements, the Site Plan 
must show the author and it must be prepared by a qualified 
professional. 

2. Site Plan Site Plan 
March 22, 
2023. 

Please see the complete Site Plan and Drawing Requirements 
for a list of items required for a Site Plan: 

Site Plan and Drawing Requirements (puslinch.ca) 
(https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-
and-Drawing_Guidelines.pdf) 

Please confirm the general information such as the owner, 
consultant, legal description, property lines referenced to a 
current plan of survey, north arrow, revision dates (if 
applicable) on the Site Plan. 

Please also confirm garbage disposal areas, lighting 
information, accessibility routes, and signage for the fire 
access route on the Site Plan. 

 
 
If you have any questions or require additional information, please do not hesitate to contact us. 
 
Yours truly, 
 
GM BLUEPLAN ENGINEERING 
Per: 
 
 
 

 

 
Srdjan Malicevic, E.I.T.      Steve Conway, C.E.T., rcsi, PMP 
Project Designer      Branch Manager, Partner 

https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf
https://puslinch.ca/wp-content/uploads/2020/09/Site-Plan-and-Drawing_Guidelines.pdf


 

COUNTY OF WELLINGTON 
 
PLANNING AND DEVELOPMENT DEPARTMENT ADMINISTRATION CENTRE 

ALDO SALIS, BES, M.Sc. MCIP, RPP, DIRECTOR OF PLANNING AND DEVELOPMENT 74 WOOLWICH STREET 

TEL: (519) 837-2600 EXT. 2064  GUELPH, ONTARIO 

FAX: (519) 823-1694 N1H 3T9 

1-800-663-0750 

 
April 11th, 2023 
 
Glenn Schwindinger 
CAO 
Township of Puslinch  
7404 Wellington County Rd 34 
Puslinch, On 
N0B 2J0 
 
 

Dear Glenn: 
 
Re: ZONING BY-LAW AMMENDMENT – Initial Comments 

Usman Aziz  
6706 Gore Rd  
Township of Puslinch 

 
Please find the Planning comments below in reference to the above noted Zoning By-law Amendment 
based on our preliminary review of the documents below. These comments are provided based on a review 
of the following: 
 
Reports Submitted: 

 Zoning By-law Amendment Application Form  

 Application for Zoning By-law Amendment Letter (December 8, 2022) 

 Planning Justification Report prepared by GSP Group (March 2023) 

 Waste Management Plan (n.d.) 

 Surveyor’s Real Property Report, prepared by J.D. Barnes Ltd. (December 20, 2022) 

 Surveyor Project Report prepared by J.D. Barnes Limited (December 21, 2022) 

 Fire Route Plan (March 2023 

 Water Management and Hydro Plan (March 2023) 

 Site Plan (March 2023)  

 Proposed Shed Drawings (March 2023 

 House Floor Plans (March 2023) 

 Environmental Noise Study – Dog Breeding Kennel prepared by SLR (December 6, 2023) 
 

 
Proposed Use  

1. It is acknowledged that the application is proposing to establish a dog kennel facility and dog 
breeding operation. The applicant has confirmed that the proposed development will not include 
future veterinary services. The application proposes a site specific amendment to the zoning by-law 
for a portion of the property for the kennel use.  
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Planning Comments: 

2. The applicant is to clarify the portion of the business related to the boarding of dogs. What services 
are provided for the boarding of dogs? Is the applicant proposing to have additional dogs boarded 
from the public above the 25 dogs on-site noted within the Planning Justification Report? Do the 25 
dogs identified in the Planning Justification Report live on the property permanently? The 
maximum number of dogs permitted within the Kennel By-law on a property at any given time is 25 
dogs.  
 

3. Can the applicant please provide greater detail on the boarding services related to the boarding 
kennel (i.e. pick up and drop off times, other times of services, services provided etc.)  
 

4. The applicant has identified that the property contains an existing single detached dwelling, a large 
rectangular metal-clad building, and two larger sheds. However, from the submitted site plan and 
shed drawings, it appears there are other sheds associated with the use (sheds 1-5). Shed 5 is not 
identified within the submitted site plan. Please confirm all of the buildings proposed to be 
associated with the use and show them on an updated site plan drawing. It appears the following 
buildings are used as part of the proposal: 

a. Barns: 1-4 
b. Sheds: 1-5  

 
5. Five full time employees and three part-time employees are proposed associated with the use and 

guests are proposed to be permitted on the site during the hours of 10:00 am to 6:00 pm. Please 
provide an explanation as to the reasons guests are accessing the property (i.e. pick up and drop off 
times of dogs boarded on-site, other services etc.). 
 

6. The subject property is designated as Secondary Agricultural, Core Greenlands and Greenlands 
within the County of Wellington Official Plan. The subject lands are also located within the Paris 
Galt Moraine Policy Area. The Secondary Agricultural Designation permits all uses allowed in the 
Prime Agricultural Area. Kennels may be permitted on an existing lot of record within the Prime 
Agricultural Area and the Official Plan provides that local zoning by-laws may establish criteria for 
these uses.  
 

7. The subject property is zoned Agricultural (A) and is within the Natural Environment (NE) Zone and 
contains the Environmental Protection Zone Overlay. The proposed boarding and breeding kennel 
use appears to be fully within the Agricultural Zone, however an additional key map of the site 
showing the overall full property layout and the portion of the property within the proposed site 
specific zone is required to get a full understanding of the function of the site.  
 

8. The applicant is to confirm the septic and water servicing requirements for the proposed use. The 
site plan shows three septic systems and one well. Please confirm which are existing and proposed. 
The application form indicates there are existing and proposed wells and septic systems. The pre-
consultation included a question for the applicant to confirm the servicing requirements for the 
use.  
 

9. Section 4.13 of the Township Zoning By-law requires that a kennel shall be no closer than 125 m 
from any existing residential dwelling, commercial or institutional building on any other lot. 
Planning staff are concerned that the dog runs appear to not be located outside of the 125 m from 
existing residential dwellings and how this may impact compatibility of the proposed use. The 125 
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m setback is measured from all components of the kennel use, not just where dogs are primarily 
housed. The submitted noise study appears to have not reviewed the 125 m setback as part of the 
evaluation, and it appears there are additional dog runs not reviewed by noise consultant. The 
noise study identified two (2) outdoor run areas (area to the rear of the barns and to the east of the 
barn), however the site plan and the submitted shed drawings show additional dog runs (shed 3 
and shed 2, shed 5). All aspects of the kennel must be reviewed for noise impacts.  
 
 

10. Planning Justification Report 
a. The Provincial Policy Statement in section 1.1.5.4 requires that development is compatible 

with the rural landscape and can be sustained by rural service levels should be promoted. 
The applicant is to provide clarifications of servicing requirements on the property. The 
total floor area of all combined buildings (identified as 530 square metres) as well as the 
size of all associated outdoor runs will be reviewed for compatibility. Please provide the 
areas of all the outdoor runs.  
 

b. The Growth Plan (2020) contains requirements for Lands Adjacent to Key Hydrologic 
Features and Key Natural Heritage Features. Please provide a key plan that shows the 30 m 
vegetation protection zone from all wetland features can be met.  
 

c. The subject lands are located within the Paris Galt Moraine Policy Area. The planning 
justification report should consider Section 4.9.7 of the Official Plan. Please confirm if any 
new buildings are proposed for the use (i.e. Shed #5).  
 

d. The subject lands contain Greenlands Systems including wetlands and Provincially 
Significant Wetlands. The planning justification report should consider section 5 of the 
Official Plan. 
 

e. The submitted Planning Justification Report did not evaluate the general provision section 
regarding kennels within section 4.13 of the By-law. This section includes a minimum 
setback from kennels to existing residential dwellings.  
 
The dwelling located at 6700 Gore Road appears to be within the required 125 m setback. It 
is also noted Shed #1 appears to be included within the kennel use which may be within 
125 m from the two-storey home to the south on the opposite side of Gore Rd. Shed #5 is 
not detailed on the site plan. This section also includes fencing requirements for outdoor 
runs, as well as restrictions for dog activity in outdoor runs. The Planning Justification 
Report should be updated to consider these provisions and confirm no additional relief is 
required.  
 
Planning staff will consider the size of the proposed kennel and outdoor run area for 
compatibility and may need to consider the applicability of section 4.4 regarding the 
buildings on-site.  
 

f. Section 3 of the Planning Justification Report includes information on dogs and the 
locations they are housed. This description leaves out a number of sheds including sheds 
#1, #3, #5, and #4. Please update to include all buildings associated with the kennel and 
their use associated with the kennel. It would be helpful for a summary of the area of each 
building as well. Please also include a summary of the proposed dog runs including the area 
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associated with each run.  
 

g. Planning staff have concerns regarding setback of the kennel to the surrounding residential 
uses. It is recognized that the intent is to utilize existing structures and space, however this 
property is of a sufficient size to potentially accommodate a kennel elsewhere that meet 
the By-law Provisions. Please include a review of alternative locations in the Planning 
Justification Report.  
 

11. Overall Site Map  
a. In addition to the documents submitted, please include a site map that shows the entirety 

site and proposed specific portion of the site that would be subject to the proposed site 
specific zoning amendment.  
 

i. The site plan map should also clearly indicate fencing proposed surrounding 
outdoor runs, outdoor run size, and label all outdoor runs.  

 
ii. The site plan map should clearly identify the distance of the kennel operation to 

the properties located at 6700 Gore Rd and the two-storey home to the south on 
the opposite side of Gore Rd identified as POR3 within the Environmental Noise 
Study.  

 
b. Show locations of waste bins as described within the Waste Management Plan on the site 

plan.  
 

12. Shed Drawings  
a. The submitted drawing details the total number of enclosures for dogs within shed 

buildings. A number of the sheds are not shown on the submitted site plan. Please clarify if 
the sheds within the submitted drawings are sheds or barns and clearly differentiate 
between sheds and the metal clad building on the site plan for clarity. The capacity with the 
sheds appears to include 44 enclosures. Please provide further clarification regarding the 
number of enclosures when the maximum permitted number of dogs within the kennel by-
law is 25 dogs.  
 

b. In addition to the sheds, please include floor plans of all existing buildings. It is noted floor 
plans were received for the existing dwelling.  
 

13. Environmental Noise Study  
a. The noise study included an evaluation based on two outdoor runs, however, there appear 

to be additional outdoor runs on the site plan and attached to the shed buildings that must 
be considered. The submitted shed drawings include outdoor runs attached to Shed #2, 
Shed #5, and Shed #3.  
 
It is understood that this study is being reviewed by a qualified professional, planning staff 
recommend that Township staff share these comments with the Township’s noise 
consultant:  
(i) the noise study should consider all sources of noise (indoor and out);  
(ii) clarification on the number if dogs used to calculate noise requirements should be 
identified, and  
(iii) if it is appropriate to consider the noise of puppies as well;  
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(iv) that confirmation that the applicable local Noise By-law is met. 
(v) Review of the zoning by-law special provisions in relation to setback 
(vi) consideration of the County of Wellington Noise By-law:  5001-05-Noise-By-law.pdf 
(wellington.ca) 

b. The noise study indicated that noise was only reviewed as outdoor noise between the 
hours of 7 am – 7pm. The Township Zoning By-law restricts outdoor run or outdoor 
common play area hours between the hours of 8 pm – 7 am. Please confirm if the kennel 
will be operating outdoor runs after 7 pm.  

 
These comments are intended to provide initial feedback to the applicant and Township on the initial 
zoning By-law submission. As more information is provided and detailed review of the application is 
completed more comments may arise. Further, these comments have been prepared without the 
understanding of preliminary comments from other consultants and agencies. I trust these initial comments 
will be of assistance.  
 
It is noted that all of the requested studies have been submitted by the applicant; however, planning 
staff have identified a number of updates/clarifications required that may delay the detailed review 
process and ultimately meeting the Planning Act’s requirements for a decision to be made in 90 days. The 
Township may wish to consider requiring the following items to be addressed prior to deeming this 
application complete:  

- An addendum to the Environmental Noise Study to reflect the comments provided above 
- An addendum to the submitted Planning Justification Report to reflect the above comments 
- An updated key map that shows the entirety of the site including the portion related to the site 

specific amendment, all buildings associated with the use clearly labeled, area of dog runs 
provided; distances of buildings and dog runs to surrounding sensitive land uses clearly identified, 
fencing and fence materials identified in compliance with the Township Zoning By-law and Kennel 
By-law.  

- Floor plans for barns 1 – 4 
 
Regards, 

Joanna Salsberg, RPP 
Planner 
 
  

https://www.wellington.ca/en/government/resources/By-Laws/5001-05-Noise-By-law.pdf
https://www.wellington.ca/en/government/resources/By-Laws/5001-05-Noise-By-law.pdf
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April 4, 2023             Our Project #: AA21-049A-005B 
 Sent by email: jbrotherston@puslinch.ca 

 
Justine Brotherston, Deputy Clerk 
Township of Puslinch 
7404 Wellington Rd. 34 
Puslinch, ON N0B 2J0 
 
 
Re: 6706 Gore Road, Township of Puslinch 
  Ecological Review, Zoning By-law Amendment application  
  Proposed Dog breeding Kennel 
   
Dear Ms. Brotherston: 
 
Aboud & Associates Inc. has been retained by the Township of Puslinch to 
review additional materials as part of the zoning by-law amendment 
application, to determine if there are any new ecological constraints per the 
submitted materials, as they relate to a proposed Dog Breeding Kennel. Per 
the Township Zoning By-law, kennels are only permitted as a site-specific 
zoning amendment. We have reviewed the following documents as part of 
our assessment: 

• Figure A1, A2 and A3, shed layouts, March 2023 
• Site Plans, figure S1, S2 and S3, March 2023 
• Project, Report, 6706 Gore Road, Puslinch, J.D. Barned Limited, 

December 21, 2022 
• Waste Management Plan, 6706 Gore Road, Puslinch, ON, undated. 
• Comment Summary – 6706 Gore Road, pre-consultation 
• Plan of Survey of Part of Lot 9, Gore concession, Township of 

Puslinch, County of Wellington, J.D. Barnes, December 20, 2022. 
• Zoning By-law Amendment application, 6706 Gore Road, December 

8, 2022. 
• House plans, Figure H1, H2 and H3, March 2023  
• Environmental Noise Study, Dog Breeding Kennel, SLR Consulting 

(Canada) Ltd., December 6, 2022. 
• Planning Justification Report, 6706 Gore road, Township of Puslinch, 

county of Wellington, GSP Group, March 2023. 
• Letter to County, Re: Application for Zoning By-Law Amendment, 

6706 Gore Road, Puslinch, GSP Group, December 8, 2022. 
.
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• Aerial photography of the subject site, including Google Street View, March 2021 

• Wellington County Draft Natural Heritage System Mapping 

• GRCA mapping of natural heritage features (e.g., regulation limit, GRCA and OMNR 
wetlands, ANSI’s, and MNR Woodlands), and 

• Natural Heritage Information Center, Make-a-map, accessed March 30, 2023 
 
Our review has identified and confirmed the following continue to apply regarding the 
presence of ecological constraints or concerns, as they relate to the proposed Dog 
breeding Kennel. 
 
• All proposed facilities are existing on the property, and only the addition of board on 

board fencing for a proposed dog run/play area is proposed as new build. 
 

• Review of Google aerial and street view photography images has not identified any 
additional/unmapped natural heritage features are present in the vicinity of the 
proposal. 

 
• GRCA regulated habitat (a small area of Wetland identified to the north of the 

proposed development) is present within the property limits, but the proposed use is 
approximately 60m from the regulation limit. 

 
• The MNRF Natural Heritage System mapping and the Wellington County Draft 

Natural Heritage System mapping does not identify any further natural heritage 
features within the property limits.  

 
• The provincial Natural Heritage System limits are present on the property and 

include the area of a 30m buffer around the northern wetland feature. It appears that 
the proposed board on board fencing is outside of the NHS. 

 
• Our Species at Risk review of the NHIC, Ontario Reptile & Amphibian Atlas, 

Breeding Bird Atlas and Mammal Atlas, has determined that habitat for any Species 
at Risk is unlikely to be impacted, based on the limits of the development, and that 
the structures are existing and will remain. 

 
• The proposed development is within the boundaries of the Growth Plan for the 

Greater Golden Horseshoe but does not appear to include the lands within the 
Natural Heritage System. 
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In conclusion, our review of the zoning application documents, and background 
information corroborates our previous review of the pre-submission application, that no 
natural heritage features requiring additional study exist within the proposal area. The 
waste management plan has identified that any waste retained on site will be stored in 
appropriate receptacles that do not allow any leaching into the environment.   
 
Please contact the undersigned should you require additional information of the above. 
 
Yours truly, 
 
 
ABOUD & ASSOCIATES INC. 
 

Cheryl-Anne Ross, B. Sc.  
Ecology Lead & Wildlife Ecologist 
 
S:\A+A Projects\2021\Approved\21-049A  Puslinch Peer Review\AA File\21-049A-005B 6706 Gore Rd\Report\AA Ecological review 21-049A-005B final.docx 



 

 

March 23, 2023 
via email 
 
GRCA File: ZBA – 6706 Gore Road 

Lynne Banks 
Development and Legislative Coordinator 
Township of Puslinch 
7404 Wellington Road 34 
Puslinch, ON, N0B 2J0 

Dear Ms. Banks, 

Re: Zoning By-law Amendment Application 
 6706 Gore Road, Township of Puslinch 
 Usman Aziz – Owner 
 GSP Group c/o Kristen Barisdale – Agent 

Grand River Conservation Authority (GRCA) staff has reviewed the above-noted Zoning By-law 
Amendment (ZBA) Application to permit the establishment of a dog kennel facility and dog 
breeding operation at 6706 Gore Road in the Township of Puslinch. 

Recommendation 
The GRCA has no objection to the proposed Zoning By-law Amendment. 

GRCA Comments 
GRCA has reviewed this application as per our delegated responsibility from the Province to 
represent provincial interests regarding natural hazards identified in Section 3.1 of the Provincial 
Policy Statement (PPS, 2020) and as a regulatory authority under Ontario Regulation 150/06. 
GRCA has also provided comments as a public body under the Planning Act as per our CA 
Board approved policies. 
 
Information currently available at this office indicates that the subject property includes 
unevaluated wetlands and the regulated allowance to these features. Due to the presence these 
features, a portion of the property is regulated by the GRCA under Ontario Regulation 150/06 - 
Development, Interference with Wetlands and Alterations to Shorelines and Watercourses 
Regulation. Future development or other alteration within GRCA regulated area will require prior 
written approval from GRCA in the form of a permit pursuant to Ontario Regulation 150/06.   
 
From our review, we believe that the proposed zoning amendment would not impact on the 
natural hazards and would not provide opportunity for additional built development in or 
adjacent to the hazards.  As such, we have no objection to the proposal. 

Consistent with GRCA’s 2023 approved fee schedule, this application is considered a minor 
Zoning By-law Amendment and the applicant will be invoiced in the amount of $465.00 for the 
GRCA’s review of this application. 



For municipal consideration 
Please be advised that on January 1, 2023, a new Minister’s regulation (Ontario Regulation 
596/22: Prescribed Acts – Subsections 21.1.1 (1.1) and 21.1.2 (1.1) of the Conservation 
Authorities Act) came into effect. As a result, non-mandatory technical review services that the 
GRCA formerly provided under agreement with some municipalities (e.g., technical reviews 
related to natural heritage and select aspects of stormwater management) will no longer be 
provided. 

Should you have any questions, please contact me at 519-621-2763 ext. 2236 or 
clorenz@grandriver.ca. 

Sincerely, 

Chris Lorenz, M.Sc. 
Resource Planner 
Grand River Conservation Authority 
 

Enclosed: GRCA Mapping  
 
 
Copy: Usman Aziz (via email) 

 GSP Group c/o Kristen Barisdale (via email) 

 County of Wellington (via email) 
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 Consulting Acoustical Engineers 

 

Celebrating over 60 years 
30 Wertheim Court, Unit 25 

 Richmond Hill, Ontario, Canada, L4B 1B9 

 email ● solutions@valcoustics.com 

 web ● www.valcoustics.com

April 26, 2023   telephone ● 905 764 5223 

 fax ● 905 764 6813 

Township of Puslinch 
7404 Wellington Road 34 
Puslinch, Ontario 
N0B 2J0 
 
Attention: Lynne Banks VIA E-MAIL 
 lbanks@puslinch.ca  

Re: Peer Review of Environmental Noise Study 
 Proposed Dog Breeding Kennel 

6706 Gore Road 
 Puslinch, Ontario 
 VCL File: 123-0140 

Dear Ms. Banks: 

We have completed our review of the “Environmental Noise Study, Dog Breeding Kennel, 6706 
Gore Road, Puslinch, Ontario”, dated December 6, 2022, prepared by SLR Consulting (Canada) 
Ltd. (SLR). 

Our comments are outlined herein. 

1.0 COMMENTS 

a) The noise assessment indicates that the noise by-laws of Puslinch and North Dumfries do 
not apply to the proposed breeding kennel. It is agreed that the Puslinch By-Law 5001-05 
does not appear to apply. However, the North Dumfries By-Law 2609-14 does have a 
general prohibition on noise. Part 3.1 states “no person shall make, cause or permit Noise 
or vibration, at any time, which is likely to disturb any inhabitant of the Township, which 
may include disturbing the quiet, peace, rest, enjoyment, comfort or convenience of the 
inhabitant”. This would apply to the noise from barking dogs. However, no sound level 
limits are provided in the by-law. 

b) The noise assessment has applied the Ministry of Environment, Conservation and Parks 
(MECP) noise guideline requirements of NPC-300 for a frequent impulsive noise source 
to complete the assessment. The Class 3 exclusion limits have been applied. This is 
considered appropriate. Section 2.3.1 of the SLR report indicates the outdoor sound level 
limits apply at the outdoor living area (yards). The sound level limits are applicable at any 
point within 30 m of a residential dwelling provided it is on the same property as the 
dwelling itself. 

  

mailto:lbanks@puslinch.ca
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c) The noise study has identified the closest existing residences to complete assessment. 
NPC-300 also requires the assessment include vacant lots that have the zoning to permit 
a noise sensitive land use to also be included in the assessment. In this area, the lands 
likely have agricultural zoning where a residential dwelling is permitted. Thus, a discussion 
(and assessment if applicable) on vacant lots should be included as part of the 
assessment. 

d) The NPC-300 noise guideline requires a predictable worst-case noise impact assessment. 
Our understanding of the assessment is that barking dogs are modelled in both outdoor 
run areas simultaneously. It may be possible that the dogs will be in one outdoor run or 
the other and not always in both. Thus, the predictable worst-case assessment should 
consider this scenario. 

e) The assessment has excluded the noise impact from the outdoor air conditioning 
equipment. It is agreed that it will likely not be significant. However, maximum (AHRI) 
sound ratings for the equipment should be provided in the assessment to assist with its 
future selection when the facility is being designed and constructed. 

f) Since the noise study does not consider the impact of barking dogs indoors and the indoor 
spaces will be climate controlled, a recommendation of the noise study should be that all 
exterior windows and doors remain closed. 

g) The noise study concludes that the proposed facility complies with the requirements of the 
Puslinch and North Dumfries noise by-laws. It is not clear how this conclusion can be 
drawn since SLR’s position is that the by-laws are silent on dog barking noise and they 
have not been considered further. However, as per item a) above, at least the general 
prohibition in the North Dumfries noise by-law is applicable. 

2.0 CONCLUSIONS 

Our review of the environmental noise study prepared in support of the dog breeding kennel 
indicates there are a few items, as outlined above, that require further clarification and 
assessment before we can concur with its findings and conclusions 

If there are any questions, please do not hesitate to call. 

Yours truly, 

VALCOUSTICS CANADA LTD. 

 

Per:                                    
 John Emeljanow, P.Eng. 

JE\ 
J:\2023\1230140\000\Letters\2023-04-26 Peer Review V1.0.docx 



 

 

REPORT PDAC-2024-002 

 

 

TO:   Planning and Development Advisory Committee 

 

PREPARED BY:  Mary Hasan, Director of Finance/Treasurer  

    

PRESENTED BY: Mary Hasan, Director of Finance/Treasurer 

 

MEETING DATE: May 14, 2024   

 

SUBJECT: Finance and Budget Training   
  

 

RECOMMENDATIONS 

 

That staff report PDAC-2024-002 entitled Finance and Budget Training be received for 
information. 
 
Purpose 

 
The purpose of this report is to provide the Planning and Development Advisory Committee 
(“Committee”) with information regarding financial items specific to the Committee. 
 
Background 

 

The Township begins its annual budget process in June of each year to obtain Council’s 

objectives regarding the overall direction of the proposed budget including the overall direction 

of service levels.  

 

As part of the budget process, the Township’s Advisory Committees must submit their 2025 

budget requests for the year to support their goals and objectives as approved by the 

Committee as a whole. The Committee’s approved budget proposal will be provided to Council 

for consideration as part of 2025 budget deliberations.  
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2024 Approved Capital and Operating Budget  
 
There were no 2024 approved capital budget items applicable to the Committee.  
 
Attached as Schedule A to this Report is the 2024 approved operating budget applicable to the 
Committee.  
 
2025 Proposed Capital and Operating Budget 
 
Any new 2025 budget requests must include the following items which must be approved by the 
Committee as a whole:  
 

 Committee Memo  

 Advisory Committee Goals and Objectives Proposal Form 
 

The above two items including the Advisory Committee Goals and Objectives Standard 

Operating Procedure is attached as Schedule B to this Report. 

 

As of the date of publishing this report, no 2025 budget requests have been received.  

Below is a chart the Committee may use to facilitate 2025 budget requests during the June 11, 

2024 Committee Meeting for the Committee’s approval. Supporting documents including a 

completed Committee Memo and completed Advisory Committee Goals and Objectives 

Proposal Form will be required to be submitted to the Committee Secretary for review with the 

Municipal Clerk and Director of Finance/Treasurer prior to presenting this information to 

Council for approval as part of 2025 budget deliberations. If there is a budget item that is not 

connected to a current goal or objective this is also an opportunity for the Committee to add to 

its goals and objectives for Council’s endorsement.  

# Project 
Title 

Description Related 
Goal/ 

Objective 

Priority 
(High, 

Medium 
or Low) 

Estimated 
Project 

Cost 

One 
Time/Continued 

1.        

2.        

3.         

 
The Department Head or its designate is responsible for preparing base budget increase 

requests (as applicable) or capital budget sheets (as applicable) pertaining to the new request 

that has been approved by the Committee as a whole.  
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Summary of Budget Development and Control Policy 

 

The Township adopted a Budget Development and Control Policy on October 27, 2021 to serve 
as a guideline for the development and control of the Township’s annual budgets. The Budget 
Development and Control Policy and information on current year and previous year approved 
budgets is located on the Township’s website at Puslinch.ca/budget. 
 

Outlined below is a high-level summary of information within the Budget Development and 

Control Policy regarding the Ten Year Capital Budget and Forecast which may be applicable to 

the Committee for any new 2025 budget requests: 

 

 Capital budget sheets are prepared by Department Heads for current year proposed 
projects and include a brief description of the project, explanation of the need for the 
project, operating cost impacts, and any link to the Asset Management Plan, other 
master plans, studies, inspections, etc.  

 
Outlined below is a high-level summary of information within the Budget Development and 

Control Policy regarding the Operating Budget Methodology which may be applicable to the 

Committee: 

 

 The base operating budget is prepared using the following methodology with focus on 
the Township’s key initiatives as previously approved by Council: 

o 2‐years of historical data, current year to date data, and prior year approved 
budget is reviewed when developing the proposed base operating budget. 

o Consumer Price Index (CPI) adjustments for volatile commodity price shifts (ie. 
fuel, natural gas, etc.). 

o Unavoidable price changes as per contractual obligations (ie. insurance, etc.). 
o Provincial or Federal funding announcements. 
o Efficiencies and cost savings achieved through new innovative approaches to 

delivering services. 
o Revenue and recovery amounts based on the approved User Fees and Charges 

By‐law.   

 User fees and charges shall be automatically adjusted annually based on the CPI for 
Ontario from May to May. When recommending a new user fee and charge or where 
the pressure on user fees and charges indicates an alternate rate change over and 
above the CPI inflation rate to ensure tax subsidization does not increase, the Township 
will consider changes to the user fees and charges that closely reflect the actual cost for 
providing the service while keeping in line with comparator municipalities. 

 The Director of Finance/Treasurer or designate will determine and incorporate in the 
base operating budget a cost of living adjustment for Council’s approval. 

https://puslinch.ca/government/budget/
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 Base budget increase requests are provided separately via a Base Budget Increase form 
and require approval from the Chief Administrative Officer and Director of 
Finance/Treasurer prior to being presented to Council. Base budget increase requests 
are required if an operating line item expenditure is increasing due to a proposed new 
project/initiative/service level/governing legislation. These requests are not 
incorporated in the base operating budget. The Department Head must indicate 
whether the base budget increase request is one‐time or recurring. 

 
Council, Committees and Other Appointments – Compensation, Benefits and Expense Policy 
 
Council, Committees and Other Appointments – Compensation, Benefits and Expense Policy 
including the Expense Report form and Conference Expense Guide are attached as Schedule C to 
this Report.  
 
Financial Implications 

 
Any new 2025 budget requests must include the following items which are to be approved by the 
Committee as a whole prior to being provided to Council for consideration as part of 2025 budget 
deliberations:  
 

 Committee Memo  

 Advisory Committee Goals and Objectives Proposal Form 
 

The Department Head or its designate is responsible for preparing base budget increase 

requests (as applicable) or capital budget sheets (as applicable) pertaining to the new request 

that has been approved by the Committee as a whole.  

 

Applicable Legislation and Requirements  

 

Municipal Act, 2001 

 

Attachments 

 
Schedule A - 2024 Approved Operating Budget 
 
Schedule B – Advisory Committee Goals and Objectives Standard Operating Procedure, 
Committee Memo, and Advisory Committee Goals and Objectives Proposal Form 
 
Schedule C - Council, Committees and Other Appointments – Compensation, Benefits and 
Expense Policy including the Expense Report form and Conference Expense Guide 



Department Account Type AcDescription 2021 Actuals  2022 Actuals  2023 YTD  2023 Budget  2024 Budget 
PDAC

Expenditures
Per Diems $4,362 $4,240 $4,337 $4,923 $5,120
Office Supplies & Equipment $0 $0 $65 $100 $100
Mileage $0 $0 $0 $150 $150
Professional Development $0 $0 $400 $500 $500
Meals  $0 $0 $0 $50 $50
Travel ‐ Accomodations & Parking $0 $0 $0 $500 $200

Expenditures Total $4,362 $4,240 $4,802 $6,223 $6,120

Grand Total $4,362 $4,240 $4,802 $6,223 $6,120
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SOP: Advisory Committee Goals and Objectives 

Last updated: October 1, 2021 

Department: Advisory Committees 

Online form? No 

Payment required? No 

Staff responsible: Advisory Committees, Subcommittees, Committee Secretary  

Purpose: Brief description of the department responsible and list the main job functions below: 

 Review approved annual committee goals and objectives
 Develop a detailed proposal of how implementation of the goal or objective will be

achieved
 Provide a detailed break-down of budget implications if applicable

Procedure: 

1. Considerations when developing a detailed proposal:
o Review of the specific goal or objective.
o Has the demand or need been adequately established for the initiative? Provide

these details in the proposal.
o Are there legislative requirements that need to be considered and adhered to?
o Are there comparator municipalities offering something similar? This may not be

applicable to all initiatives but should be considered when developing the
proposal.

o Will any aspect the initiative require Township funding? Are there alternatives
such as fundraising or grant options available? The committee secretary can
assist. If fundraising is recommended, be specific as to how fundraising will be
done and what Township resources are required.

o Develop a detailed breakdown of the costs and include detail documentation for
any cost estimates.
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o Consider sourcing options and whether any Township Policies such as the 
procurement policy need to be adhered to. The committee secretary should 
attend subcommittee meetings to provide this information.  

o Does the initiative require marketing or advertising? Consider the Township 
media platforms and/or Township events (Fall Fair, Farmer’s Market, etc.) and 
provide detail of how best to inform the community if applicable. Include the 
cost of advertising if applicable.  

o Will the initiative require staff resources? The committee secretary can assist. 
Include how many hours per week, and how many staff.  

o Will the initiative generate revenue? Provide details for revenue assumptions. 
The committee secretary can assist with next steps if this is applicable.  

o Will this be an expense each year or is this a one-time expense? 
 

2. Once the goals and objectives have been approved by Committee and Council: 
o If the item does not require funding, the subcommittee can work through the 

initiative and report back to the committee at the frequency identified.  
o If the item requires budget approval, the subcommittee can begin work once the 

budget amount has been approved by Council.  
o The committee secretary will work with their department head to complete 

either a base budget increase request form (operating budget) or a capital 
budget request form.  

o The subcommittee will submit any quotes to the committee secretary who will 
confirm the quote meets the approved proposal and budget amount in 
collaboration with their department head, and ensure the purchase is in 
compliance with the Township Procurement Policy.  

o The committee member or committee secretary can then make the purchase. If 
payment up-front is required, the committee secretary will use the corporate 
credit card in accordance with Township policy. If the purchase can be invoiced, 
the committee member can proceed with the order once approved by the 
committee secretary and department head. The committee member will then 
provide the invoice to the committee secretary to ensure payment is made by 
the Finance team.  

o The committee secretary will report on the status of goals and objectives to 
Council at year-end. 

Schedule B to Report PDAC-2024-002



COMMITTEE MEMO 

 

TO:      COMMITTEE NAME 
 
FROM:     COMMITTEE MEMBER NAME  
       
MEETING DATE:  MONTH DAY, YEAR   
 
SUBJECT:  NAME OF MEMO (e.g. Training Opportunities)  
    
   
 

RECOMMENDATIONS 

 
To be written by Staff if required and approved by Committee Member submitting memo.     
 
Purpose 

Indicate the purpose of the memo. Why is this subject being brought to the committee for 
consideration.  
 
Background 

Provide context to the memo. What events led to this subject being presented to the 
committee.  
 
Comments 

Provide any analysis of the subject or action items that are to be considered by the committee.  
 
Financial Implications 

Indicate  if  there  is  a  financial  implication  related  to  the  subject.  It  is  recommended  that 
committee  member’s  consult  the  Committee  Secretary  if  there  is  a  financial  implication 
associated with the topic of the memo.  
 
Attachments 

Indicate if there are any supporting materials to the memo such as presentations, pictures, 
applications, etc.  
 
Note: Memo’s must be provided to the Committee Secretary at least 48 hours prior to the 
agenda being published for review by staff. Agenda’s are posted one week before the 
meeting date.  
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Name of Goal/Objective: 

Description of Goal/Objective:  

Has the demand or need been adequately established for the initiative? 

Yes 

No  

If yes, provide details supporting the demand/need for the initiative: 

Are there legislative requirements that need to be considered and adhered to? 

Yes 

No  

If yes, provide details of legislative requirements that need to be adhered to: 
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How will the initiative be funded? (Select all that apply) 

Budget Request 

Grant 

Fundraising 

Provide a description of how the initiative will be funded (e.g. If fundraising is recommended how will 

the fundraising be done and what Township resources are required?)  

Provide a detailed breakdown of the costs and attach documentation for any cost estimates. 

Will this be an expense each year or will this be a one-time expense? 

Expense each year 

One-time expense  
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Provide how services or items for this project will be sourced. Consider if any Township Policies such as 

the Procurement Policy need to be adhered to.  

Does this initiative require marketing or advertising? 

Yes 

No 

If yes, describe what marketing or advertising channels will be used (e.g. Social Media, Traditional or 

Digital Advertising, Township Events, etc.) and provide detail on why these channels are best to reach 

the target audience. (Any costs associated with marketing or advertising should be included in the 

detailed breakdown above. If an external advertiser is identified an external advertisement proposal 

must be submitted as well.) 

Will this initiative require staff resources? 

Yes 

No  

If yes, describe the staff resources required. (Include how many staff and how many hours per week) 
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Will this initiative generate revenue?  

 Yes  

 No  

If yes, provide details for the amount of revenue and indicate if there is a specific purpose proposed for 

this revenue.  
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Title:  Council, Committees and Other Appointments – Compensation, 
Benefits and Expense Policy 

Date:   December 16, 2020 through By‐law No. 058‐2020  

Subject:  Council, Committees and Other Appointments – Compensation, 
Benefits and Expense Policy 
File No. A09 EXP 
File No. C01 REM 

Policy Statement: 

The  Township  of  Puslinch  (“Township”)  shall  provide  all  Members  of  Council,  Committee 
Members,  and  Other  Appointments  reasonable  compensation,  benefits  (if  applicable)  and 
permitted expense reimbursement for carrying out their respective roles and responsibilities. 

Scope: 

This policy applies to all Members of Council, Committee Members, and other Appointments.  

Purpose: 

The  policy  outlined  below  addresses  all  financial  provisions  paid  to  Members  of  Council, 
Committee Members, and other Appointments for the carrying out of their respective roles and 
responsibilities.  

1. Compensation

1.1. The  following  compensation amounts  shall  be  adjusted annually  by  the  cost  of  living 
increase approved through the budget process for staff for each year: 

 Per meeting  compensation  of  $108.28  provided  to  Committee  Chairs  (excluding
Members of Council) effective January 1, 2020.

 Per meeting compensation of $94.82 provided to Committee Members (excluding
Members of Council) effective January 1, 2020.

 Per call compensation of $104.92 provided to Other Appointments effective January
1, 2020.
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1.2. The  following  annual  compensation  amounts  to  the  Mayor  and  each  Councillor  are 
effective January 1, 2020 and shall be adjusted annually by the cost of  living  increase 
approved through the budget process for staff for each year: 
 

 Annual compensation of $27,383 provided to the Mayor  

 Annual compensation of $18,450 provided to each Councillor  
 

2. Benefits (applicable to Members of Council, Excluding the Mayor) 
 

2.1. Township Councillors shall be entitled to receive the following benefits which shall be 
provided, subject to carrier limitations, upon the same terms which are made available 
to  the  staff  of  the  Township,  including  Extended  Health  Care,  Hospital  Semi‐Private, 
Dental, Drug, Vision Care, and Out of Province Coverage. These benefits are provided 
until the end of the month in which the Member of Council attains the age of 75 or upon 
the date of leaving office.  
 

2.2. The Mayor is covered by the County of Wellington’s benefit program. 
 

2.3. When a Member of Council (excluding the Mayor) attains the age of 75, the premium 
that would be paid by the Township for benefit coverage shall be paid directly to the 
member  of  Council  for  the  purpose  of  obtaining  coverage  and  shall  be  treated  as  a 
taxable benefit. 

 
3. Expenses 
 

3.1. Members of Council shall request the completion of a T2200 – Declaration of Conditions 
of Employment Form after providing a draft, completed T2200 form to the Director of 
Finance/Treasurer for approval and signature, together with a brief statement outlining 
the types of expenses incurred and the basis for requesting the form T2200 (Template 
form provided by Finance). 
 

3.2. The  Township  acknowledges  and  supports  that  all  Members  of  Council,  Committee 
Members, and Other Appointments incur various expenses when conducting Township 
business. The Township will reimburse the following permitted expenses: 
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4. Equipment, Services, and Supplies (applicable to Members of Council) 
 

4.1. At the commencement of each Term of Council, each member of Council will be provided 
with the equipment, services, and supplies as outlined below: 

 

 A laptop computer with a carrying case, one pointing device (mouse) and Township 
supported software 

 Township email account 

 Business cards that meet the Township’s approved standards 
 

4.2. Township equipment  requiring  replacement  and/or  service must be brought  into  the 
Township office.  
 

4.3. The technology equipment/software provided to Council can be purchased by a Member 
of  Council  at  the  end  of  his  or  her  term  provided  that  the  technology 
equipment/software is removed from all Township networks and shared drives.  
 

5. Mileage 
 

5.1. Members of Council will be reimbursed for mileage outside the Township boundaries at 
the Township’s approved mileage rate when required to drive their personal vehicle for 
Township business purposes. A budget for mileage shall be included in the annual budget 
of Council.  
 

5.2. Committee Members  and Other Appointments will  be  reimbursed  for mileage at  the 
Township’s  approved mileage  rate when  required  to  drive  their  personal  vehicle  for 
Township business purposes. A budget for mileage shall be included in the annual budget 
of each Committee or the applicable cost centre. 
 

5.3. The following mileage expenses will not be reimbursed: 
 

 Meetings held within the Township’s municipal facilities.  

 Attendance  at  social  events  (ie.  open  house,  barbeque,  fundraiser,  awards, 
ceremonial events, banquets, golf tournaments, etc.) 

 Mileage for Township business conducted within the boundaries of the Township 
(applicable to Members of Council). 

 
5.4. The rate per kilometre will be set as follows: 
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 An  annual  review  of mileage  rates  shall  be  undertaken  each  year  utilizing  the 
Canada Revenue Agency (CRA) per kilometre rates that are set at the end of each 
year. 

 The  mileage  reimbursement  rate  be  set  at  $0.50  per  kilometer  unless  an 
adjustment to the rate is approved by Council through a report from the Director 
of Finance/Treasurer or designate.   
 

5.5. Mileage  reimbursement  shall  be  calculated  at  the  Township  approved  rate  and  the 
driving distance where possible shall be calculated utilizing an odometer reading, Google 
Maps or a similar service. 
 

5.6. Mileage shall be calculated based on the kilometres from the individual’s normal work 
site,  home  or  alternative  location  and  returning  to  their  normal  work  site,  home  or 
alternative  location.    For  multiple  destinations  on  the  same  trip,  mileage  shall  be 
calculated based on the kilometres from one destination to the next destination. Mileage 
is not reimbursable for the distance travelled from the individual’s normal work site to 
home or vice versa.  
 

5.7. When more than one individual is travelling to the same off‐work site, it is encouraged 
that carpooling be utilized whenever possible.  
 

6. Expenses Related to Conference/Seminar/Training Sessions 
 

6.1. Conference,  seminar,  or  training  expenses  for  Members  of  Council  and  Committee 
Members are reimbursable and shall be itemized in the annual budget of Council and the 
Committee. Members of Council and Committee Members shall present at the time of 
budget the conference, seminar, or training session each member wishes to attend for 
the year. When a member attends a conference, seminar or training session, the member 
is  required  to  provide  a  written  or  verbal  report  at  a  subsequent  Council  Meeting 
regarding the key takeaways from the session(s) attended.  
 

6.2. The reimbursable costs are outlined below: 
 

 Actual cost of registration fees. 

 Use of a personal vehicle will be reimbursed at the Township approved mileage 
rate but should be compared to the cost of economy air fare to determine the most 
cost effective means of travel.  

 Air  travel  costs will be  reimbursed  to a maximum of economy air  fare.    For  the 
purpose of this policy, “economy air fare” shall mean the conference rate air fare 
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(if  available)  or  the economy air  fare which was  generally  available  at  the  time 
when travel arrangements were made.  

 Ground transportation to and from the airport. 

 Car rental use will only be reimbursed should there be no other alternative. 

 Accommodation shall be paid at a single room rate or at the conference rate for 
the duration of the event, plus one day travel when appropriate.  

 Meals while attending a conference, seminar, or training session will be reimbursed 
only if they are not included in the registration fees. 
 

6.3. Conference,  seminar,  or  training  attendance  is  limited  to  Ontario  unless  otherwise 
approved by Council. 
 

6.4. Conference, seminar, or training attendance is limited to the following for Members of 
Council: 
 

 Two (2) municipal conferences per year in Ontario or one (1) outside of Ontario. 

 Two  (2)  municipal  training  sessions  per  year  in  Ontario  or  one  (1)  outside  of 
Ontario. 

 Conference, seminar, and training sessions must be itemized in the annual budget 
of Council. 
 

6.5. Conference, seminar, or training attendance must be pre‐approved through the budget 
process by Council for Committee Members.  
 

6.6. Registration,  accommodations  and  travel  arrangements  are  to  be made  through  the 
appropriate administrative support staff and paid with the Township credit card.  
 

6.7. Third party billing is not permitted.  
 

7. Other Expenses  
 

7.1. The following are reimbursable expenses (must be supported by original receipts) and 
shall be included in the annual budget of Council and the Committee: 
 

 Corporate Business Meal * (applicable to Council Members) 

 Food or beverage items available to all invitees for Appreciation Night, Beef on a 
Bun Event, and the Staff Barbeque event. 

 Gratuities (within reason and no greater than fifteen percent) 

 Parking fees for your vehicle while engaged in Township business 

 Taxi, bus and train fares 
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 407 ETR trip toll charges. Reimbursement for 407 toll charges will be limited to the 
trip toll charges and will not include any amounts related to the acquisition of a 
transponder or related service fees.   
 
*   A  Corporate  Business Meal must  be  pre‐approved  by  Council.  A  Corporate 

Business Meal must  show  the name of  the  guest(s)  and  state  the business 
purpose  or  reason  for  the  meeting/meal.  The  guest(s)  does  not  include  a 
Township employee(s) or a Member of Council. A Corporate Business Meal 
may include a luncheon or dinner event.   

 
7.2. The Township is an inclusive employer and will reimburse accessibility related expenses 

required to carry out the responsibilities of the job. 
 

8. Expense Approval – General 
 

8.1. An  Expense  Report  (Template  form provided  by  Finance)  and  a  receipt  of  the  actual 
vendor/business providing the goods/services must be submitted in order for a claim to 
be processed,  unless provided otherwise by  this  Policy.  The  receipt must  include  the 
date, description of goods/services and breakdown of all costs. A credit card slip for any 
expense will not be accepted in place of a vendor’s receipt. 
 

8.2. The following expenses will not be reimbursed: 
 

 An expense for a spouse or companion  

 Alcoholic beverages 

 Cost of a fine 

 Loss or damage to a vehicle 

 Food or beverage items not identified as being permitted in this policy unless 
an overnight stay is involved 

 Telephone calls from a hotel room  

 Personal entertainment expenses 

 Dry cleaning or alteration expenses for uniforms/clothing 

 Community memberships 

 Tickets  for  social  events  (ie.  open  house,  barbeque,  fundraiser,  awards, 
ceremonial events, banquets, golf tournaments, etc.) 
 

8.3. The above list is a guideline and may not cover all possibilities of non‐reimbursable items.  
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8.4. Where a conference or other event is hosted out of the country, foreign exchange will 
be paid on actual costs and converted at the exchange rate prevailing at the time the 
costs were incurred. 
 

8.5. The appropriate signing authority shall be responsible for the approval of requests for 
payment/reimbursement  of  eligible  expenses  subject  to  completion  of  the  Expense 
Report and supporting documentation.  All payment/reimbursement of eligible expenses 
are  reviewed  by  the  Director  of  Finance/Treasurer  or  designate  prior  to  issuing  the 
disbursement. 
 

8.6. For the purpose of this policy, the signing authority shall be: 
 

Individual Incurring Expense  Signing Authority 

Member of Council  Director of Finance/Treasurer or CAO/Clerk 

Committee Member  Deputy Clerk or Designate 

Other Appointee  Deputy Clerk or Designate 

 
8.7. An Expense Report is to be submitted to the appropriate signing authority by the 15th of 

the month  following  the month  in which  the  expense was  incurred.  It will  be  at  the 
discretion of the Director of Finance/Treasurer or designate if expenses submitted after 
this date will be approved. 
 

9. Accountability 
 

9.1. The following steps set out the action(s) to be taken to resolve a dispute or extraordinary 
circumstance that may arise regarding reimbursement of expenses: 
 

 The appropriate signing authority shall meet with the Member of Council, 
Committee Member or Other Appointee and make every reasonable effort 
to resolve the matter. 

 Where a matter cannot be resolved,  the Director of Finance/Treasurer or 
designate shall prepare a report to Council for its consideration.  
 

9.2. The Director of Finance/Treasurer or designate shall report annually the Remuneration 
and Expenses paid to Members of Council. The Finance Department shall ensure that the 
annual Remuneration and Expense reports and monthly expense reports for Members 
of Council are posted on the Township website.  
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9.3. Upon submission of a signed Expense Report including all original receipts, Members of 
Council, Committee Members and Other Appointees warrant all  claims are  related  to 
Township business and are eligible in accordance with this policy. 
 

9.4. The  Council,  Committees  and  Other  Appointments  –  Compensation,  Benefits  and 
Expense Policy will be reviewed every five (5) years in accordance with the Township’s 
policy review schedule.  
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Township of Puslinch
Expense Report

Updated March 1, 2017

I warrant that I have a valid 

driver's  licence and 
vehicle insurance Claimant's Signature Date (DD/MM/YY)
coverage.

Approval Date (DD/MM/YY)

Item 
No.

Date 
(dd/mm/yy)

Destination/Explanation
Daily Travel 
(km)

From (Location) To (Location)
Includes 
return km 
(Yes/No)

1

2

3

4

5

6

7

Total Kilometers -              
Rate/km 0.50$          

Total Mileage -$            

Item 
No.

Date 
(dd/mm/yy)

Total Expenses 
(including taxes)

General 
Ledger 
Account 
Code

1

2

3

4

5

6

7

Totals -$                                 

Total $ Amount Due  $                                  -   

Business Travel Detail

Check if the above 
is not applicable

Name of Claimant: Surname, First NameFrom (dd/mm/yy) To (dd/mm/yy)

Business Expense Detail (Attach all original and itemized invoices/receipts)

Item Description
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Conference Approval Process  

Conference, seminar or training attendance must be pre-approved through the budget process by 

Council.  Committee Members shall present at the time of budget the conference, seminar or training 

session each member wishes to attend for the year. When a member attends a conference, seminar or 

training session, the member is required to provide a written or verbal report at a subsequent 

Committee Meeting regarding the key takeaways from the session(s) attended.  

If a Committee wants to amend the Approved Conferences for Committees as outlined below, the 

Committee must complete an Advisory Committee Goals and Objectives Proposal Form for Council’s 

approval through the annual budget process.  

Approved Conferences for Advisory Committees  

Heritage Advisory Committee 

1. Ontario Heritage Conference (Any Member)  

2. National Trust Conference (2 Members)  

Recreation Advisory Committee  

1. Parks and Recreation Ontario Conference or Ontario Parks Association Annual Parks Education 

Forum (Any Member)  

Planning and Development Advisory Committee  

No conferences have been requested for approval at this time.  

Conference Registration, Accommodation and Travel Arrangements 

Conference, seminar, or training attendance is limited to Ontario unless otherwise approved by Council. 

Registration, accommodations (at a single room rate or at the conference rate for the duration of the 

event, plus one day travel when appropriate), and travel arrangements are to be made through the 

appropriate administrative support staff and paid with the Township credit card. Third party billing is not 

permitted.   

Conference Travel 

 Use of a personal vehicle will be reimbursed at the Township approved mileage rate but 
should be compared to the cost of economy air fare, bus fare, or train fare to determine 
the most cost effective means of travel. 

o Mileage reimbursement shall be calculated at the Township approved rate and 
the driving distance where possible shall be calculated utilizing an odometer 
reading, Google Maps or a similar service. 
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o Parking fees for your vehicle while engaged in Township business are 
reimbursable, as required. 

o 407 ETR trip toll charges are reimbursable, as required. Reimbursement for 407 
toll charges will be limited to the trip toll charges and will not include any 
amounts related to the acquisition of a transponder or related service fees. 

o When more than one individual is travelling to the same off-work site, it is 
encouraged that carpooling be utilized whenever possible. 

 

 If a personal vehicle is not the most cost effective means of travel, ground 
transportation via taxi, bus or train fare is reimbursable.  
 

Other Conference Expenses  

The following are reimbursable expenses and must be supported by original detailed receipts and shall 

be included in the annual budget of the Committee:  

 Meals while attending a conference, seminar or training session will be reimbursed only if they 

are not included in the registration fees.  

 Gratuities (within reason and no greater than fifteen percent). 

The following expenses will not be reimbursed:  

 An expense for a spouse or companion 

 Alcoholic beverages 

 Cost of a fine 

 Loss or damage to a vehicle 

 Food or beverage items not identified as being permitted in this policy unless an overnight stay 

is involved 

 Telephone calls from a hotel room 

 Personal entertainment expenses 

 Dry cleaning or alteration expenses for uniforms/clothing 

 Community memberships 

 Tickets for social events (ie. open house, barbeque, fundraiser, awards, ceremonial events, 

banquets, golf tournaments, etc.) 

The above list is a guideline and may not cover all possibilities of non‐reimbursable items. 

Expense Approval  

An Expense Report and a detailed receipt of the actual vendor/business providing the goods/services 

must be submitted in order for a claim to be process. The receipt must include date, description of 

goods/services and a breakdown of all costs. A credit card slip for an expense will not be accepted in 

place of a vendor’s receipt. 
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Expense reports and detailed receipts should be submitted to the appropriate support staff. All 

payment/reimbursement of eligible expenses are reviewed by the Director of Finance/Treasurer or 

designate prior to issuing the disbursement. 

The Expense Report is to be submitted to the appropriate support staff by the 15th of the month 

following the month in which the expense was incurred. It will be at the discretion of the Director of 

Finance/Treasurer or designate if expenses submitted after this date will be approved. 

Upon submission of a signed Expense Report including all original receipts, Committee Members 
warrant all claims are related to Township business and are eligible in accordance with the Council, 
Committees and Other Appointments – Compensation, Benefits and Expense Policy 
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