
Employment Opportunity
Assistant Deputy Fire Chief of Prevention and Public Education

The Township of Puslinch is seeking a permanent, part-time (20 hours per week) Assistant Deputy Fire Chief of
Prevention and Public Education.

As part of the Township’s strategic reorganization, the fire department is taking essential steps to align our
operations with the increasing demands of the community. This will ensure that we are positioned to deliver
services efficiently and effectively. The newly created Assistant Deputy Fire Chief of Prevention and Public
Education position is a key component of our long-term vision for the Fire Department’s continued growth and
success, enabling us to meet future challenges while maintaining the high standards of service that our
community deserves.

Reporting to the Fire Chief, the Assistant Deputy Chief of Prevention and Public Education will oversee the
development, implementation, and management of the fire department’s fire prevention and public education
programs. This leadership role combines key aspects of fire prevention, community engagement, safety
education, and compliance enforcement to ensure that the Township’s fire prevention efforts align with
legislative, regulatory, and departmental standards. The Assistant Deputy Chief of Prevention and Public
Education will also collaborate with other leaders within the fire department, and contribute to the
development of fire safety plans, community outreach programs, and risk mitigation strategies.

Key Duties & Responsibilities:
 Provide leadership and direction to all staff, maintain effective working relations with all departments

and staff.
 Assist the Fire Chief and Deputy Fire Chief with developing, administering and controlling the annual

departmental operating and capital budgets.
 Oversee and direct fire prevention efforts, including regular inspections and enforcement of fire safety

codes, bylaws, and regulations for all public, commercial, and residential properties.
 Review and evaluate building plans and specifications to ensure compliance with fire safety regulations

for new and existing developments.
 Investigate complaints and concerns related to fire hazards, conducting site inspections and resolving

issues in a timely manner.
 Coordinate and enforce the application of fire safety standards, ensuring consistent compliance with

Ontario’s Minimum Maintenance Standards and Township By-laws.
 Develop and maintain partnerships with external agencies, consultants, vendors, and other municipal

departments to promote fire prevention initiatives and ensure compliance across all sectors.
 Develop and implement community fire safety education programs, working to increase awareness

about fire risks and prevention strategies among residents, businesses, and community groups.
 Coordinate and facilitate public seminars, training workshops, and outreach programs on fire safety,

emergency preparedness, and life safety to diverse audiences.
 Act as the public face of the department in fire safety education, delivering presentations to schools,

senior residences, community organizations, and local businesses.
 Collaborate with the Fire Chief, Deputy Fire Chief, and other department leaders to align public

education initiatives with the fire department’s strategic priorities, focusing on high-risk populations and
emerging community needs.

 Conduct fire investigations to assess and enforce compliance with fire safety laws, issuing tickets,
summons, and laying charges when necessary in accordance with provincial and municipal regulations.

 Testify as a department representative in court hearings, appeals, and proceedings related to fire safety
enforcement.

 Ensure all fire safety inspection and investigation activities are well-documented, maintaining accurate
records of findings, reports, and actions taken.

 Monitor and evaluate the effectiveness of fire prevention and public education programs, adjusting
strategies as necessary to improve outcomes.



 Provide leadership, mentorship, and guidance to the fire prevention and public education team,
ensuring high performance and accountability.

 Assist in the management of day-to-day operations for fire prevention activities, including supervision of
team members and volunteers.

 Work closely with department leadership to develop and implement long-term strategic plans for fire
prevention and public education programs.

 Support the recruitment, retention, and development of staff and volunteers engaged in fire prevention
and public education.

 Collaborate with other departments, such as emergency medical services (EMS), police, and public
works, to ensure coordinated efforts in fire prevention, community safety, and risk management.

 Assist with the development and implementation of the Fire Master Plan, ensuring fire prevention and
public education strategies are incorporated and aligned with broader departmental goals.

 Represent the fire department in various local and regional committees, meetings, and events related to
fire safety and prevention initiatives.

 Serve as a liaison with public and private sector organizations to support fire prevention and safety
initiatives and establish cooperative partnerships.

 Assist in emergency response efforts, particularly related to fire prevention and public safety aspects,
ensuring fire prevention measures are integrated into incident command procedures when applicable.

 Participate in post-incident evaluations and debriefs to identify improvements in fire prevention and
safety strategies.

 Oversee and maintain accurate records of public education and fire prevention activities using the
department’s record-keeping systems.

 Respond to public inquiries, complaints, and concerns, ensuring a high level of service and follow-up.
 Prepare and present reports on fire prevention, public education activities, and program outcomes to

the Fire Chief, Council, and other stakeholders.
 Act as an “On Call” Chief Officer for emergency incidents after hours and alternating weekends.
 Perform Human Resource functions such as recruitment, training, supervision, performance evaluation,

discipline, and attendance management in accordance with Township policies.  Monitor performance
levels, assign duties, and provide guidance fostering a teamwork environment.

 Respond to emergency and non - emergency incidents; utilize the incident command to direct activities
and communications in fire and/or emergency situations; take action to mitigate hazards and treat
patients; make decisions affecting life and property under emergency situations.

 Act as the Deputy Fire Chief in the absence of the Deputy Fire Chief.
 Perform additional duties and special projects as required.
 Be responsible to work in compliance with the Occupational Health and Safety Act and Regulations, the

Township of Puslinch Occupational Health, Safety and Workplace Violence Policy and Procedures, as
well as established industry guidelines.

Skills & Qualifications:
 Post-secondary education in Fire Protection Technology and Fire Prevention
 Minimum 3 years related experience
 Valid driver’s licence in good standing
 Municipal Law Enforcement Officer Certification, is an asset
 Knowledge of Ontario Fire Code, Ontario Building Code and related legislation and by-laws
 First Aid/CPR Certificate.
 Excellent verbal and written communication skills
 Superior interpersonal skills and customer service skills including the ability to work effectively in a team

environment
 Ability to handle matters of a confidential or politically sensitive nature, and to maintain confidentiality
 Computer proficiency in MS Office (Word, Excel, Outlook) and database applications
 NFPA 1031 Fire Inspector level two (2)



 NFPA 1033 Fire investigator
 NFPA 1041 Fire Instructor level two (2)
 NFPA 1021 Fire Officer level two (2)
 NFPA 1001 Firefighter level one (1) and two (2) or equivalent
 NFPA 1072 Awareness and Operations Level or equivalent
 MOL supervisor 5 steps
 Sound judgment and excellent analytical decision making skills
 Excellent verbal and written communication skills
 Strong organizational skills to prioritize work load and perform tasks without direct supervision
 Ability to handle matter of a confidential or politically sensitive nature, and to maintain confidentiality
 Excellent interpersonal skills including the ability to work effectively in a team environment and

establish strong professional relationships with external stakeholders
 Computer proficiency in MS Office (Word, Excel, Outlook) and database applications e.g. Firehouse
 Valid DZ driver’s licence in good standing

This position offers a benefit package and an annual hourly rate of $28.67 to $37.75.
Please note that this position requires all works hours to be in-office.

Applicants are invited to submit a cover letter and resume to hr@puslinch.ca by no later than
4:00 p.m. on Wednesday, March 5, 2025.

ATTENTION: HR Department, Township of Puslinch, 7404 Wellington Road 34, Puslinch ON N0B 2J0. E:
hr@puslinch.ca or F: (519) 763-5846. Please respond by one method of application only. No phone calls please.
Personal information in relation to the recruitment and hiring process is collected under the authority outlined in the
Municipal Freedom of Information and Protection of Privacy Act.

The Township is an equal opportunity employer. We thank all applicants for their interest, however, only those selected for an interview
will be contacted. Accommodation for disabilities is available for all parts of the recruitment process. Applicants must make their needs
known in advance. If you require an accessible format, please contact hr@puslinch.ca.

If you need an accessible format, please email hr@puslinch.ca or call (519) 763-1226. If you are contacted regarding this position, please
advise of any accommodation measures you may require during our selection process. Information received relating to accommodation
needs of applicants will be addressed confidentially.
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